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1  Overview 

 
A Background 

 
Notice TAP-41, issued August 5, 2009, provides State Offices with instructions for: 
 
 establishing normal mortality rates for TAP 
 
 submitting names of the users who will be granted State Office administrative rights to 

update TAP normal mortality rates in the system. 
 
Software is now available to load TAP normal mortality rates. 
 

B Purpose 
 
This notice provides procedure for using the State Office administrative process to load TAP 
normal mortality rates. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposal Date 
 
December 1, 2009 

Distribution 
 
State Offices 
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Notice TAP-42 



Notice TAP-42 
 
2  State Office Access to TAP Web Site 
 

A Accessing the TAP Home Page 
 
To access the TAP Home Page, go to 
intranet.fsa.usda.gov/fsa/FSAIntranet_applications.html, and under Production 
Adjustment and Disaster Programs, CLICK “TAP – Tree Assistance Program 
(2008-2011)”. 
 
Note: Internet Explorer shall be used when accessing the TAP Home Page. 
 

B TAP Login Screen 
 
State Office users will be prompted with the following login screen.  CLICK “Enter TAP” 
to continue. 
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Notice TAP-42 
 
2  State Office Access to TAP Web Site (Continued) 
 

C USDA eAuthentication Warning Screen 
 
After users click “Enter TAP”, the USDA eAuthentication Warning Screen will be 
displayed.  Click “I Agree” to proceed or “Cancel” to end the process. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
8-7-09       Page 3 



Notice TAP-42 
 
2  State Office Access to TAP Web Site (Continued) 
 

D eAuthentication Login Screen 
 
On the eAuthentication Login Screen, users must: 
 
 enter eAuthentication user ID 
 enter eAuthentication password 
 CLICK “Login”. 
 
The Administrator Main Menu will be displayed. 
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Notice TAP-42 
 
3  TAP Administrator Main Menu 
 

A Overview 
 
The Administrator Main Menu will be displayed after State Office administrative users are 
logged in and have been authenticated.  If State Office administrative access has not already 
been requested, see subparagraph D. 
 

B Administrator Main Menu  
 
Following is an example of the Administrator Main Menu. 
 

 
 

C Action 
 
State Office administrative users shall CLICK “Mortality Rates”.  The Mortality Rate 
Maintenance Screen will be displayed. 
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Notice TAP-42 
 
3  TAP Administrator Main Menu (Continued) 
 

D Requesting Access 
 
If State Office administrative access has not already been requested for users within a State 
Office, requests shall be made according to the following: 
 
 provide the National Office with all State employees who are to have access, and include 

the following: 
 
 State name 
 employee’s legal first and last name 
 employee’s USDA eAuthentication user ID 
 

 FAX information to 202-720-0051, Attn: Neeru Gulati 
 

Note: Include on the FAX that the request is for TAP State Office administrative access. 
 

 contact PECD, Common Provisions Branch at 202-720-3464 with any questions or 
concerns. 

 
Note: Additional employees can be added at any time by requesting access according to this 

subparagraph. 
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Notice TAP-42 
 
4  Mortality Rate Maintenance 
 

A Overview 
 
The Mortality Rate Maintenance Screen provides for: 
 
 State, county, and year selection 
 adding mortality rates 
 editing and/or deleting existing mortality rates. 
 

B Mortality Rate Maintenance Screen 
 
Following is an example of the Mortality Rate Maintenance Screen. 
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Notice TAP-42 
 
4  Mortality Rate Maintenance (Continued) 
 

C Field Descriptions and Actions 
 
The following table provides field descriptions and actions to be taken on the Mortality Rate 
Maintenance Screen. 
 

Field Description/Action 
State Select State to be updated from the drop-down box. 
County Select county to be updated from the drop-down box. 
Program Year Select program year to be updated from the drop-down box. 
FSA Code Crop code assigned to the listed crop. 
Active Status Status of either “active” or “inactive”.  If the rate is in an inactive status, 

applications cannot be taken for that crop.  Applications can only be 
taken for crops with active approved mortality rates.  Mortality rates 
cannot be deleted.  If a mortality rate no longer applies, the active 
status should be changed to inactive through the edit mortality rate 
process. 

Approval Status Status of either “pending” or “approved”.  If the rate is in a pending 
status, applications cannot be taken for that crop.  Applications can 
only be taken for crops with active approved mortality rates. 

Crop Name Type of tree. 
Mortality Rate Mortality rate that was entered for the crop. 
Action If users CLICK “Edit”, users can edit an existing rate.  See paragraph 5 

for additional information on editing an existing rate. 
Add a New 
Mortality Rate 

If users CLICK “Add a New Mortality Rate”, the Add Mortality Rate 
Screen will be displayed.  Users can add additional mortality rates.  See 
paragraph 6 for additional information on adding mortality rates. 

Go Back to the 
Admin Menu 

If users CLICK “Go Back to the Admin Menu”, the Administrator 
Main Menu will be displayed. 
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Notice TAP-42 
 
5  Editing Mortality Rates 
 

A Overview 
 
The Edit Mortality Rate Screen allows users to edit existing mortality rates for a particular 
type of tree. 
 

B Edit Mortality Rate Screen 
 
Following is an example of the Edit Mortality Rate Screen. 
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Notice TAP-42 
 
5  Editing Mortality Rates (Continued) 
 

C Action 
 
To edit the existing mortality rate, enter the new mortality rate in “Mortality Rate” and do 
any of the following: 
 
 CLICK “Save” to update the mortality rate to the County that is displayed 
 
 CHECK () “Select All” to update the mortality rate to all counties in the State 
 
 in the Multi-County Selection box, CHECK () individual county names within the State 

to update selected individual counties 
 
 CLICK “Cancel” to cancel the mortality rate edit. 
 

D Editing Approved Mortality Rates 
 
If an approved mortality rate is edited, the updated mortality rate will be placed in a pending 
status.  The approved mortality rate will continue to be used until the updated mortality rate 
is approved. 
 
Following is an example of the Mortality Rate Maintenance Screen when an approved 
mortality rate is edited. 
 

 
 
 
8-7-09       Page 10 



Notice TAP-42 
 
6  Adding Mortality Rates 
 

A Overview 
 
The Add Mortality Rate Screen allows users to add new mortality rates for each type of tree. 
 

B Add Mortality Rate Screen 
 
Following is an example of the Add Mortality Rate Screen. 
 

 
 

C Action 
 
Use the drop-down boxes to select the applicable: 
 
 county 
 

Note: The “County” drop-down box includes a “Select Many” option.  If “Select Many” 
is selected, the user has the ability to select more than 1 county to which the rates 
will apply.  See subparagraph D for additional information. 

 
 crop name. 
 
User shall enter the mortality rate applicable to the selected county and type of tree and select 
whether the mortality rate shall be updated as active or inactive. 
 
When users click “Save”, the Mortality Rate Maintenance Screen will be redisplayed.  See 
paragraph 4 for additional information on the Mortality Rate Maintenance Screen. 
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Notice TAP-42 
 
6  Adding Mortality Rates (Continued) 
 

D Selecting Many Counties 
 
If from the “County” drop-down box, users select the “Select Many” option, the following 
screen will be displayed. 
 

 
 
Users can do either of the following: 
 
 check () “Select All” to add the mortality rate to all counties in the State 
 
 in the Multi-County Selection box, check () next to county names listed to add the 

mortality rate to individual counties within the State. 
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