UNITED STATES DEPARTMENT OF AGRICULTURE )
Farm Service Agency Notice LDAP-70

Washington, DC 20250
For: State and County Offices

Issuing 2012 and 2013 ELAP Payments
Approved by: Deputy Administrator, Farm Programs

gwm

1 Overview
A Background

The Agricultural Adjustment Act of 2014 authorizes up to $20 million in a FY for ELAP to
provide emergency assistance to eligible producers of livestock, honeybees, and farm-raised
fish that have losses because of disease, adverse weather, or other conditions, as determined
by the Secretary.

To ensure that program funding allocation is not exceeded, Notice LDAP-60 required County
Offices to complete 2012 and 2013 automated ELAP payment calculation worksheets in the
Microsoft InfoPath ELAP database, by COB, July 28, 2014.

1-LDAP (Rev. 1) provides County Offices with procedure for issuing 2012 and 2013 ELAP
payments through the web-based payment system. County Offices may begin issuing 2012
and 2013 ELAP payments on November 25, 2014, according to 1-LDAP (Rev. 1), Part 11.

Disposal Date Distribution
January 1, 2015 State Offices; State Offices relay to County
Offices
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Notice LDAP-70

1 Overview (Continued)

B Purpose

11-24-14

This notice:

informs State and County Offices that:

2012 and 2013 ELAP payments can be entered in the web-based payment system on
November 25, 2014

a national payment factor of:

e 0.90589961 will be applied to 2012 ELAP payments and
e 0.68454492 will be applied to 2013 ELAP payments

when processing payments through the web-based payment system, the payment data
shall be recorded from the approved 2012 and 2013 ELAP Gross Payments Reports,
located on the ELAP Payment Calculation Worksheets Main Menu

the administrative county is the County Office that shall record ELAP payment data
in the web-based payment system

instructs County Offices to issue 2012 and 2013 ELAP payments to eligible producers

through the web-based payment system, according to 1-LDAP (Rev. 1), Part 11.
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Notice LDAP-70

2 2012 and 2013 ELAP Payments

A National Payment Reduction Factors

11-24-14

After reviewing the payment data provided in the ELAP database, the National Office has
determined that gross 2012 and 2013 ELAP payments exceed the $20 million authorized for
2012 and 2013 ELAP losses each year. As a result, the following national payment factors
will be applied to ELAP payments for:

e 2012 -0.90589961
o 2013 -0.68454492.

Notes: The national payment factors were determined based on the establishment of a
$500,000 national reserve each FY.

If an application currently in appeal status is approved for payment, see
subparagraph 4 D to request additional 2012 or 2013 ELAP funding.

The 2012 and 2013 ELAP national payment factors have been loaded in the web-based
payment system; therefore, the national payment factors will be applied to 2012 and 2013
ELAP payments after the gross ELAP payment amounts are recorded by the administrative
County Offices in the web-based payment system.

Approved ELAP Gross Payments Reports

The 2012 and 2013 ELAP Approved Gross Payments Reports will provide County Offices
with the payment data required when initiating ELAP payments through the web-based
payment system. County Offices must access both of the following reports for each of the
2012 and 2013 program years:

e Approved Gross Payments Report — Honeybees and Farm-Raised Fish (HBFRF)
e Approved Gross Payments Report — Livestock.

Note: If a producer suffered both a honeybee and/or farm-raised fish loss and a livestock

loss in the same program year, the County Office must record the payment data from
both reports, as provided in paragraph 4.
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Approved ELAP Gross Payments Reports

A Accessing ELAP Payment Calculation Worksheets Main Menu

11-24-14

The 2012 and 2013 ELAP Gross Payments Reports must be accessed on the ELAP Payment
Calculation Worksheets Main Menu. The following table provides instructions for
administrative County Offices, when accessing the ELAP Payment Calculation Worksheets

Main Menu.
Step Action
1 | Goto FSA’s Intranet DAFP web site at http://fsaintranet.sc.egov.usda.gov/dafp/.

2

On the FSA Intranet DAFP Screen, scroll down and CLICK “ELAP Payment
Calculation Worksheets (Share Point)”.

The ELAP Payment Calculation Worksheets Main Menu will be displayed. The

following is an example of the ELAP Payment Calculation Worksheets Main
Menu.

LJ_SDA ELAP Calculation Worksheets
]

United States Department of Agriculture
Farm Service Agency

P o RN e e

# Complete and Submit NEW CCC-934-1 for Honevbee and
Farm-Raised Fish Losses

# EDITCCC-934-1 for Honevbees and Farm-Raised Fish Losses

» Complete and Submit NEW CCC-851-1 for Livestock Losses

& EDIT CCC-851-1 for Livestock Losses

+ Payment Reports
» Report of Completed 851-1

« Report of Completed 934-1
» Approved ELAP Gross Pavments Report - (HBFRF)

* Approved ELAP Gross Payments Report - Livestock

Notes: See subparagraph B for accessing the Approved ELAP Gross Payments Report —

(HBFR).

See subparagraph C for accessing the Approved ELAP Gross Payments Report
Livestock.
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Notice LDAP-70

Approved ELAP Gross Payments Reports (Continued)

B Approved Gross Payments Report — Honeybees and Farm-Raised Fish

The following table provides instructions for accessing the Approved Gross Payments Report
— Honeybees and Farm-Raised Fish.

Action

Step
1

On the ELAP Payment Calculations Worksheet Main Menu, CLICK “Approved
ELAP Gross Payments Report - (HBFRF)”.

The following dialog box will be displayed.

[

File Download

Do you want to open or sawve this file?

50 MName: elaphbfrfpymtrptasn
! Type: Microsoft InfoPath Form Template, 57.9KB

From: sharepointfsa.usda.net

[ open | [ save ] [ cancel ]

While files from the Intemet can be useful, some files can potentially

'@' harm your computer. If you de not trust the source, do not open or
T save this file. What 's the risk 7

CLICK *“Open”.

The Approved ELAP Gross Payments — Honeybee/Farm Raised Fish Screen will
be displayed. The following is an example of the Approved ELAP Gross Payments

— Honeybee/Farm Raised Fish Screen.

rl_.LSDA ELAP Calculation Worksheets
| Payment Reports

United States Department of Agriculture
Farm Service Agency

e S i SR e R 7. 5> R
Approved ELAP Gross Payments Report - Honeybee/Farm Raised Fish
-

Program Year: Select.

State:

County:

Program | Admin | Admin | Physical | Physical | Customer Participant Name Eligible Eligible Eligible Eligible Farm | Eligible Farm Total
Year | State | County | State | County No b Raised Fish Raised Fish Honeybee
Code Code Code Code Colony Losses | Hive Losses | Feedlosses | Death Losses | Feedlosses | Farm Raised
Fish Losses

Close Form

Instructions for printing:
To print the report, select the menu tab "File”, then "Print” from the left side menu.
* Then click "Brint" icon from the middle section

+ Select the appropriate printer for your location
Note: The report requires legal size paper AND landscape orientation to fit all columns on one page. Check your printer settings.

From the dropdown menus, SELECT the applicable program year, administrative
State Office, administrative County Office, and CLICK “Retrieve Report”.
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Notice LDAP-70

3 Approved ELAP Gross Payments Reports (Continued)

B Approved Gross Payments Report — Honeybees and Farm-Raised Fish (Continued)

Step

Action

4

The Approved ELAP Gross Payments Report for Honeybees and Farm Raised
Fish for the applicable administrative State and County will be displayed.
Following is an example of the Approved ELAP Gross Payments Report for

Honeybees and Farm Raised Fish.

USDA ELAP Calculation Worksheets
—
Payment Reports

Uniled States Department of Agriculture
Farm Service Agency

BT TN —m—— 0 e
Approved ELAP Gross Payments Report - Honeybee/Farm Raised Fish

Program Year: 2012 - Retrieve Report

State: Florida

County: Jacksen -
Program [ Admin Admin | Physical | Physical [ Customer Participant Name Eligible Eligible Eligible Eligible Farm | Eligible Farm Total
Year state | County | State | County No y y Raised Fish Raised Fish Honeybee
Code Code Code Code Colony Losses | Hive Losses | Feed Losses | Death Losses | Feed Losses | Farm Raised
Fish Losse:
2012 12 063 12 063 Amy FARMS LLC 5822 so $0 so so $822
Close Form

Instructions for printing:

, then "Print” from the left side menu

c
® Selectthe 3
Note: The report requires legal size paper AND landscape orientation to fit all columns on one page. Check your printer settings.

If the administrative State and County Office selected does not have any
honeybees or farm-raised fish payments for the program year selected, the
following dialog box will be displayed.

Microsoft InfoPath

The specified query did not return any data. You can revise the guery, or you can dick New Record to enter a
I X new record.

CLICK “OK™.

Note: See subparagraph D for instructions on saving and printing the report.
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Approved ELAP Gross Payments Reports (Continued)

C Approved Gross Payments Report — Livestock

The following table provides instructions for accessing the Approved Gross Payments

Report — Livestock.

Step Action

ELAP Gross Payments Report - Livestock”.

1 | On the ELAP Payment Calculations Worksheet Main Menu, CLICK *“Approved

2 | The following dialog box will be displayed.

File Download ===
Do you want to open or save this file?

] j Mame: elaphbfrfpymtrpt.esn

Type: Microsoft InfoPath Form Templats, 57.9KB
From: sharepoint.fsa.usda.net

| Open ] [ Save ] [ canecat ]
&%) “hile files from the Intemet can be useful, some files can potentially
\e/ harm your computer. If you de net trust the seurce, do not open or
3 - save this file. What 's the risk?

CLICK *“Open”.

Screen.

3 | The Approved ELAP Gross Payments — Livestock Screen will be displayed. The
following is an example of the Approved ELAP Gross Payments — Livestock

USDA ELAP Calculation Worksheets
===

Payment Reports
Uniled States Depariment of Agricullure

Farm Service Agency

‘_m_-n---_-" KL ﬁ

Program vear: Select + | Retrieve Report

state:

Approved ELAP Gross Payments Report - Livestock

County: -
Program | Admin | Admin | Physical | Physical | Customer Participant Name ‘Application Eligible Eligible Eligile | Eligible Cattle Total
Year State County State County No No Livestock Livestock Livestock Tick Fever Livestock
Code Code Code Code Feed Losses Grazing Losses | Death Losses Losses Losses

Close Form

Instructions for printing
# Toprint the report, select the menu tab "File”, then "Print” from the left side menu
« Then click "Print” icon from the middle section
o Select the appropriate printer for your location.

Note: The report requires legal size paper AND landscape orientation to fit all columns on one page. Check your printer settings.

From the dropdown menus, SELECT the applicable program year, administrative
State Office, administrative County Office, and CLICK “Retrieve Report”.
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Approved ELAP Gross Payments Reports (Continued)

C Approved Gross Payments Report — Livestock (Continued)

Step

Action

4

The Approved ELAP Gross Payments Report for Livestock will be displayed for

the Approved ELAP Gross Payments Report for Livestock.

QSDA ELAP Calculation Worksheets
“”—_ Payment Reports

United States Department of Agriculture

Farm Service Agency
O - <
e e P e, DO o N . o [
== + [ gerieveneport |

Program Year:

State: Montana

County: Madison -
Eligible Eligible Cattle Total

the applicable administrative State and County Office. Following is an example of

Program | Admin | Admin | Physical | Physical | Customer Participant Name Application Eligible Eligible
Year State County State County No No Livestock Livestock Livestock Tick Fever Livestock
Code Code Code Code Feed Losses Grazing Losses | Death Losses Losses Losses
2013 30 057 30 057 RN, | St Ranch 2 s $7.091 s s $7.091
Close Form

Instructions for printing:
en "Print” from the left side menu.

e menu tab
the middle s

e Thenc| rom
pe orientation to fit all columns on one page. Check your printer settings.

Microsoft InfoPath

If the administrative State and County Office selected does not have any livestock
payments for the program year selected, the following dialog box will be displayed.

The specdified query did not return any data. You can revise the query, or you can dick Mew Record to enter a

l b, new record.

CLICK “OK”.

Note: See subparagraph D for instructions on saving and printing the report.
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Notice LDAP-70

3 Approved ELAP Gross Payments Reports (Continued)

D Saving and Printing Approved Gross Payments Reports

11-24-14

The Administrative County Office must save and print both the Approved ELAP Gross
Payments Report for Honeybees/Farm Raised Fish and the Approved ELAP Gross Payments
Report for Livestock. The following table provides instructions for printing the Approved
ELAP Gross Payments Reports.

Step

Action

1

After the report is generated, from the “File” menu, CLICK “Print” and “Print”
again.

(E TN | I=

#
~ g uick Print
& Open s l‘d Q.

| | Print the docurment using the default printer and

[ Close _~:—PL settings.

L Print

nfo
u -
[ [ Select a printer, number of copies, and other
Recent A——P printing options before printing.
ol

Mew

Print Preview

pasH I(;j) Preview and make changes to pages before
— N T‘ printing

Save & Send
Help

=] Options

Exit

The “Print” dialog box will be displayed. Ensure that “Adobe PDF” is displayed in
the “Printer Name” drop-down menu, and CLICK “OK”.

Print L2 S|
Printer
=
T ade
Find Printer...
Type: Adobe PDF Converter _______

Where:
Comment:

Print range Copies

-

@ Al Mumber of copies:

") Page(s) From: |1
9] collate ﬂl
[ Multiple Views

| e o) [

L LARIE] L3

To: 1

[[#4]
m
]
0
7]
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Notice LDAP-70

3 Approved ELAP Gross Payments Reports (Continued)

D Saving and Printing Approved Gross Payments Reports (Continued)

11-24-14

Step

Action

3

The “Save PDF File As” dialog box will be displayed.

Save PDF File As [
m-vl 3 v Libraries » Documents » - ‘ +4 | | Search Documents o
—
Organize + Mew folder == - liéil
457 Favorites Documents library ) )
i Arrange by: Folder
Bl Desktop Includes: 2 locations
il|R=centElaces Mame Date modified Type Size i
& Downloads
Motices 5/15/2014 11:24 AM  File folder =
‘ L E . ELAP Worksheets 5/198/2014 1:08 PM File folder
wl Libraries
. Outlock Files 741720 131 PM File folder

> 3 Documents

. J Music . Add-in Express 7/1/20 3 File folder I
> [ Pictures . FACT SHEETS 7/1/2014 1:55 PM File folder |
N E Videos Handbook 7/1/2014 1:55 PM File folder
. My Received Files 7/1/2014 1:55 PM File folder
48 Computer . OneMote Notebooks 7/1/2014 1:55 PM File folder
- Ga 05 (C) . SLIDES FOR PRINT 7/1/2014 1:55 PM File folder
- 58 Amy.Mitchelll (\ - . Training Slides 7/1/2014 1:55 PM File folder il
File name: Form3 -
Save as type: | PDF files (*.PDF) -]
= Hide Folders Save ] I Cancel I

Users shall do the following:
e navigate to S:\Service Center\FSA\
e within S:\Service Center\FSA\, create the following subfolders:

e 2012 ELAP Approved Gross Payments Report
e 2013 ELAP Approved Gross Payments Report

e enter file name as:

e “ELAP_[Program year]_[State abbr]_[County code]_Livestock Payments”,
for the Approved Gross Payments Report — Livestock

e “ELAP_[Program year]_[State abbr]_[County code]_Honeybee Farm
Raised Fish Payments”, for the Approved Gross Payments Report —
Honeybees/Farm-Raised Fish.

Notes: “[State abbr]” is 2-alpha State abbreviation, such as VA for Virginia.

“[County code]” is 2-numeric administrative count code.

e CLICK “Save”.
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Notice LDAP-70

3 Approved ELAP Gross Payments Reports (Continued)

D Saving and Printing Approved Gross Payments Reports (Continued)

11-24-14

Step Action
4 The report will open in Adobe Acrobat. From the File Menu, CLICK “Print”,
(Cntd) | The “Print” dialog box will be displayed. CLICK *“Print” and the PDF version of

the report will print.

Print

"

S S S— W —

- ——
Printer: | b l Properties H Advanced |

Copies: ]1 =
Pages to Print
@ All

Current page

Pages |1
» More Options

Page Sizing & Handling (&)

[ sze ] ‘ B:l:ll Poster ‘ | IE Multiple

‘ [5] Booklet ‘

Size Options:

) Fit

() Actual size

@) Shrink oversized pages

[7] Choose paper source by PDF page size
|| Print on both sides of paper

Orientation:
@ Auto portrait/landscape
(") Portrait

") Landscape

Want to print colors as gray & black? (&)

Page Setup...

]

Comments & Forms

EE
)
=)

lDocument and Markups

[ Summarize Comments l

11 x8.5 Inches

Pagelofl

[

Print

J

Cancel ]
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Notice LDAP-70

4 Recording 2012 and 2013 ELAP Payment Data in the Web-Based Payment System

A Approved Gross Payment Data

11-24-14

After saving and printing the Approved ELAP Gross Payments Reports, according to
paragraph 4, County Offices will enter the gross payment amounts, by type of loss, in the
web-based payment system; however, only 1 total payment amount, after applying the
national payment factor and other reductions, if applicable, will be provided to NPS, per
producer.

The County Office designated as the producer’s administrative county must enter 2012 and
2013 ELAP gross payment data in the web-based payment system, according to 1-LDAP,
Part 11, Section 2, to initiate the 2012 and 2013 ELAP payment process.

Gross payment data from the Approved ELAP Gross Payments Report — Honeybees/Farm-
Raised Fish and the Approved ELAP Gross Payments Report — Livestock will be recorded in
the web-based payment system.

Notes: See subparagraph B for specific payment data from the Approved ELAP Gross
Payments Report — Honeybees/Farm-Raised Fish that will be entered in the web-
based payment system.

See subparagraph C for specific payment data from the Approved ELAP Gross
Payments Report — Livestock that will be entered in the web-based payment system.

Payment Data — Honeybees/Farm-Raised Fish

The following payment data from the Approved ELAP Gross Payments Report —
Honeybees/Farm-Raised Fish will be recorded in the web-based payment system:

Eligible Honeybee Colony Losses
Eligible Honeybee Hive Losses
Eligible Honeybee Feed Losses
Eligible Farm Raised Fish Death Losses
Eligible Farm Raised Fish Feed Losses.

Payment Data — Livestock

The following payment data from the Approved ELAP Gross Payments Report — Livestock
will be recorded in the web-based payment system:

Eligible Livestock Feed Losses
Eligible Livestock Grazing Losses
Eligible Livestock Death Losses
Eligible Cattle Tick Fever Losses.
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4 Recording 2012 and 2013 ELAP Payment Data in the Web-Based Payment System (Continued)

D

11-24-14

Funds Control

Because of the specific funding allocation for ELAP, payments will be controlled through the
funds control process. Allotments will be provided to each County Office through the funds
control process. Specific allotments will be determined by the National Office based on total
gross 2012 and 2013 ELAP payment amounts, by the administrative county, after applying
the National payment factors. Funds for 2012 and 2013 ELAP will be allocated to program
code “Emergency Assistance for Livestock” (2833), and this is how the program code will
appear on the eFunds web page.

State Offices will have “Read-Only” access to e-fund allocations to the County Offices. If
additional funds are required, County Offices shall contact the appropriate State Office
specialist. If the State Office has determined additional funding is needed to pay an approved
ELAP application, the State Office shall forward a request for additional funds. The request
shall include producer, county, and payment amount, and be sent to the National Office by
e-mail to all of the following National Office contacts:

e tina.nemec@wdc.usda.gov

e amy.mitchelll@wdc.usda.gov
e lenior.simmons@wdc.usda.gov.
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Notice LDAP-70
5 Action
A County Office Action
County Offices shall ensure that:

e the 2012 and 2013 ELAP Approved Gross Payments Reports for Livestock and
Honeybees/Farm-Raised Fish are accessed, saved, and printed, according to paragraph 3

e the administrative county is the County Office that records the ELAP payment data

e 2012 and 2013 ELAP payment data is recorded in the web-based payment system
according to 1-LDAP, Part 11, Section 2

o the State Office is contacted if additional 2012 or 2013 ELAP funds are needed.
B State Office Action

State Offices shall:

e immediately inform County Offices of the contents of this notice

e contact the National Office if additional 2012 or 2013 ELAP funds are needed according
to subparagraph 4 D.
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