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Retrieving & Submitting 
Electronic USDA Forms

Step-by-Step Instructions for Doing 
Electronic Business With The Farm 

Service Agency



Before submitting forms, make 
sure you have a version of Adobe 
Acrobat Reader installed.  If not, 
go to this website and download 

the free software.   
1) http://www.adobe.com/

2) Click on “Get Adobe Reader”
3) Follow on screen instructions for install



e-Forms

1. Go to the Montana FSA 
Homepage at 

http://www.fsa.usda.gov/mt

2. Click on “Forms”
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3. Click on 
“Sign In”
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4. Click on Continue
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5. Enter Your 
Level 2 User 

ID and 
Password 
and then 

click “Login”
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6. Click on 
“Find Forms”



e-Forms
7. Select 
“Farm Service 
Agency.”

10. Click 
Search

8. Leave the 
program name 
as “ALL” or 
select a 
specific 
program.   

9. Enter the 
form 
number.  Our 
example will 
use CCC-633 
EZ. 



e-Forms

12. All Forms with 
633 as the form 
number will be 

displayed.  In our 
example, select the 
form by clicking on 
the blue CCC-633-

EZ link.  

13. If you need to 
print or view 

instructions to 
complete the form, 
click the “I” Icon.  

11. You must have 
Adobe Reader 
version 5.05 or 
higher before 

viewing forms.  
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NOTE: On the 633EZ 
form, the customer 

will not be allowed to 
type in his/her name 
on the signature line. 
When FSA receives 

the form, the 
customer’s name will 
be printed indicating 

the customer has 
Level 2 access and 
has signed the form 

electronically.  

15. The form can also 
be saved.

14. Complete the 
form online.  

Ensure that all 
required 

information is 
completed.
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16. Saving a 
form allows 

you to return 
to the form  
at a later 

date. 
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17. If you have 
saved a form, 
click on the 

“Saved Forms”
link to continue. 

18. Now, 
click on the 
name you 
gave the 

form.
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19. When finished, 
click “Submit”
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20. After 
clicking 

“submit” on the 
form, click on 

the State where 
you want the 

form submitted.
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21. Click on 
the county 
where the 

form is to be 
submitted.   
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Any USDA 
Service Center

Any town, 
Montana

22. Click on the circle 
next to the service 

center you want the 
form to go to.
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25. Area to add 
optional comments.

27. Click on “Submit 
Package” to send the form.

Any Town, 

Montana

23. Office where the form 
will be sent electronically 

is stated. 

24. Click attach if you 
want to submit an optional 

attachment.  This is 
normally not needed.  

26. By providing your e-
mail address, you will 
immediately receive a 

confirmation email.
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28. Read the dialog 
box and click “Yes”

to submit the 
package to FSA. 
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29. Note your 
confirmation number or 
print this page (Click on 
File>Print).  FSA will 
review the form you 
submitted and will 
accept or reject it. 

30. To submit another 
form, click “Return to 

Find Form”31. If you are 
done, Click “Sign 

Off”



e-Forms
32. FSA will 

receive an e-mail 
notifying them 
that a form has 

been submitted. If 
your form is 

incomplete, it will 
be rejected and 

your form package 
will be returned to 
you electronically.  

You will need to 
re-submit the 

package after you 
correct the form.



e-Forms (Employees Only)

33. After clicking 
the hyperlink on 
the email, select 
“eForms work 

queue” to access 
forms.
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34. Forms can be 
searched for in 

this area by 
specific 

categories.
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35. New 

Redirected items 
are packages that 

have been 
redirected to your 

office.

36. New items are 
packages that 
have not been 

viewed yet.

37. Pending items 
are packages that 
have been viewed 
but not accepted, 

redirected, or 
returned.
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38. Employees can 
send forms back 

by selecting a 
customer and 

clicking “Return”.

39. Employees can 
accept forms by 

selecting a 
customer and 

clicking “Accept”.


