UNITED STATES DEPARTMENT OF AGRICULTURE

Farm Service Agency Notice FI1-3106

Washington DC 20250

For: State and County Offices

NRRS Modifications to the Prepare CCC-257 Process

Approved by: Acting Associate Administrator for Operations and Management

o ¥ oot

1 Overview
A Background

Previously when CCC-257 was prepared, the total value of all cash collections was displayed
on the Schedule of Deposit Details Screen. The user would manually total the check amounts
and compare that total to the amount displayed on the Schedule of Deposit Details Screen
and accept the value by pressing the submit button. Failure to verify the total value created
the risk of CCC-257 being inaccurate.
A NRRS enhancement now requires a user to enter the total amount of all remittances and the
system will verify the user’s total against the total recorded in NRRS. Any discrepancies
must be resolved before CCC-257 can be prepared.
Purpose
This notice provides State and County Offices instructions on preparing CCC-257 and
correcting discrepancies.

Disposal Date Distribution

December 1, 2012 State Offices; State Offices relay to County

Offices
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Notice FI1-3106

Overview (Continued)

C Contacts

If there are questions about this notice, contact the appropriate person as follows.

Issue Contact
Software National Help Desk at 800-255-2434 or 816-926-1552.
Note: Select option:
e “1” for problems with NRRS
e “3” for hardware and other software.
Policy Veronica Richardson by either of the following:
e e-mail at veronica.richardson@wdc.usda.gov
o telephone at 202-772-6029.
Operational Robin Jones by either of the following:
e e-mail to robin.jones@kcc.usda.gov
o telephone at 816-926-1613.
Stephen Yulich by either of the following:
e e-mail to stephen.yulich@kcc.usda.gov
o telephone at 816-926-6453.
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Notice FI1-3106
2 CCC--257
A Accessing NRRS
Access NRRS according to the following:
e goto FSA’s Intranet Home Page at http://fsaintranet.sc.egov.usda.gov/fsa
e under “Resources”, CLICK “FSA Applications”
¢ under “Financial Services”, CLICK “Financial Applications”

e on FSA’s Intranet Financial Applications Screen, CLICK “National Receipts and
Receivables System”.

The following is an example of the NRRS Home Page.

National Receipis &
USDA United States Depariment of Agriculture Receivables System

_‘E Farm Service Agency

Home | About USDA | About NRRS | Help | Contact Us | Exit NRRS | Logout of eAuth

Welcome to the NRRS Homepage

NRRS Menu Welcome to the National Receipts & Receivables System. Please use the menu
options at the left to select the appropriate function

Current Office: CANYORN
COUNTY FARM SERVICE
AGENCY

Welcome NRRS user.
You have access to NRRS
as a County level user.

Receivables » Two debt collections were received in the previous business day and
New Receivable have not been added to a schedule of deposit. Please ensure that all
@ deposits are made before COB.
Search v Six schedules of deposit are prepared but unverified. Please ensure all
Receipts valid schedules are verified before the close of business.

Record New Receipt
Search
Deposits
Prepare Deposit

Verify Deposit
Search

Reports
Failed Letter Report

After all receipts have been recorded, under “Deposits”, CLICK “Prepare Deposit”. The
Prepare Schedule of Deposit Screen will be displayed.
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CCC--257 (Continued)

B

Preparing CCC-257

The following is an example of the Prepare Schedule of Deposit Screen.

Mational RECEIPTs &
USDA united states Department of Agricutture Receivables System

Fl Farm Service Agency

Home | About USDA | About NRRS | Help | Contact Us | Exit NRRS | Logout of eAuth

Current Office: CANYON -
COUNTY FARN SERVICE Prepare Schedule of Deposit

Remittance Type: |Lcu:kElcux j

NRRS Menu
Welcome NRRS user.
You have access to NRRS m m
as a County level user.
Receivables
New Receivable
Search
Receipts
Record New Receipt
Search

Deposits
Prepare Deposit
Verify Deposit

Search

Reports
Failed Letter Report

Home
Go To
NPS
oLP
eFMS
FSA-FS
FI

The “Remittance Type” choices include the following:

Check/OTC-Net

Concentration Banking System
Lockbox

Cash and Coin

Manual

Centralized Cotton Redemption.

Select the appropriate “Remittance Type” from the drop-down box. CLICK ”Submit” and
the Schedule of Deposit Details Screen will be displayed.
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2 CCC--257 (Continued)

B
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Preparing Schedule of Deposit (Continued)

The following is an example of the Schedule of Deposit Details Screen.
=

National Receipts &
Receivables System

I__]S DA United Stales Department of Agrcullsre
@l Farm Service Agency

Schedule of Deposit Details

Deposit Type: Check/OTC Net
-ocaton: CEM COUNTY FARM SERVICE ACEMIY

Fee and Remittance
No Fez end Remittance have bzen found for this type and location,

Exisling Receipls
|Receipt ID: |Receipt Date:
2725003 nR/28/2012

!Remitter Name Type
) Check

| ocal NumEber of Heceiots: 1
Tota MNumber of REmittance's : 0

Total Deposit Amount : [1500.00

s

| Home | USDA Intemet | USDA Intranet | FSA Internet | FSA Irtranet |

Site Ma FOIA |Accessisility Szatement |Privacy |Non-Discrimination [Infermation Quality |Policics and Linles |FirstGew | White
P ¥ " s Y

Enter the amount totaled manually in the “Total Deposit Amount” field and CLICK

“Submit”. In this example, the amount of the deposit is $1,500.00. If the amount entered is

correct, the Schedule of Deposit Success Screen will be displayed.

Note: Web-based collections for fees and remittances have been added to this screen for a

future enhancement.
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Notice FI1-3106

B Schedule of Deposit Success

The following is an example of the Schedule of Deposit Success Screen.

Deposit Number:

Deposit Date:

Deposit Type:

Location:

Total Number of Deposit Items:
Total Deposit Amount:

USDA United Stales Depariment of Agrcullure
sl Farm Service Agency

1024

06/28/2012

Check/OTC-Net

GEM COUMNTY FARM SERVICE AGENCZY
1

%1,500.00

National Receipts &
Receivables System

| Home | Ahout IISDA | Ahont NRRS | Help | Contact lls | Fxit NRRS | | ogout of eAnth |

Schedule of Deposit Success

Money Order Fee: $0.00
| | | | Total
Receipt Check/Item Remittance
1ID: Type |# |Ren1iller Name Amounl

[3725002 |Check |50

$1,500.00

Print CCC-257

| Home | USDA Internet | USDA Intranet | FSA Internet | FSA Intranet |
Site Map |OIA |Accessibility Statement |Privacy |Nor-Discrimination |Information Quality |Polides and Links |FirstGeov |[White
P ¥ ¥ ¥
Hous

CLICK “Print CCC-257” and the deposit is ready for verification. If the incorrect amount is
entered, the Schedule of Deposit Details Screen will be displayed.
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2 CCC-257 (Continued)
C Incorrect Amount Entered

The following is an example of the Schedule of Deposit Details Screen with an incorrect
deposit amount entered. The message, “Invalid amount Entered”, will be displayed.

National Receipts &
USDA United States Department of Agriculture Receivables S\,rstem

"""__ Farm Service Agency

| Home | About USDA | About NRRS | Help | Contact Us | Exit NRRS | Logout of eAuth

Schedule of Deposit Details

A + Invalid amount Entered.

Deposit Type: LockBox
Location: CANYON COUNTY FARM SERVICE AGENCY

Fee and Remittance
Mo Fee and Remittance have been found for this type and location.

Existing Receipts

Receipt |Receipt Remitter Total Remittance
ID: Date: Name Type Amount
3685058 [06/19/2012 |[Remitter Name [Check] 5100.00

Total Number of Receipts: 2
Total Number of Remittance's : 0

Total Deposit Amount : |?541.00

[ suomic | Back ] cancel

The Schedule of Deposit Details Screen will display the amount entered by the user. In this
example, the user entered $7,541.00 in the “Total Deposit Amount” field. The renewed
screen provides the individual remittance amounts. The $100.00 deposit was not included in
the deposit amount. Check to ensure that the remittances in hand were calculated correctly.

If the error is because of the incorrect remittance amount entered, return to the NRRS Home
Page, search for the receipt, delete, and record the new receipt using the correct remittance
amount.
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CCC-257 (Continued)

D Corrected Amount Entered
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Notic

e F1-3106

The following is an example of the Schedule of Deposit Details Screen with the corrected
deposit amount entered. The changes are made on the same screen that displays the error.

USD United States Department of Agricullure
sl Farm Service Agency

| Home | About USDA | About NRRS | Help | Contact Us | Exit NRRS | Logout of eAuth

Schedule of Deposit Details

National Receipts &
Receivables System

& + Invalid amount Entered.

Deposit Type: LockBox
Location: CANYOMN COUNTY FARM SERVICE AGENCY

Fee and Remittance
No Fee and Remittance have been found for this type and location.

Existing Receipts

Receipt |Receipt Remitter Total Remittance
ID: Date: Name Type Amount
3685058  |06/19/2012 [Remitter Name [Check $100.00

Total Mumber of Receipts: 2
Total Mumber of Remittance's : 0

Total Deposit Amount : |?641.00

Suimit ] ack | concel

After entering the correct amount in the “Total Deposit Amount” field, CLICK, “Submit”
and the Schedule of Deposit Success Screen will be displayed. CLICK “Print CCC-257”
and CCC-257 will be ready for verification.
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