UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

For: State Offices

FY 2013 Initial Allotments for the Continuing Resolution

Notice BU-741

Approved by: Associate Administrator for Operations and Management

1 Overview

A Background

On September 28, 2012, the President signed Pub. L. 112-175, Continuing Appropriations
Act, 2013. The Continuing Resolution is effective October 1, 2012, through March 27, 2013.

B Purpose

This notice:

e provides guidance for FSA operations during the Continuing Resolution

e issues initial allotments for Fund 87 non-Federal County Office administrative expenses

through March 27, 2013 (Exhibits 1 through 3)

e issues initial State Office allotments for Fund 84 Federal administrative expenses through

March 27, 2013 (Exhibits 4 through 6)

e provides information on how Continuing Resolution allotments were calculated.

C Contacts

If there are questions about allotments, contact 1 of the following.

Fund 84 and Fund 87 Budget Analyst Contact Information

Illinois, Indiana, lowa, Michigan,

Alaska, Arizona, California, Idaho, Beth Hill, BUD, by 1 of the following:

Minnesota, Missouri, Montana, Nebraska, e e-mail to elizabeth.hill@wdc.usda.gov

Ohio, Oregon, South Dakota, e telephone at 202-720-9862
Washington, Wisconsin, Wyoming e FAX at 202-690-0591.
Disposal Date Distribution
April 1, 2013 State Offices
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1 Overview (Continued)

C Contacts (Continued)

Fund 84 and Fund 87 Budget Analyst Contact Information

Alabama, Arkansas, Colorado, Florida, |TC Chappelle, BUD, by 1 of the following:
Georgia, Guam, Hawaii, Kansas,
Kentucky, Louisiana, Mississippi, e e-mail to tarnya.chappelle@wdc.usda.gov
Nevada, North Carolina, Puerto Rico, e telephone at 202-720-5149

South Carolina, Tennessee, Virgin Island, ¢ FAX at 202-690-0591.

Virginia

Connecticut, Delaware, Maine, Maryland, | LaTosha Fleming, BUD, by 1 of the following:
Massachusetts, New Hampshire,
New Jersey, New Mexico, New York, e e-mail to latosha.fleming@wdc.usda.gov
North Dakota, Oklahoma, Pennsylvania, |e telephone at 202-720-8861

Rhode Island, Texas, Utah, Vermont, e FAX at 202-690-0591.

West Virginia

2 FY 2013 Budget Execution

A Continuing Resolution Calculation

1-17-13

Continuing Resolution funding is calculated by taking the number of calendar days in the
Continuing Resolution (178) divided by the total calendar days in the year (365), which
results in the approved Continuing Resolution covering 48.77 percent of FY. That
percentage is then multiplied times the State’s FY 2012 final appropriated budget to
determine total FSA available funding levels for the period of the Continuing Resolution.

It is important to stress that this calculation only provides funding through March 27, 2013.
It is unknown at this time whether an additional Continuing Resolution or an Appropriation
will be approved subsequent to this date, and in either case, the funding for the remainder of
the year may very well be at a lower level. Therefore, all offices are encouraged to use
fiscally responsible operating practices.

Administrative Expenses Operations

Full FY 2013 funding levels after the period of the Continuing Resolution are unknown and
could be lower than current levels approved for the Continuing Resolution. As a result of
these unknown budget actions, FSA must anticipate and plan for reduced FY 2013 funding
levels. Early action to help mitigate possible mid-year budget reductions is critical for FSA
to sustain staffing resources and maintain FSA program delivery and oversight. As a result,
the Executive Leadership Council, made up of the top management for FSA, made several
decisions on providing Continuing Resolution allotments, as follows.
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2 FY 2013 Budget Execution (Continued)

B Administrative Expenses Operations (Continued)

FSA has implemented a temporary across-the-board staff year ceiling reduction of

2.3 percent for all offices, including the National Office, and subsequently implemented
an across-the-board “hard” hiring freeze for all offices. States will not be allowed to
transfer funds from personnel to operating expenses; therefore, allotments will not be
provided for Salaries and Benefits (S&B’s).

Discretionary operating expense allotments issued for the period of the Continuing
Resolution will be based on a percentage of the State’s FY 2012 final obligations,
multiplied by 90 percent. The 10 percent reduction will better position FSA for unknown
future budget decisions and will be used to cover critical State and county requirements.
The Budget Process Improvement Team is working on developing a methodology for
issuing full-year discretionary operating expenses to ensure a fair and equitable
distribution of available funding that will be fully explained when the distribution process
is determined.

Any additional funds approved will be provided either through BU notice or e-mail from
OBF. Those funds will be entered into Budget and Performance Management System
(BPMYS) after the system is available. Funds will be available in Financial Management
Modernization Initiative (FMMI) for immediate use.

Nondiscretionary operating expenses, such as rent and utilities, have not been reduced.

3 Allotments

A S&B’s (Object Class (OC) 11 and 12)

1-17-13

Continuing Resolution allotments for S&B’s will not be issued, because of the fluctuating

staffing levels resulting from the hiring freeze and retirements. Sufficient S&B funding will

be held at the national level to cover GS and CO S&B needs.

Awards (OC 1152 and 1153)

Award allotments will not be issued this FY. State Offices shall not issue any cash awards
during the Continuing Resolution period.

FSA’s Gainsharing Travel Savings Program pays a cash award to employees who save the

Government money while on TDY travel. Funding for this award is covered by the savings

in travel funds; therefore, State Offices must request that funds be transferred from travel to

awards to cover the savings to the Government.
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3 Allotments (Continued)

C

1-17-13

Overtime (OC 1170 Through 1180)

There should be limited overtime approved. If approved, States will be responsible for
absorbing overtime within their State’s S&B allotment, after issued. State Offices need to
closely monitor the need for overtime.

Lump Sum and Other (OC 1183, etc.)

Lump sum allotments covers payments made to employees leaving Government service for
their annual leave balances. Lump sums have not been allotted, but will be allotted in BPMS
by the budget analysts as obligations are incurred.

Travel and Relocation (OC 21)

Travel allotments include funding for routine in-State travel, as well as leased vehicles costs
for GSA motor pool coded as “cars”.

Continuing Resolution allotments were calculated based on State’s FY 2012 final travel
obligations multiplied by 48.77 percent, and then multiplied by 90 percent.

Relocation was not allotted during the Continuing Resolution period. During the Continuing
Resolution, if State Offices have any relocation requests related to office closures or other,
follow guidance established by Notice FI-3137.

Transportation of Things (OC 22)

Continuing Resolution allotments were calculated based on State’s FY 2012 final
transportation of things obligations multiplied by 48.77 percent, and then multiplied by
90 percent.

Rent and Utilities and Telecommunications (OC 23)

Continuing Resolution rent and utility allotments for Fund 84 Federal and Fund 87
non-Federal were based on direct and Agricultural Credit Insurance Fund FY 2012
cumulative rent obligations as of September, divided in half. After AD-672’s or FSA-875’s
are signed and entered in FMMI by Kansas City, States will receive Continuing Resolution
allotment increases in BPMS for Advances and Reimbursements. Full year allotments will
be adjusted after an appropriation is passed to align budgets based on the Lease
Reimbursable Agreement Tracking database and signed AD-672’s or FSA-875’s that have
been entered into FMMI. Rents and utilities were not reduced by 10 percent.

Postage (OC 23.5)

Continuing Resolution allotments were based on State’s FY 2012 final postage obligations
multiplied by 48.77 percent, and then multiplied by 90 percent.
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3 Allotments (Continued)

1-17-13

Printing and Reproduction (OC 24)

Continuing Resolution allotment calculations were based on State’s FY 2012 final printing
obligations multiplied by 48.77 percent, and then multiplied by 90 percent.

Other Services (OC 25)

Other services cover the majority of the contractual services purchased by FSA. State
Offices should no longer request reimbursement for Federal mediation services and must
absorb those costs within their allotment. Funding for the first and second quarter for State
appraiser fees, training, training tuition, and books are funded for the Continuing Resolution
and are included in this allotment. A separate memo will be issued detailing the amounts by
individual appraisers.

Other services allotments were based on the State’s FY 2012 final other services obligations,
and then multiplied by 48.77 percent.

Note: State Offices should refrain from entering into noncritical contracts during the
Continuing Resolution period.

Supplies and Materials (OC 26)
Supplies and materials allotments cover purchasing non-IT office supplies.

Continuing Resolution allotment calculations were based on State’s FY 2012 final supplies
and materials obligations multiplied by 48.77 percent, and then multiplied by 90 percent.

Continuing Resolution supply allotment does not include the FY 2013 Outreach Allotment
funds previously issued in Notice BU-740. Those funds are still available for State usage.

Note: State Offices should follow previously issued procedure for purchasing IT equipment
and supplies.

Equipment and Furniture (OC 31)

Equipment and furniture allotments cover purchasing non-IT furniture and equipment.
Equipment allotments will not be issued under Continuing Resolution. If emergency
equipment needs are encountered during the Continuing Resolution, State’s BUD contacts
should contact the appropriate BUD analyst for assistance. State requests will be coordinated
with DAFO for approval. If State Offices received previous approval from OBF for
emergency equipment, State Offices will receive the additional funding in BPMS.

Note: State Offices should follow previously issued procedure for purchasing IT equipment
and supplies.
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3 Allotments (Continued)
M Insurance Claims and Indemnities (OC 42)
No allotment for insurance claims and indemnities is being provided.
N Interest and Dividends (OC 43)
No allotment for interest and dividends is being provided.
4 Action
A Action on Federal and Non-Federal Allotments
During the Continuing Resolution period, States should monitor all expenses using Hyperion

Reports or BPMS, when it becomes available, to ensure that expenses do not exceed the total
Continuing Resolution allotment. See:

Exhibit 1 for total Fund 87 non-Federal Continuing Resolution allotments

e Exhibit 2 for direct Fund 87 non-Federal Continuing Resolution allotments

e Exhibit 3 for credit reform Fund 87 non-Federal Continuing Resolution allotments
e Exhibit 4 for total Fund 84 State Office Federal Continuing Resolution allotments
e Exhibit 5 for direct Fund 84 State Office Federal Continuing Resolution allotments

e Exhibit 6 for credit reform Fund 84 State Office Federal Continuing Resolution
allotments.
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