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 An Advanced Shipping Notification (ASN) is an electronic notification of pending 
deliveries; an electronic packing list. 

The ASN should be generated when the product has been shipped from the plant or 
shipping point location.  An ASN can be generated for partial shipments.  One ASN 
must be created for each truck or railcar shipped.   

To view a list of all ASN’s created on a Purchase Order, you may utilize the Advanced 
Shipping Notification Report.  This report can also be customized for your specific use. 

 

Advanced Shipping Notification Report 

 

2. You should be able to search on any of the criteria listed above. 

1. After logging into WBSCM, start the transactions using the following Portal path:  
Reports tab   Supplier Management folder   Advanced Shipping 
Notification Report. 
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3. In the example above, we are running the report based on the PO Number, then 

click OK. 
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4. Additional information can be added to the report or removed from the report by 

clicking the field names and dragging it to or from the report.  An example would be 

to add the “Delivery Date” of the ASN to the report, you would select it from the 

“Free Characteristic area and drag it to the area under rows (See above)    

1. To add “click” the 

field to be added to 

report 

 

2. Then “Drag” to 

the location wanted. 
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5. Click the bottom scroll bar to continue to scroll over for additional fields of the report. 
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7. The report will provide a variety of information by PO line item number.  This report 

can also be downloaded into an Excel spreadsheet by clicking on “Export to Excel” 

button. 

 

If you have Issues with ASNs, Inspection Results, or Invoicing, contact the WBSCM Help Desk 

at FSAWBSCMServiceRequest@kcc.usda.gov  or call 816-823-4249 

After you 

have 

customized 

your report 

as needed, 

you can 

use the 

“setting” 

feature to 

save the 

format for 

future 

reports. 
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