
UNITED STATES DEPARTMENT OF AGRICULTURE 
Farm Service Agency 
Washington, DC 20250 
 
For:  FSA State and County Offices Employees 
 

Updated Instructions for Accessing Financial Web Application Data Mart (FWADM) Reports  
Approved by:  Associate Administrator for Operations and Management 

 
 
1  Overview 
 

A Background 
 
Oracle Enterprise Performance Management (EPM) 11 is a system that includes financial, 
reporting, dashboards, and analysis and is accessed through an integrated financial 
management application. 
 
Currently, the FWADM Reports are available through Hyperion 8.5.  Effective 
May 31, 2012, Hyperion 8.5 will be replaced by Oracle EPM 11.  Hyperion 8.5 software has 
become obsolete and its contractual support will expire on May 31, 2012.  EPM 11 is a very 
similar system that will be recognizable to users of Hyperion 8.5.  The same Financial 
Services, NPS, and NRRS reports will be available, the folder structure will remain the same, 
but the process for accessing these reports is changing. 
 

B Purpose 
 
This notice provides instructions for accessing the Oracle EPM 11 FWADM.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Disposal Date 
 
January 1, 2013 

Distribution 
 
All FSA State and County Office employees; State 
Offices relay to County Offices 
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1  Overview (Continued) 
 

C Contact 
 
If there are questions about this notice, State Offices shall contact the appropriate office as 
follows. 
 

Issue Contact 
Software-related 
problems 

Either of the following: 
 
• ITS, TSD contact information link at 

https://itsm.sc.egov.usda.gov/arsys/forms/itsmar/SHR%3ALandingCo
nsole/Default+Administrator+View/?cacheid=47ba3170 

 
• national Help Desk at 800-255-2434 or 816-926-1552. 

 
Note: Select option “3” for hardware and application software. 

eAuthentication or 
NITC ID issues 

ITSD Help Desk by telephone at 1-800-255-2434. 

Questions about 
policies or 
procedures  

For: 
 
• financial services reports, contact Yanira Sanabria by either of the 

following: 
 
• e-mail to yanira.sanabria@wdc.usda.gov 
• telephone at 202-772-6032 
 

• NRRS reports, contact Veronica Richardson by either of the following: 
 
• e-mail to veronica.richardson@wdc.usda.gov 
• telephone at 202-772-6029 
 

• payment reports, contact Jackie Pickens by either of the following: 
 
• e-mail to jackie.pickens@wdc.usda.gov 
• telephone at 202-772-6027. 

Questions on 
technical issues 
about FWADM 
Reports 

For: 
 
• financial services reports, contact Sue Tolle by either of the following: 

 
• e-mail to marysue.tolle@kcc.usda.gov 
• telephone at 816-926-5965 
 

• NRRS reports, contact Dawn Gerrard by either of the following: 
 
• e-mail to dawn.gerrard@kcc.usda.gov 
• telephone at 816-926-1461 
 

• payment reports, contact Nancy Chapman by either of the following: 
 
• e-mail to nancy.chapman@kcc.usda.gov 
• telephone at 816-926-6971 
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1  Overview (Continued) 
 

C Contact (Continued) 
 

Issue Contact 
Questions about 
EPM 11  

Adam Gilstrap by either of the following: 
 
• e-mail to adam.gilstrap@kcc.usda.gov 
• telephone at 816-926-1109. 

Requesting 
FWADM access 

Connie Saulka by either of the following: 
 
• e-mail to connie.saulka@kcc.usda.gov 
• telephone at 816-926-2852. 

 
2  Using FWADM 
 

A Requesting Access to FWADM Reports 
 
Users who do not currently have access to FWADM must complete FSA-13-A. 
 
Note: No action is required for users who currently have FWADM access. 
 
Follow these steps to gain access to FWADM. 
 

Step Action 
1 Complete FSA-13-A, according to Exhibit 1. 

 
Note: Ensure that user’s eAuthentication ID, NITC ID, and the State and county 

codes being requested in the Hyperion section are listed on FSA-13-A. 
2 User’s supervisor shall fill in the “Print User’s Approving Official Name and Title” 

box, and sign and date FSA-13-A.   
3 FSA-13-A must be submitted to the appropriate Security Liaison Representative 

(SLR).  SLR shall e-mail the completed FSA-13-A to 
connie.saulka@kcc.usda.gov. 
 
Note: FSA-13-A will then be submitted to FSA Security for access to be granted. 
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2  Using FWADM (Continued) 
 

B Accessing FWADM 
 
User shall access the Oracle EPM 11 FWADM according to the following table.  
 

Step Action 
1 Access the FSA Intranet Home Page at http://intranet.fsa.usda.gov/fsa/. 
2 Under Resources, CLICK “FSA Applications”. 
3 Under Common Applications, CLICK “FSA Data Marts”. 
4 On FSA Data Warehouse Home Page, CLICK “Oracle EPM 11 Data Marts”. 

 

 
5 On the eAuthentication Warning Page, CLICK “I agree”. 
6 On the eAuthentication Login Screen, enter the eAuthentication user ID and 

password and CLICK “Login”. 
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2  Using FWADM (Continued) 
 

B Accessing FWADM (Continued) 
 

Step Action 
7 On the FSA-Data Warehouse Production Home Page, under “Link”, CLICK, 

“EPM Workspace”. 
 

 
8 On the Oracle EPM 11 Home Page, CLICK “Explore” to navigate to the FWADM 

folder. 
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2  Using FWADM (Continued) 
 

C Viewing FWADM Subfolders 
 
To view FWADM subfolders from the Oracle EPM 11 Home Page, do any of the following: 
 
• under the “Folders”, under “Root” column, CLICK “+” 
• under the “Folders” column, under “Root” column, CLICK “FWADM Data Mart” 
• under the “Name” column, CLICK “FWADM Data Mart”. 
 

 
 

D Selecting Subfolders 
 
When the FWADM subfolders are displayed, click the applicable folder. 
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3  Reports 
 

A Selecting Reports 
 
After following paragraph 2 to open a report folder, double-click on the report name. 
 
Note: If the message, “Single sign on configuration is invalid.  Single sign on mode will be 

disabled”, is displayed, CLICK “OK” in the dialog box. 
 

 
 

B Logon Screen 
 
Note: From here the reports look and function very similar to Hyperion 8.5.  Following are 

logon instructions for users that are not familiar with the process. 
 
When a report is selected, the following Logon Screen will be displayed.  The name of the 
report selected will be displayed in front of the words, “... - Logon Screen”.  Users shall enter 
the “ca” user ID and password and CLICK “Logon”.  
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4  FWADM Preferences 
 

A Selecting FWADM Data Mart as User’s Home Page 
 
Users can set a specific home page to be displayed when logging into EPM-11.  To start the 
process of setting FWADM as user’s home page, CLICK, “File”, CLICK “Preferences”, and 
PRESS “Enter”.   
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4  FWADM Preferences (Continued) 
 

A Selecting FWADM Data Mart as User’s Home Page (Continued) 
 
The following “Preferences” dialog box will be displayed.  In the “Default Startup Options” 
section, from the “Content” drop-down list, CLICK “Explore”, and CLICK “Select”. 
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4  FWADM Preferences (Continued) 
 

A Selecting FWADM Data Mart as User’s Home Page (Continued) 
 
The following “Select” dialog box will be displayed.  In the “Look in” drop-down list, 
DOUBLE CLICK “Root”, and under “Name” column, “CLICK “FWADM Data Mart”. 
 
“FWADM Data Mart” will be displayed in the “Name” field.  CLICK “OK”. 
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4  FWADM Preferences (Continued) 
 

A Selecting FWADM Data Mart as User’s Home Page (Continued) 
 
The following “Preferences” dialog box will be displayed.  In the “Default Startup Option” 
section, in the “Folder” box, “/FWADM Data Mart” will be displayed.  CLICK “OK”. 
 
Now, when the user logs into EPM 11, the “FWADM Data Mart” folder will be displayed.   
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4  FWADM Preferences (Continued) 
 

B Document Options  
 
Users can set a document to automatically open after logging into EPM 11.  To start the 
process of selecting an automatically opening document, CLICK, “File”, CLICK 
“Preferences”, and PRESS “Enter”.   
 
In the “Default Startup Options” section, from the “Content” drop-down list, CLICK 
“Documents”, and CLICK “Select”. 
 
The following “Select” dialog box will be displayed with a list of reports from the subfolder 
selected.  In the “Look in” drop-down list, double-click the applicable report, and under 
“Name” column, click a specific report.  The specific report will be displayed in the “Name” 
field.  CLICK “OK”.  On the “Preference” dialog box, CLICK “OK” again.  On the Default 
Startup Options Screen, the specific report selected will now be displayed in the “Document” 
field.  This report will now open automatically when the user logs into the EPM workspace. 
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5  Managing Favorites 
 

A Adding Favorites  
 
In EPM, users can create “Quick Links” on their “Favorites” tab for reports. 
 
Within the “FWADM Data Mart” folder, highlight the report that will be added to user’s 
favorites. 
 
From the menu bar, CLICK “Favorites”, and then CLICK “Add to Favorites”. 
 

 
 
To access reports that have been added to the “Favorites” tab, CLICK “Favorites” and 
scrolling to the desired report. 
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5  Managing Favorites (Continued) 
 

B Removing Favorites 
 
Reports can also be removed from the “Favorites” tab.  To remove a favorite, CLICK 
“Favorites”, and then CLICK “Manage Favorites”. 
 

 
 
The “Favorites Manager” dialog box will be displayed.  Under the “Remove” column, 
CHECK () the favorite to be removed and CLICK “OK”. 
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6  Executive Summary 
 

A Accessing Executive Summary Reports 
 
There are 2 ways to access Executive Summary Reports as provided in subparagraphs B 
and C. 
 

B Accessing Executive Summary Using the Link 
 
The following Executive Summary will be displayed if users go to 
http://fsadw.nitckc.usda.gov/workspace/browse/get/FWADM%20Data%20Mart/Execu
tive%20Summary%20Reports/Executive%20Summary?jobOutput=true.  To select a 
specific report, under the “Select Programs(s) to Focus Report” column, select as applicable. 
 
Note: If the link is used to access Executive Summary Reports, it is recommended to save 

the link to user’s favorites or desktop for quick access. 
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6  Executive Summary (Continued) 
 

C Accessing Executive Summary Reports Thorough the Intranet 
 
To access Executive Summary Reports through FSA’s Intranet, follow subparagraphs 2 B 
and 3 A, and then from the “FWADM” folder, CLICK “Executive Summary Reports” 
subfolder. 
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       Notice FI-3099 Exhibit 1 
 
Example FSA-13-A 

 
The following is an example of FSA-13-A that is used to request access to FWADM and is available 
at http://fsaintranet.sc.egov.usda.gov/dam/ffasforms/forms.html. 
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       Notice FI-3099  Exhibit 1 
 
Example FSA-13-A (Continued) 
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       Notice FI-3099 Exhibit 1 
 
Example FSA-13-A (Continued) 
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