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Amendment Transmittal 
 

A Reasons for Amendment 
 
Subparagraph 305 B has been amended to update the Crop Acreage Reports Screen to include 
the “Refresh Farm Data” button that is used to update farm records data to a pre-existing CARS 
FSA-578. 
 
Subparagraph 305 C has been amended to: 
 
 add the “Refresh Farm Data” button as an available option on the Crop Acreage Reports 

Screen 
 
 remove reference to the Default Producer Shares Screen 
 
 remove reference to the “Cropland Override” button. 
 
Subparagraph 305 D has been amended to remove reference to the Default Producer Shares 
Screen. 
 
Subparagraph 308 D has been amended to update information for loading planting period and 
NAP unit. 
 
Subparagraph 308 G has been amended to add reference to the “Refresh Farm Data” button. 
 
Subparagraph 310 C has been amended to update information for revising planting period and 
NAP unit. 
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Amendment Transmittal (Continued) 
 

A Reasons for Amendment (Continued) 
 
Subparagraph 317 B has been amended to update the Reports Screen to include reports for: 
 
 Farms With Fully Reported Cropland 
 Farms With Cropland Override 
 Farms With No NAP Unit. 
 
Subparagraph 317 E has been added to provide messages that will be printed on the FSA-578 
Farm and Tract Detail Listing when all cropland for the farm has not been reported and certified. 
 
Paragraph 318 has been amended to update information and descriptions for CARS Status 
Reports. 
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Par. 305 
305 Farm Selection Process 
 

A Overview 
 
Based on the search method selected on the Acreage Report Search Screen, the Crop Acreage 
Reports Screen will display the following: 
 
 farm numbers, associated with the producer, or a specific farm number 
 status indicator to show if an acreage report is not created, certified, or not certified 
 date the acreage report was last updated, if applicable. 
 
Note: If a selected producer is associated with multiple farms, all farms with which the 

producer is associated will be displayed for selection on the Crop Acreage Reports 
Screen. 

 
B Crop Acreage Reports Screen 

 
The following is an example of the Crop Acreage Reports Screen. 
*-- 

 
--* 
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Par. 305 
305 Farm Selection Process (Continued) 
 

C Options Available on the Crop Acreage Reports Screen 
 
The following table provides a list of options available on the Crop Acreage Reports Screen. 
 

Button Result 
*--Refresh Farm 
Data 

Click this button to update farm records data in CARS. 
 
Example: A producer is added to farm records, but is not available in 

CARS. 
 
Note: After users CLICK “Refresh Farm Data”, user must CLICK 

“Add Producer” to assign the share to the updated producer.--*
Record Acreage Click this button to record acreage and share information for the farm.  

* * * 
Record Farm Zero 
Acreage 

Click this button to record a farm zero acreage report for a specific 
crop. 

Determined 
Acreage 1/ 

Click this button to record determined acreage for a specific crop. 

Certify 1/ Click this button to set the certification flag for crops or commodities 
that have been reported. 

* * * * * * 
Delete 1/ Click this button to delete a farm that has been recorded in CARS. 
Farm Summary 1/ Click this button to display a summary of crops or commodities 

reported by farm. 
Tract Summary 1/ Click this button to display a summary of crops or commodities 

reported by tract. 
Cancel Click this button to return the user back to the Acreage Report Search 

Screen. 
 
1/ These options are not present until a crop or commodity is loaded for the farm. 
 

D Action 
 
The user shall click the radio button next to the applicable farm number.  Only 1 farm can be 
selected. 
 
Note: If only 1 farm number is displayed, the user shall click the applicable button to begin 

the acreage reporting process. 
 
* * * 
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Par. 308 
308 Loading Crop Acreage Information (Continued) 
 

D Entering Crop/Commodity Information (Continued) 
 

Field Action 
End Year This is not a required entry.  Enter an end year date for a field only if that 

crop will maintain the exact same crop characteristics next year.  This 
includes the same crop status, intended use, and type.  County Offices 
shall enter the appropriate end year date, from CRP-1, in all new CRP 
fields for the current year.  Failure to enter the date will mean the field 
will not be rolled over to the future year in CARS.  See paragraph 78. 

Official/ 
Measured 

This field is defaulted to “None”.  Select “Official”, “Measured”, or 
“Staked” from the drop-down list, as applicable, according to procedure 
in paragraph 77. 

Concurrent 
Planting 

This field is defaulted to “None”.  Enter the applicable value from the 
drop-down list.  Only crops with a concurrent planting value, in CVS, 
will be available for selection in the drop-down list.  The options are 
“Alternate”, “Interplant”, and “Multiuse”. 

*--Planting 
Period  

Planting periods are retrieved from NCT. 
IF… THEN… 
no planting period is available on 
NCT for the crop 

this field is defaulted to “01”. 

only one planting period is 
available on NCT for the crop, 
type, practice, and intended use 

this field is defaulted as the planting 
period listed on NCT. 

more than one planting period is 
available on NCT for the crop, 
type, practice, and intended use 

a drop down list with applicable 
NCT planting periods will be 
available for selection. 

NAP Unit After the user clicks “Submit” on the Report of Acreage Screen, this 
field will be automatically populated based on available NAP units from 
the NAP Unit Table. 
 
Notes: NAP units will be populated for all producers since NAP units 

are created using farming relationships as reported in CARS. 
 

To access the option to manually override the populated NAP 
unit, users must click “Revise” on the Crop Review Screen. 
 
The populated NAP unit number shall be manually overridden 
only when the relationship based on producer type documented 
on FSA-578 does not match the actual farming relationship.--* 

RMA Unit This is not a required entry. 
 

E Skip/Strip Row Information 
 
If skip/strip row pattern is selected according to the table in subparagraph D, additional data 
entry fields will be displayed.  Each data field is a required entry.  Follow paragraph 393 to 
determine the data that must be entered. 
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Par. 308 
308 Loading Crop Acreage Information (Continued) 
 

E Skip/Strip Row Information (Continued) 
 
The following is an excerpt from the Report of Acreage Screen displaying the data fields that 
must be entered. 
 

 
 

F Orchard Crop Information 
 
If the orchard pattern is selected according to the table in subparagraph D, additional data 
entry fields will be displayed.  Each data field is a required entry. 
 
The following is an excerpt from the Report of Acreage Screen displaying the data fields that 
must be entered. 
 

 
 

G Crop Share 
 
The List of Tract Producers is displayed at the bottom of the Report of Acreage Screen.  All 
producers associated with the selected tract will be displayed.  The share can be modified 
between the producers shown.  If users CLICK “Add Producers”, all producers associated 
with the tract will be displayed so a share can be entered for any producer associated with the 
tract.  If a share needs to be loaded for a producer that is not already associated with a tract, 
the producer must be added through farm records to be displayed in CARS to receive a share. 

 *--See subparagraph C for “Refresh Farm Data” button.--* 
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Par. 310 
310 Revising Crop/Commodity and Share Information 
 

A Overview 
 
Users have the capability to revise applicable data loaded in CARS only within their 
administrative county, including zero acreage reports, as necessary. 
 

B Accessing the “Revise” Option 
 
Access the “Revise” option on the Crop Review Screen as follows. 
 

Step Action Result 
1 On the Acreage Report Search Screen, enter 

the applicable farm number or search for a 
producer in SCIMS.  CLICK “Submit”. 

The Crop Acreage Reports Screen 
will be displayed. 

2 CLICK “Record Acreage”. The Crop Review Screen will be 
displayed. 

3 Select the radio button of the applicable crop 
or field to be revised. 

 

4 CLICK “Revise”. The Report of Acreage Screen will 
be displayed. 

5 A revision may be made to any entry, as 
applicable. 

 

6 After the applicable revisions have been 
made, CLICK “Submit”. 

The message, “The crop acreage 
report has been successfully 
updated”, will be displayed. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2-3-12      2-CP (Rev. 15) Amend. 72 Page 2.5-16.5 



Par. 310 
310 Revising Crop/Commodity and Share Information (Continued) 
 

C Revising Specific Crop/Commodity Information 
 
The crop/commodity information that was previously entered in CARS can be revised by 
clicking the “Revise” button on the Crop Review Screen. 
 
To revise the applicable crop information on the Report of Acreage Screen, refer to the 
following table. 
 

Field Action 
Field Number Enter the correct field number. 
Predominant 
Number 

If applicable, enter the crop default number for the crop/crop 
characteristics to be entered.  Once the predominant number is entered, 
all applicable fields will be automatically pre-populated. 

Crop/Commodity Select the correct crop name from the drop-down list. 
Variety/Type Select the correct variety/type from the drop-down list. 
Intended Use Select the correct intended use from the drop-down list. 
Planting Pattern Select the correct planting pattern from the drop-down list. 
Actual Use This is not a required entry.  Select the correct actual use from the 

drop-down list. 
Irrigation Practice Select the correct irrigation practice from the drop-down list. 
Crop Status Select the correct crop status from the drop-down list. 
Supplemental 
Status 

Select the correct supplemental status from the drop-down list. 

Reporting Unit This field cannot be revised as it is system-established based on the 
crop/commodity selected. 

Land Use This field cannot be revised as it is based on the crop/commodity 
selected. 

Reported Quantity Enter the correct quantity in reporting units. 
Cropland Status Select the correct cropland status from the drop-down list. 
Planting Date This is a required entry.  Enter the correct planting date in 

“MM/DD/YYYY” format or using the calendar provided. 
End Year This is not a required entry.  Enter the correct end year. 
Official/Measured Enter the correct value from the drop-down list. 
Concurrent 
Planting 

Enter the correct value from the drop-down list. 
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Par. 310 
310 Revising Crop/Commodity and Share Information (Continued) 
 

C Revising Specific Crop/Commodity Information (Continued) 
 

Field Action 
*--Planting 
Period  

Planting periods are retrieved from NCT. 
IF… THEN… 
no planting period is available on NCT 
for the crop  

this field is defaulted to “01”.

only one planting period is available on 
NCT for the crop, type, practice and 
intended use  

this field is defaulted as the 
planting period listed on 
NCT. 

more than one planting period is 
available on NCT for the crop, type, 
practice and intended use 

a drop down list with 
applicable NCT planting 
periods will be available for 
selection. 

NAP Unit After the user clicks “Submit” on the Report of Acreage Screen, this 
field will be automatically populated based on available NAP units from 
the NAP Unit Table. 
 
Notes: NAP units will be populated for all producers since NAP units 

are created using farming relationships as reported in CARS. 
 

To access the option to manually override the populated NAP 
unit, users must click “Revise” on the Crop Review Screen. 
 
The populated NAP unit number shall be manually overridden 
only when the relationship based on producer type documented 
on FSA-578 does not match the actual farming relationship.--* 

RMA Unit This is not a required entry.  Enter the correct RMA unit. 
Share % Enter the correct share percentages for each respective producer. 

 
Note: Shares must equal 100 percent. 
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Par. 311 
311 Deleting Acreage Report Information 
 

A Overview 
 
Users have the capability to delete an acreage report record, including a zero acreage report, 
by farm or field. 
 
*--Note: The automatic removal of uncertified FSA-578 records after 90 calendar days of 

inactivity has been deactivated.  Notification will be provided when the automatic 
delete process is reactivated.--* 

 
B Delete Acreage Report Screen 

 
The following is an example of the Delete Acreage Report Screen. 
 

 
 

C Deleting Acreage Report by Farm 
 
This option will provide the user the capability to select a farm record to delete.  Once that 
farm number is selected, the farm number, operator name, and report status will be displayed.  
The user will have the option to delete the farm record from CARS or cancel the delete 
process. 
 
Farm deletion will result in the permanent elimination of all crop records from CARS for a 
specified farm. 
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Par. 316 
316 Tract Summary Review (Continued) 
 

E Accessing Tract Summary 
 
Access the tract summary as follows. 
 

Step Action Result 
1 On the Acreage Report Search Screen, enter 

the applicable farm number or search for a 
producer in SCIMS.  CLICK “Submit”. 

The Crop Acreage Reports Screen 
will be displayed. 

2 CLICK “Tract Summary”. The Tract Summary Screen will be 
displayed with data summarized by 
crop or commodity. 

3 The user will be able to CLICK “Next 
Tract” or “Previous Tract”, as applicable, 
to review crop information by tract for 
multi-tract farms.  

 

4 CLICK “Back” to exit the Tract Summary 
Screen. 

The Crop Acreage Reports Screen 
will be redisplayed. 

 
317 Printing FSA-578 Report of Commodities 
 

A Overview 
 
The user has the option to print the following: 
 
 FSA-578 Farm and Tract Detail Listing 
 FSA-578 Summary 
 FSA-578 (Producer Print). 
 
Note: To ensure that all information is displayed on FSA-578, all FSA-578’s will be printed 

in landscape mode. 
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Par. 317 
317 Printing FSA-578 Report of Commodities (Continued) 
 

B Reports Screen 
 

 *--The following is an example of the CARS Reports Screen. 
 

 
--* 
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Par. 317 
317 Printing FSA-578 Report of Commodities (Continued) 
 

C Accessing FSA-578 Print Routine 
 
Users have the capability to print FSA-578 after reported crop data has been saved.  FSA-578 
will print in landscape mode only. 
 
Access the FSA-578 print routine from CARS as follows. 
 

Step Action Result 
1 On any screen, the user shall CLICK “Reports” under 

“CARS Menu” on the left side of the screen. 
The Reports Screen 
will be displayed. 

2 The user has the option of printing by selecting the radio 
button beside 1 of the following: 
 
 FSA-578 
 

Note: Includes both the Farm and Tract Detail Listing 
and Farm Summary. 

 
 FSA-578 Summary 
 
Note: A farm number must be entered for the FSA-578 

and FSA-578 Summary options. 
 
 FSA-578 (Producer Print). 

The respective report 
will be generated. 

 
D Reviewing the FSA-578 Summary Page 

 
The County Office employee shall review and initial FSA-578, on the “Original” or 
“Revision” line, as applicable, on the summary page header, using the same page that was 
signed by the producer. 

 
*--E Reviewing the FSA-578 Farm and Tract Detail Listing 

 
County Offices shall review all information printed on the FSA-578 Farm and Tract Detail 
Listing for accuracy.  The following messages will be printed on the FSA-578 Farm and 
Tract Detail Listing. 
 

IF the farm has… AND all cropland… 
THEN the following message will 
be printed… 

1 tract for the tract has not been reported 
and certified 

“All cropland has not been reported.” 
 
Note: Only certified acres reported 

on cropland with a crop status 
of (I)initial or (X)experimental 
and supplemental status of 
planted, failed, prevented, or 
volunteer will be considered. 

--* 
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Par. 317 
317 Printing FSA-578 Report of Commodities (Continued) 
 

*--E Reviewing the FSA-578 Farm and Tract Detail Listing (Continued) 
 

IF the farm has… AND all cropland… 
THEN the following message 
will be printed… 

more than 1 tract on all active tracts has not been 
reported and certified 

“All cropland on all active tracts has 
not been reported.” 
 
Note: Only certified acres reported 

on cropland with a crop status 
of (I)initial and 
(X)experimental and 
supplemental status of planted, 
failed, prevented, or volunteer 
will be considered. 

--* 
318 Status Reports 
 

A Overview 
 

 *--The following reports are available to provide a status of FSA-578 data recorded in CARS.  
County Offices shall use these reports as a management tool to assess the information 
collected on FSA-578 and assist with settling data discrepancies with producers: 
 
 Farms with Fully Reported Cropland 
 Farms with Unreported Cropland 
 Farms with Uncertified Crops 
 Farms with Incomplete Determined Acres 
 Farms with Reported Acres on Noncropland 
 Farms with Prevented Planted Acres 
 Crops With End Date 
 Farms with End Date 
 Farms with No FSA-578 
 Farms with DCP Contract and Unreported Cropland 
 Farms with ACRE Contract and Unreported Cropland 
 Farms with Cropland Override 
 Farms with No NAP Unit. 
 
Note: See paragraphs 380.5 and 380.6 for information on accessing the web-based FSA-468 

reports.--* 
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Par. 318 
318 Status Reports (Continued) 
 

B Report Descriptions 
 
The following table provides the report and the description of the results that will be obtained 
when the report is run. 
*-- 

Reports Description 
Farms with Fully Reported Cropland Provides a list of farms with all cropland reported and certified. 
Farms with Unreported Cropland Provides a list of farms with cropland on the farm record that has 

not been reported in CARS. 
Farms with Uncertified Crops Provides a list of farms that does not have the certification flag set 

to “Y” for all crops. 
Farms with Incomplete Determined 
Acres 

Provides a list of farms where determined acreage is loaded for a 
specific crop and all acreage of that crop does not have determined 
acreage entered. 

Farms with Reported Acres on 
Noncropland 

Provides a list of farms with acres recorded on noncropland. 

Farms with Prevented Planted Acres Provides the following information for each farm with reported 
prevented planted acreage: 
 
 farm number 
 operator 
 crop/commodity 
 acreage quantity 
 variety/type 
 intended use 
 irrigation practice. 

Crops with End Date Provides a report of all crops with end dates for the farm number 
entered. 

Farms with End Date Provides a list of farms with crops entered with an end date. 
Farms with No FSA-578 Provides a list of active farms with no FSA-578 on file. 
Farms with DCP Contract and 
Unreported Cropland 

Provides a list of farms with an active DCP contract and unreported 
cropland. 

Farms with ACRE Contract and 
Unreported Cropland 

Provides a list of farms with an active ACRE contract and 
unreported cropland. 

Farms with Cropland Override Provides a list of farms with the cropland comparison flag set by the 
cropland override. 

Farms with No NAP Unit Provides list of farms with 1 or more fields with no identified NAP 
unit. 

--* 
C Action 

 
To access the Reports Screen: 
 
 CLICK “Reports” under “CARS Menu” on the left side of an opened screen in CARS 
 select the radio button next to the report to be printed 
 CLICK “Generate Report”. 
 
The selected report will be: 
 
 created in a “PDF” format 
 available for the user to save, view, and/or print. 
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Par. 319 
*--319 Determined Acreage 
 

A Overview 
 
Users will have the capability to record the determined acreage quantity for crops loaded in 
CARS. 
 

B Determining Acreage 
 
Acreage can be determined according to Part 4 using any of the following: 
 
 verifying official acreage 
 planimetering areas on projected slide images on the hard copy aerial photograph 
 digitizing areas on rectified digital imagery 
 computations from scaled dimensions or ground measurements. 
 

C “Determined Acreage” Option 
 
The “Determined Acreage” option is available on the Crop Acreage Reports Screen.  The 
following is an example of the Crop Acreage Reports Screen. 
 

 
--* 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority 
 

Reports 
 
None. 
 

Forms 
 
This table lists all forms referenced in this handbook. 
 

Number Title 
Display 

Reference Reference 
AD-1026 Highly Erodible Land Conservation (HELC) 

and Wetland Conservation (WC) Certification 
(Includes Appendix) 

 20, 353, 357.5, 
501 

AD-2007 FSA/RMA Compliance Referral  508 
AD-2027 RCO Spot Checklist Growing Season 

Inspection Form 
 508 

CCC-502 Farm Operating Plan for Payment Eligibility 
Review 

 357.5 

CCC-509 Direct and Counter- Cyclical Program Contract  351 
CCC-509 
ACRE 

Average Crop Revenue Election (ACRE) 
Program Irrevocable Election 

 357 

CCC-509 
Appendix 

Appendix to Form CCC-509, Direct and 
Counter- Cyclical Program Contract 

 351 

CCC-576 Notice of Loss and Application for Payment 
Noninsured Crop Disaster Assistance Program 

Ex. 7 23, 24, 24.5, 
355 

CCC-576-1 Appraisal/Production Report Noninsured Crop 
Disaster Assistance Program 

 332 

CCC-579 NAP Approved Yield Compliance Worksheet  355 
CCC-580 Milk Income Loss Contract (MILC)  357.9 
CCC-580M Milk Income Loss Contract (MILC) 

Modification 
 357.9 

CCC-580S Milk Income Loss Contract (MILC) 
Supplemental 

 357.9 

CCC-895 Asparagus Revenue Market Loss Assistance 
Payment (ALAP) Program Application 

 357.5 

CCC-901 Members Information 2009 and Subsequent 
Years 

 357.9 

CCC-902E Farm Operating Plan for an Entity 2009 and 
Subsequent Program Years 

 357.9 

CCC-902I Farm Operating Plan for an Individual 2009 and 
Subsequent Program Years 

 357.9 

 
 
 
 
 
8-1-11      2-CP (Rev. 15) Amend. 68 Page 1 



Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 

Forms (Continued) 
 

Number Title 
Display 

Reference Reference 
CRP-1 Conservation Reserve Program Contract  16, 78, 308, 350, 

497 
CRP-1 Appendix Appendix to Form CRP-1, Conservation 

Reserve Program Contract 
 16 

FSA-54 County Office Work Measurement System  251 
FSA-409 Measurement Service Record 461, 464 15, 397, 459, 

460, 462 
FSA-409A Measurement Service Request Register 462 459 
FSA-426 MPCI/FCIC Information Request Worksheet 509 510 
FSA-441 Order for Aerial Photography  491 
FSA-468 Notice of Determined Acreage 376, 380.6 15, 318, 352, 

375, 379, 380, 
380.5, 380.7, 
397 

FSA-569 NRCS Report of HELC and WC 
Compliance for Spotcheck Purposes 

 20, 353 

FSA-577 Report of Supervisory Check 332  
FSA-578 Report of Acreage  Text, Ex. 2, 10.5
FSA-603 Collection Register for State and County 

Offices 
 459 

FSA-658 Record of Production and Yield  357 
FSA-682 Supplemental Revenue Assistance Payments 

Program Application 
 357.10 

FSA-914 Livestock Indemnity Program Application  357.7 
FSA-918 Emergency Loss Assistance for Livestock 

Application 
 357.6 

FSA-925 Livestock Forage Disaster Program 
Application 

 357.8 

FSA-926 Livestock Indemnity Program - Third Party 
Certification 

 357.7 

NRCS-CPA-026 Highly Erodible Land and Wetland 
Conservation Determination 

 495, 501, 502, 
503, 505, 506.5 
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