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1  Overview 
 

A Background 
 
MILC reconstitutions allow a dairy operation to reorganize or restructure the constitution or 
makeup of their operation into another organizational framework, according to 11-LD, 
paragraph 53. 
 
MILC reconstitution functionality was not available with the earlier releases of MILC 
software.  Therefore, MILC reconstitutions required County Offices to manually track 
production limitations for combined operations that formed a newly reconstituted dairy 
operation. 
 
MILC software has been enhanced to allow County Offices to access MILC contracts for 
processing reconstitution by: 
 
 merging (combining) a dairy operation with 1 or more dairy operations (reconstitution by 

combination) 
 
 dividing an existing MILC contract into 1 or more new contracts (reconstitution by 

division). 
 

B Purpose 
 
This notice provides instructions for processing MILC reconstitutions in the MILC software. 

 
 
 
 
 
 
 
 
 
Disposal Date 
 
May 1, 2012 

Distribution 
 
State Offices; State Offices relay to County Offices 
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2  Getting Started 
 

A Accessing MILC Software 
 
County Offices shall access MILC functions through the FSA Intranet Home Page at 
http://intranet.fsa.usda.gov/fsa.  Under “Resources”, CLICK “FSA Applications”.  Under 
Price Support, CLICK “MILC - Milk Income Loss Contract”.  The eAuthentication 
Warning Screen will be displayed.  CLICK “I Agree” and the eAuthentication Login Screen 
will be displayed.  Enter user ID and password, and CLICK “Login”.  The Select County 
Screen will be displayed. 
 

B Select County Screen 
 
The following is an example of the Select County Screen in a multi-county Service Center.  
The Select County Screen lists all counties serviced by the FSA Service Center.  After 
selecting a County Office, CLICK “Submit”.  The MILC Home Page will be displayed. 
 
Notes: Always use the software screen’s “Back” button to return to a previous page.  Do not 

use the browser’s “Back” button. 
 

CLICK “ ” on each screen for help information on: 
 
 the description of the page 
 how to use the page 
 users of the page 
 frequently asked questions. 
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2  Getting Started (Continued) 
 

C MILC Home Page 
 
The MILC Home Page allows access to the payment reconstitution options. 
 
After successful county selection, the following MILC Home Page will be displayed with the 
message, “Success”. 
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2  Getting Started (Continued) 
 

D MILC Contracts Screen 
 
To process a MILC reconstitution, under MILC Menu Contracts, CLICK “MILC 
Contracts”.  The following MILC Contracts Menu Contracts List will be displayed. 
 

 
 
CLICK “Reconstitute Contract (Combination)” to reconstitute contract by combination. 
 
The Reconstitute Contract (Combination) – New Contract Screen will be displayed. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
11-29-11      Page 4 



Notice PS-692 
 
3  Reconstitute Contract by Combination 
 

A Reconstitute Contract (Combination) – New Contract Screen 
 
The following is an example of the Reconstitute Contract (Combination) – New Contract 
Screen. 
 

 
 
Enter the following required information: 
 
 dairy operation name (the name for the newly combined dairy operation) 
 reconstitution effective date 
 payment start month. 
 
After entering the information, CLICK “Next”.  The Reconstitute Contract (Combination) – 
Contract Screen will be displayed. 
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3  Reconstitute Contract by Combination (Continued) 
 

B Reconstitute Contract (Combination) – Contract Selection Screen 
 
The following is an example of the Reconstitute Contract (Combination) – Contract Selection 
Screen displaying all paid MILC contracts for the selected county. 
 

 
 
Select the contracts to be combined, and CLICK “Next”.  The Reconstitution Contract 
(Combination) – Summary Screen will be displayed. 
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3  Reconstitute Contract by Combination (Continued) 
 

C Reconstitute Contract (Combination) – Summary Screen 
 
The following is an example of the Reconstitute Contract (Combination) - Summary Screen 
that displays the following: 
 
 original contracts for reconstitution 
 new contracts after reconstitution 
 acceptance and approval date 
 payment start month. 
 

 
 
Notes: On the Reconstitute Contract (Combination) - Summary Screen, CLICK: 

 
 “Submit”, to accept the changes; the MILC Home page will be displayed with a 

summary result of the reconstitution by combination 
 
 “Back”, the Reconstitute Contract (Combination) – Contract Selection Screen 

will be re-displayed 
 
 “Cancel”, to abort the reconstitution process. 
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3  Reconstitute Contract by Combination (Continued) 
 

D MILC Home Page Confirmation 
 
The following is an example of the MILC Home Page confirming MILC contract 
reconstitution by combination. 
 
Notes: The contracts combined to form the new MILC contract will no longer be active. 

 
The newly reconstituted contract will be assigned a new number. 
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4  Reconstitute Contract by Division 
 

A Reconstitute Contract (Division) – Contract Selection Screen 
 
To reconstitute contract by division, under MILC Contracts Menu Contracts List, CLICK 
“Reconstitute Contract (Division)” (screen in subparagraph 2 D). 
 
The Reconstitute Contract (Division) – Contract Selection Screen will be displayed. 
 

 
 
Select the MILC contract to be divided and CLICK “Next”.  The Reconstitute Contract 
(Division) – New Contract Screen will be displayed. 
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4  Reconstitute Contract by Division (Continued) 
 

B Reconstitute Contract (Division) – New Contract Screen 
 
The following is an example of the Reconstitute Contract (Division) – New Contract Screen. 
 

 
 
Enter the following required information: 
 
 dairy operation name (name of the new contract) 
 reconstitution effective date 
 payment start month. 
 
After entering the information, CLICK “Next”.  The Reconstitute Contract (Division) – 
Confirm New Contract Screen will be displayed. 
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4  Reconstitute Contract by Division (Continued) 
 

C Reconstitute Contract (Division) – Confirm New Contract Screen 
 
The following is an example of the Reconstitute Contract (Division) – Confirm New 
Contract Screen. 
 

 
 
After reviewing the new contract created, CLICK: 
 
 “Add New Contract”, to create another new contract by division (subparagraph 1 A) 
 “Next”, to continue after all new contracts are created. 
 
The Reconstitute Contract (Division) – Producer Selection Screen will be displayed. 
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4  Reconstitute Contract by Division (Continued) 
 

D Reconstitute Contract (Division) – Producer Selection Screen 
 
The following is an example of the Reconstitute Contract (Division) – Producer Selection 
Screen.  In this example, 3 new contracts were created from the original contract.  The 
original contract remains active. 
 

 
 
After selecting producers from the original contract to associate with each new contract 
created, CLICK “Next”.  The Reconstitution Contract (Division) – Allocate Production 
Screen will be displayed. 
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4  Reconstitute Contract by Division (Continued) 
 

E Reconstitute Contract (Division) – Allocate Production Screen 
 
The following is an example of Reconstitute Contract (Division) – Allocate Production 
Screen. 
 

 
 
After entering the “Percent Allocation (%)” for each dairy operation, CLICK: 
 
 “Reallocate Pounds”, to calculate pounds allocated 
 “Next”, and the Reconstitute Contract (Division) – Summary Screen will be displayed. 
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4  Reconstitute Contract by Division (Continued) 
 

F Reconstitute Contract (Division) – Summary Screen 
 
The following Reconstitute Contract (Division) – Summary Screen summarizes the original 
and all new contracts created. 
 

 
 
After reviewing the result of the contract division, CLICK “Submit” to commit the 
reconstitution to the database and the MILC Home Page will be displayed showing the: 
 
 updated contract (original) 
 contracts added successfully (new). 
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4  Reconstitute Contract by Division (Continued) 
 

G MILC Home Page Contract List 
 
The following is an example of the MILC Home Page that will be displayed with the list of 
contract numbers updated and added successfully. 
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