WBS(M . Work Instruction
J Create International Commodity Preference - Bulk

Process Overview

Purpose

The purpose of this transaction is to create an international commodity preference for a bulk commaodity.
This preference document serves as a template for subsequent vendor responses. A vendor can
populate the details on the preference (including which commaodities they will bid on and which locations
they ship from). When the vendor later creates a vendor response, the vendor may use the "copy from"
feature to copy details from the preference (template) onto the response. The vendor will still need to
enter pricing information, and make any necessary changes to the response, however it will save time in
that the vendor will not need to reenter their shipping points and pricing conditions for the respective
commodities.

Process Trigger
Use this procedure to create an international commodity preference for a bulk commaodity.
Prerequisites

e Bid invitation must exist in WBSCM.

e Bid invitation must be in Open status.

e Bid invitation must be for one or multiple international bulk commodities.
Portal Path

Follow the Portal path below to complete this transaction:

e Select Suppliers tab & Bid Management tab % Enter Offers link to go to the Enter Offers
screen.

Tips and Tricks

e The R/O/C represents Required, Optional, or Conditional field entry. A Conditional field entry
is an entry that becomes required as a result of entering something previous to it, which then
deems it required.
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Procedure

1. Start the transaction using the following Portal path: Suppliers tab % Bid Management tab
< Enter Offers link

Enter Offers Screen

USIDA.  united States Department of Agriculturs el Admin FrankGaraiu Loa Ol
— -~ eicome min FrankGargiulo
ZM \\eb-Based Supply Chain Management g S

Supplier Seff Senice  Bid Management  laintain Organization

Enter Offers Back Fo
L4101 4
Bid Invitation Number. Document Name: Status:
+ Public Procurement Documents [ I [open [=]
+ Vengor Response Log
Transaction Type: Bid Inv Type: Processed Since:
Lrocuroniee—— il ol B LBl ey

Search results: 0 hits

View [Standard Vi) | =] |/ [ Print ersion || Export.a | Fiter

*% Transaction Number $ Mame S Transaction Type Description 3 Subtype 3 RS Deadlne 5

HEA - 0 EHEH

2.  Click 4 (the Hide Navigator arrow) to minimize the Portal menu. Note that you can do this with any
transaction in WBSCM - not just bidding transactions.

. Page 2 of 31
Tuesday, May 03, 2011 Proprietary



WBS(M . Work Instruction
J Create International Commodity Preference - Bulk

Enter Offers Screen

USDA united s fure wE N S Loa OF
ZEE \Veb-Based Supply Chain Management cicome A FrantEaralio *

Supplier Seff Senice  Bid Management  Haintain Organization

Enter Offers Back

»
Find Bid Invitation

Bid Invitation Number. Document Name: Status:

[ | J[0pen [+]

Transaction Type: 8id Inv Type: Processe: 4 Since:

- [ =] [Last 20 Days [w| []with Responses Only.

Print Version || Export 4 Fitter
]

moer = Name v Transaction Type Description 5 Subtype 5 R Deadine 5

HEE 0 EHEH

3. Select (the Intl Comm Preference option) from the Transaction Type dropdown
list.

@ (Note) Options for the Transaction Type dropdown field include:

Barter and Exch Inv: An invitation for a barter and exchange order. A barter and exchange
order is an order where USDA provides the vendor with a commaodity (such as a material from
the price support warehouse or that is available in surplus), and the vendor provides USDA
with a completely different commodity. For example, USDA may provide corn soy blend to the
commodity vendor, and the commodity vendor may provide the aid recipient with pinto beans.

Intl Commodity Inv: An invitation for a commaodity to fulfill an international USAID or FAS
Sales Order.

Dom Commodity Inv: An invitation for a commodity to fulfill a domestic FNS or FSA Sales
Order.

Intl Frgt Inv: An invitation for freight services to ship goods from a domestic load port to an
overseas location in order to full an international USAID or FAS Sales Order.

Intl Comm Preference: A preference (template) of the key fields in an international
commodity vendor response (offer). By creating a preference, you will be able to save time
later on, as you can pull details entered in the preference over to the vendor response (offer).

Intl Freight Preference: A preference (template) of the key fields in an international freight
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vendor response (offer). By creating a preference, you will be able to save time later on, as
you can pull details entered in the preference over to the vendor response (offer).

Master/Shortfall Inv: An invitation for a commodity in a master / shortfall situation.

Enter Offers Screen
USDA.  United States Department of Agriculture
S \\eb-Based Supply Chain Management

Supplier Self Senice  Bid Iaintain Organization

Welcome Admin FrankGargiulo

Enter Offers Back Fo
¥
Find Bid Invitation
Bid Invitation Number: Document Name: Status:
[ I ] 0pen =]
Transaction Type: Bid Inv Type: Frocessed Since:
[Intl Comm Preference [ =] | =] Last 30 Days |w} [ |With Responses Only
Search results: 0 hits
View|[Standara view]  |v| | Print Wersion | Export.| Fiter
*% Transaction Number 5 Name % Transaction Type Description » Subtype = R > Deadline =
BHEE 0 EHEHEH

4. select _ (the Blank option) from the Processed Since dropdown list to erase the value
in the Processed Since field. This field defaults to Last 30 Days, but you want to blank out this
value. As preferences are not time-sensitive, you will never need to search by time.
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Enter Offers Screen

ture
Management Welcome Admin FrankGargiulo Log Off m

Supplier Seff Serice  Bid Management  laintain Organization
Enter Offers Back ard
¥
Find Bid Invitation
Bid Invitation Number. Document Name: Status:
[ | [0pen [+]
Transaction Type: 8id Inv Type: Processed Since:
[Intl Comm Preference [« | [ =] i |} [Jwitn Responses Only
Search results: 0 hits
View| [Standard View] | =] | [ Print Version || Export.a | Fiter
* Transaction Number 5 Name % Transaction Type Description & Subtype 5 R & Deadine 5
HEER 0  EHEH
5.  Click L=tart| (the Start button) to execute the search.
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Enter Offers Screen

USDA united sta artment of Agriculture
= Welcome Admin FrankGargiulo Log Off

Sl VVeb-Based Supply Chain Management

Supplier Seff Senice  Bid Management  Haintain Organization

Enter Offers
»

Find Bid Invitation

Bid Invitation Number. Document Name: Status:
[ | J[0pen [+]
Transaction Type: 8id Inv Type: Processed Since:
[Intl Comm Preference [« | [ =] [ [=] [Jwitn Responses Onty
Search results: 2 hits
View| [Standard View] | =] | [ Print Version || Export.a | Filter
* % Transaction Number 5 Name = Transaction Type Description = Subtype = RS Deadine B
’7 2000002113 Intl Commodity Preference - Packaged  Intl Comm Preference 12/31/2998 12:00:00
|| | zo00001168 Intl Comm Preference-Bulk Grain Intl Comm Preference Definite Deiivery 07/31/2898 00:00:00
<[ =] - JiRowl Jof2) - [~ -]

) lfaintan vendor Response

6. Click (the blue box) adjacent to the type of preference you wish to create.

@ (Note) The table displays the following options:

Intl Comm Preference - Packaged: Use this option when creating a preference (template) to
fulfill an international sales order for a packaged commodity.

Intl Comm Preference - Bulk: Use this option when creating a preference (template) to fulfill
an international sales order for a bulk commodity.
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Enter Offers Screen

USDA  united st ment of ture el Admin FrankGaraiu Loa 0
Sl VVeb-Based Supply Chain Management eicome Admin FrankGarglulo =g

Supplier Self Senice  Bid Management  Waintain Organization
Enter Offers Back Forward
¥

Find Bid Invitation

Bid Invitation Number: Document Name: Stafus:

[ | [0pen [+]
Transaction Type Bid Inv Type: Processed Since:
[Intl Comm Preference [« | [ =] [ [=] [Jwitn Responses Onty
Search results: 2 hits
View| [Standard View] | =] | [ Print Version || Export.a | Filter
* % Transaction Number 5 Name = Transaction Type Description = Subtype = R% Deadine B
J 2000002119 Int| Commodity Preference - Packaged | Intl Comm Preference 12/31/2598 12:00:00
{7 zooenoties Intl Comm Preference-Bulk Grain Intl Comm Preference Definite Delvery 07/3172588 00:00:00
=] =] - FRowl ]of2] - |- | - |

&P Maintain Wendor Response

7. Click [ = Maintain Vendor Respense | (the Maintain Vendor Response button) to maintain your vendor
responses (offers).
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Enter Offers Screen
QSDA United Sta artment of Agriculture

_ Web-Based Supply Chain Management Welcome Admin FrankGargiulo Log OF mm
Supplier Seff Senice  Bid Management  Haintain Organization
Enter Offers Back
¥
Vendor Response - FRANK M GARGIULO & SON ING

Invitation

nvitation: |2000001188 Name: |Intl Comm Preference-Bulk Grain

Type: |Intl Comm Preference
Submission Deadiine: | 07/31/2599 00:00:00

Subtype: |Definite Delivery
Central Time (Dalas)

Response: 0 hits

[ Create ] [T] Copy | &2 Change | M Dekete | [&] o Constraints | & withdra

View|[Standard view] | =] [ Print Version || Export 4

Fiter Seffings
*% WendorResponse & Response Status & No CnstT Changed By 5 Changed & Submitted By & Submitted &

BESD . 0 EHE

8.

The table displays any vendor responses (offers) that already exist. Click (the Create
button) to create a new response.

@ (Note) You can create as many preferences as you would like. If you have already created

international commodity preferences for packaged commodities, they will display in the table
shown above on the Enter Offers screen.
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Enter Offers Screen

ture

= Management Welcome Admin FrankGargiulo Log Off m

Supplier Seff Senice  Bid Management  Haintain Organization
Enter Offers

»

Vendor Respanse - FRANK M GARGIULO & SON INC

Invitation

Invitation: |2000001168 Name: |intl Comm Preference-Bulk Grain Type: | intl Comm Preference Subtype: |Definite Delivery
Submission Deadiine: | 07/31/288 00:00:00 Central Time (Dalas)

Response: 1 hits

{ [ Create § [T Copy || &2 Change | [ Delete | (& o Constraints || @F withdra
View| [Standard View] | =] | [ Print Version || Export.a | Fiter Settings
* % wendorResponse & Response Status & NoCnst% ChangsdBy & Changed S Submitted By & Submitted =

’7 T000002955-000  New FRANKGAADDO!  D4/28/2011 09:14:30 CST 00/00/0000 00:00:00 CST

<[] - ol Jofi] - [~ [~

9.

A new line item is added to the table. This line item represents the preference that was just created.
Click (the blue box) adjacent to the line item to select the line.

Tuesday, May 03, 2011
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Enter Offers Screen
USDA  united st ment o ture

S \\eb-Based Supply Chain Management

Welcome Admin FrankGargiulo Log Off m

Supplier Seff Senice  Bid Management  Haintain Organization
Enter Offers

»

Back Forward
Vendor Respanse - FRANK M GARGIULO & SON INC

Invitation

Invitation: |2000001168 Name: |intl Comm Preference-Bulk Grain Type: | intl Comm Preference Subtype: |Definite Delivery
Submission Deadiine: | 07/31/288 00:00:00 Central Time (Dalas)

Response: 1 hits

| [ Creste | IT] Copy | &2 Change | [ Dekete || (=] to Constraints | & withdra
View| [Standard View] | =] | [ Print Version || Export.a | Fiter Settings
* % wendorResponse & Response Status & NoCnst% ChangsdBy & Changed S Submitted By & Submitted =
{ ] 7000002855000 New FRANKGAADODT  04I28/2011 09:14:30 CST 00/D0/0000 00:00:00 CST
<[] - ol Jofi] - [~ [~

10. click (the Offers button) to view any offers associated with the line item and to create
new offers.

. Page 10 of 31
Tuesday, May 03, 2011 Proprietary



w B S ( M J. Work Instruction

Create International Commodity Preference - Bulk

Enter Offers Screen

ture

Management

Welcome Admin FrankGargiulo Log Off m

Supplier Seff Senice  Bid Management

Waintain Organization
Enter Offers

Back Forward
¥
Offers - FRANK M GARGIULO & SON ING
Invitation

Invitation: |2000001168 Name: |Intl Comm Preference-3uk Grain Type: [Intl Comm Preference Subtype:  Definite Delivery

Submission Deadline: [07/31/2999 00:00:00 Response Status:  New
Qffers: 0 hits

[[JcCreate]
View|[Standard v

| =] [ Print Version |[ Export 4 | Fiter Settings
BEX *5 OfferNumber 5 OfferLabels PlantS C% Prev. Offer 5 Status 5

HEE 0 EEE

11. Any offers within the vendor response will display. Click (the Create button) to create a
new offer.
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Display Intl Comm Preference Screen

Display Intl Comm Preference Help

Intl Comm Preference: Name Intl Comm Preference-Buk Grain Number 2000001155  External Version Humber 2

item Data

Information from Purchaser iivery Address

Check the information for the bid invitation.

Opening Date 07/31/2995 00:00:00

12. Click “=5= (the Create button) to create a new offer.
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Process Bid Screen

Process Bid Help

Intl Comm Preference: Name Intl Comm Preference-Buk Grain Number 2000001155  External Version Humber 2

Address | Bid Invitation Versions

Bid Number 3000005311

Opening Date  07/21/2999 00:00:00
Targst Valus Bid
OfferLabel

‘Wendor Plant L]

13. Asrequired, complete/review the following fields:

Field R/O/C Description

OfferLabel R A free-text field that allows you to enter in text that will jog
your memory on the purpose of the preference. When you
copy the preference, using its data to populate the fields on
a bid response (offer), this field will not pull over.

Example:
My Bulk Commodity Preference

(Note) Other fields on this screen that are optional include: Vessel ID, Bid Minimum, and Bid
Maximum. The reason these are optional is that, if populated, these will carry over from the
preference to the bid response (offer). You may wish to create offers with different Vessel
IDs, Bid Minimums, and Bid Maximums. So this information may be too specific to include on
a preference. If desired, however, you may enter these fields.
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Process Bid Screen

Process Bid

Intl Comm Preference

Help

e: Name Intl Comm Preference-Suk Grain Number 2000001155  External Version Humber 2

urchaser | My Notes i Address | Bid Invitation Versions

Targst Valus Bid

‘Wendor Plant

Bid Number 3000005311

OfferLabel Wy Bulk Commodity Preference]

[

14. Click B2 (the Item Data tab) to enter item data.

e»

(Note) In WBSCM, data is organized into a series of tabs, folders, and links. Notice that are
two tabs on the Process Bid screen. Descriptions of the tabs are as follows:

General Data - This is the header level detail for the preference. Generally, the only
information you will populate on this tab is the Offer Label field. This field lets you enter free
text that will help you to identify this preference among a list of all your organization's
preferences. When you copy detail from the preference onto your Vendor Response (offer),
the Offer Label field will not copy over. If desired, you can enter a Vendor Plant on the
General Data tab. However, most users prefer not to enter this on the preference, as they
may wish to source from different plants depending on the specific vendor response they are
creating. If you do enter a Vendor Plant here, it will carry over to the Vendor Response when
you copy from the preference.

Item Data - This is line item detail for the preference. On the Item Data tab, you will be
provided with a list of all international commodities that USDA procures. You will be able to
select a commaodity and enter pricing information for it. You can create preferences for as
many or as few commaodities as you like. You will be able to enter premium pricing by
location. For example, you can designate one price for Garbanzo Beans shipping to a load
port in Texas, and a different price for Garbanazo Beans shipping to a load port in Florida.
Entering this information on the preference means that you will be able to copy it over to any
vendor responses (offers) that you create. On the vendor responses, you will be able to
modify, add, and delete information, so you can carry over your basic preferences but then
change or customize them on the response.
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Process Bid Screen

Process Bid Help
R
Intl Comm Preference: Name  intl Comm Preference-Bulk Grain Humber 2000001155  External Version Humber 2
st
Tip: (1) You can enter values directly in the tables and press Submit button on the top, or you can go to the detaiis of each tem by clicking the fsm number or detail icon and then submit your bid.
(2) ¥ou cannot submit bids directly on items with conditional pricing, or items with required attributes
[ pisplay Documents
Item Overview
¥ Find ltem
Attachments Notes .
tem Description tem Category Product Category Submitted Target Quantity e | G Price Target Value Bid Action
19 850100: Grain Products, Buk 070 [ &
20 RICE-CLND, MLD BULK Material RICE, MILLED-FKGD 1 Metric Tonne: L] [N} [ Jusoper | ] [ Juso A &y
21 CORN, YELLOW BULK Material GRAIN PRODUCTS-BULK 1 Metric Tonne: L] [} [ Jusp per | ] [ Juzo &5
22 SOVBEANS, VELLOW BULK Material GRAMN PRODUCTE-BULK 1 Metric Tonne 00 00 ‘ |ue|: Per ‘ ‘ | \usn @5
2 SORGHUMBULK Material GRAIN PRODUCTS-BULK 1 Metric Tonne 0o oig [ Jusp per | | [ Juso X &
24 390100: Bags, Empty 0o 00 &
25 BAGS, WOVEN POLYPROPYLENE 50 KG Iaterial BAGS-ENFTY 1 Metric Tonne: L] [} [ Jusp per | ] [ Juso & &y

Legend ; % Display item details ¥ Change price

15. Click % (the handshake icon) adjacent to the first line item (RICE-CLND, MLD BULK). This
indicates that you wish to enter pricing conditions that correspond to bulk rice. This screen lists all
the commaodities that USDA procures, so you may enter pricing conditions against any of the line
items. In this example, we selected the first line item, but you may select one or multiple line items.
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Process Bid Screen

Process Bid Help

Intl Comm Preference: Hame intl Comm Preference-Buk Grain Number 2000001185 External Version Humber 2

o remoat|

Basic Data | Schedule Lines | information from Purchaser | My Notes || Condtions | Adgress <Back Contiue> Backto tem Overview

Item Detail 24: CORMN, YELLOW BULK

Condit. Type Amount Price Unit Unit Valid From Valid To Actions
\ V| 0.00 W [in]
20 @m

5 0.00 W m
[ v| 0.00 [ofis]
\ ~'| 0.00 Wo
[ v| 0.00 @O
\ ~'| 0.00 WD
\ V| 0.00 i o
\ v| 0.00 WD
\ V| 0.00 W o

[Add New Conditions] [Insert from Clipboard | [ Delete Clipboard |

16 [S=\[=Yeig Load Point Costs Object GUIDVinventory Location (the Load Point Costs Object GU|D/|nvent0ry
Location option) from the Condition Types dropdown list. This will be the only option available in
the dropdown list.
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Process Bid Screen

Process Bid Help

Intl Comm Preference: Hame intl Comm Preference-Buk Grain Number 2000001185 External Version Humber 2

o remoat|

Basic Data | Schedule Lines | information from Purchaser | My Notes || Condtions | Adgress «Back Continue;  Backto fem Overview

Item Detail 24: CORMN, YELLOW BULK

Condi. Type Location Amount Price Unit unit Vaid From Vaid To Actions
Load Point Costs Object GUID/nventory Location 0.00, USD Per 1/MT 04128/2011 12/21/9999/ @
[ v - .00 o
[ v 0.00 @
| v‘ 0.00 @
| v 0.00 @
| v‘ 0.00 @
[ v .00 WD
[ v 0.00 @
[ v .00 o
[ vl 0.00 @

[Add New Conditions] [Insert from Clipboard | [ Delete Clipboard |

B Location must be selected
& |Vendor FRANK I GARGIULO & SON INC is et permitted for temno : 21 CORN, YELLOW BULK

Close

17. Select ¥ (the ... option) from the Locations dropdown list. A search screen will then display
where you can search for and select locations. The location is the domestic load port where th
commodity needs to be sent by the commodity vendor.
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Find Screen

Find

Select a Location

BP Humber
Search term 1
Search term 2
Name 1/iast name
Name 2/First name
Strest

Postal Code

City

Country Key
Region

Maximum No. of Hits |S00

Note: Placeholder search with * is possible. Search ignores upperfiowercase speling

Help

18. As required, complete/review the following fields:

Field

R/O/C

Description

BP Number

O Unique identifying number associated with a business

Example:
g*

partner in WBSCM. If you do not know the value for this
field, perform a wildcard search.

Tuesday, May 03, 2011
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Find Screen

Find

(I
L 1]
L |
(I
(I
—
L |
(I
(I

19. After entering search criteria, click =27 (the Start button) to execute your search.

Find Screen

L 1
I

|G-BEAU-LDC-LDC - Beaumont.TX

G-BEAU-LDC

|G-CC-ADN-ADM - Corpus ChristiTX

G-CC-ADM

G-£C-IGC-Interstate Grain-Corpus, TX

G-CC-IG0

G-GALV-ADI-ADM/Farmiand - Galveston.TX

G-GALV-ADN

| G-HOUS-CAR-Cargill - Houston. TX

G-HOUS-CAR

G-HOUS-LDC-LDC - Houston TX

G-HOUS-LDC

|G-JACLALL Jacinto-Bid Point

G-JACLALL

G-JACLBAG-Jacints TX-Bid Point

G-JACLBAG

G-11051-A5D-G-1OB - Alabama State Docks.

G-MOB-ASD

GNO-AMA A ADM - AMALA

G-NO-AMA-A

G-NO-BR-C-Cargil - Baton Rougel &

us

G-NO-BR-C.

G-NO-CNT-Z-Zen-noh Grain Corp-Convent.LA

Uz

G-NO-CNT-Z

|G-NO-DR-Darrow, L&

us

G-NO-DRW

G-NO-DST-A-ADM - Destrehan LA

us

G-NO-DST-A

G-H0-DST-B-5unge Destrehan, L&

Uz

G-NO-DST-B

G-NO-DST-v-Bouys Destrehan, LA

us

G-NO-DST-Y

G-NO-MTAV-Avondale, LA

us

G-NO-MTAV

G-HO-IMTGR-Gretna, LA

Uz

G-NO-MTGR

G-NO-MTSR-St Rose, LA

us

G-NO-IMTSR

|G-NO-KMLDELTA Harve LA

us

G-NO-KMI

G-NO-IGR-C-Cenex Harvest States-MG.LA

Uz

G-NO-MGR-C.

| G-HO-PLN-A_AD] uling, LA

us

G-NO-PLN-A

X LA

us

G-NO-RSV-A

G-NO-RSV-C-Cargil - Reserve L&

Us

G-NO-REV-L

| G-NO-WITVY-C-Cargill - Westwego.LA

us

G-NO-WTW-C
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20. Search results display. Click =-=t-20l-a000 - Borpus LAl T (the G-CC-ADM-ADM - Corpus
Christi, TX link) to select Corpus Christi, TX as the location.

Process Bid Screen

asic Data | Schedule Lines | Information from Purchaser | My Notes | Conditions || Pariner/Delivery Address

Back Confnue: Backio tem Overview

em Detail 21: CORN, YELLOW BULK
Iverview of Conditions

Condit. Type Location Amount Price Uni Unt  vaid From Valid To Actons
Load Point Costs Objsct GUID/nventory Location G-CC-ADM-ADI - Corpus ChristTX [ s per[1 w7 04/2802011 1zateses] @
I v 0.00 W
a0 @
| 000 @
[ ~ 0.00 WD
[ ~ 0.00 WD
[ ~ 0.00 WD
[ v 0.00 WD
I v 0.00 WD
I ~ 0.00 WD
dd New Condtions| [Insert from Clipboard | [ Delete Clipboard |

1 Message
& vendor FRANK W GARGIULO & SON INC is not permitted for temna : 21 CORN, YELLOW BULK

Close

21. Select (the Load Point Costs Object GUID/Inventory

Location option) from the Condition Types dropdown list on the second row.

(Note) Steps #21-26 are optional. In Steps #21-26 we are adding a second line item to the
preference. You would do this if you wish to deliver commodities to multiple shipping locations
(domestic load ports). If you wish to enter different dollar amounts as the premium on these
line items, you would do that in these steps as well. Remember, as this is a preference, you
can choose to add it to your preference (template), but modify it on your vendor response
(offer).

. Page 20 of 31
Tuesday, May 03, 2011 Proprietary



—1 Work Instruction

WBSCM

L.i.ﬂ-

Create International Commodity Preference - Bulk

Process Bid Screen

Process Bid Help

Intl Comm Preference: Hame intl Comm Preference-Buk Grain Number 2000001185 External Version Humber 2

o remoat|

Basic Data | Schedule Lines | information from Purchaser | My Hotes || Condftions | Adgress «Back Continue;  Backto fem Overview

Item Detail 24: CORMN, YELLOW BULK

Condi. Type Location Amount Price Unit Unk  Vaid From Valid To Actions
Load Point Costs Object GUID/nventary Lucation 0.00| usD Per 1/UT 0412802011 1zz1meee @
Load Point Casts Object GUD/nventery Location G-CC-ADM-ADH - Corpus Ct [ pec[t 047282011 1zasess @ D
[ v 0.00 o}
| V\ 0.00 Wm
[ v 0.00 T
[ v 0.00 @
[ v 0.00 o}
[ v 0.00 @
[ v 0.00 @
[ v 0.00 @

[Add tew condtions] [Insert from Cipboard | [Detete Cipboard|

B |Location must be selected
& |Vendor FRANK Il GARGIULO & SON INC is not permitied for itemno : 21 CORM, YELLOW BULK

22. Select ™M (the ... option) from the Location dropdown list to display a list of possible locations.
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Work Instruction

Create International Commodity Preference - Bulk

Find Screen

Find

Select a Location

BP Humber
Search term 1
Search term 2
Name 1/iast name
Name 2/First name
Strest

Postal Code

City

Country Key
Region

Maximum No. of Hits |S00

Note: Placeholder search with * is possible. Search ignores upperfiowercase speling

Help

23. Asrequired, complete/review the following fields:

Field

R/O/C

Description

BP Number

O Unique identifying number associated with a business

Example:
g*

partner in WBSCM. If you do not know the value for this
field, perform a wildcard search.

Tuesday, May 03, 2011

Proprietary
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Work Instruction

l

Y

Create International Commodity Preference - Bulk

Find Screen

Find

(I
L 1]
L |
(I
(I
—
L |
(I
(I

24. Click =77 (the Start button) to execute your search.

Find Screen

G-BEAU-LDC-LOC - Beaumont.TX

G-BEAU-LDC

|G-CC-ADN-ADM - Corpus ChristiTX

G-CC-ADM

G-£C-IGC-Interstate Grain-Corpus, TX

G-CC-IG0

G-GALV-ADI-ADM/Farmiand - Galveston.TX

G-GALV-ADN

| G-HOUS-CAR-Cargill - Houston. TX

G-HOUS-CAR

G-HOUS-LDC-LDC - Houston TX

G-HOUS-LDC

|G-JACLALL Jacinto-Bid Point

G-JACLALL

G-JACLBAG-Jacints TX-Bid Point

G-JACLBAG

G-11051-A5D-G-1OB - Alabama State Docks.

G-MOB-ASD

GNO-AMA A ADM - AMALA

G-NO-AMA-A

G-NO-BR-C-Cargil - Baton Rougel &

us

G-NO-BR-C.

G-NO-CNT-Z-Zen-noh Grain Corp-Convent.LA

Uz

G-NO-CNT-Z

|G-NO-DR-Darrow, L&

us

G-NO-DRW

G-NO-DST-A-ADM - Destrehan LA

us

G-NO-DST-A

G-H0-DST-B-5unge Destrehan, L&

Uz

G-NO-DST-B

G-NO-DST-v-Bouys Destrehan, LA

us

G-NO-DST-Y

G-NO-MTAV-Avondale, LA

us

G-NO-MTAV

G-HO-IMTGR-Gretna, LA

Uz

G-NO-MTGR

G-NO-MTSR-St Rose, LA

us

G-NO-IMTSR

|G-NO-KMLDELTA Harve LA

us

G-NO-KMI

G-NO-IGR-C-Cenex Harvest States-MG.LA

Uz

G-NO-MGR-C.

| G-NO-PLN-A_ADM - Paulina, LA

us

G-NO-PLN-A

GMO-RSW-AADN - Reserve L4

us

G-NO-RSV-A

G-NO-RSV-C-Cargil - Reserve L&

Us

G-NO-REV-L

| G-NO-WITVY-C-Cargill - Westwego.LA

us

G-NO-WTW-C

Tuesday, May 03, 2011 Proprietary
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WBS(M . Work Instruction
J Create International Commodity Preference - Bulk

25. Select (the G-BEAU-LDC-LDC - Beaumont,TX option) from the list of
search results. By making this selection, you are indicating that you would like Beaumont, Texas to
be a possible shipping location.

Process Bid Screen

Process Bid Help

Intl Comm Preference: Name Intl Comm Preference-Suk Grain  Number 2000001155  External Version Humber 2

GeneralData

Basic Data | Schedule Lines | Information from Purchaser | My Notes || Condttions | PartneriDelivery A «Back Continue > Back to tem Overview
Item Detail 21: CORM, YELLOW BULK
Overview of Conditions
Condit. Type Lecation Amount Price Unit Unit Valid From Walid To Actions
Load Point Costs Object GUID/Inventory Lecation G-BEAU-LDC-LDC - Beaumont, TX uso Per|1 MT 123
Load Point Costs Object GUID/Inventory Lecation G-CC-ADM-ADW - Corpus Christi, TX uso per|1 MT 04/28/2011 1
v 0.00
- 0.00
v 0.00
v 0.00
v 0.00
hd 0.00
v 0.00 [ia}
- 0.00 o
et et
1 Message
a ‘Vendor FRANK W GARGIULO & SON INC is not permitted for temno : 21 CORN, YELLOW BULK
Cloge
26. Asrequired, complete/review the following fields:
Field R/O/C Description
Amount (line 1) @) A premium dollar amount in US Dollars (USD) per Metric

'Ton of the commodity. This amount is associated with the
location. In this example, the commodity vendor is charing
$7/MT to procure and send the commodity to the load port
in Corpus Christi, TX.

Example:
7

Amount (line 2) @) A premium dollar amount in US Dollars (USD) per Metric
'Ton of the commodity. This amount is associated with the
location. In this example, the commodity vendor is charging
$9/MT to procure and send the commodity to the load port
in Beaumount, TX.

Example:
9

. Page 24 of 31
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(WBSCM |

Create International Commodity Preference - Bulk

Process Bid Screen

Process Bid

() ) o] ] ] ]

Intl Comm Preference: Name Intl Comm Preference-Buk Grain Number 2000001155  External Version Humber 2

sl [

Basic Data | Schedule Lines | information from Purchaser | My Notes || Condtions | ParinerDelivery Address

Item Detail 24: CORN, VELLOW BULK
Overview of Conditions
Condit. Type Location

Load Point Costs Object GUID/nventory Location G-BEAU-LDC-LDC - Beaumont,TX

Load Point Costs Object GUID/nventory Location G-CC-ADM-ADM - Corpus Christi,TX

[ o
[ o]
[ =
[ o]
[ o
[ ]
[ o
[ ]
[Add New Conditions] [Insert from Clipboard | [Delete Clipboard |
1 Message
& |Vendor FRANK I GARGIULO & SON INC i not permitied for itemno : 21 CORN, YELLOW BULK

Amount

Price Unit

Back Continues  Backto tem Querview

Valid From
0412812011

0412812011

Valid To Actions
@m
W m
s}
wm
s}
W m
s}
W m
@m
s}

1z2

27. Click 72 (the Hold button) to hold (save) the preference.

(Note) The Hold functionality allows you to save your preference. If you exit the system
(intentionally or due to a timeout), you will be able to search for any Held (saved) preferences
through the Enter Offers screen. When you click the Hold button, the preference moves from
Change mode into Display mode. You will need to click the Change button, as shown in the
subsequent steps to continue making changes to the preference. Holding can be done at any

stage in the process.

Windows Internet Explorer
# i

Windows Internet Explorer ['5__(|

L] E Offer Bid Int Comm Preference-Bulk Grain held
L

28.

button) to confirm that you received the pop-up.

A pop-up displays indicating that your document has been held (saved). Click (the OK

Tuesday, May 03, 2011 Proprietary
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—1 Work Instruction

Create International Commodity Preference - Bulk

Process Bid Screen

Display Bid

Output Previewr

Intl Comm Preference: Hame intl Comm Preference-Buk Grain Number 2000001185 External Version Humber 2

o remoat|

Basic Data | Schedule Lines | information from Purchaser | My Notes || Condtions | Adgress

«Back Continue;  Backto fem Overview

Item Detail 24: CORMN, YELLOW BULK

Condit. Type

Location Amount Price Unit Unit Valid From Valid To Actions.
Lead Point Costs Object GUID/nventory Location G-BEAU-LDC-LDC - Beaument TX 7.00) USD Per 1 MT 04/28/2011 12/31/9599 ]
Lead Point Costs Object GUID/Anventory Location G-CC-ADI-ADM - Corpus Christ| T 9.00 USD Per 1 MT 0412812011 1203119999 ]

[Add ondttiens | [Insert from Clipboard | [De:

lipboard |

2 Messages
©  |Offer/Bid intl Comm Preference-Bulk Grain held
& |Vendor FRANK Il GARGIULO & SON INC i not permited for temno : 21 CORMN, VELLOW BULK

29. Click =han2= (the Change button) to place the document in Change mode.
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—1 Work Instruction

WBSCM

L.i.ﬂ-

Create International Commodity Preference - Bulk

Process Bid Screen

[Add New Conditions] [Insert from Clipboard | [Delete Clipboard |

1 Message
& |Vendor FRANK I GARGIULO & SON INC i not permitied for itemno : 21 CORN, YELLOW BULK

Process Bid Help
) s o]
Intl Comm Preference: llame intl Comm Preference-Buk Grain Number 2000001155 External Version Humber 2
_ [cenerioie [EETR
Basic Daia | Schedule Lines | Information from Purchaser | Wy Hstes || Conditions|| Adgress (Back Comtnue: Backto em Overvew
tem Detail 21: CORN, VELLOW BULK
Condi. Type Location Amount Price Unit Unk  Vaid From Valid To Actions
Load Point Cests Object GUID/Inventory Location G-BEAU-LDC-LDC - Beaumont, TX 7.00 uso PgrD MT 0472812011 12i31/9993% @
Load Point Costs Object GUD/nventery Lecation G-CC-ADM-ADN - Corpus ChristiTX uso per[t | |uT 0472812011 1218008 @
[ v 0.00 sl
[ v 0.00 o}
[ v 0.00 @
[ vl 0.00 @
| v‘ 0.00 m
[ v 0.00 @
| v‘ 0.00 T
[ v 0.00 sl

30. Click ="=cf (the Check button) to check your entries.

(Note) Checking the document will provide you with a list of errors and warnings, such as

invalid entries or required fields that have not been populated. Correct the errors.

Tuesday, May 03, 2011 Proprietary
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Work Instruction

Create International Commodity Preference - Bulk

Process Bid Screen

Process Bid

Intl Comm Preference: Name Intl Comm Preference-Buk Grain Number 2000001155  External Version Humber 2

sl [

Basic Data | Schedule Lines | Information from Purchaser | v Notes || Condtions | ParinenDeiivery Address (Back Confilver  Backlo fem Overview
tem Detail 24: CORN, VELLOW BULK
Overview of Conditions.
Cond Type Lacation Amount Price Unt Unk  Vaid From Vald To Actions
Load Point Cests Object GUID/Inventory Location G-BEAU-LDC-LDC - Beaumont, TX 7.00 uso Per MT 0472812011 12i31/999% @
Load Point Costs Object GUD/nventery Lecation G-CC-ADM-ADN - Corpus ChristiTX uso per[t | |uT 0472812011 1218008 @
| ~ 0.00 sl
[ | 0.00 0]
[ v 0.00 @
[ v 0.00 i)
[ = s
[ | 0.00 i)
[ = a
| v 0.00 sl
[Add New Conditions] [Insert from Clipboard | [Delete Clipboard |
1 Message
& [Vendor FRANK If GARGIULO & SON INC is not permited for ftemno - 21 CORN, YELLOW BULK
31. Click ““57% (the Submit button) to submit the preference.
Windows Internet Explorer Pop-Up
r i

Windows Internet Explorer

X

L] E Offer Bid Intl Comm Preference-Bulk Grain saved. Submit the vendor response to complete the process.
L

32. Click (the OK button) to confirm that your preference has been saved.

(Note) When you receive the pop-up above, it indicates that your preference has been saved.
In the case of a preference (template), no further action is required. The steps below are

optional.

If you receive this message when creating a vendor response (offer), you will need to return
to the Enter Offers screen to submit your document to USDA for processing.
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Work Instruction

[ :
WBS(M J Create International Commodity Preference - Bulk

Process Bid Screen

RPl- - 8%

@\" 3~ ‘g h b bscm, usda. govjirj serviet/prtfor tal pr r 3aportal_content! 2fgov.usda. wb: bscm! 2fgov.usda. nb bscm_conte V|@‘ Certificate Error | *5|[ % |
- _ . »
f2 - B - ® - [5hPage v {FToos ~

W IEEIv [ (@ Enter Offers - WBSCM Portal I (& Process Bids - WBSCM Po... Eﬂ ‘

Intl Comm Preference: Name  Intl Comm Preference-Buk Grain  Number 2000001166  External Version Humber 2

GeneralData
Basic Data | Schedule Lines | Information from Purchaser | My Notes || Cendttions|| PartnerDelivery Address Back Continue s Back to tem Overview

Item Detail 21: CORMN, YELLOW BULK

(Overview of Conditions.
Condt. Type Location Amount Price Unit unit Valid From Valid To Actions.
Lead Point Costs Object GUID/nventory Location G-BEAU-LDC-LDC - Beaument TX 7.00) USD Per 1 MT 0442812011 1203119899 )
Per 1 MT 041282011 1243119899 m}

Lead Point Costs Object GUIDAnventory Location G-CC-ADM-ADM - Corpus ChristiTX 9.00 USD

[Add New Conditiens | [Insert from Clipboard | [ Defete Clipboard ]

2 Messages
@ Offer/Bid Intl Comm Preference-Bulk Grain saved. Submit the vendor response to complete the process. Eurther information

& | vendor FRANK M GARGIULO & SON INC is not permitted for itemno : 21 CORN, YELLOW BULK

@ Internet # 100% v

Notice that there are two tabs. The first tab is the Enter Offers screen where we began the
transaction. The second tab is the Process Bid screen. This tab displayed after we clicked the
Create button; a majority of our work has been done on this tab. Click the Enter Offers tab to

switch back to this screen.

33.
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WBSCH |

Create International Commodity Preference - Bulk

Enter Offers Screen
USDA  united st ment o ture

S \\eb-Based Supply Chain Management

Welcome Admin FrankGargiulo Log Off m

Supplier Seff Senice  Bid Management

Waintain Organization
Enter Offers

e
¥
Offers - FRANK M GARGIULO & SON ING
Invitation

Invitation: |2000001168 Name: |Intl Comm Preference-3uk Grain

Submission Deadline: [07/31/2999 00:00:00

Type: |Intl Comm Preference Subtype: | Definite Delivery

Response Stafus: [New

Offers: 0 hits
| [] Create {05 Copy |

View| [Standar: [=] |[[Print ersien || Export 4] Fier Settings

BEX *5 OfferNumber 5 OfferLabels PlantS C% Prev. Offer 5 Status 5

HEE 0 EEE

34. cClick (the Refresh button) to refresh the screen.
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Create International Commodity Preference - Bulk

Enter Offers Screen
QSDA United Sta artment of Agriculture

Sl VVeb-Based Supply Chain Management

Welcome Admin FrankGargiulo Log Off m

Supplier Seff Senice  Bid Management

Waintain Organization

Enter Offers Back Forward
¥
Offers - FRANK M GARGIULO & SON INC
Invitation
nviation: |2000001188 Name: |Intl Comm Preference-Bulk Grain Type: Intl Comm Preference Subtype: | Definie Deiivery
Submission Deadiine: |07/31/2998 00:00:00 Response Status: | New
Offers: 1 hits
(73 Coey |
| =] [ Print Version |[ Export 4 | Filter Settings
umber 5 Offer Label S Pants C% Prev.Offers Status
5 1Y BULK COMMODITY PREFERENCE Pending
=[] ot fofi] - [- [~
. . . Y ca
35. The table refreshes and populates with any preferences that exist. Click “222205211 (the

3000005311 link) to display the document you just created.
36. You have completed this transaction.
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