UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency

Washington, DC 20250

For: FAS Civil Service Employees

Notice PM-2151

Voluntary Early Retirement

Approved by: Administrator

A

i

1 Overview

A
Purpose This notice announces an opportunity for all eligible FAS Civil Service employees
to apply for voluntary early retirement. This includes Schedule B employees with
reemployment rights. Schedule B employees without reemployment rights are
excluded.
B
Additional Employees shall use the following table to obtain the appropriate contact.
Information and
Counseling IF you need... THEN contact...
retirement counseling Either of the following:
or annuity estimate
e Susan Brown at 202-418-9039
forms « Darla Hensley at 202-418-9021.
information about this notice Sheila Campbell at 202-418-9011.
Important: The employee's request for a voluntary early retirement must be
received in HRD for approval.
Disposal Date Distribution

April 1, 2000

FAS Civil Service employees

12-17-99
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2 Opportunity for Voluntary Early Retirement

A
Dates

B

Purpose of
Voluntary Early
Retirement

C
Application
Procedures

12-17-99

Eligible Civil Service FAS employees may apply for voluntary early retirement
through February 11, 2000, without any incentive payment. Effective separation
dates must be no later than March 1, 2000.

Note: Requesting a voluntary early retirement does not automatically entitle an
employee to a voluntary early retirement.

The FY 2000 FAS appropriation is insufficient to support current Agency
employment levels. Therefore, to minimize potential involuntary separations,
employees who meet the conditions in paragraph 3 may request retirement without
an incentive payment.

To be considered for a voluntary early retirement, eligible employees shall submit a
signed, written request to HRD by COB, February 11, 2000. If the employee's
request is not received within HRD by the deadline, the employee will not be
considered for a voluntary early retirement.

Requests shall be sent to HRD using 1 of the following methods:
e by mail to:

Sheila Campbell

Foreign Operations Branch (Early Out)

USDA, FSA, HRD, FOB STOP 0593

1400 Independence Ave SW
Washington DC 20250-0593

e in person to:
5™ Floor, Room 5000
2101 L Street, NW
Washington, DC
* by FAX to 202-418-9127 or 202-418-9122.

Note: If FAXed, do not send the original request by mail.

Continued on the next page
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2 Opportunity for Voluntary Early Retirement (Continued)

C
Application
Procedures
(Continued)

D
Approval
Criteria

HRD shall send each employee an acknowledgment letter or e-mail message when
his or her request is received. All employees will subsequently be notified if their
requests are approved or not approved.

Voluntary early retirements shall be approved:

» first, by program area, based on the date in which the request is received, not
to exceed 5 percent of the total number of permanent, full-time employees in
that program area

e second, based on the date in which the request is received, not to exceed
5 percent of the total number of permanent, full-time employees eligible for

consideration.

Note: Date of actual retirement may be any date through March 1, 2000.

3 Eligibility for Voluntary Early Retirement

A
Eligible
Employees

12-17-99

CSRS and FERS employees are eligible for an immediate annuity under voluntary
early retirement:

e ifthey are at least age 50 with 20 years of service
e at any age with 25 or more years of service.

Note: Employees must meet the eligibility requirements by the separation
date.

CSRS employees:

e must have served in a position covered by CSRS for at least 1 year out of the
2 years immediately before retirement

e will have the basic annuity reduced by 2 percent for each year (1/6 of 1 percent
for each full month) an employee is under age 55 at the time of retirement.
This is a permanent reduction in the annuity.

Under FERS, there is no age reduction for voluntary early retirement, but if an
employee who transferred to FERS is entitled to a CSRS component, the CSRS
component is subject to the 2-percent-age-reduction rule if the employee is under
age 55.

Continued on the next page
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3 Eligibility for Voluntary Early Retirement (Continued)

B
Ineligible
Employees

C

Continuing
Health Insurance
into Retirement

D

Continuing Life
Insurance into
Retirement

12-17-99

Early retirement offers may be made to eligible FAS employees except:

» employees who have not been continuously on FAS' rolls since at least
31 calendar days before November 26, 1999

e employees serving under time-limited appointments, that includes Schedule B
employees without reemployment rights

» employees in receipt of a decision of involuntary separation for misconduct or
unsatisfactory performance

» employees who are Computer Specialists, GS-334 series.

To continue health insurance coverage into retirement, the 5-year rule requiring an
employee to have been enrolled, or covered as a family member, under the FEHB
Program for the 5 years of service immediately before retirement has been waived
by OPM, if the employee was covered by an FEHB Program as of

October 1, 1996, and is not eligible for retirement under minimum retirement age
(MRA)+10.

Employees enrolled after October 1, 1996, or who are eligible for voluntary
retirement or retirement under MRA+10, may request that OPM waive the FEHB
eligibility requirement on a case-by-case basis.

OPM has not waived the 5-year requirement for continuing life insurance into
retirement. Therefore, retiring employees must have been insured under the
FEGLI Program for either of the following to continue coverage into retirement:

o for the 5 years of service immediately before retirement

o for all of their service during which they were eligible for FEGLI coverage if
less than 5 years.

Continued on the next page
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3 Eligibility for Voluntary Early Retirement (Continued)

E

Crediting
Unused Sick
Leave

F
Reporting
Requirements

12-17-99

CSRS employees will receive credit for any unused sick leave in the computation
of their annuity.

FERS employees do not receive credit for unused sick leave in the computation of
their annuity.

Exception:  Employees who transferred to FERS and will receive a CSRS
component in the annuity computation will receive credit for the

lesser of the following:

o sick leave balance as of the date of transfer to FERS
¢ sick leave balance as of the date of retirement.

Unused sick leave will not be used in determining eligibility for retirement.

FAS is required to maintain records on the use of the voluntary early retirement
authority.
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