UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

For: State Offices

Updating Normal Mortality Rates for TAP

Notice TAP-42

Approved by: Deputy Administrator, Farm Programs

1 Overview

A Background

Notice TAP-41, issued August 5, 2009, provides State Offices with instructions for:

e establishing normal mortality rates for TAP

e submitting names of the users who will be granted State Office administrative rights to

update TAP normal mortality rates in the system.

Software is now available to load TAP normal mortality rates.

B Purpose

This notice provides procedure for using the State Office administrative process to load TAP

normal mortality rates.

Disposal Date Distribution
December 1, 2009 State Offices
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Notice TAP-42

State Office Access to TAP Web Site

A Accessing the TAP Home Page
To access the TAP Home Page, go to
intranet.fsa.usda.gov/fsa/FSAlntranet_applications.html, and under Production
Adjustment and Disaster Programs, CLICK “TAP — Tree Assistance Program
(2008-2011)".
Note: Internet Explorer shall be used when accessing the TAP Home Page.

B TAP Login Screen

State Office users will be prompted with the following login screen. CLICK “Enter TAP”
to continue.

USDA United States Department ol Agricullure
T .
sl Farm Service A

Tree Assistance Program (TAP)
gency

] E¥

| TAP Home | About FSA | Help | Contact Us | Exit TAP | Logout of eAuth

gign U

USDA Farm Service Agency's (FSa) Tree Assistance Program (TAP) provides
financial assistance to gualifying orchardists to replace eligible trees, bushes, and
vines damaged by natural disasters. TAP was authorized by the 2002 Farm Bill.

Enter TAP

USDA is committed to making its web pages accessible to all individuals, If you
are a person with a disability and have trouble accessing or using our web site,
please contact the FSA Mational Help Desk at (800)-255-2434 or the Centralized
Help Desk at B00-457-3642, option 1, option 2. Please provide us with the
specific URL with which you have a problem or concern.

TAP Home | Mational User Menu | A5G Menu | Admin Menu | FSA Internet | FSA Intranet | USCA gaw
| FOLA | Accessibility State-ment | Priuac&- Paolicy | Mon-Discrimnination Staterment | Information GQuality | FirstGow | wWhite House
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Notice TAP-42
2 State Office Access to TAP Web Site (Continued)
C USDA eAuthentication Warning Screen

After users click “Enter TAP”, the USDA eAuthentication Warning Screen will be
displayed. Click “I Agree” to proceed or “Cancel” to end the process.

USDA uniled States Department of Agricullure
sl USDA eAuthentication

Home : About eAuthentication: Help | ContactUs : Find an LRA

® You are accessing a U=, Government infarmation systern, which includes (1) this computer, (2) this
computer network, (3} all computers connected to this network, and {4) all devices and storage media
attached to this network or to a computer on this networl, This information system is provided for U.S,
Government-authorized use only.

® Unauthaorized or improper use of this system may result in disciplinary action, as well as civil and criminal
penalties,

® By using this information system, you understand and consent to the following:

O You have no reasonable expectation of privacy regarding any communications or data transiting or
stored on this information systermn. At any time, the government may for any lawful government
purpose monitor, intercept, search and seize any communication or data transiting or stored on this
information system,

O Any communications or data transiting or stored on this information systerm may be disclosed ar
used for any lawful government purpose.

O Your consent is final and irrevocable, You may not rely on any staternents ar informal paolicies
purporting to provide you with any expectation of privacy regarding cormmmunications on this system,
whether oral or written, by vour supervisor or any other official, except USDA's Chief Information
Officer,

o) Ciagee )
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Notice TAP-42
2 State Office Access to TAP Web Site (Continued)
D eAuthentication Login Screen
On the eAuthentication Login Screen, users must:

e enter eAuthentication user ID
e enter eAuthentication password
e CLICK “Login”.

The Administrator Main Menu will be displayed.

USDA United States Department of Agricullure
Z USDA eAuthentication

Home : About eAuthentication: Help : ContactUs : Find an LRA

lauickinks = =W o A ;thentication Login

- What is an account?

¢ Creata an account

User ID: | |

- Update your account
Forgot vour User IDY
Password: | |

+ Local Registration
Authority Login Forgot your Password?

Change My Password

Legin

What's New

NEW! Improvements to USDA Employee Registration

® The new registration process provides a faster method of obtaining an
eduthentication Emplovee account. Click here for more information!

Self-Service Enhancements

® Improvements to Forgotten Fassword Reset and Forgotten User ID are now

available, Click here for more information!
Important! Employees and Contractors:

® Please update your business email and phane in your profile, Click here for
additional details.

efuthentication Home | USDA gav | Site Map

. Accassibility Staternent | Privacy Policy | Mon-Discrimmination Staterment | www FirstGow, gaov

8-7-09 Page 4



3

8-7-09

Notice TAP-42

TAP Administrator Main Menu

A Overview

The Administrator Main Menu will be displayed after State Office administrative users are
logged in and have been authenticated. If State Office administrative access has not already
been requested, see subparagraph D.

B Administrator Main Menu
Following is an example of the Administrator Main Menu.
USD United States Department of Agricultune .
= . Tree Assistance Program ( TAP
Sl Farm Service Agency g ( )
e ] =—i I =
P 0 0 D P 000 D
Administrator Main Menu
Manage Master Data
|-M0rtality Rates
Screen Id:TAPADM_001 Top Page
TAP Home | Mational User Menu | A5G Menu | Admin Menu | FSA Internet | FSA Intranet | USDW, gov
b FiolA | Accessibility Statement | Privacy Policy | Mon-Discrimination Statement | Information Quality | FirstGow | White House
C Action

State Office administrative users shall CLICK “Mortality Rates”. The Mortality Rate
Maintenance Screen will be displayed.
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Notice TAP-42

TAP Administrator Main Menu (Continued)

D Requesting Access

If State Office administrative access has not already been requested for users within a State
Office, requests shall be made according to the following:

provide the National Office with all State employees who are to have access, and include
the following:

e State name
e employee’s legal first and last name
e employee’s USDA eAuthentication user ID

FAX information to 202-720-0051, Attn: Neeru Gulati
Note: Include on the FAX that the request is for TAP State Office administrative access.

contact PECD, Common Provisions Branch at 202-720-3464 with any questions or
concerns.

Note: Additional employees can be added at any time by requesting access according to this

subparagraph.
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Notice TAP-42
4 Mortality Rate Maintenance
A Overview
The Mortality Rate Maintenance Screen provides for:

e State, county, and year selection
e adding mortality rates
e editing and/or deleting existing mortality rates.

B Mortality Rate Maintenance Screen

Following is an example of the Mortality Rate Maintenance Screen.

Ubl__)A United States Depariment ol Agiculiune R
Sl Farm Service Agency Tree Assistance Program (TAP)

AT

TAP | Logout of eAuth

Mortality Rate Maintenance

TAP Menu

[ Go back to the Admin kMenu ]

state:
Cuuntv:
Program Year:| 2008

F5A Active Approval

Mortality

Code Status Status Crop Name Rate Action
0498 |Active |Pending Guava 3.00% Edit
0028 | Active | Pending Almonds 2.00% Edit

Add a Mew Maortality Rate

[ Go back to the Admin Menu ]

Screen Id:TAPADM_0016 Top Page

TAP Home | Hational User Menu | A5G Menu | Admin Menu | FS& Internet | FSA Intranet | USDA gov
| Fola | Accessibility Staternent | Privacy Policy | Hon-Discrimination Staternent | Information Quality | FirstGow | White House
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Notice TAP-42
4 Mortality Rate Maintenance (Continued)
C Field Descriptions and Actions

The following table provides field descriptions and actions to be taken on the Mortality Rate
Maintenance Screen.

Field Description/Action
State Select State to be updated from the drop-down box.
County Select county to be updated from the drop-down box.
Program Year Select program year to be updated from the drop-down box.
FSA Code Crop code assigned to the listed crop.
Active Status Status of either “active” or “inactive”. If the rate is in an inactive status,

applications cannot be taken for that crop. Applications can only be
taken for crops with active approved mortality rates. Mortality rates
cannot be deleted. If a mortality rate no longer applies, the active
status should be changed to inactive through the edit mortality rate
process.

Approval Status | Status of either “pending” or “approved”. If the rate is in a pending
status, applications cannot be taken for that crop. Applications can
only be taken for crops with active approved mortality rates.

Crop Name Type of tree.

Mortality Rate Mortality rate that was entered for the crop.

Action If users CLICK “Edit”, users can edit an existing rate. See paragraph 5
for additional information on editing an existing rate.

Add a New If users CLICK “Add a New Mortality Rate”, the Add Mortality Rate

Mortality Rate Screen will be displayed. Users can add additional mortality rates. See
paragraph 6 for additional information on adding mortality rates.

Go Back tothe | If users CLICK “Go Back to the Admin Menu”, the Administrator
Admin Menu Main Menu will be displayed.
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Notice TAP-42
5 Editing Mortality Rates

A Overview

The Edit Mortality Rate Screen allows users to edit existing mortality rates for a particular
type of tree.

B Edit Mortality Rate Screen

Following is an example of the Edit Mortality Rate Screen.

USDA United States Departiment ol Agriculture R
‘ Farm Service Agency Tree Assistance Program (TAP)

| TAP Home | About FSA | Help | ContactUs | E P | Logout of eAuth

TAP Menu

Edit Mortality Rate

EWarning:Selecting multiple counties will override the data if it already exists
for that county

Program Year: 2008
State: Mississippi
County: Adams

Multi-County Selection [] Select all

sdams [Talcomn [Tamite [Tattala o
[Jeenton [ealivar [ calhoun [Jcarrall -3
[Jchickasaw [OJchoctaw [claiborne [cClarke
[ Y [ TP [ ISR [ TP N

Crop Name: Guava

Mortality Rate: ,El%

Status: active &  Inactive O

Sawe Cancel

Screen Id:TARPADM_0015 Top Page

TAP Home | Matianal Llser Menu | ASS Menu | ﬁdmln Menu | FSA Internet | FSA Intranet | LISDA gow
e==ihi ate a o
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Notice TAP-42
5 Editing Mortality Rates (Continued)
C Action

To edit the existing mortality rate, enter the new mortality rate in “Mortality Rate” and do
any of the following:

e CLICK “Save” to update the mortality rate to the County that is displayed
e CHECK (v) “Select All” to update the mortality rate to all counties in the State

e in the Multi-County Selection box, CHECK (v") individual county names within the State
to update selected individual counties

e CLICK “Cancel” to cancel the mortality rate edit.

D Editing Approved Mortality Rates
If an approved mortality rate is edited, the updated mortality rate will be placed in a pending
status. The approved mortality rate will continue to be used until the updated mortality rate

IS approved.

Following is an example of the Mortality Rate Maintenance Screen when an approved
mortality rate is edited.

| TAP Home | About FSA | Help | Contact Us | Exit TAP | Logout of eAuth |
TAP Menu
Mortality Rate Maintenance

[ Go hack to the Admin kenu ]

state:

County:
Program Year: | 2008 +

Active | Pending Apples 1.75% Edit
oos4

Active | Approved | Apples 1.50% == ==
0146 |aActive |aApproved |Pecans 2,30% Edit
0176 |Active |Pending Coffee £.00% Edit
0498 |Active |Pending Guava 3.00% Edit
0028 | Active | Approved | Almonds 2.00% Edit

Add a Mew Mortality Rate

[ Go hack to the Admin kenu ]
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Notice TAP-42
6 Adding Mortality Rates
A Overview
The Add Mortality Rate Screen allows users to add new mortality rates for each type of tree.
B Add Mortality Rate Screen

Following is an example of the Add Mortality Rate Screen.

USDA United States Depaitment of Agicullure
_

0 Farm Service Agency Tree Assistance Program (TAP)

| TAP Home | About FSA | Help | Contact Us | Exit TAP | Logout of eAuth

TAP Menu
Add Mortality Rate
Program Year: 2008
State: Mississippi
Crop Name:|AImDnds V|
Mortality Rate: I:H:lﬂfg
Status: Active @  InActive O
Screen Id:TAPADM_0017 Top Page
TAP Home | Mational User Menu | ASS Menu | Admin Menu | FSA Internet | FSA Intranet | USDA gow
- FOIA | Accessibility Staternent | Privacy Policy | Moan-Dizcrimination Staternent | Informmation Quality | FirstGow | White House
C Action

Use the drop-down boxes to select the applicable:

e county
Note: The “County” drop-down box includes a “Select Many” option. If “Select Many”
is selected, the user has the ability to select more than 1 county to which the rates
will apply. See subparagraph D for additional information.

e Crop name.

User shall enter the mortality rate applicable to the selected county and type of tree and select
whether the mortality rate shall be updated as active or inactive.

When users click “Save”, the Mortality Rate Maintenance Screen will be redisplayed. See
paragraph 4 for additional information on the Mortality Rate Maintenance Screen.
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Notice TAP-42
6 Adding Mortality Rates (Continued)

D Selecting Many Counties

If from the “County” drop-down box, users select the “Select Many” option, the following

screen will be displayed.

United States Department of Agricultune
Farm Service Agency

USD
i

T

Tree Assistance Program {(TAP)

| TAP Home | About FSA | Help | Contact Us | Exit TAP | Logout of eAuth

Add Mortality Rate
Program Year: 2008
State: Mississippi
Gounty:[SelectMany v

Crop Name:lAImDnds

|

Multi-County Selection [ Select all

L =gz 1 S L ~nes L ~=v.aa ~
[ eenton O ealivar [J calhoun [ carrall 3
[ chickasaw O] choctaw [0 Claborne [0 Clarke
o~ - - - )
Mortality Rate: I:l,l:l%
Status: Active @ InActive O
Save | | Cancel
Screen Id:TAPADM_0017 Top Page
TAP Home | Mational User Menu | A5G Menu | Admin Menu | FSA Internet | FSA Intranet | USDW, gov
- FOIA | Accessibility Staternent | Privacy Policy | Mon-Discrimination Staterment | Information Quality | FirstGow | White House

Users can do either of the following:

e check (v') “Select All” to add the mortality rate to all counties in the State

e in the Multi-County Selection box, check (v') next to county names listed to add the

mortality rate to individual counties within the State.
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