UNITED STATES DEPARTMENT OF AGRICULTURE

Farm Service Agency Notice PS-628

Washington, DC 20250

For: State and County Offices

Correcting Payments for the Dairy Disaster Assistance Payment (DDAP-I111) Program

Approved by: Acting Deputy Administrator, Farm Programs

Buodlly fuman-

1 Overview

A

Background

Notice PS-626 provided instructions to State and County Offices for processing DDAP-III
applications and payments using DDAP-II1 software.

Payment corrections software, while not available with the initial release of DDAP-I1I
software, is now operational.

B Purpose
This notice provides instructions for correcting DDAP-I11 payments using FSA’s Intranet
DDAP-I111 web application.

C Contact
For questions about DDAP-I111 corrections, contact Asime Atuboyedia by either of the
following:
e e-mail to asime.autoboyedia@wdc.usda.gov
e telephone at 202-720-8223.

Disposal Date Distribution

January 1, 2009

State Offices; State Offices relay to County Offices

7-17-08
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Notice PS-628
2 Getting Started

A Accessing DDAP-I111 Application

County Offices shall access DDAP-II1I functions through the FSA Intranet Home Page at
http://intranet.fsa.usda.gov/fsa. Under “Links”, CLICK “FSA Applications”. Under
“Price Support”, CLICK “DDAPIII - Dairy Disaster Assistance Payment”. The
eAuthentication Warning Screen will be displayed. CLICK “Continue” and the
eAuthentication Login Screen will be displayed. The following is an example of the
eAuthentication Login Screen.

USDA United States Depariment ol Agricullure
2 USDA eAuthentication

Home | About eAuthentication: Help : ContactUs @ Service Cente

| Quick Links eAuthentication Login

- What is an account?

b Create an account
User ID: I
b Update your account

Forgot your User ID?
Administrator Links

_ Password: I
I Local Registration

Authority Login Forgot your Password?

Change My Password

Enter user ID and password, and CLICK “Login”. The DDAP-III State and County
Selection Screen will be displayed.

B DDAP-I11 Payment Correction

To correct operation/payment data, on DDAP-I11 State and County Selection Screen, CLICK
“Correct Payment”. The following DDAP-III Correct Operation/Payment Selection Screen
will be displayed.

Ut s Dt of Apantrs
S Farm Service Agency

~ Help  User Guide — Conlact s

Correct Operation/Payment Selection

State: Arkansas County: Sebashan

C)upioad Corracted Speeadsheet Data
{eperanon name, number of cows, production, adystments)
) Correct Operation Data
Senrch Criterin:  (peoducers, codiate, status, remarks)
= Correct Payment
{cearected spreadsheet, comrected eperabion data, other reasens)
Prior 10 selecting Correct Faymest, ensure eligibility status by selecting the Check Efigibdlity link.

(tas)
Screen Id : DOAP 2 [ERiTor vt poe)

The following correction options are available on this screen:

e Upload Corrected Spreadsheet Data
e Correct Operation Data
e Correct Payment.
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3 Payment Correction

A Uploading Corrected Spreadsheet Data

7-17-08

Selection of this option allows for the upload of a corrected spreadsheet into DDAP-111
software. The following data elements may be corrected on the spreadsheet as applicable:

operation name
number of cows
production

COC adjustments.

After selecting the "Upload Corrected Spreadsheet Data" option, CLICK “Next” and the
Upload an Operation for Correction Screen will be displayed. The following is an example
of the Upload an Operation for Correction Screen.

Unitsd Stakes Deparmant of AgncUtne

Us
S Farm Service Agency

(S N Tl N L= ™ X A - X | e ik x
li‘. | | O ] s ) Ilh'_l e i o -0 J L'.‘
DOAPI fome _ Abowt DD

| state: Arkansas County: Sebastian

Spreadsheet to upload (Browzs.
-Up'oad

|Lipiosd Fle

| Sereen It : DDAPOZE

CLICK “Browse” to view and select the applicable spreadsheet for the Operation. The
complete spreadsheet path to upload may also be typed. After selecting spreadsheet, CLICK
“Upload” to upload the corrected spreadsheet into DDAPIII operation. The Search for an
Operation to Correct Screen will be displayed.

The following is an example of Search for an Operation to Correct Screen.

USDDA Unied States Department of Agrcustre
Zamm Farm Service Agency

Search Criteria: | Select Operation

Screen Id : DDAP20F

Select the operation name from the drop-down list and click “Submit”. The Correct
Operation Screen will be displayed.
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3 Payment Correction (Continued)

A Uploading Corrected Spreadsheet Data (Continued)

The following is an example of DDAP-I1I Correct Operation Screen.

LIS, 1ot Sostes Copsarmmst of hgrestirs DAY CERASEIR

Sl Farm Service Agency

Prroduction Totals
Average Annual Actual Total

s g Year Praductian Productean ustments

554625 452360 12000

5
2006 536 99460 620000 o
2 SES1ED 452000 15400

Praducer Certification

Tear 2005
Producer Hame Taxid Date Signed

BILLY J SMITH || 05/12/2008 100 % N
Year 2006
Producar Wans Taxtd Date Sianad phare Refissn Paymn wt
BILLY 1 SMITH [ 05/12/2008 50 % N
JAMES & HOOVER [ 0%/12/2008 5% N
Year 2007
are
Producer Hanme Taxid Date Signed ponare Refuse Payment
RILLY 1 SMITH | | 05/13/7008 100 % N

COC Determination

©OC Date (meyddfyyry) 057157008 | [ Calendar ]

The changes from the uploaded spreadsheet are highlighted in blue text on this screen. After
verifying corrected information, enter remarks and CLICK “Submit”. The View Corrected
Operation Results Screen will be displayed. Continue processing the payment correction
according to subparagraph 3 C.

B Correcting Operation Data

To correct operation data, select the "Correct Operation Data" option on the DDAP-I11
Correct Operation/Payment Selection Screen (subparagraph 2 B). Selecting this option
allows for correcting:

producer information

point of contact

shares (must total 100 percent for each disaster year)
COC date.

The “Remarks” field must be entered for any change to the data. Enter explanation of
correction.

The “Refuse Payment” option should be used to cancel Operations that have only 1 disaster
year or when the complete operation needs to be cancelled. This will maintain the audit trail.

After selecting the “Upload Corrected Spreadsheet Data” option, CLICK “Upload” and the
Search for an Operation to Correct Screen will be displayed.
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3 Payment Correction (Continued)

B Correcting Operation Data (Continued)

7-17-08

The following is an example of the Search for an Operation to Correct Screen.

USDA nied States Depariment of Agrcuture

@l Farm Service Agency

Search Criteria: | Select Operation

Screen Id : DDAP20F

From the Search Criteria drop-down box, select the operation to correct and CLICK
“Submit”. The Correct Operation Screen will be displayed.

The following is an example of the Correct Operation Screen.

State: Arkansas County: Sebactian
Operation Name : John Mark Milk Factory

Production Totals

Average Annual Actual Total Producer
Year # of Dairy Base Caleulated
Caws per Year Production Production Adjustments Tnfo
2005 425 554625 452360 12000 Producer infamaton
2006 536 695280 620000 0 Producer isfomation
2007 512 656160 452000 15400 | Producerkfomaton |
Producer Certification
Year 2005 - Application Number: 54
Producer Name Taxid Date Signed ’S:":!':t Refuse Payment
BILLY ] SMITH 05,12/ 2008 100 % N
Year 2006 - Application Number: 53
Share

Producer Name Taxld Date Signed Refuse Payment

BILLY ] SMITH 05/12/2008 50 % N
JAMES A HOOVER 05/12/2008 50% N
Year 2007 - Application Number: 54

Producer Name Taxld Date Signed Refuse Payment
BILLY ] SMITH [ 05/12/2008 160 % N

COC Determination

COC Date (mm/ddfvvyy) 057152005 | Calendar
Status: Partially Paid
Remarks

Sereen 1d : DOAPISE aia fn '.'ii“

After all applicable corrections have been completed, enter remarks and CLICK “Submit”.
The View Corrected Operation Results Screen will be displayed.
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3 Payment Correction (Continued)
B Correcting Operation Data (Continued)

The following is an example of the View Corrected Operation Results Screen.

o] View Corrected Operation Results

View Operation
Check Eligibility Dairy Disaster Assistance Payment Program
Check Fligibility & (DOAPLIT) Application
Release Payment Caunty F5A Office Name and Address Courity F5A Office Telephone Numbeer
View Payneent =
SCBASTIAN COUNTY FARM SERVICE AGENCY (475]645-0300
Correct Payment 3513 IRCOKEN HILL DRIVE
Change County FT.SMITH, AR 72508-928%

Ceunty: Sabastian
Apphcation status: Partally Paid

COC Signed Date: 06/25/2008

Contact Producer Information

Wenr 200

BILLY 1 SMITH

Year 2006

BILLY ] SMITH

Wenr 2007

Producar Cortificatinn

Fear 2005 - Application Number: 54

shara
Praducer Hame Taxtd Date Signed et Refuse Payment
BILLY J SMITH 05/12/2008 100 % N
Year 2006 - Application Number: 53
. share
Producer Mame  Taxud § ate Signed et Refuse Payment
BILLY J SMITH 05/12/2008 0% N
1AMES A HOOVER: 05/12/2008 50 % N
Year 2007 - Application Mumber: 54
Shara
Praducer Hame Taxtd Date Signed Pevrent Retuse Payment
puy)g4ITW 1 [ | 05/12/2008 100 % N

After verifying corrected information, continue processing payment correction according to
subparagraph 3 C.

Note: A detailed help file can be accessed by clicking “Help”. Additional processing
information is also made available in the User Guide.
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3 Payment Correction (Continued)

C Correcting Payments

7-17-08

Select the "Correct Payment™ option on the Correct Operation/Payment Selection Screen to
correct payments because of modifications made to the:

spreadsheet, according to subparagraph 3 A
operation data, according to subparagraph 3 B
eligibility status

insufficient eFunds on initial payment.

Note: Before selecting the Correct Payment radio button, ensure eligibility status by
selecting the "Check Eligibility" link.

CLICK “Next” and the DDAP-I111 Search for a Payment to Correct Screen will be displayed.

The following is an example of the DDAP-I11 Search for a Payment to Correct Screen.

USDA, e S Diparie f s
S Farm Service Agency

Loe %00 55 il - S
Search for a Payment to Correct

| state: arkansas County: Sebastian

Search Critesia: Select Opersbon

Subad
| Screen 14 : pospzocop

After selecting the operation in which payment is to be corrected, CLICK “Submit” and the
Correct Payment Screen will be displayed.

The following is an example of the Correct Payment Screen.

TUSTIA T s Dot s AR DGASTER

S Farm Service Agency sssstaeE

G N

Correct Payment

| stete: aansas County: Sebastan

Operation Name: John Mark Mil Factory

Producer

Original
Hame Fal

id
Amount

Year: 2005 Application number: 54

BILLY ] SMITH :I $793.72 $196.73 (859499}
Year: 2005 Application number: 53
BILLY ) SMITH E £0.00 £0.00 $0.00
AMES A HOOVER 000 $0.00 s0.00
Year: 2007 Application number: 54
BILLY Y SMITH | $6,085.12 §7.302.78 407,66
b
Scroen 0COP1 Back to Top

After verifying the payment information (both over/underpayments), CLICK “Submit” to
accept the correction. The Correct Payment Confirmation Screen will be displayed.
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3 Payment Correction (Continued)
C Correcting Payments (Continued)

The following is an example of the Correct Payment Confirmation Screen.

13 Lndedt Stales Deparimect of Agroutun DARY DEASTER
@ Farm Service Agency :m’;ym

.l Correct Payment Confirmation

| State: Arkansas County: Sebastian

| |Operation Name: John Mark Milk Factory

Net Payment Confirmation
Tax 1d Payment Type Number

Proram Year: 2005 Application Number: 54

| v isum ] (s792.72) ponce 730077805131

= gLy 1 sMITH || $198.73 Paymenk 7100779
Prgram Year: 2007 Application Humber: 53

BILLY ] SMITH |:| ($6,085.12) ,‘_ff,r";ﬂ{ 710080305131

BILLY ] SMITH (e $7.392.78 Payment 7100805
Screen Id : DDAP20CORPC Back to Teo™

D View Payment

The following is an example of the View Payment Screen when View Payment is selected
from the DDAPIII Menu.

LUSDA, Lrtet Sttes Dopartment o dgressire DAY DEASTER
SRl Farm Service Agency AssETaNE

DDAPIIT Home  About DUAPIT_H

State: Adcansas County: Sebastian

.:_.;- I ; G 2 ___: r___‘_‘.' ! : L ;% S| ._ . e = /B T I ‘ : b - g .. J "1"'..'.\; . "
] M TR s | M et s

‘Operation Name: John Mark Mk Factory

Producer Tax 1d Amount Bate Payment Type Conbiraation

Program Year: 2005 Application Number: 54

BILLY] SMITH | s79372 07/09/2008 Paymen 7100778
BILLY 1 SMITH (579372 070082008 P 710077805131
BILLY ) SMITH - $108.73)  07/08/2008 Payment 7100778
Program Year: 2006 Application Number: 53

BILLY ) SMITH $0.00/ 07/0%/2008 Payment 0
AMES & HOOVER : 000 07/09/2008 Payment [
Program Year: 2007 Application Number: 54

BILLY ) SMITH ':l $6,985.12 07/09/2008 Payment 7100803
BILLY ] SMITH (46,985.12)  07/05/2008 Pg:,"‘f;,'t 710080305131
BILLY 1 SMITH 1 s7.9278  o7j0sia00s Payment 7100805
Screen Id : DDARSIVE Back Io Top™

Overpayments will be displayed in parenthesis (example: ($793.72)). Underpayments
(payments) will displayed as whole numbers.

Note: Corrections and 2005 Offsets: For Application Year 2005, if a producer has a 2005
offset; the offset amount will be included in the computation for corrections.
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