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Amendment Transmittal
A Reasons for Amendment

[ExXhibit25]has been amended to provide the 2013 marketing year average prices and ACRE
guarantee prices.

[EXNibit26] has been amended to provide the 2013 actual State yields for long grain and medium
grain rice.

[Extibit271has been amended to provide the 2013 benchmark State yields for all covered
commodities.

[Exhibit 28] has been amended to provide the final prices of long grain and medium grain rice for
crop year 2013.

has been amended to update the trigger value for long grain and medium grain rice for
crop year 2013.

[Exhibit301has been amended to update the per acre payment rates for long grain and medium
grain rice for crop year 2013.

B Reason for Major Change

This amendment provides the final prices and values for long grain and medium grain rice for
crop year 2013.
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Par. 1
Part1 Basic Provisions

1 Handbook Purpose, Related Handbooks, and Sources of Authority
A Handbook Purpose
This handbook provides instructions for:

e using 2008 and future web-based CCC-509’s
e issuing 2009 and future DCP payments, including direct and CC payments.

B Related Handbooks

The following FSA handbooks are related to DCP-ACRE applications and payments.

IF question is about... THEN see...
appeals 1-APP.
signature requirement, power of attorney, and maintaining the name |1-CM.
and address file common provisions

constitution of farms 2-CM.
maintaining farm, tract, and crop data through maintenance 3-CM.
acreage determinations 2-CP.
payment reductions and violations 4-CP.
HEL and WC provisions 6-CP.
equitable relief 7-CP.
administering DCP 1-DCP.
depositing remittances 3-FI.
accounting payment process 6-FI.
claims and withholdings 58-FI.
handling prompt payment interest penalties 61-FI.
reporting data to IRS 62-FI.
assignments and joint payees 63-FI.
*--establishing and reporting receivables in NRRS--* 64-FI.

* * * * * *
information available to the public 2-INFO.
payment limitations 1-PL.
subsidiary files 2-PL.
web-based subsidiary files *--3-PL (Rev. 1).--*

3-6-12 2-DCP (Rev. 1) Amend. 25 Page 1-1



Par. 1
1 Handbook Purpose, Related Handbooks, and Sources of Authority (Continued)

C Sources of Authority

*--Authority for 2008 through 2012 DCP and ACRE is mandated by the Food, Conservation,--*
and Energy Act of 2008 (Pub. L. 110-246).

2-10 (Reserved)
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Par. 11
Part2 CCQC-509 Software

11 Overview
A Basic Information

CCC-509 software is intuitive web-based software with a centralized database. CCC-509's
will be updated by:

e County Office employees
e State Office employees that have requested access to DCP-ACRE
Note: All State and County Office employees that have requested access to DCP-ACRE
will be able to load a nationwide customer service application, which means that

any user can load CCC-509' s for any customer nationwide.

e FSA customerswith Internet and eAuthentication level 2 security accesses; see Part 3 for
additional information.

Notes: Producers will not be able to make modifications to CCC-509' s that have been
submitted. All CCC-509 modifications must be processed by County Office
personnel.

Producers with eAuthentication level 2 security access, and arepresentative role
established in RLMS, have the ability to view and modify CCC-509's on behalf
of the producer they are representing.

CCC-509 software will read farm and tract maintenance files.

*[_Exhibit g provides a guide for troubleshooting DCP direct, DCP CC, and ACRE direct
problems. Use this guide before submitting problems to the State or National Office.--*

B Definitions

In this part, user means County Office employees and producers except where specifically
noted.

Home county means administrative county in the web-based environment.

12-20 (Reserved)
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Par. 21
Section 1 County Office Access

*4-21 County Office Access to the DCP-ACRE Web Site

A Accessing the DCP-ACRE Web Site
To access the DCP-ACRE Home Page, go to FSA’s Applications Intranet web site at
http://intranet.fsa.usda.gov/fsa/FSAlntranet_applications.html. Under Production
Adjustment & Disaster Programs, CLICK “DCP - Direct and Counter-Cyclical Program”.
Note: Internet Explorer shall be used when accessing the DCP-ACRE Home Page.

B DCP Login Screen
After user clicks, “DCP — Direct and Counter-Cyclical Program”, user will be prompted with

the following Direct and Counter Cyclical (DCP) Program, DCP-ACRE Login Screen.
CLICK “DCP-ACRE Login” to continue.

l_._]hSDA United States Department of Agriculture Direct and Counter-Cyclical Program (DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)

DCP-ACRE Home  About FSA Help Contact Us Exit DCP-ACRE Logqout of eAuth

DCP-ACRE Program

This Farm Service Agency Web site is provided for producers to apply for the
Direct and Counter-Cyclical Payment program (DCP) or the Average Crop
1 Revenue Election {ACRE) Program. DCP provides payments to eligible producers
on enrolled farms., ACRE provides payment to eligible producers on elected and
enralled farms.

DCP sign up for 2008 was from June 25, 2008, through October 15, 2008, DCP
sign up for 2009 is from December 22, 2009, through August 14, 2009, DCP sign
up for 2010 to 2012 is from October 1 through June 1 of the applicable fiscal
YEar.

ACRE sign up for 2009 is from April 27, 2009, through August 14, 2009. ACRE
sign up for 2010 to 2012 is from October 1 through June 1 of the applicable
fiscal year.

2008 through 2012 DCP and ACRE Program are authorized by the Food,
Conservation, and Energy act of 2008 {2008 Farm Bill},

DCP and ACRE are administered by the U5, Department of Agriculture's Farm
Service Agency (FSA),

DCP-ACRE Login |

USDA is committed to making its web pages accessible to all individuals, If you
are a person with a disability and have trouble accessing or using our web site,
please contact the FS4 MNational Help Desk at (800)-255-2434 or the Centralized
Help Desk at 800-457-3642, option 1, option 2. Please provide us with the
specific URL with which vou have a problem or concern.

4-22-09 2-DCP (Rev. 1) Amend. 3 Page 2-21



Par. 21
*--21 County Office Access to DCP-ACRE Web Site (Continued)
C USDA eAuthentication Warning Screen
When user clicks “DCP-ACRE Login”, the USDA eAuthentication Warning Screen will--*
be displayed. CLICK “Continue” to proceed, or “Cancel” to end the process.
USDA United Stales Depariment of Agriculture
s USDA eAuthentication
- K!*Mﬂl“ _!‘-ﬂi
Home | About eAuthentication: Help : Contact Us | Service Centers
This is a United States Department of Agriculture computer system, which may be accessed and used only for
official Government business {or as otherwise permitted by regulation) by authorized personnel. Unauthorized
access or use of this computer systemn may subject violatars to criminal, civil, and/or administrative action. all
inforrnation on this cormputer systern may be intercepted, recorded, read, copied, and disclosed by and to
authorized personnel for official purposes, including criminal investigations, Access or use of this computer system
by any person, whether authorized or unauthorized, constitutes consent to these terms.,
4-22-09 2-DCP (Rev. 1) Amend. 3
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*--21 County Office Access to DCP-ACRE Web Site (Continued)--* ar. 21
D USDA eAuthentication Login Screen
On the USDA eAuthentication Login Screen, user must:
e enter eAuthentication user 1D

e enter eAuthentication password
e CLICK “Login”.

The State-County and Year Selection Screen will be displayed.

USDA United States Depariment of Agricullure
Z USDA eAuthentication

—

Home @ AbouteAuthentication: Help i Contact Us @ Service Centers
| Quick Links ki :
. eAuthentication Login
- What is an account?
¢ Create an account
User ID: | |
F Update r account
Lp you Forgot vour User ID?
Administrator Links
Password: | |
I Local Registration
Authority Login Fargot your Password?
Change My Passwaord
What’s New
NEW! gself-Service Enhancements

4-22-09 2-DCP (Rev. 1) Amend. 3 Page 2-23



Par. 22
22 State, County, and Year Selection

A Overview

When a user is logged in and has been authenticated, user must select a State, county, and
program year to process CCC-509’s in their home county. Under Sign-Up, County Office

users can click “Nationwide Customer Service”. This will provide all Service Centers
nationwide to take CCC-509’s from any producer. Se for more information
on nationwide customer service access.

B State-County and Year Selection Screen

Following is an example of the State-County and Year Selection Screen.
*

USDA  united states Department of Agricuttre Direct and Counter-Cyclical Program (DCP) &
= _ . ;
sl Farm Service Agency Average Crop Revenue Election (ACRE)

DCP-ACRE Home  About FSA Help Contact Us Exit DCP-ACRE Logout of eAuth

DCP Menu DCP-ACRE Program
State-County: | Mississippi-Coahoma %
Year: | 2009 «
DCRSignUple
Last Madified: 3/24/2009 Back To Top ~

DCP-ACRE Horme | Admin Menu | FSA Internet | FSA Intranet | USDA gov
Site Map |Policies and Links |FOIA |Accessibility Statement |Privacy |Non-Discrimination |Information Quality |USA gov |'White House

*

C Action
User shall use the drop-down menus to select the applicable:

e State/county
e Crop year.

CLICK “Submit”. The Search by Producer or Farm Screen will be displayed.

4-22-09 2-DCP (Rev. 1) Amend. 3 Page 2-24



123 Searching by Producer or Farm

A Overview

When a user has selected the State/county and year, and clicked “Submit”, the Search by
Producer or Farm Screen will be displayed. The Search by Producer or Farm Screen allows
users to access a farm by producer or by the specific farm number.

B Searching by Producer or Farm Screen

Following is an example of the Search by Producer or Farm Screen.

*__
U;s_% United States Depariment of Agriculture Direct and Counter-Cyclical Program (DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)
DCP-ACRE Home About FSA Help Contact Us Exit DCP-ACRE Logout of eAuth
Search by Producer or Farm
Year: 2009 State: Mississippi County: Coahoma
The farm can be found by searching for the producer on the farm
or entering the farm number

O Producer

& Farm Number

DCPZO09SignUpoz
Last Madified: 3/24/2009 Back To Top ~

4-22-09
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2-6-09

Par. 23

Searching by Producer or Farm (Continued)

C Action

Users can search by producer or farm number; however, accessing CCC-509’s by farm
number will not update producer information that has changed since CCC-509 was initiated.

If any producer information has changed since CCC-509 was initiated, search by producer as
follows:

e CLICK “Producer” radio button
e CLICK “Search”.

The SCIMS Customer Search Screen will be displayed, se¢ paragraph 24

Note: This option must be taken when any producer information has changed after
CCC-509 has been initiated. Search for the producer who has changed and CCC-509
will be automatically updated with that producer’s information.

To access CCC-509 by a specific farm number:

e CLICK “Farm Number” radio button
e enter the applicable farm number
e CLICK “Search”.

The Select Producer(s) — Contract Details Screen will be displayed, se¢ paragraph 26|

2-DCP (Rev. 1) Amend. 1 Page 2-26



24 SCIMS Customer Searches

A Overview

Par. 24

If the user searched by producer (subparagraph 23 C), the SCIMS Customer Search Screen
will be displayed. The SCIMS Customer Search Screen provides users with a method of
searching SCIMS to find the applicable producer. Producer can be selected by type, name,
tax ID, or other. See 1-CM for additional information on SCIMS.

B SCIMS Customer Search Screen

Following is an example of the SCIMS Customer Search Screen.

= Location
State:
MISSISSIPPI
Senice Center (Optional):
CLARKSDALE SERVICE CEMTER

!:‘__J"-S-—Q& United States Department ol Agricullure __SGIMS__

Customer Search

e .. B s Y 5. -

W

County (Optional):
COAHOMA, v

Mational Search: [

= Name

= Type

O Individual O Business & Bath
@ Active O Active and Inactive

O Starts With & Exact Match
Last or Business:

First:

= Other

= Tax ID
10:
10 Type:

SELECT OME |+

@Whale ID O Last 4 Digits

Common Mame:
Zip Code:
Phone Mo:

[ Search ] [ Reset] [ Cancel ]

User must select the customer based on search results by clicking the applicable producer.
Once a producer is selected, the Select Contract — Farm Search — Farm Selection Screen will

be displayed, sed paragraph 25|

2-6-09
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A Overview

Par. 25

Selecting CCC-509’s — Farm Search — Farm Selection

When a producer has been selected, the Select Contract — Farm Search — Farm Selection
Screen will be displayed with the farm numbers, OP name, and CCC-509 status for each
farm associated with the selected producer.

B Select Contract — Farm Search — Farm Selection Screen

Following is an example of the Select Contract — Farm Search — Farm Selection Screen.

*

USD United States Depariment ol Agriculture
=1 .
sl Farm Service Agency

Direct and Counter-Cyclical Program (DCP) &
Average Crop Revenue Election {(ACRE)

DCP-ACRE Home About FSA Help Contact Us Exit DCP-ACRE Logout of eAuth

Select Contract - Farm Search - Farm Selection

Sign-uU O

Year: 2009
MName: AMNMIE L JONES

County: Coahoma
Tax Id: 2524

State: Mississippi

Contract Status
Approved

Farm Number
1494

O 4063

DCPZO09SignUplz
Last Madified: 3/24/2009

Operator
TALLEY PLAMTING CO

AMCOMNA FARMS Approved

Back Ta Top ~

C Options Available on the Screen

Following is an explanation of the options available on this screen.

Button

Result

New Search

Cancels all information entered into the system. The Search by Producer
or Farm Screen will be displayed, see subparagraph 23|C.

Continue

After clicking the radio button for the applicable CCC-509, CLICK
“Continue”; only 1 farm can be selected at a time. The Select
Producer(s) — Contract Details Screen will be displayed; seé paraéraéh 26|

4-22-09
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Par. 26

26 Selecting Producers — CCC-509 Details

A Overview

The Select Producer(s) — Contract Details Screen provides users the ability to select the
producers that share in CCC-5009.

B Select Producer(s) — Contract Details Screen

4-22-09

Following is an example of the Select Producer(s) — Contract Details Screen.

*

USD United States Department of Agriculture
— .
sl Farm Service Agency

Direct and Counter-Cyclical Program (DCP) &
Average Crop Revenue Election (ACRE)

Select Producer(s) - Contract Details

Year: 2009 State: Mississippi County: Coahoma
Farm #: 1494 Operator: TALLEY PLANTING CO

From the following list, please select which program {(DCP or ACRE)

® DCP
O ACRE

From the following list, please select all the producers that share in base
acres on this farm

Name Producer ID Signed
TﬁLLEYgCI;ANTING X
TREY FARMS INC X
O & B SMITH IR X
O AMMIE L JOMES X

[ Mew Search ] [ Selact All ]

’ Summary By Crop ] [ Summary By Producer ]

DCP2ZO09Signlpls
Last Modified: 3/24/200%9 Back To Top ™

2-DCP (Rev. 1) Amend. 3 Page 2-2

*

9



Par. 26

26 Selecting Producers — CCC-509 Details (Continued)

C Options Available on the Screen

1-28-10

The following table explains the options available on the Select Producers(s) — Contract

Details Screen.

Button Action/Result
Program Selection Select whether the contract being loaded is a DCP or ACRE contract.
*--Note:  DCP cannot be selected if the farm has an approved
CCC-509ACRE.--*
Producer Selection | Select the producers that share in the base acres on the farm.
New Search Cancels all information entered into the system. The Search by Producer or
Farm Screen will be displayed.
Select All All producers on the farm will be selected to receive shares. A check (v') will
be displayed in front of each producer’s name, user must CLICK “Continue”.
The Assign Producer Shares / Payment Selections Screen will be displayed, see
D 0 D
Clear All Producers previously selected to share in CCC-509 will be deselected.
Continue Users can select either:
e individual producers to share in CCC-509; click box in front of the
applicable producer’s name
o all producers, CLICK “Select All”.
CLICK “Continue”. The Assign Producer Shares / Payment Selections Screen
will be displayed, se¢ paragraph 27
Note: If no producers are selected to share in CCC-509, when users CLICK
“Continue”, the Consolidated by Producer Screen will be displayed,
seq paragraph 28]
Summary by Crop | The Consolidated by Crop Screen will be displayed, sge paragraph 29. This is a
summary screen that can be used to:
e load/modify producer shares by crop
e update payment selections
e update producer signature types
e update enrollment date
e update approval date
e cancel CCC-5009.
Summary by The Consolidated by Producer Screen will be displayed, sed paragraph 28.| This
Producer is a summary screen that can be used to:
o load/modify producer shares by producer
e update payment selections
e update producer signature types
e update enrollment date
e update approval date
e cancel CCC-509.

2-DCP (Rev. 1) Amend. 7 Page 2-30
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6-3-10

A Overview

Assigning Producer Shares/Payment Selections

Par. 27

The Assign Producer Shares/Payment Selections Screen provides a question/answer method
of updating share and payment selection data. This screen will be very helpful to producers
completing their own applications, and new County Office employees that are not familiar

with DCP-ACRE. This screen may be skipped by clicking any of the following:

e “Continue” on Select Producer(s) — Contract Details Screen without selecting any
producers to share in CCC-509

e “Summary by Producer”

e “Summary by Crop”.

B Assign Producer Shares/Payment Selections Screen

Following is an example of the Assign Producer Shares/Payment Selections Screen.

=

DCP-ACRE Menu

USDA united States Deparment of Agriculture
=l Farm Service Agency

DCP-ACRE Home

Direct and Counter-Cyclical Program (DCP) &
Average Crop Revenue Election (ACRE)

About DCP-ACRE

DCP - Assign Producer Shares / Payment Selections

Year: 2009 State: Mississippi County: Coahoma
Farm #: 1494 Operator:
Producer: Producer Id:

Producer 1 of 2

Crop: Grain Sorghum
Base Acres: 23.5 Direct Pay Acres: 15.5 CC Pay Acres: 20.3 Direct Yield: 40 CC Yield: 40

emaining

For the Grain Sorghum base acres on this farm, how much
e % Shares

eeeeee t deoes CO have?

T

Crop: Soybeans
Base Acres: 53.5 Direct Pay Acres: 3.2 CC Pay Acres: 84.5 Direct Yield: 16  CC Yield: 15

For the Scybeans base acres on this farm, how much interest I— REST ''''' g
does CO have? % =res

Crop: Upland Cotton
Base Acres: 52.7 Direct Pay Acres: 52.2 CC Pay Acres: 53.3 Direct Yield: 554 CC Yield: 534

For the Upland Cotton base acres on this farm, how much
interest does ~ CO have?

Crop: Wheat

Base Acres: 71.2 Direct Pay Acres: 53.2 CC Pay Acres: 1.0 Direct Yield: 27 CC Yield: =7
For the Wheat base acres on this farm, how much interest doas e g
20 5 Shares
CO have? ¥ =

Payment Selections
Mote: Payment selections will be applied for all crops that the producer has a
share percentage on.

Doss CO want to receive a Direct Advance Payment? * yves { No
If yes, please selact the month of Advance Payment? |Decemher 2008 'l

Does CO want to receive an Advance CC Payment? * yves { No
Does CO want to refuse all Direct Payments?  yves ~ No
Doss CO want to refuse all CC Payments?  yves ~ No

Back | Mew Search | Mext

Contact Us Exit DCP-ACRE Logout of eAuth

2-DCP (Rev. 1) Amend. 8
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Assigning Producer Shares/Payment Selections (Continued)

C Field Descriptions/Actions

Par. 27

The following table provides the field descriptions and actions for the Assign Producer

Shares / Payment Selections Screen.

Field/Button Description Action
Year Year as selected.
State State as selected.
County County as selected.
Farm # Farm number as selected.
Operator OP on farm selected.
Producer Producer sharing in crop.
Note: A screen will be completed for each producer that was
selected to share in CCC-509 on the Select Producer(s) —
Contract Details Screen.
Producer Id Last 4 digits of producer’s ID number.
Producer (#) | This field shows the number of producers that:
of (#)
e have been selected to share in this CCC-509
e are remaining.
Example: If 5 producers were selected to share in CCC-509, the
field will display 1 of 5, 2 of 5, etc.
Crop Each DCP crop associated with the selected farm in farm
maintenance will be displayed.
Base Acres Base acres associated with each crop.
*--Direct Direct payment acres associated with each crop (83.3 percent of
Payment the base acres).
Acres
CC Payment |CC payment acres associated with each crop (85 percent of the
Acres base acres).--*
Direct Yield | Direct yield associated with each crop.
CC Yield CC yield associated with each crop.

2-DCP (Rev. 1) Amend. 8
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2-6-09

Par. 27

Assigning Producer Shares/Payment Selections (Continued)

C Field Descriptions/Actions (Continued)

Field/Button

Description

Action

For the (crop name) base
acres on this farm, how
much interest does
(producer name) have?
(Share)%

Manual entry for
producer’s share specific
to applicable crop.

Enter the producer’s share
applicable to each crop. Enter
share from 1 to 100 percent;

2 decimal places may be entered,
if needed.

Example: Producer A and
Producer B share
33 1/3 percent and
66 2/3 percent. Shares
would be loaded as
33.33 and
66.67 percent.

Shares for all crops must equal
100 percent before the farm can
be enrolled or approved.

Remaining Shares

Subtracts shares as they are
entered for each producer.

This is a tool to keep user
informed of how much of
the share percentage has
been used.

Does (producer name)
want to receive a (%)
Direct Advance Payment?
If yes, please select the
month of Advance
Payment.

Manual entry.

CLICK “Yes” or “No”, as

applicable.
IF... [THEN...
“Yes” [ select a month and year.

“No” [a month and year shall not

be selected.

2-DCP (Rev. 1) Amend. 1
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Assigning Producer Shares/Payment Selections (Continued)

C Field Descriptions/Actions (Continued)

Par. 27

Field/Button

Description

Action

Does (producer name)
want to receive an
Advance CC Payment?

Manual entry.

*--Note: Not applicable to ACRE.--*

CLICK “Yes” or
“No”, as applicable.

Does (producer name)
want to refuse all Direct
Payments?

Manual entry.

CLICK *“Yes” or
“No”, as applicable.

Does (producer name)
want to refuse all CC

Manual entry.

CLICK *“Yes” or
“No”, as applicable.

Payments? *--Note: Not applicable to ACRE.--*

Back Select Producers(s) — Contract Details
Screen will be displayed.

New Search Search by Producer or Farm Screen will
be displayed.

Next Either of the following will be displayed:

e next producer
e Consolidated by Producer Screen.

2-DCP (Rev. 1) Amend. 3
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128 Consolidations by Producer!

A Overview
The Consolidated by Producer Screen will be displayed as follows:

e when all producer share and payment selection data has been entered on the Assign
Producer Shares / Payment Selections Screen

e user clicks “Continue” on Select Producer(s) — Contract Details Screen without any
producers being selected to share in CCC-509

e user clicks “Summary by Producer” on Select Producer(s) — Contract Details Screen.
B Consolidated by Producer Screen

Following is an example of the top of the Consolidated by Producer Screen.

USDA. unites siates Departmentot Agrcutse Direct and Counter-Cyclical Program (DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)

: ﬁ
= f B

Help Contact Us Exit DCP-ACRE Logout of eAuth

DCP-ACRE Menu DCP - Consolidated By Producer
Year: 2010 State: Mississippi County: Coahoma
Farm #: 1494 Operator: ALLEY PLANTIMG
_ Producer: ALLEY PLAMTING
5 Producer ID:
Sign-U
Crop Shares
Grain Sorghurm o
Soybeans o
Upland Caotton %
wheat o
_ Producer: REY FARMS
Producer ID:
Crop Shares
Grain Sorghurn %
Soybeans o
Upland Cotton o
wheat o
_ Producer: B SMITH
Producer ID:
Crop Sharas
Grain Sorghurm o
Soybeans o
Upland Cotton o
wheat %
_ Producer: AMNIE  JOMES
Producer ID:
Crop Shares
Grain Sorghurm o
Soybeans 5
Upland Cotton o
wheat o

1-28-10 2-DCP (Rev. 1) Amend. 7 Page 2-35
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Consolidations by Producer (Continued)

B Consolidated by Producer Screen (Continued)

Following is an example of the bottom of the Consolidated by Producer Screen.

*

Producer Signatures

Name Type of Signature
ALLEY PLANTING Mo Signature ¥
REY FARMS Mo Signature
B SMITH Mo Signature

ANMIE  JOMES Mo Signature ¥

Payment Selections
on

Producer

Name D

ALLEY PLANTIMG
REY FARMS
B SMITH

ANMIE JONES

when was this Contract Enrolled?

When was the Contract Approved?

Direct Advance Date

Do you wankt to Cancel this Contract? I:‘ Yes Reason:

Summary By Crop ] [ MNew Search ]

CoP20105ignUpls
Last Modified: 3/24/2009

Date of Signature

Calendar

Calendar

Calendar

Calendar

Producer

Type

oF

oT

L3

oT

Mote: Payment selections will be applied for all craps that the producer has a share percentage

Refuse Refuse

At least 50% of the ownership interest of the farm are LR/SDA producers? [ +ves=

Na all all
Direct cc -
Advance P:;rﬁ:‘rit PayEiEent
o 0O O O
o 0O O O
o o o O
o o 0O O
Calendar
Calendar
-

CCC-509 Entered in Errar - %

Back To Top ™

2-DCP (Rev. 1) Amend. 7
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Par. 28

28 Consolidations by Producer (Continued)
C Field Descriptions/Actions
The following table provides the field descriptions and actions for the Consolidated by
Producer Screen.
Field/Button Description Action
Year Year as selected.
State State as selected.
County County as selected.
Farm # Farm number as selected.
Operator OP on farm selected.
Producer All producers associated
with the selected farm.
Producer ID |Last 4 digits of producer’s
ID number.
Crop All DCP crops associated
with the selected farm.
Shares Share will be: Enter or revise shares as applicable.
e displayed, if previously [Enter share from 1 to 100 percent; 2 decimal
entered places may be entered, if needed.
e Dlank, if not previously | Example: Producer A and producer B share
entered. 33 1/3 percent and 66 2/3 percent.
Shares would be loaded as
Shares can be entered or 33.33 percent and 66.67 percent.
revised on this screen. Shares for all crops must equal
100 percent before the farm can be
enrolled or approved.
2-6-09 2-DCP (Rev. 1) Amend. 1 Page 2-37
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Consolidations by Producer (Continued)

C Field Descriptions/Actions (Continued)

Par. 28

Field/Button Description Action
Producer If a producer signs electronically,
Signatures | the system will update the
producer signature block. All
other signature types must be
updated by the County Office.
Notes: This is a tool to keep
track of signatures
received for each
CCC-509.
Producers are not
authorized to update
producer signature
information.
Type of Manual selection. The type of If a producer has shares greater than
Signature signature provided by the *--zero, or OO (owner/operator) or--*
producer. OW producer type, a signature type other
than no signature must be updated.
The system will update CCC-509’s cannot be enrolled or
electronic signatures. approved until all signatures have been
received. Specific program rules must
See subparagraph D for signature | be followed when determining when a
types. producer must sign CCC-509.

Note: Signature type shall only be
updated when the producer
actually signs and dates CCC-5009.

Date of Manual entry. Enter date the producer signed CCC-509
Signature *--or the date CCC-509 was received by

FAX in mm/dd/yyyy, mmddyyyy, or--*

mmddyy format.

See 1-DCP (Rev. 2), paragraph 402 for

situations involving producers that did

not sign CCC-509 on or before June 1 of

applicable contract period.

See subparagraph D for signature date

*--validations.--*

2-DCP (Rev. 1) Amend. 16
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Consolidations by Producer (Continued)

C Field Descriptions/Actions (Continued)

Par. 28

Field/Button

Description

Action

Producer The producer type; such as,
Type *--00 (owner/operator),--*
OP, OT, or OW.
Payment Producer payment selection | Enter or modify payment selections as
Selections summary data will be: applicable.
e displayed, if previously | Note: Advance CC and refuse all CC
entered payment options are not applicable
to ACRE.
e Dblank, if not previously
entered.
Payment selection data may
be entered or revised on this
screen.
When was Manual entry. Enter date all shares equal 100 percent and
this Contract all required producer signatures were
Enrolled? Producers are not authorized |received in mm/dd/yyyy, mmddyyyy, or

to enter CCC-509 enrollment
dates.

mmddyy format.

See 1-DCP, (Rev. 2) paragraph 402 for
situations involving producers signatures
received in the County Office after June 1 of
applicable contract period.

Note: All applicable signature types must
be loaded before an enrollment date
can be entered. See subparagraph D
for signature type validations.

2-DCP (Rev. 1) Amend. 16
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28 Consolidations by Producer (Continued)

C Field Descriptions/Actions (Continued)

6-20-11

Par. 28

Field/Button

Description

Action

When was
the Contract
Approved?

Manual entry.

Approval date can also be
entered through the Multiple
CCC-509 Approval Process, see

paragraph 31

Producers are not authorized to
enter CCC-509 approval dates.

Enter COC approval date in mm/dd/yyyy,
mmddyyyy, or mmddyy format. Approval
date:

e cannot be entered if shares do not
equal 100 percent for all crops

e cannot be entered if all required
signatures have not been received

e for ACRE farms, cannot be entered
until CCC-509ACRE has been
approved

o will automatically be removed if
shares are modified after approval date
has been entered.

Note: County Offices shall not approve
CCC-509’s that contain electronic
representative signatures for a
representative role that was loaded
in RLMS based on incorrect
documentation.

At least 50%
of the
ownership
interests of
the farm are

Manual entry.
*--Note: See subparagraph E
for instructions on
running the farms

For farms that have 10.0 base acres or
less, CLICK “Yes”, if at least 50 percent
of the ownership interest of the farm is
held by SDA or limited resource farmers
or ranchers.

LR/SDA with 10.0 base acres

producers? or less query.--* Note: No action is necessary if the farm
has more than 10.0 base acres.

Do you want | Manual entry. CLICK “Yes”, if CCC-509 is to be

to Cancel canceled.

this contract?

Producers are not authorized to:

e cancel CCC-509

e reinstate CCC-509 on a
canceled farm.

Note: Cancelling CCC-509 will also
result in any FAV payment
reductions for the farm being
cancelled.

2-DCP (Rev. 1) Amend. 19
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Par. 28
28 Consolidations by Producer (Continued)

C Field Descriptions/Actions (Continued)

Field/Button Description Action

Reason Manual entry. User must select 1 of the following
reasons from the drop-down menu, if
CCC-509 is canceled:

e Acreage Reporting Violation

e CCC-509 Entered in Error

e Farm Record Modification;
automatic cancels will occur; see

e FAV Violation

e Qut Transfer

e Producer Withdrew Contract
e Reconstitution

o*--Production Not Provided; see
1-DCP (Rev. 3), paragraph 196.--*

Summary by [Summarizes data by crop instead of
Crop by producer, sed paragraph 29

New Search | All actions are canceled. If data
was not submitted, it will not be
saved. Search by Producer or Farm
Screen will be displayed.

Submit Data is stored. Print Screen will be
displayed.

9-29-10 2-DCP (Rev. 1) Amend. 12 Page 2-41
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Par. 28

Consolidations by Producer (Continued)

D Signature Types and Validations

The following provides the applicable signature types and validations.

Signature Type

Validations

No signature

Do not enter a signature date unless the producer has signed. OT’s with

(default) zero shares do not have to sign and; therefore, signature type of no
signature can remain.
Paper e Enter date producer signed CCC-509.
e Shares can be greater than or equal to zero.
FAX o*--Enter date CCC-509 was received by FAX.--*
e Shares can be greater than or equal to zero.
Cash Lease e Producer must have cash lease.
e No signature date required.
e Shares must equal zero.
o*--Producer must be OO (owner/operator), OP, or OW.--*
Note: See 1-DCP (Rev. 2), subparagraph 394 C for cash lease signature
requirements.
Undivided o*--Producer must be OO (owner/operator) or OW.--*
Interest e Shares must be greater than zero.

e Must be check (v') in Refuse All Payments.
e No signature date required.

Spouse/Joint
Owner

o*--Producer must be OO (owner/operator) or OW.--*
e Shares must be zero.
¢ No signature date required.

Note: See 1-DCP (Rev. 2), subparagraph 394 C for policy on
spouse/joint OW signature requirements.

2-DCP (Rev. 1) Amend. 16 Page 2-42
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28 Consolidations by Producer (Continued)

D Signature Types and Validations (Continued)

Signature Type

Validations

Cash Rent
Certification

e No signature date required.
e Shares must equal zero.
e Producer must be OO (owner/operator) or OW.

e CCC-509 cannot be approved until after June 1 of each program
year.

Note: See 1-DCP (Rev. 2), subparagraph 394 C for policy on cash rent
certifications.

No Interest in

e Producer must be OO (owner/operator) or OW.

Venture/No ID

DCP Cropland |e Shares must equal zero.
Note: See 1-DCP (Rev. 2), subparagraph 394 C for signature
requirements for OW’s with no interest in the DCP cropland.
Electronic When a producer signs electronically, the signature type will be defaulted
(defaulted by  |[to electronic.
system)
Joint e Producer must be OO (owner/operator) or OW.

e Shares must equal zero.

Note: This option shall only be used for a joint venture without an ID
number. See 1-CM for more information on signature
requirements.

*--E Farms With 10.0 or Less Base Acres Query

6-20-11

Run System 36 query according to the following table.

Step | Menu/Screen Action

FAX250

ENTER “3” or “4”, “Application Processing”, and PRESS “Enter”.

FAX07001 ENTER “11”, “PFC/DCP/Compliance”, and PRESS “Enter”.

ENTER “2”, “Farm Records Management”, and PRESS “Enter”.

1
2
3 |MCOO000
4 |MCO097

On the command line, ENTER “TENACRE,QRPRADJ1”, and
PRESS “Enter”.
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129 Consolidations by Crop|
A Overview
The Consolidated by Crop Screen will be displayed when user clicks “Summary by Crop” on
either of the following:
e Select Producer(s) — Contract Details Screen
e Consolidated by Producer Screen.
All the data elements and functions on this summary screen are identical to the data elements
and functions on the Consolidated by Producer Screen (seq paragraph 28).
B Consolidated by Crop Screen
Following is an example of the top of the Consolidated by Crop Screen.
*_-
USDA. unted siates bepatment ot Agicuure Direct and Counter-Cyclical Program (DCP) &
B Farm Service Agency Average Crop Revenue Election (ACRE)
CP-ACRE Home  About DCP-ACRE Help ContactUs Exit DCP-ACRE Logout of eAuth
DCP - Consolidated By Crop
Year: 2010 State: Mississippi County: Cozhoma
Farm #: 1494 Operator: ALLEY PLANTING
- Crop: Grain Sorghurm
Producer
Name D Shares
ALLEY PLAMTIMG I:I a4,
REY FARMS I:I %
B SMITH I:I U
AMMIE  JOMES I:I a4,
r Crop: Soybeans
Producer
Name D Shares
ALLEY PLAMTIMG I:I a4,
REY FARMS l:l "y
B SMITH l:l o
AMMIE  JOMES I:I a4,
- Crop: Upland Cotton
Producer
Name D Shares
ALLEY PLAMTIMG I:I a4,
REY FARMS I:I a4,
B SMITH l:l o
AMMIE  JOMES I:I a4,
r Crop: \Wheat
Producer
Name T Shares
ALLEY PLAMTIMG I:I U
REY FARMS I:I U
B SMITH l:l k)
AMMIE  JOMES I:I U
%
1-28-10 2-DCP (Rev. 1) Amend. 7
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Consolidations by Crop (Continued)

B Consolidated by Crop Screen (Continued)

Following is an example of the bottom of the Consolidated by Crop Screen.

*

Producer Signatures

Name Type of Signature Date of Signature Producer Type
ALLEY PLANTING Mo Signature ¥ R
Calendar
REY FARMS Mo Signature % oT
Calendar
B SMITH Mo Signature v oW
Calendar
AMNIE  JOMES Mo Signature ¥ oT
Calendar

Payment Selections
Mote: Payment selections will be applied for all craps that the producer has a share percentage
an

Refuse

producer Direct No All Refuse
Name Advance Direct CC - cC
i Direct
Date Advance Payments
Payments

ALLEY PLANTING v ] O O ]

REY FARMS v ] O O ]

B SMITH v ] ] .} ]
AMMIE  JOMES v O O O O
Wwhen was thiz Contract Enrolled?

Calendar
When was the Contract Approved?
Calendar
At least 50% of the ownership interest of the farm are LR/SDA producers? [ vves
-

Do you want to Cancel this Contract? [ ves Reason: CCC-509 Entered in Error W

[ Summary By Producer ] [ MNew Search ]

DCP2010SignUpl7
Last Madified: 3/24/2009 Back To Top ™

*

Par. 29

Note: If user clicks “Summary by Producer”, the Consolidated by Producer Screen will be

displayed.

2-DCP (Rev. 1) Amend. 7

Page 2-45



30

2-6-09

Par. 30

CCC-509’s Automatically Canceled When Farm Maintenance Is Modified

A Overview

CCC-509 software reads farm and tract records for base acres, direct yields, CC yields, OP’s,
OT’s, and OW’s. CCC-509’s will be automatically canceled if any of the following are
changed in farm records:

DCP cropland, if reduced below the farm level base acres
farm level base acres

farm level CC yield

farm level direct yield

OP’s

OT’s, with shares greater than zero

OW’s.

Note: Adding OT to a farm will not automatically cancel CCC-509.
Action
County Offices shall:

e initiate new CCC-509
e obtain applicable producers signatures
e provide new CCC-509’s to COC for approval.

Report

A report to identify CCC-509’s that have been canceled is provided on the Reports Menu.
Farm records modification will be listed as the cancel reason, see paragraph 35|
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Par. 30.5
*1-30.5SCIMS Changes

A Overview

CCC-509 software reads SCIMS for customer information. Changes to customer data in
SCIMS may affect CCC-509. These changes include, but are not limited to, the following:

ID number changes

duplicate resolutions

individual changes to business using individual’s SSN

business using individual’s SSN changes to individual

business using individual’s SSN changes to business using EIN.

B ID Number Changes
ID numbers shall be corrected in SCIMS according to 1-CM.
CCC-509’s will not be automatically updated with a corrected ID number. Do not update
CCC-509’s with a corrected ID number. DCP-ACRE does not use ID numbers as a basis for
issuing payment.

C Duplicate Resolutions

CCC-509’s may be automatically cancelled when a duplicate record is resolved by the State
SCIMS Security Office and the customer being resolved is associated with CCC-509’s.

If CCC-509 is:

e cancelled, County Offices must re-access CCC-509 to reenter share, signature, and
payment selection

e not cancelled, no action is necessary for CCC-509.--*

2-18-11 2-DCP (Rev. 1) Amend. 15 Page 2-46.5



Par. 30.5
*--30.5SCIMS Changes (Continued)

D Individual Changes to Business Using Individual’s SSN

CCC-509’s will not be automatically cancelled if an individual’s SCIMS record is changed
to a business using that individual’s SSN.

It is not necessary to access and modify CCC-509 to the business name unless the individual
who previously signed CCC-509 does not have signature authority for the business.

If the individual who previously signed CCC-509 does not have signature authority for the
business, then the County Office shall:

e manually cancel CCC-509
e obtain new signature from the business.

Note: Signature must still meet 1-DCP signature rules.
E Business Using Individual’s SSN Changes to Individual

Do not create a new SCIMS record for the business. The existing individual’s SCIMS record
shall be updated.

It is not necessary to access and modify CCC-509 to the individual’s name unless the
individual is not the person who previously signed CCC-509 for the business.

If the individual is not the person who previously signed CCC-509 for the business, then the
County Office shall:

e manually cancel CCC-509
e obtain new signature from the individual.

Note: Signature must still meet 1-DCP signature rules.--*
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Par. 30.5
*--30.5SCIMS Changes (Continued)

F Business Using Individual’s SSN Changes to Business Using EIN

When a business that is using an individual’s SSN receives an EIN from IRS, the SCIMS

record for the business using SSN is maintained and a new record is added in SCIMS for the

business using EIN. Therefore, both the business using SSN and the business using EIN will

be maintained in SCIMS.

CCC-509’s associated with the business using the individual’s SSN, may need to be updated

to the business using an EIN. If it is necessary to correct CCC-509’s, County Offices must

take the following action:

e access current year farm records

e remove the business using individual’s SSN from all applicable farms

Note: Current year CCC-509 will be automatically cancelled because of farm records

modification and receivables will be automatically created for business using
individual’s SSN. Follow existing FI policy to satisfy the receivable for business
using individual’s SSN.

e add the business using an EIN to any applicable farms

e access current year CCC-509

e re-enter share, signature, and payment selections.

Notes: Signature must still meet 1-DCP signature rules.

DCP-ACRE payments will be processed for business using EIN when CCC-509
contains an approval date.--*

2-18-11 2-DCP (Rev. 1) Amend. 15 Page 2-46.7
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131 Approving Multiple CCC-509’s|

A Overview
Users can either enter:

e the same approval date for multiple CCC-509’s; to access the multiple CCC-509 approval
process, under Sign-Up, CLICK “Approve Contracts”

e approvals by specific farm number on the Consolidated by Producer and Consolidated by
Crop Screens.

B Approve Contracts Screen

Following is an example of the Approve Contracts Screen.

*__

USDA uritea states Depanment ot agrcutre Direct and Counter-Cyclical Program (DCP) &
= . .

sl Farm Service Agency Average Crop Revenue Election (ACRE)

[ ?
= ] E\ !

DCP-ACRE Home About DCP-ACRE Help ContactUs Exit DCP-ACRE Logout of eAuth

Approve Contracts

Year: 2010 State: Mississippi County: Coahoma
Farm Number Operator Approval Date I:l Calandar
Sign-u 0000619 LoD W FOST [ apply ta contract
nonl4ze ROOSE LEE [0 apply to contract
0002797 MELODY CLAY [0 apply te contract
oO0286E VIMIAN RAY [ apply to conteact
0003356 OPHELLA BARBEE [ apply to cantract
0D03ETE LAKE FARMS [0 apply ta contract
0004613 MICHAEL EDMONS ] Apply to Contract
[ Search by Producer or Farm ] l Select All ] l Clear All ] [ Approve
DCP20105ignUpo2
Last Modified: 2/24/2009 Back To Top ™
*
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Approving Multiple CCC-509’s (Continued)

C Field Descriptions/Actions

Par. 31

The following table provides the field descriptions and actions for the Approve Contracts
Screen.

Field/Button

Description

Action

Year Year as selected.
State State as selected.
County County as selected.

Farm Number

Farm numbers that meet the criteria in
subparagraph D.

Operator OP associated with each farm.

Approval Manual entry. Enter the approval date to apply

Date to the applicable CCC-509’s.
Only 1 date can be entered at a
*--time and must be entered in
mm/dd/yyyy, mmddyyyy, or
mmddyy format.--*

Apply to Manual entry. CLICK “Apply to Contract” for

Contract each CCC-5009 that to which the
approval date applies.

Search by Search by Producer or Farm Screen will

Producer or
Farm

be displayed.

Select All All CCC-509’s displayed on the screen
will be selected. A check (v') will be
displayed for each farm number.

Clear All All CCC-509’s that have been selected
to be included in the multiple CCC-509
approval will be deselected.

Approve Applies the approval date to all

CCC-509’s that have been selected.
Search by Producer or Farm Screen will
be displayed.

2-DCP (Rev. 1) Amend. 7

Page 2-48




Par. 31
31 Approving Multiple CCC-509’s (Continued)

D Criteria for Being Included in Multiple Approval Process

The following criteria must be met for the farm to be included in the multiple approval
process:

e all shares for all crops must equal 100 percent
o all applicable signature types and dates must be entered for the following:

e all producers with shares greater than zero
e allOW’s

e enrollment date must be entered.
Notes: Producers are not authorized to update CCC-509 approval dates.

Farms with a signature type of cash rent certification will not be displayed until after
*--June 1.--*
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Par. 31
31 Approving Multiple CCC-509’s (Continued)

E Representative Signatures

*--Electronic representative signatures shall be accepted for individuals who have the authority
to sign on behalf of another individual or entity based on documentation considered--*
acceptable according to 1-CM.

* K *

County Offices shall not approve CCC-509’s that contain electronic representative signatures
for a representative role that was loaded in RLMS based on incorrect documentation. * * *

Example 1:  John Smith is maintained in RLMS with a representative role of Corporation
Agent for Smith Farms Inc. John Smith was given signature authority through
an FSA-211; therefore, John Smith shall * * * be allowed to electronically
sign CCC-509 for Smith Farms Inc.

Example 2:  Bob Jones is maintained in RLMS with a representative role of General
Partnership Agent for Jones and Sons Partnership. Bob Jones is listed in the
Articles of Partnership showing that he is a general partner or member of the
partnership; therefore, Bob Jones shall be allowed to electronically sign
CCC-509 for Jones and Sons Partnership.

* Xk *
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32 CCC Representative Electronic Approvals

A Overview

4-22-09

Par. 32

CCC-509’s can be electronically approved. To access the CCC Representative Electronic
Approval process, under Sign-Up, CLICK “CCC Representative Electronic Approval”.

All County Office employees have access to the CCC Representative Electronic Approval
process; however, only employees designated to approve CCC-509’s shall access and

electronically approve CCC-509’s.

The approving official’s name will be printed in the CCC representative signature block and

the system date will be entered for the approval date.

CCC Representative Electronic Approval Screen

Following is an example of the CCC Representative Electronic Approval Screen.

*

USDA United States Depariment of Agriculture
—— .
sl Farm Service Agency

Direct and Counter-Cyclical Program (DCP) &
Average Crop Revenue Election ( ACRE)

CCC Representative Electronic Approval

Year: 2009 State: Mississippi County: Coahoma

Farm Number Operator Electronic Signature CcCC-509
Qoooo1s FLOYD W FOSTER [ Electronically Sign “iew 0000013
0001167 JEWETT GLOVER ESTATE ™ [ Electronically sign Yiew 0001167
e RICHARD 1 PAROLLI [ Electronically Sign Yiew 0003205
0003241 K & T PLANTING [1 Electronically Sign Yiew 0003241
noo4019 TIM LUSK & ASSOCIATES O Electronically Sign Yiew 0004019
0004041 LONG LAKE FARMS [1 Elactronically Sign Wigw 0004041
0004090 SOUTHPAW FARMS O Electronically Sign iew 0O04090
noo04z6a HEATON LAND GO O Electronically Sign Wiew 0004269
aoo4274 GERALD DELOACH [ Electronically Sign YWiew 0004274

[ Search by Producer ar Farm ] [ Select All ] [ Clear All ] [ Approve ]

DCPZO095ignUpns
Last Modified: 3/24/2009

Back To Top ™

DCP-ACRE Horme | Admin Menu | FSA Internet | FSA Intranet | USDA gow
Site Map |Policies and Links |FQIA |Accessibility Staternent |Privacy |Mon-Discrimination |Information Quality [USa. gov |'White Hou

2-DCP (Rev. 1) Amend. 3
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CCC Representative Electronic Approvals (Continued)

C Field Descriptions/Actions

Par. 32

The following table provides the field descriptions and actions for the Approve Contracts

Screen.

Field/Button

Description

Action

Year Year as selected.
State State as selected.
County County as selected.

Farm Number

Farm numbers that meet the
criteria in subparagraph A.

Operator

OP associated with each
farm.

Electronic Signature/
Electronically Sign

Manual entry.

Authorized CCC representative shall
CLICK “Electronically Sign” when
electronically approving the
applicable farm’s CCC-5009.

CCC-509
View (Farm Number)

Provides for electronically
viewing the farms
CCC-5009.

CLICK “View(farm number)” to
electronically view CCC-509.

Note: This is only a pre-approved
view. The approver’s name
and date will not be displayed
through this view option.

Search by Producer or
Farm

Search by Producer or Farm
Screen will be displayed.

Select All

All CCC-509’s on the
screen will be selected. A
check (v) will be displayed
for each farm number.

Clear All

All CCC-509’s that have
been selected to be included
in the electronic approval
process will be deselected.

Approve

Applies the system date to
all CCC-509’s that have
been selected to be
electronically approved.
Search by Producer or Farm
Screen will be displayed.

2-DCP (Rev. 1) Amend. 1
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Par. 32
32 CCC Representative Electronic Approvals (Continued)

D Criteria for Being Included in Multiple Approval Process

The following criteria must be met for the farm to be included in the multiple approval
process:

e all shares for all crops must equal 100 percent
e all signature types and dates must be entered for the following:

e all producers with shares greater than zero
e allOW’s

e enrollment date must be entered.

Note: Farms with a signature type of cash rent certification will not be displayed until after
*--June 1.--*
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Par. 32
32 CCC Representative Electronic Approvals (Continued)

E Representative Signatures

*--Electronic representative signatures shall be accepted for individuals who have the authority
to sign on behalf of another individual or entity based on documentation considered--*
acceptable according to 1-CM.

* K *

County Offices shall not approve CCC-509’s that contain electronic representative signatures
for a representative role that was loaded in RLMS based on incorrect documentation. * * *

Example 1:  John Smith is maintained in RLMS with a representative role of Corporation
Agent for Smith Farms Inc. John Smith was given signature authority through
an FSA-211; therefore, John Smith shall * * * be allowed to electronically
sign CCC-509 for Smith Farms Inc.

Example 2:  Bob Jones is maintained in RLMS with a representative role of General
Partnership Agent for Jones and Sons Partnership. Bob Jones is listed in the
Articles of Partnership showing that he is a general partner or member of the
partnership; therefore, Bob Jones shall be allowed to electronically sign
CCC-509 for Jones and Sons Partnership.

* Xk *
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Par. 33
33 Producer Violations

A Overview
To access producer violations, under Sign-Up, CLICK “Producer Violations”. The SCIMS
Customer Search Screen will be displayed; select the applicable producer and CLICK
“Continue”, the Producer Violation(s) Screen will be displayed.

B Producer Violation(s) Screen

Following is an example of the Producer Violation(s) Screen.
*

l_.]_SDA United States Depariment of Agriculture Direct and Counter-Cyclical Program (DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)

Producer Violation(s)

Year: 2009 State: Mississippi County: Coahoma
Producer: RICHARD J PARCLLI

Farm Number Violations
5004 Misrepresentation/Scherme and Devise
HELCAWC
2905 Misrepresentation/Scherme and Devise
HELCAWC
[ Search by Producer or Farm ]
Clear All Yiolations [ Submit Wiolations

DCPZOOSSignpll
Last Modified: 3/24/2009 Back Ta Top ™

DCP-ACRE Home | Admin Menu | FSA Internet | FSA Intranet | USDA gow

Site Map |Policies and Links |FOLA |accessibility Staternent |Privacy [Mon-Discrimmination |Information Quality |USA gow |'White Ho

Notes: Only farms with an approved CCC-509’s will be displayed.

Producers are not authorized to update producer violations.
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Producer Violations (Continued)

C Field Descriptions/Actions

Par. 33

The following table provides the field descriptions and actions on the Producer Violation(s)

Screen.
Field/Button Description Action
Year Year as selected.
State State as selected.
County County as selected.
Producer Producer that was selected on USDA Service
Center Information Management System Customer
Search Page.
Farm Number Farm numbers with approved CCC-509’s
associated with selected producer.
Violations The following violations are provided for selection: | CLICK the
applicable
e Misrepresentation/Scheme and Device farm specific
e HELC/WC. violation.
Search by Producer |Search by Producer or Farm Screen will be
or Farm displayed.
Clear All Violations | Deselects all violations previously selected.
Submit Violations Submits violations that were selected or deselected.
2-DCP (Rev. 1) Amend. 1 Page 2-56



Par. 34
34 Producer Payment Selections

A Overview

The Producer Payment Selection Screen is used to view or update a specific producer’s
payment selection data in 1 place. All farms in which the producer has a share greater than
zero will be displayed on the screen. To access the Producer Payment Selection Screen,
under Sign-Up, CLICK “Producer Payment Selections”. The SCIMS Customer Search
Screen will be displayed; select the applicable producer and CLICK “Continue”, the
Producer Payment Selection Screen will be displayed.

B Producer Payment Selection Screen

Following is an example of the Producer Payment Selection Screen.
*

USDA. united siates peparmmentot Agrcumse Direct and Counter-Cyclical Program (DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)

Producer Payment Selection

Year: 2009 State: Mississippi County: Cozhoma
Producer: RICHARD 1 PARCLLI
RICHARD J PAROLLI
Farm Producer Direct Advance .ND REfPSE All Refuse All
Number Type Date Direct Direct [HH
Advance Payments Payments
2402 Oy A F F i ]
2994 op January 2008w O L O
3205 (ala} January 2009 w | | | Il
[ Search by Producer or Farm ] Update
DCP2ZO095ignlpas
Last Madified: 3/24/2009 Back To Top ™

*

Note: Producers will be able to change and update their own payment selection information
at any time, if their eAuthentication account has level 2 security access.
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34 Producer Payment Selections (Continued)

C Field Descriptions/Actions

Par. 34

The following provides the field descriptions and actions for the Producer Payment Selection

Screen.
Field/Button Description Action
Year Year as selected.
State State as selected.
County County as selected.
Producer Producer that was selected on SCIMS Customer
Search Page.
Farm All farms that the selected producer has shares
Number greater than zero.
Producer Selected producer’s role on the farm as follows:
Type
**--00 (owner/operator)--*
e OP
e OT
e OW.
Direct Manual entry. Will be populated with Enter or modify date, as
Advance previously entered data. Date can be entered or |applicable.
Date changed and updated from this screen.
No Direct Manual entry. A check (v') will: Click the box to:
Advance
e De displayed, if producer previously elected remove check (v), if
not to receive direct advance payment producer elects to receive
direct advance payment; a
e not be displayed, if producer previously direct advance date must be
elected to receive direct advance payment. entered
add check (v), if producer
elects not to receive direct
advance payment.
CC Manual entry. A check (v') will: Click the box to:
o be displayed, if producer previously elected remove check (v), if
to receive CC advance payment producer elects not to receive
CC advance payment
e not be displayed, if producer previously
elected to not receive CC advance payment. add check (v'), if producer
has elects to receive CC
Note: Not applicable to ACRE. advance payment.

3-4-11

2-DCP (Rev. 1) Amend. 16
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34 Producer Payment Selections (Continued)

C Field Descriptions/Actions (Continued)

4-22-09

Par. 34

Field/Button

Description

Action

Refuse All
Direct Payments

Manual entry. A check (v') will:

e De displayed, if producer
previously elected to refuse all
direct payments

e not be displayed, if producer
previously elected to not refuse
all direct payments.

Click the box to:

remove check (v), if
producer elects to not refuse
all direct payments

add check (v"), if producer
elects to refuse all direct
payments.

Refuse All CC Manual entry. A check (v') will: Click the box to:
Payments
e be displayed, if producer remove check (v), if
previously elected to refuse all producer elects to not refuse
CC payments all CC payments
e not be displayed, if producer add check (v"), if producer
previously elected to not refuse elects to refuse all CC
all CC payments. payments.
*--Note: Not applicable to
ACRE.--*
Search by Search by Producer or Farm Screen

Producer or Farm

will be displayed.

Update

Producer payment selection data will
be updated.

2-DCP (Rev. 1) Amend. 3
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35 Reports

A Overview

B Reports Screen

4-22-09

Par. 35

Several standard reports are available for County Offices to use as tools for DCP signup. To
access the Reports Menu, under Sign-Up, CLICK “Reports”.

Following is an example of the Reports Screen.

*

USDA United States Depariment ol Agiculfure
= | .
sl Farm Service Agency

Direct and Counter-Cyclical Program (DCP) &
Average Crop Revenue Election (ACRE)

DCP F 0 = ADD - = 1 d DCP-ACR 0o o eA
Reports
Year: 2009 State: Mississippi County: Coshoma
Contract Reports Selection Criteria
O cce-so9 Farm:
Oece-sose Farm:

Payment Selection/Approval Reports
1. Producer Payrent Selection Report - Far
Manth, Sorted by Praducer

2. Producer Payment Selection Report - Far
Manth, Sorted by Farrm

3. Producer Payrnent Selection Report - Advance

@]
O

Manth: ~
Manth: 3

Payrnent Designation by Specific Producer Praducer ID:

4, Producer Payment Selection Report - Advance

O Payrnent Designation by Specific Farmn Farrn:

O 5. Producer Payment Selection Report - All Producers With Manth and Year Designation
O &. Producer Payment Selection Report - All Producers That Have Requested a CC Advance
O 7. Producer Payment Selection Report - All Producers Without Manth and ¥ear Designation
OS. All Farrns Initiated but not Enrolled

09. All Farms Enrolled but not Approved

010. All Approved Farms
11. All Appraved Farms for a Specific Timme Period

Start Date : Wi MWV *|  End Date : |/ Wi ~
Calendar Calendar
012. All Cancelled Farms
()12, Farms with Base Acres Greater Than Zero Without An Adive CCC-509
014. Producers With Electronic Signatures
015. Producers Whose Signature is missing from Contract
016. Farms Initiated But Co Mot Have Shares Equal to 100 Percent
Ol?. All Farmnz with Cash Rent Certification Signature Type
013. All Farms with CCC Representative Electronic Approval
019. Farms with less than 100 percent cropland certified

O 20, County Surnrmary Report
APPENMNDIX
D Appendix to Form CCOC-509, Direct and Counter-Cyclical Program (DCF) Contract or Average Crop Revenue

Election (&4CRE) Program Contract
Create Report

[ Search by Producer ar Farm ]
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Par. 35
Reports (Continued)

C Report Descriptions

The following table provides the report, action required, and data elements on the report.
Only 1 report can be created at a time. Reports will be displayed in PDF with an option to

print.

Note: All reports, except the CCC-509, CCC-509B, and Appendix to CCC-509, Director
and Counter-Cyclical Program Contract reports, are run against a reporting database;
therefore, the reports will print data that was updated as of the previous day.

Producer

Report Action Result
CCC-509 Select report Pre-filled CCC-509 will be displayed.
and enter farm
number. Note: The text size in Internet
Explorer must be set to
medium for CCC-5009 to print
properly. To change the text
size, open Internet Explorer
and click following:
o “View”
e “Text Size”
e “medium”.
CCC-509B Select report CCC-509B will be displayed.
and enter farm
number.
Producer Payment Selection Select report All producers with selected month
Report - For Month, Sorted by | and month. will be displayed. Report will print

alphabetically by producer’s last or
business name.

Producer Payment Selection
Report - For Month, Sorted by
Farm

Select report
and month.

All producers with selected month
will be displayed. Report will print
alphabetically in farm number order.

Producer Payment Selection
Report — Advance Payment
Designation by Specific
Producer

Select report
and enter
producer ID
number.

Producer specific report will be
displayed listing the advance month
and year the producer has selected for
each farm.

2-DCP (Rev. 1) Amend. 1
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Reports (Continued)

C Report Descriptions (Continued)

Par. 35

Report Action Result
Producer Payment Selection [ Select report and | Farm specific report will be displayed
Report — Advance Payment [ enter farm listing the advance month and year for
Designation by Specific Farm [ number. each producer on the farm.

Producer Payment Selection
Report — All Producers with
Month and Year Designation

Select report.

Report will display all producers with a
month and year designation.

Producer Payment Selection
Report — All Producers that
Have Requested a CC
Advance

Select report.

Report will be displayed all producers
that have requested CC advanced
payments.

Producer Payment Selection
Report — All Producers
Without Month and Year
Designation

Select report.

Report will be displayed identifying all

producers that have shares greater than

zero that have not selected a month and
year for advance payment.

All Farms Initiated but Not
Enrolled

Select report.

Report will be displayed identifying all
farms that have been initiated but have
not been enrolled.

All Farms Enrolled but Not
Approved.

Select report.

Report will be displayed identifying all
farms that have an enrollment date
entered but have not been approved.

All Approved Farms

Select report.

Report will be displayed identifying all
approved farms.

All Approved Farms for a
Specific Time Period.

Select report and
enter start and end
dates.

Report will be displayed identifying all
farms that were approved within the
selected dates.

All Canceled Farms

Select report.

Report will be displayed identifying all
farms that have been canceled by a
County Office user or by farm
maintenance changes.

Farms with Base Acres
Greater than Zero Without an
Active CCC-509

Select report.

Report will be displayed identifying all
farms that have base acres greater than
zero in farm maintenance, but do not
have an initiated CCC-500.
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35 Reports (Continued)

C Report Descriptions (Continued)

6-20-11

Par. 35

Report Action Result
Producers with Electronic | Select report. |Report will be displayed with all producers
Signature that have electronically signed CCC-509.

Producers Whose Signature
is Missing from Report.

Select report.

Report will be displayed identifying all farms
that are missing producer signatures. Report
prints the producers on each farm that are
missing signatures.

Farms Initiated But Do Not
Have Shares Equal to
100 Percent.

Select report.

Report will be displayed identifying all farms
that do not have 100 percent of the shares
designated.

All Farms With Cash Rent
Certification Signature Type

Select report.

Report will be displayed identifying all farms
that have 1 or more producers with a cash rent
certification signature type.

All Farms With CCC
Representative Electronic
Approval

Select report.

Report will be displayed identifying farms
that have been approved through the CCC
Representative Electronic Approval Process.

Farms With Less Than
100 Percent Cropland
Certified

Select report.

Report will be displayed identifying all farms
with less than 100 percent cropland certified
on FSA-578.

County Summary Report

Select report.

Report will be displayed providing a summary
of DCP enrollment information in the county
selected on the State Report Selection Screen.

*--Producers With Shares on
FSA-578, But No Signature
on CCC-509

Select report.

Report is used for ACRE-ACRE.
ACRE-ACRE payments cannot be made to a
producer unless that producer has signed
CCC-509 by September 30th of the applicable
program year.

Report will be displayed indentifying all
producers who share in an ACRE crop on
FSA-578, but do not have an actual signature
on CCC-509.--*

Appendix to CCC-509,
Direct and Counter-Cyclical
Program (DCP) Contract or
Average Crop Revenue
Election (ACRE) Program
Contract

Select report.

CCC-509 terms and conditions will be
displayed.

Note: All signatories to CCC-509 shall be
provided a copy of the CCC-509
Appendix.

2-DCP (Rev. 1) Amend. 19
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Par. 36
36 Nationwide Customer Service

A County Office User Access
CCC-509 software provides nationwide customer service for County Office users. County
Office users have the ability to load and access CCC-509’s for any producer nationwide.
This is extremely beneficial for travelers, absentee landowners, etc. County Office
employees loading nationwide CCC-509’s have limited authority.

To access Nationwide Customer Service, under Sign-Up, CLICK “Nationwide Customer
Service”. The National Selection Screen will be displayed.
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Par. 36

36 Nationwide Customer Service (Continued)

B

4-22-09

National Selection Screen

Following is an example of the National Selection Screen.

*__
U_SDA United States Department of Agicullurs Direct and Counter-Cyclical Program {(DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)

National Selection

State: A

County:| ¥

Year: v

DCPSignUpOs
Last Modified: 3/24/2009 Back Ta Top ™

DCP-ACRE Harme | Adrnin Menu | FSA Internet | FSA Intranet | USDA. gow
Site Map |Policies and Links |FQIA |Accessibility Staternent |Privacy |Mon-Discrimination |Information Quality [USa. gov |'White Hou

*

The following provides the fields, descriptions, and actions for the National Selection Screen.

Field/Button Description Action

State Drop-down menu with State names. | Select the applicable State. Only
1 State can be selected at a time.

County Drop-down menu with the county Select the applicable county. Only

names applicable to the State that 1 county can be selected at a time.
was selected.

Year Drop-down menu with program Select the applicable program year.
years.
Submit Search by Producer or Farm Screen

will be displayed.
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Par. 36

36 Nationwide Customer Service (Continued)

C Search by Producer or Farm Screen

4-22-09

Following is an example of the Search by Producer or Farm Screen that will be displayed
after user clicks “Submit” on Nationwide Customer Service Screen.

*

l_._I_SD United States Deparment of Agriculure Direct and Counter-Cyclical Program {DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)

Search by Producer or Farm

Year: 2009 State: Mississippi County: Leflare

The farm can be found by searching for the producer on the farm
or entering the farm number
' Producer

& Farm Number

DCPZ009SignlpDz
Last Madified: 3/24/2009 Back To Top ™

DCR-ACRE Horme | Admin Menu | FSA Internet | FSA Intranet | USDA gaow
Site Map |Policies and Links |FQIA |Accessibility Staternent |Privacy |Mon-Discrimination |Information Quality [USa. gov |'White Hou

*

To switch back to the home county, under Sign-Up, CLICK “Home Counties”.
The Nationwide Customer Service, Search by Producer or Farm Screen functionality is the

same as when CCC-509’s are being loaded in the home county; se¢ paragraph 23 for
searching by producer or by farm number. Once a farm has been selected, the Select

Producer(s) — Contract Details Screen will be displayed.

Select Producer(s) — Contract Details Screen

The Nationwide Customer Service, Select Producer(s) — Contract Details Screen
functionality is the same as when CCC-509’s are being loaded in the home county; see
One of the following will be displayed, based on the actions taken on the
Select Producer(s) — Contract Details Screen:

e Assign Producer Shares / Payment Selections Screen
e Consolidated by Producer Screen
e Consolidated by Crop Screen.
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Par. 36
36 Nationwide Customer Service (Continued)

E Assign Producer Shares / Payment Selections Screen

The Nationwide Customer Service, Select Assign Producer Shares / Payment Selections
Screen functionality is the same as when CCC-509’s are being loaded in the home county;

see{ paragraph 27
F Consolidated by Producer Screen

The Nationwide Customer Service Section, Consolidated by Producer Screen functionality is
the same as when CCC-509’s are being loaded in the home county, except as follows:

e enrollment date cannot be loaded
e approval date cannot be entered
e (CCC-509 cannot be canceled.

Al of these activities must be done in the producer’s home county; se¢ paragraph 28§ for
Consolidated by Producer Screen functionality.

G Consolidated by Crop Screen

The Nationwide Customer Service Section, Consolidated by Crop Screen functionality is the
same as when CCC-509’s are being loaded in the home county, except as follows:

e enrollment date cannot be loaded
e approval date cannot be entered
e (CCC-509 cannot be canceled.

All of these activities must be done in the producer’s home county, sed paragraph 29 for
Consolidated by Crop Screen functionality.

H County Office Action
County Offices that process nationwide customer service CCC-509’s must:
e immediately FAX a copy of the signed CCC-509 to the producer’s home county

e mail the original signed CCC-509 to the producer’s home county
e maintain a copy of the signed CCC-5009.
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Par. 37
37 Updating Signatures

A Overview

Updating signatures without accessing CCC-509 is available in CCC-509 software. To
access the update signatures process, under Sign-Up, CLICK “Update Signatures”.

Note: Signatures can also be updated on the Consolidated by Producer and Consolidated by
Crop Screens.

B Update Signatures Screen

Following is an example of the Update Signatures Screen.
*

USDA. united states Depanment ot Agrcunre Direct and Counter-Cyclical Program (DCP) &
= _—_ . !
sl Farm Service Agency Average Crop Revenue Election (ACRE)

RE Home About DCP-ACRE Help ContactUs Exit DCP-ACRE Logout of eAuth

DCP-ACRE Menu Year: 2010 State: Mississippi County: Coahoma Farm #: 1494
— Enrollment Date: Approval Date:
Producer Signatures
Mame PrmIi;cer Pr.ll:_n:pu;:er Type of Signature Si[;:l;eh‘::e
:
ALLEY PLANTING op Mo Signature v
Calendar
REYT FARMS oT Mo Signature
Calendar
B SMITH oW Mo Signature hd
Calendar
AMNIE  JONES oT Mo Signature v
Calendar
Enrollment Date
when was this Contract Enrclled?
Calendar
DCP2Z010Signlp20
Last Maodified: 3724/2009 Back To Top ™

*
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3-4-11

Updating Signatures (Continued)

C Field Descriptions/Actions

Par. 37

The following table provides the field descriptions and actions on the Update Signatures

Screen.
Field/Button Description Action
Year Year as selected.
State State as selected.
County County as selected.
Farm # Farm number as selected.
Enrollment  |Enrollment date as entered on the
Date Consolidated by Producer or
Consolidated by Crop Screen.
Approval Approval date as entered on the
Date Consolidated by Producer,
Consolidated by Crop, Approve
Contracts, or CCC Representative
Electronic Approval Screen.
Producer If producer signs electronically, the
Signatures | system will update the producer
signature block. All other signature
types must be updated by the County
Office.
This is a tool to keep track of
signatures received for each
CCC-509.
Producers are not authorized to
updated producer signature
information.
Type of Manual selection. If producer has shares greater than zero,
Signature *--or OO (owner/operator) or OW--*
The system will update electronic producer type, a signature type other than
signatures. no signature must be updated. Contracts
cannot be enrolled or approved until all
Sed subparagraph 28 D for signature |signatures have been received. Specific
types. program rules must be followed when
determining when a producer must sign
CCC-5009.
Note: Type of signature shall only be
updated when the producer
actually signs and dates CCC-509.

2-DCP (Rev. 1) Amend. 16
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1-28-10

Updating Signatures (Continued)

C Field Descriptions/Actions (Continued)

Par. 37

Field/Button Description Action

Date of Manual entry. Enter date the producer signed CCC-509

Signature *--in mm/dd/yyyy, mmddyyyy, or mmddyy
format.--*

See 1-DCP (Rev. 2), paragraph 402 for

situations involving producers that did not sign

CCC-509 on or before June 1 of applicable

contract period.

Seq subparagraph 2§ D for signature date

exceptions.

When was Manual entry. Enter the date all shares equal 100 percent and

this Contract all required producer signatures have been

enrolled? *--received in mm/dd/yyyy, mmddyyyy, or
mmddyy format.--*

See 1-DCP (Rev. 2), paragraph 402 for

situations involving producers signatures

received in the County Office after June 1 of
applicable contract period.

Note: All applicable signature types must be
loaded before an enrollment date can
be entered. Seg subparagraph 28 D for
signature type validations.

New Search [All actions are canceled. If
data was not submitted, it
will not be saved. Search
by Producer or Farm
Screen will be displayed.

Submit Data is stored. Print
Screen will be displayed.
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Par. 38

38 Canceling CCC-509’s by Farm

A Overview

4-22-09

Canceling CCC-509’s without accessing CCC-509 is available in CCC-509 software. To
access CCC-509 cancellation process, under Sign-Up, CLICK “Cancel Contract”.

Note: CCC-509’s can also be canceled on the Consolidated by Producer and Consolidated

by Crop Screens.

Cancel Contract by Farm Screen

Following is an example of the Cancel Contract by Farm Screen.
*

Q__L_S__Q& United States Depariment of Agriculture Direct and Counter-Cyclical Program (DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)
DCP-A algyls Halu A E | d DCP-ACR 0go of e A
Cancel Contract by Farm
Year: 2009 State: Mississippi County: Coahoma
The farm contract can be cancelled by entering a farm number
Reason: Recaonstitution s
Farm Number " [Producer Withdrew Contract »
Mew Search ” Cancel Contract ]
DCPZO09Signllp03
Last Modified: 3/24/200%9 Back To Top ™
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38 Canceling CCC-509’s by Farm (Continued)

C Field Descriptions/Actions

Par. 38

The following table provides the field descriptions and actions on the Cancel Contract by

Farm Screen.

Field/Button Description Action
Year Year as selected.
State State as selected.
County County as selected.
Farm Number | Manual entry. Enter the farm number of CCC-509 to be
canceled.
Reason Manual entry. User must select 1 of the following
reasons from the drop-down menu, if
CCC-509 is canceled:
e Acreage Reporting Violation
e (CCC-509 Entered in Error
e Farm Record Modification;
automatic cancels will occur; see
e FAV Violation
e Out Transfer
e Producer Withdrew Contract
e Reconstitution
e*--Production Not Provided; see
1-DCP (Rev. 3), paragraph 196.--*
New Search All actions are canceled. If data
was not submitted, it will not be
saved. Search by Producer or
Farm Screen will be displayed.
Cancel CCC-509 is canceled. Contract
Contract Canceled Screen will be
displayed.
Note: FAV payment reductions
for the farm will also be
canceled.
39-45 (Reserved)
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Par. 46

|Section 2 State Office Access|

|46 State Office Access to the DCP Web Sitel

A Accessing the DCP Web Site

State Office users shall access CCC-509 software according td paragraph 21]. After entering
an eAuthentication user ID and password, and clicking “Login”, the State User Home Page
will be displayed.

B State User Home Page

Following is an example of the State User Home Page.
*

l_._I_SDA United States Depariment of Agricullure Direct and Counter-Cyclical Program {(DCP) &
Sl Farm Service Agency Average Crop Revenue Election (ACRE)

DCP-ACRE Program

Welcome State User

DCPSignlpls

Last Modified: 3/24/2009 Back Ta Top ™
State Report
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47

A Overview

State Report Selections

Par. 47

State Office users will only have access to State Office reports, unless they have requested:

e Nationwide Customer Service access according to paragraph 49|
e State Office representative access according tq paragraph 50|

To access State Office reports, under Sign-Up, CLICK “State Report”. The State Report
Selection Screen will be displayed.

B State Report Selection Screen

Following is an example of the State Report Selection Screen.
*

USDA United States Depariment of Agriculture
= .
sl Farm Service Agency

State Report Selection

State: Mississippi

Direct and Counter-Cyclical Program {(DCP) &
Average Crop Revenue Election (ACRE)

County: v

Year: v

DCPSignUp24
Last Madified: 372472009

DCP-ACRE Home | Admin Menu | FSA Internet | FSA Intranet | USDA gow
Site Map |Policies and Links |FQIA |Accessibility Staternent |Privacy |Mon-Discrimination |Information Quality [USa. gov |'White Hou

Back Ta Top ™

_x
C Field Descriptions and Actions
The following provides field descriptions and actions that can be taken on the State Report
Selection Screen.
Field/Button Description Action
State State associated with the user.
County Drop-down menu with the county Select the applicable county. Only
names applicable to the user’s State. | 1 county can be selected at a time.
Year Drop-down menu with program Select the applicable program year.
years.
Submit State Reports Screen will be
displayed.
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48 State Reports

A Overview

4-22-09

Par. 48

Several standard reports are available for State Offices to use as tools for assisting County
Offices with DCP signup. To access the State Reports Screen, under Sign-Up, CLICK

“State Report”.

State Reports Screen

Following is an example of the State Reports Screen.

*

USDA United States Depariment of Agriculture
e .
sl Farm Service Agency

Direct and Counter-Cyclical Program {(DCP) &
Average Crop Revenue Election (ACRE)

DCP 2. 0 B Ao A B 0 0 DCP-ACRE 0DQgo 0
State Reports
Year: 2009 State: Mississippi County: Coahoma

Payment Selection/Approval Reports
O 1. Producer Payment Seledtion Report - All Praducers With Month and Year Designation
O 2, Producer Payment Selection Repart - All Producers That Have Requested a ©C Advance
O 3, Producer Payment Selection Report - All Producers Without Month and vear Designation
04. All Farms Initiated but not Enrolled
O 5. All Farrns Enralled but not Approved
O &, Al Approved Farms
O?. Al Cancelled Farms
(5. Farms With Baze Acres Greater Than Zero Without An Active CCC-509
09. Producers with Electronic Signatures
lC)lD. State Surmmmary Report
lC)ll. Producers Whose Signature is missing from Contract
lC)l?. All Farrns With Cash Rent Certification Signature Type

lC)lS. Farrns Initisted But Do Mot Have Shares Equal to 100 Percent
O 14, All Farms wWith Enrollment Date Modifications After September 30 By

. W
Maonth (Available after Sept 30, of the chosen yvear) Month:
lC)lS. Farrns with less than 100 percent crapland cerified
lC)lEu. County Surmmmary Report

APPEMNDIX
Appendix to Form CCC-509, Direct and Counter-cyclical Program (DCP) Contract or Average Crop Revenue

Election {ACRE) Program Contract
Create Report
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48

2-6-09

State Reports (Continued)

C Report Descriptions

Par. 48

The following table provides descriptions of each of the available reports. Only 1 report can
be created at a time. The report will be displayed in PDF format and can be printed, if

needed.

Note: All State reports, except the Appendix to CCC-509, Direct and Counter-Cyclical
Program Contract Report, are run against a reporting database; therefore, the reports
will print data that was updated as of the previous day.

IF user selects the following...

THEN the following will be displayed...

Producer Payment Selection
Report — All Producers With
Month and Year Designation

all producers with a month and year designation in the
county selected on the State Report Selection Screen.

Producer Payment Selection
Report — All Producers That
Have Requested a CC Advance

all producers that have requested CC advanced payments
in the county selected on the State Report Selection
Screen.

Producer Payment Selection
Report — All Producers Without
Month and Year Designation

all producers that have shares greater than zero that have
not selected a month and year for advance payment in
the county selected on the State Report Selection Screen.

All Farms Initiated But Not
Enrolled

all farms that have been initiated but have not been
enrolled in the county selected on the State Report
Selection Screen.

All Farms Enrolled But Not
Approved

all farms that have an enrollment date entered but have
not been approved in the county selected on the State
Report Selection Screen.

All Approved Farms

all approved farms in the county selected on the State
Report Selection Screen.

All Cancelled Farms

all farms that have been canceled by a County Office
user or by farm maintenance changes in the county
selected on the State Report Selection Screen.

Farms With Base Acres Greater
Than Zero Without An Active
CCC-509

all farms that have base acres greater than zero in farm
maintenance but do not have an initiated CCC-509 in the
county selected on the State Report Selection Screen.

Producers With Electronic
Signatures

all producers that have electronically signed CCC-509 in
the county selected on the State Report Selection Screen.

State Summary Report

a summary count of CCC-509’s that are initiated,
enrolled, approved, cancelled, and have electronic
signatures for each county in the State.

2-DCP (Rev. 1) Amend. 1
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48 State Reports (Continued)

C Report Descriptions (Continued)

4-22-09

Par. 48

IF user selects the following...

THEN the following will be displayed...

Producers Whose Signature is
Missing from Contract

all farms that are missing producer signatures in the
county selected on the State Report Selection Screen.

All Farms With Cash Rent
Certification Signature Type

all farms that have 1 or more producers with a cash rent
certification signature type in the county selected on the
State Report Selection Screen.

Farms Initiated But Do Not
Have Shares Equal to
100 Percent

all farms that do not 100 percent of shares designated in
the county selected on the State Report Selection
Screen.

All Farms With Enrollment
Date Modifications After
September 30 by Month

Note: Selecta county and a
month.

all farms that had an enrollment date modified during
the month selected in the county selected on the State
Report Selection Screen.

Note: See 1-DCP, paragraph 401 for additional
information.

Farms With Less Than
100 Percent Cropland Certified

all farms that have an active CCC-509, but do not have
100 percent of cropland certified on FSA-578 in the
county selected on the State Report Selection Screen.

County Summary Report

a summary count of eligible farms and CCC-509’s that
are initiated, enrolled, and approved in the county
selected on the State Report Selection Screen.

Appendix to CCC-509, Direct
and Counter-Cyclical Program
*--(DCP) Contract or Average
Crop Revenue Election (ACRE)
Program Contract--*

CCC-509 terms and conditions.

Note: All signatories to CCC-509 shall be provided a
copy of the CCC-509 Appendix.

2-DCP (Rev. 1) Amend. 3
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Par. 49
49 Nationwide Customer Service

A Requesting Access

*--State Office users shall request access to DCP-ACRE Nationwide Customer Service--*
according to the following:

o provide the National Office with all State employees who are to have access, and include
the following:

o State name
o employee’s legal first and last name
o employee’s USDA eAuthentication user ID
o FAX information to 202-720-0051, Attn: Neeru Gulati

*--Note: Include on the FAX that the request is for DCP-ACRE State Office user--*
Nationwide Customer Service access.

e contact PECD, Common Provisions Branch at 202-720-3464 with any questions or
concerns.

Note: Additional employees can be added at any time by requesting access according to this
subparagraph.

To access Nationwide Customer Service, under Sign-Up, CLICK “Nationwide Customer
Service”. The National Selection Screen will be displayed.
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Par. 49
49 Nationwide Customer Service (Continued)

B National Selection Screen

Following is an example of the National Selection Screen.

*_.

USDA unites states Department ot Agrcutre Direct and Counter-Cyclical Program {(DCP) &
] . !

sl Farm Service Agency Average Crop Revenue Election (ACRE)

National Selection
State:| V|
County:

Year:

DCPSignlUp0s
Last Madified: 372472009 Back To Top ™

DCP-ACRE Horme | Adrnin Menu | FSA Internet | FSA Intranet | USDA gow
Site Map |Policies and Links |FOIA JAccessibility Staternent |Privacy [Mon-Discrimination |Information Quoality [USA. gowv |'White Ho

*

C Accessing Nationwide Customer Service

State Office users that request access according to subparagraph A, shall access Nationwide

Customer Service according tq paragraph 36|
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Par. 50

150 State Office Administrative Access|

A Overview

1-DCP (Rev. 1), paragraph 403 provides instructions for requesting State Office web-based
DCP administrative access. State Office users that are granted administrative access will be
able to update signature and enrollment dates that are later than the signature and enroliment
date deadline.

B Welcome Screen

When a State Office user with web-based DCP administrative access logs in, the following
screen will be displayed.

*__
l_._]_SDA United States Depariment of Agricullure Direct and Counter-Cyclical Program {(DCP) &
=l Farm Service Agency Average Crop Revenue Election (ACRE)

DCP-ACRE Program

Welcome State User

Waive Application

DCPSignUple
Last Modified: 3/24/2009 Back Ta Top ™

DCP-ACRE Home | Admin Menu | FSA Internet | FSA Intranet | USDA gow
Site Map |Policies and Links |FQIA |Accessibility Staternent |Privacy |Mon-Discrimination |Information Quality |[USa. gov |'White Ho

*

CLICK “Waive Application” to enter the administrative option.
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Par. 50
50 State Office Administrative Access (Continued)

C State Admin Waiving Application National Selection Screen
After users click “Waive Application”, the State Admin Waiving Application National
Selection Screen will be displayed. From the drop-down menus, select the State, county, and
year of CCC-509 to be updated.

Note: State Office administrative access users will only be able to update CCC-509’s within

their State.
*_—
l_._I_SD United States Deparment of Agricuiure Direct and Counter-Cyclical Program {DCP) &
@l Farm Service Agency Average Crop Revenue Election (ACRE)

State Admin Waiving Application National Selection

State: v

County:| «

Year: v

DCR-ACRE Horme | Admin Menu | FSA Internet | FSA Intranet | USDA gaow
Site Map |Policies and Links |FQIA |Accessibility Staternent |Privacy |Mon-Discrimination |Information Quality |[USa. gov |'White Ho

*

D Search by Producer or Farm Screen
The functionality of the Search by Producer or Farm Screen in State Office administrative

access is the same as CCC-509’s being loaded in the home county (see Once
a farm has been selected, the Select Producer(s) — Contract Details Screen will be displayed.
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Par. 50
*--50 State Office Administrative Access (Continued)

E Select Producer(s) — Contract Details Screen

The functionality of the Select Producer(s) — Contract Details Screen in State Office
administrative access is the same as CCC-509’s being loaded in the home county (see
[paragraph 26). One of the following screens will be displayed based on the actions taken on
the Select Producer(s) — Contract Details Screen:

e Assign Producer Shares/Payment Selections
e Consolidated by Producer
e Consolidated by Crop.

F Assign Producer Shares/Payment Selections

The functionality of the Assign Producer Shares/Payment Selections Screen in State Office
administrative access is the same as CCC-509’s being loaded in the home county (see

:

G Consolidated by Producer Screen

The functionality of the Consolidated by Producer Screen in State Office administrative
access is the same as CCC-509’s being loaded in the home county, except the signature and

enrollment date can be later than the sign up deadline (see .

H Consolidated by Crop Screen

The functionality of the Consolidated by Crop Screen in State Office administrative access is
the same as CCC-509’s being loaded in the home county, except the signature and
enrollment date can be later than the sign up deadline (see :

I State Office Action

State Offices that update CCC-509’s through the State Office administrative access must
immediately notify the County Office of actions that were taken on CCC-509.--*

50-60 (Reserved)
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Par. 61
Section 3 Producer Access

61 Producer Access to eDCP

A Overview

4-22-09

*--eDCP allows producers to enroll in DCP-ACRE online. Producers can choose DCP and

ACRE payment options, assign crop shares, and sign and submit their CCC-509’s from any
computer with Internet access. Producers no longer have to travel to their local FSA office
to complete these tasks and can view and print submitted CCC-509 options at any time.

The eDCP voluntary service:
0 s available to all producers who are eligible to participate in DCP and ACRE

o s offered as an additional DCP and ACRE enrollment option; producers can still
complete CCC-509’s in person at the County Office

0 does not alter any DCP or ACRE provisions.

Example: For a farm to be enrolled in DCP or ACRE, all OW’s and producers with a
share on the farm must sign CCC-5009.

eDCP Benefits

The easy-to-use eDCP service offers many advantages for DCP and ACRE participants as--*
follows:

provides maximum flexibility to complete CCC-509’s, 24 hours a day, 7 days a week
eliminates or reduces travel time to the County Office

reduces paperwork

offers quick access to CCC-509’s, worksheets, and other DCP information

speeds up CCC-509 processing time at County Offices

maintains all data in a central location

protects private information through strict security measures.

Obtaining eAuthentication Accounts

To use the eDCP service, a producer must have an active USDA eAuthentication level 2
account. This account allows producers to complete online transactions and, if they choose,
to electronically sign their CCC-509. To obtain an eAuthentication account, producers shall:

o complete the online registration form located at http://www.eauth.egov.usda.gov
« visit their local County Office for identity verification.

If the producer has previously completed these steps, no action is needed.
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Par. 61
61 Producer Access to eDCP (Continued)

D Accessing eDCP

Producers shall access eDCP by going to http://www.fsa.usda.gov/egov/edcp_default.htm.
The Online Services Screen will be displayed.

Producers shall CLICK:

e “Electronic Direct and Counter-Cyclical Payment Program (eDCP) Service”; the
eDCP Online Services Screen will be displayed

e “Access eDCP Service”; the USDA eAuthentication Warning Screen will be displayed
e “Continue”, to proceed or “Cancel”, to end the process.

This is an example of the USDA eAuthentication Warning Screen.

USDA United States Department of Agricullure
,,_-—— USDA eAuthentication

-, mem——l, oy R

Home : About eAuthentication: Help : Contact Us _SanﬂueCenters

This is a United States Department of Agriculture computer system, which may be accessed and used only for
official Government business (or as otherwise permitted by reqgulation) by authorized personnel. Unautharized
access or use of this computer systern may subject violators to criminal, civil, andfor administrative action. All
inforration an this computer systemn may be intercepted, recorded, read, copied, and disclosed by and to
authorized personnel for official purposes, including criminal investigations. Access or use of this computer system
by anvw person, whether authorized or unauthorized, constitutes consent to these terms.

Note: Internet Explorer shall be used when accessing eDCP.
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Par. 61
61 Producer Access to eDCP (Continued)

D Accessing eDCP (Continued)

If user clicks “Continue” on the USDA eAuthentication Warning Screen, the eAuthentication
Login Screen will be displayed. Producers must:

e enter eAuthentication user ID
« enter eAuthentication password
e CLICK “Login”.

USDA United States Depariment ol Agricullure
Z USDA eAuthentication

Home i About eAuthentication: Help i ContactUs | Service Centers

eAuthentication Login
- What is an account?
I Create an account
User ID: | |
3
Update your account Fargot your User ID7?
Administrator Links
Password: | |
- Local Registration
Authority Login Forgot your Password?
H Change My Password
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Par. 62
62 CCC-509 Appendix

A Overview

Immediately after a producer’s eAuthentication information has been accepted, the CCC-509
Appendix will be displayed.

B Accepting CCC-509 Appendix Terms and Conditions
The producer must accept the terms and conditions contained in the CCC-509 Appendix

before continuing into the eDCP system. By electronically completing and signing
CCC-5009, producers:

e acknowledge receiving CCC-509 Appendix
e agree to abide by CCC-509 Appendix terms and conditions.

* X *
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163 State, County, and Year Selection|
A Overview
Once the producer accepts the CCC-509 Appendix terms and conditions, the Direct and
Counter-Cyclical (DCP) Program, State-County and Year Selection Screen will be displayed.
The State-County and Year Selection Screen provides producers the option to select the:
e State and county that contains CCC-509 to be updated
Note: The drop-down menu will only contain counties in which the producer is
associated to CCC-5009.
e year of CCC-509 to be viewed/updated.
Note: Only the current year can be updated. All prior years will be displayed in
view-only mode.
State-County and Year Selection Screen
Following is an example of the State-County and Year Selection Screen.
*__
USDA untes siates Department o Agreuse Direct and Counter-Cyclical Program (DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)
DCP-ACRE D = ADO A E D 0 DCP-ACE 00D of ed
DCP-ACRE Program
State-County: | Mississippi-Coahoma V|
| Year:
DCPSignUple
Last Maodified: 372472009 Back To Top ™
DCP-ACRE Home | Admin Menu | FSA Internet | FSA Intranet | USDA. gov
Site Map |Policies and Links |FOIA |Accessibility Staternent |Privacy |Non-Discrimination |Information Quality |USA gow |'White Hou
__x
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Par. 63
63 State, County, and Year Selection (Continued)

C Field Descriptions

The following table provides the fields that are available on the State-County and Year
Selection Screen.

Field/Button Description Action

State-County | Drop-down menu that lists State Select the State and county that
and County Offices in which a contains CCC-509 to be updated.
producer is associated to CCC-500.

Year Drop-down menu that lists the years | Select the applicable year.

available to be viewed or updated.

Note: Only the current year can be
updated. All prior years
will be displayed in
view-only mode.

Submit Displays the Select Contract — Farm
Search - Farm Selection Screen.
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Par. 64
64 Selecting CCC-509’s — Farm Search — Farm Selection

A Overview

The Select Contract — Farm Search - Farm Selection Screen allows the producer to select
CCC-509 to be viewed or updated.

B Select Contract — Farm Search — Farm Selection Screen

Following is an example of the Select Contract — Farm Search — Farm Selection Screen.

*

l_J_SDA Uniled States Department of Agicullure Direct and Counter-Cyclical Program {(DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)

Select Contract - Farm Search - Farm Selection

Year: 2009 State: Mississippi County: Coahoma

Farm Number Operator Contract Status
O 3618 S5 C 8B INC Initiated
O 4213 CHRISTOPHER S LIVELY Initiated

DCP2009SignUplz
Last Modified: 3/24/2009 Back Ta Top ™

OCP-ACRE Horme | Admin Menu | FSA Internet | FSA Intranet | USDA, gow

jte Mo |Palicies and Lipke |FoTa Jaccazcibilite AN twaT=Tn 4l N LA =Ll KL =Tt R a T T =LA Ll ]n:aimﬁs L= RAINE | [ IR LM T whis =Lt |
*

C Options Available on the Screen

The following provides the options that are available on the Select Contract — Farm Search -
Farm Selection Screen.

Button Description
New Search State-County and Year Selection Screen will be displayed.
Continue After selecting the applicable CCC-509 to update, users CLICK

“Continue”. Only 1 farm can be selected at a time.

Select Producer(s) — Contract Details Screen will be displayed, see
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165 Selecting Producers — CCC-509 Details

A Overview

The Select Producer(s) — Contract Details Screen provides the producer the ability to select
the producers that share in CCC-509.

B Select Producer(s) — Contract Details Screen

8-17-09

Following is an example of the Select Producer(s) — Contract Details Screen.

USDA United States Department of Agriculture Direct and Counter-Cyclical Program (DCP) &
@l Farm Service Agency Average Crop Revenue Electlon (ACRE)

DCP-ACRE Home  About DCP-ACRE Help ContactUs Exit DCP-ACRE Logout of eAuth

Select Producer(s) - Contract Details

Year: 2009 State: Mississippi County: Cozhoma
Farm #: 4086 Operator:

From the following list, please select which program {(DCP or ACRE)
O DCP
O ACRE

Initial: |:|

From the following list, please select all the producers that share in base
acres on this farm

Name Producer ID Signed
O
O
l Mew Search ] l Select All ]
[ Summary By Crop ] [ Summary By Producer ]

DCP2009Signlpls
Last Maodified: 3¢24/2009 Back To Top ™

DCP-ACRE Horme | Admin Manu | FSA Internet | FSA Intranet | USDA gow
Site Map |Paolicies and Links |FOIA |Accessibility Staternent |Privac I
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Par. 65

65 Selecting Producers — CCC-509 Details (Continued)

C Options Available on the Screen

*--The producer must select whether he/she wants to enroll in DCP or ACRE. The producer
must also enter his or her initials in the block next to choice.--*

The following table provides the button descriptions and results for the Select Producers(s) —
Contract Details Screen.

IF users
click... THEN...
New Search |all information entered is canceled. The Search by Producer or Farm Screen
will be displayed.
Select All all producers on the farm will be selected to receive shares. A check (v)
will be displayed for all producer names.
Clear All previously checked (v') producers, to share in CCC-509, will be unchecked.
Continue after users:
o select no producers to share in CCC-509, the Consolidated by Producer
Screen will be displayed, seq paragraph 67]
e select individual producers to share in CCC-509 by clicking the box in
front of the applicable producer’s name, the Assign Producer Shares /
Payment Selections Screen will be displayed, seq¢ paragraph 66
e CLICK “Select All”, the Assign Producer Shares / Payment Selections
Screen will be displayed, sed paragraph 66
Summary by |the Consolidated by Crop Screen will be displayed, seq paragraph 68. This
Crop IS a summary screen that can be used to:
¢ |oad/modify producer shares by crop
e update payment selections
e update producer signature types
e update enrollment date
e update approval date
e cancel CCC-509.
Summary by | Consolidated by Producer Screen will be displayed, seg paragraph 67.| This
Producer IS a summary screen that can be used to:
o load/modify producer shares by producer
e update payment selections
e update producer signature types
e update enrollment date
e update approval date
e cancel CCC-509.

8-17-09
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66

Assigning Producer Shares/Payment Selections

6-3-10

A Overview

The Assign Producer Shares/Payment Selections Screen provides a question/answer method
of updating share and payment selection data. This screen may be skipped over by clicking

any of the following:

e “Continue” on Select Producer(s) — Contract Details Screen without selecting any
producers to share in CCC-509

e “Summary by Producer”

e “Summary by Crop”.

B Assign Producer Shares/Payment Selections Screen

Following is an example of the Assign Producer Shares/Payment Selections Screen.
*

DCP-ACRE Menu

g____s_% United States Department of Agculture Direct and Counter-Cyclical Program (DCP) &
m Farm Service Agency

Average Crop Revenue Election (ACRE)

-ACRE Help Contact Logout of eAuth

DCP - Assign Producer Shares / Payment Selections

Year: 2010 State: Mississippi County: Coahoma

Farm #: 4055 Operator:

Producer: Producer Id:
Producer 1 of 1

Crop: Rice - Long Grain
Base Acres: 28.7 Direct Pay Acres: 23.5 CC Pay Acres: 24.4 Direct Yield: 4550 CC Yield: 4560

For the Rice - Long Grain base acres on this farm, how much REST:II'ZIEHQ
> I £
intarest does | have? 100%%
Crop: Soybeans
Base Acres: 1.2 Direct Pay Acres: 1.0 CC Pay Acres: 1.0 Direct Yield: 30 CC Yield: =0
For the Soybeans base acres on this farm. how much interest RES",_'" ''''' g
ces | have? B B

Crop: Upland Cotton
Base Acres: 3.0 Direct Pay Acres: 2.5 CC Pay Acres: 2.5 Direct Yield: 564  CC Yield: 554

Remaining

For the Upland Cotton base acres on this farm, how much
B Shares

interest does | hawve?

W

Crop: Wheat
Base Acres: 2.0 Direct Pay Acres: 1.7 CC Pay Acres: 1.7 Direct Yield: 34 CC Yield: 32

For the Wheat base acres on this farm, how much interest [~ apoon
ges TTTTT 7T have?

o
0]
En
[

i
i

%

Payment Selections
Mote: Payment selections will be applied for all crops that the producer has a
share percentage on.

Doses want to receive a Direct Advance Payment? ~ yvyes  No
If yes. please select the month of Advance Payment? -
Does | want to receive an Advance CC Payment? © Yes  No
Does t vant to refuse all Direct Payments?  Yes ©~ No
Does want to refuse all CC Payments? i Yes * No

Back | Mew Search | Mext
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66

6-3-10

The following provides the field descriptions and actions for the Assign Producer

Assigning Producer Shares/Payment Selections (Continued)

C Field Descriptions/Actions

Shares/Payment Selections Screen.

Par. 66

Field/Button Description Action
Year Year as selected.
State State as selected.
County County as selected.
Farm # Farm number as selected.
Operator OP on farm selected.
Producer Producer sharing in crop.
Note: A screen will be completed for each producer that was
selected to share in CCC-509 on the Select
Producer(s) — Contract Details Screen.
Producer Id Last 4 digits of producer’s ID number.
Producer (#) of | This field shows the number of producers that:
#)
e have been selected to share in this CCC-509
e are remaining.
Example: If 5 producers were selected to share in CCC-509,
the field will display 1 of 5, 2 of 5, etc.
Crop Each DCP-ACRE crop associated with the selected farm in
farm maintenance will be displayed.
Base Acres Base acres associated with each crop.
*--Direct Direct payment acres associated with each crop (83.3 percent
Payment Acres | of the base acres).
CC Payment | CC payment acres associated with each crop (85 percent of
Acres the base acres).--*
Direct Yield Direct yield associated with each crop.
CC Yield CC yield associated with each crop.
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Par. 66
66 Assigning Producer Shares/Payment Selections (Continued)

C Field Descriptions/Actions (Continued)

Field/Button Description Action
For the (crop Manual entry for producer’s Enter the producer’s share applicable
name) base acres |share specific to applicable to each crop. Enter share from
on this farm, how |crop. 1 to 100 percent; 2 decimal places
much interest may be entered, if needed.
does (producer
name) have? Example: Producer A and
(Share)% Producer B share

33 1/3 percent and

66 2/3 percent. Shares
would be loaded as
33.33 and 66.67 percent.

Shares for all crops must equal
100 percent before the farm can be
enrolled or approved.

Remaining Shares | Subtracts shares as they are
entered for each producer.

This is a tool to keep user
informed of how much of the
share percentage has been used.
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66 Assigning Producer Shares/Payment Selections (Continued)

C Field Descriptions/Actions (Continued)

4-22-09

Par. 66

Field/Button Description Action
Does (producer name) want | Manual entry. CLICK “Yes” or “N0”, as
to receive a Direct Advance applicable.
Payment? If yes, please IF... |THEN...
select the month of Advance “Yes” [select a month and year.

Payment.

“No” |a month and year shall

not be selected.

Does (producer name) want
to receive an Advance CC
Payment?

Manual entry.

*--Note: Not applicable to

ACRE.--*

CLICK *“Yes” or “No”, as
applicable.

Does (producer name) want
to refuse all Direct
Payments?

Manual entry.

CLICK *“Yes” or “No”, as
applicable.

Does (producer name) want
to refuse all CC Payments?

Manual entry.

*--Note: Not applicable to

ACRE.--*

CLICK “Yes” or “No”, as
applicable.

Back Select Producers(s) —
Contract Details Screen will
be displayed.

New Search Search by Producer or Farm
Screen will be displayed.

Next Either of the following will

be displayed:
e next producer

e Consolidated by Producer
Screen.

2-DCP (Rev. 1) Amend. 3
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67 Consolidations by Producer

A Overview

Par. 67

The Consolidated by Producer Screen will be displayed as follows:

e all producer share and payment selection data has been entered on the Assign Producer
Shares / Payment Selections Screen

e user clicks “Continue” on the Select Producer(s) — Contract Details Screen without any
producers being selected to share in CCC-509

e user clicks “Summary by Producer” on the Select Producer(s) — Contract Details Screen.

B Consolidated by Producer Screen

4-22-09

Following is an example of the top of the Consolidated by Producer Screen.

USDA United States Depariment of Agriculiure
—— .
sl Farm Service Agency

Direct and Counter-Cyclical Program {(DCP) &
Average Crop Revenue Election (ACRE)

DCP Menu

DCP - Consolidated By Producer

Year: 2009
Farm #: 4213

_ Producer: CHRISTOPHER § LIVELY

State: Mississippi

County: Coahoma
Operator: CHRISTOPHER S LIVELY

Producer ID:
Crop Shares
Rice - Mad Grain 33,3 9%
Soybeans 233 %
Upland Cottan 33,3 9%
_ Producer: CURTIS SMITH
Producer ID:
Crop Shares
Rice - Med Grain %
Sovbeans %
Upland Cotton o
_ Producer: DULAMEY BROTHERS FARMS
Producer ID:
Crop Shares
Rice - Med Grain 33,3 %
Saybeans 33.3 %
Upland Cotton 33.3 %

2-DCP (Rev. 1) Amend. 3
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Par. 67
67 Consolidations by Producer (Continued)

B Consolidated by Producer Screen (Continued)

Following is an example of the bottom of the Consolidated by Producer Screen.
*

Individual Payment Selections - GURTIS SMITH
Mote: Payment selections will be applied for all crops with a share percentage

Direct Advance Mo Direct

Counter-Cyclical Refuse All Direct Refuse all CC
Advance
Month Payment Payments Payments
Payment
v Ol O O

To put your Electronic Signature on this Contract Check this Box []
{(CURTIS SMITH)

DCP20098ignUpla
Last Modified: 3/24/2009

Back Ta Top ™

DCR-ACRE Horme | Admin Menu | FSA Internet | FSA Intranet | USDA gaow
Site Map |Policies and ans |Fola |Accessibility Staternent |Privacy |Mon-Discrimination |Information Quality |USA, gov |White Holi

*
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Par. 67

67 Consolidations by Producer (Continued)
C Field Descriptions/Actions
The following provides the field descriptions and actions for the Consolidated by Producer
Screen.
Field/Button Description Action
Year Year as selected.
State State as selected.
County County as selected.
Farm # Farm number as selected.
Operator OP on farm selected.
Producer All producers associated with the
selected farm.
Producer ID | Last 4 digits of producer’s 1D
number.
Crop All DCP crops associated with the
selected farm.
Shares Share will be: Enter or revise shares as applicable.
e displayed, if previously entered | Enter share from 1 to 100 percent; 2 decimal
e blank, if not previously entered. | places may be entered, if needed.
Shares can be entered or revised on | Example: Producer A and producer B share
this screen. 33 1/3 percent and 66 2/3 percent.
Shares would be loaded as
33.33 and 66.67 percent. Shares for
all crops must equal 100 percent
before the farm can be enrolled or
approved.
Payment Summary of producer payment Enter or modify payment selections as
Selections selections. Data will be: applicable.
e displayed, if previously entered | *--Note: Advance CC and refuse all CC
e Dblank, if not previously entered. payments are not applicable to
ACRE.--*
Payment selection data may be
entered or revised on this screen.
Electronic Allows producers to sign CCC-509 | Check (v) box to electronically sign CCC-509.
Signature electronically.
Note: If box is not checked (v), CCC-509 will
not be considered electronically signed.
Submit Data is stored. Print Screen will be
displayed, sed paragraph 69|
Summary by | Summarizes data by crop instead of
Crop by producer, sed paragraph 68|
New Search | All actions are canceled. If data was
not submitted, it will not be saved.
Search by Producer or Farm Screen
will be displayed.
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Par. 67

67 Consolidations by Producer (Continued)

D Producer Notification

4-22-09

If the producer checks (v') the box to electronically sign CCC-509 and clicks “Submit”, the
producer will receive an automatic e-mail notification to the e-mail address on file in SCIMS
that CCC-509 has been received in the County Office.

Following is an example of the e-mail that will be received by the producer when CCC-509
IS submitted:

*--“The 200X (DCP or ACRE) contract you submitted for farm number XXXXX through--*
USDA eDCP has been received.

If you have any questions concerning this contract, please contact the XXXXX County
FSA Office. Please do not reply to this e-mail.”

The producer will also receive an automatic e-mail notification to the e-mail address that is
on file in SCIMS when CCC-509 that was electronically signed is approved by the County
Office.

Following is an example of the e-mail that will be received by the producer when the
electronically signed CCC-509 is approved:

*--“The 200X (DCP or ACRE) contract you submitted for farm number XXXXX through--*
USDA eDCP has been approved.

If you have any questions concerning this contract, please contact the XXXXX County
FSA Office. Please do not reply to this e-mail.”
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68 Consolidations by Crop|

A Overview

4-22-09

The Consolidated by Crop Screen will be displayed when user clicks “Summary by Crop” on
either of the following:

e Select Producer(s) — Contract Details Screen
e Consolidated by Producer Screen.

All the data elements and functions on this summary screen are identical to the data elements
and functions on the Consolidated by Producer Screen.

Consolidated by Crop Screen

Following is an example of the top of the Consolidated by Crop Screen.

*

g&% United States Department of Agriculture Direct and Counter-Cyclical Program (DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)
DCP-ACGR D P ADD A B i 5 DCP-ACRE 0DQO0 D
DCP - Consolidated By Crop
Year: 2009 State: Mississippi County: Coahoma
Farm #: 4213 Operator: CHRISTOPHER 5 LIVELY
- Crop: Rice - Med Grain
Producer
Mame 1D Shares
CHRISTOPHER § LIWELY 333 %
CURTIS SMITH I:l %
DULANEY BEROTHERS FARMS 33.3 %
- Crop: Soybeans
Producer
Mame 1D Shares
CHRISTOPHER § LIWELY 333 %
CURTIS SMITH I:l %
DULANEY BEROTHERS FARMS 33.3 %
- Crop: Upland Cottan
Producer
Mame 1D Shares
CHRISTOPHER § LIWELY 333 %
CURTIS SMITH I:l %
DULANEY BEROTHERS FARMS 33.3 %
__*
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Par. 68
68 Consolidations by Crop (Continued)

B Consolidated by Crop Screen (Continued)

Following is an example of the bottom of the Consolidated by Crop Screen.
*

Individual Payment Selections - CURTIS SMITH

Mote: Payment selections will be applied for all crops with a share percentage

Direct Advance :‘LD'ECt Counter-Cyclical Refuse All Direct Refuse All CC
wance
Month Payment Payments Payments
Payment
v O O O

To put your Electronic Signature on this Contract Check this Box D [CURTIS SMITH)

[ Summary By Producer ] [ MNew Search l

DCP200%&Signlpl?
Last Madified: 3/24/2009

Back Ta Top ™

DCP-ACRE Home | Admin Menu | FSA Internet | FSﬁ Intranet | USDA gow
Site Map |Palicies and Links |FOIA |Accessibility Staterment |Privac

Note: CLICK “Summary by Producer” to switch to the Consolidated by Producer Screen.
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69

4-22-09

Par. 69

Printing

A Overview

The Direct and County Cyclical (DCP) Program, Print Screen will be displayed after
CCC-509 is submitted.

B Print Screen

Following is an example of the Print Screen.

*—_
g@g& United States Deparment of Agricuiure Direct and Counter-Cyclical Program {DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)
DCP-A 2. 0 B Ao A B 0 0 DCP-A 0DQgo of 2 A
DCP-ACRE Program
Contract Information was Successfully Stored
[ Print DCP Contract ] | Print Projected Payments |
DCP2O09SignUpn7
Last Modified: 3/24/2009 Back To Top ™
DCP-ACRE Home | Admin Menu | FSA Internet | FSA Intranet | USDA gow
Site Map |Policies and Links |FOIA |Accessibility Staterment |Privacy [Mon-Discrirnination |Information Quality |USA gov |White Ho
__*
C Actions

The Print Screen provides the following options.

IF users click... THEN...

“Print DCP Contract” CCC-509 will be displayed in a separate PDF window and
users can print from the PDF window.

“Print Projected Payments” | CCC-509B will be displayed in a separate PDF window

and users can print from the PDF window.
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Par. 70
70 Producer Payment Selections

A Overview

The Producer Payment Selection Screen is being provided as a tool for producers to view or
update their payment selection data in 1 place. All farms in which the producer has a share
greater than zero will be displayed on the screen. To access the Producer Payment Selection
Screen, under Sign-Up, click “Producer Payment Selections”. The Producer Payment
Selection Screen will be displayed.

B Producer Payment Selection Screen

Following is an example of the Producer Payment Selection Screen.
*

l_._]_SDA United States Depariment of Agricullure Direct and Counter-Cyclical Program {(DCP) &
Sl Farm Service Agency Average Crop Revenue Election (ACRE)

Producer Payment Selection

Year: 2009 State: Mississippi County: Coahoma

CURTIS SMITH

Farm Producer Direct Advance .ND 1st 2nd REf'IJSE All Refuse All
Number Type Date Direct CC CC Direct ce
Advance Payments Payments
3618 oT February 2003+ | | O
4213 oW v O O O O
Search by Farm Update
DCP2Z009Signlps
Last Modified: 3/24/2009 Back To Top ™

*
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Par. 70
70 Producer Payment Selections (Continued)
C Field Descriptions/Actions

The following provides the field descriptions and actions for the Producer Payment Selection

Screen.

through eAuthentication.

Field/Button Description Action
Year Year as selected.

State State as selected.

County County as selected.

Producer Producer that logged into CCC-509

Farm Number

All farms on which the producer has
shares greater than zero.

Producer Type

Producers role on the farm from any of
the following:

¢*--0O0 (owner/operator)--*

e OP
e OT
e OW.

Direct Advance
Date

Manual entry. Will be populated with
previously entered data. Date can be
entered or changed and updated from
this screen.

Enter or modify date as applicable.

o be displayed, if producer
previously elected to receive CC
advance payment

¢ not be displayed, if producer
previously elected to not receive
CC advance payment.

Note: Not applicable to ACRE.

No Direct Manual entry. A check (v') will: Click the box to:
Advance
o be displayed, if producer e remove check (v'), if producer elects
previously elected not to receive to receive direct advance payment; a
direct advance payment direct advance date must be entered
e not be displayed, if producer e add check ("), if producer elects not
previously elected to receive direct to receive direct advance payment.
advance payment.
cc Manual entry. A check (v') will: Click the box to:

e remove check (v'), if producer elects
not to receive CC advance payment

e add check (v), if producer has elects
to receive CC advance payment.

2-DCP (Rev. 1) Amend. 16
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70 Producer Payment Selections (Continued)

C Field Descriptions/Actions (Continued)

4-22-09

Par. 70

Field/Button

Description

Action

Refuse All Manual entry. A check (v') will: Click the box to:

Direct

Payments e be displayed, if producer e remove check (v), if producer
previously elected to refuse all elects to not refuse all direct
direct payments payments

e not be displayed, if producer e add check (v), if producer

previously elected to not refuse all elects to refuse all direct
direct payments. payments.

Refuse All Manual entry. A check (v') will: Click the box to:

CC Payments

e Dbe displayed, if producer

previously elected to refuse all CC

payments

e not be displayed, if producer

previously elected to not refuse all

CC payments.

*--Note: Not applicable to

ACRE.--*

e remove check (v'), if producer
elects to not refuse all CC
payments

e add check (v), if producer
elects to refuse all CC
payments.

Search by Search by Farm Screen will be
Farm displayed.
Update Producer payment selection data will

be updated.

2-DCP (Rev. 1) Amend. 3
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4-22-09

Par. 71

Producer Reports

A Overview

Several standard reports are available for producers to use as tools for DCP signup. To
access the Producer Reports Menu, under Sign-Up, CLICK “Producer Reports”.

B Reports Screen

Following is an example of the Producer Reports Screen.

*——
USDA iitea states pepartmentot Agscunse Direct and Counter-Cyclical Program (DCP) &
Sl Farm Service Agency Average Crop Revenue Election (ACRE)

Producer Reports

Year: 2009 State: Mississippi County: Coahoma
Contract Reports Selection Criteria

(O CCC-509 (DCP Contract) Farm:

(O CCC-5098 (Projected Payments) Farm:
APPENDIX

O sppendix to form CCC-509, Direct and Counter-Cyclical Pragram (DCP) Contract
or Average Crop Revenue Election (ACRE) Program Contract
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Producer Reports (Continued)

C Report Descriptions

Par. 71

The following provides the report, action required, and data elements on the report. Only 1
report can be created at a time. Reports will be displayed in PDF with an option to print.

Report Action Result
CCC-509 Select report and [ Pre-filled CCC-509 will be displayed.
enter farm number.
Note: The text size in Internet

Explorer must be set to medium
for CCC-5009 to print properly.
To change the text size, open
Internet Explorer and click
following:
o “View”
e “Text Size”
o “medium”.

CCC-509B Select reportand | CCC-509B will be displayed.

enter farm number.

Appendix to CCC-509, Select report. CCC-509 terms and conditions will be

Direct and Counter-Cyclical displayed.

*--Program (DCP) Contract

and Average Crop Revenue

Election (ACRE) Program

Contract--*

72-85 (Reserved)
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Par. 151
*.-Part4 ACRE Elections

151 Overview
A Basic Information

ACRE election software is intuitive web-based software with a centralized database. ACRE
elections will be updated by:

e County Office employees
o State Office employees that have requested access to ACRE election
Note: All State and County Office employees that have requested access to ACRE
election will be able to load a nationwide customer service application, which

means that any users can load ACRE elections for any customer nationwide.

e FSA customers with Internet access and eAuthentication level 2 security access (see
Section 3 for additional information).

Notes: FSA customers will not be able make modifications to ACRE elections that have
been submitted. All ACRE election modifications must be processed by the FSA
County Office.
FSA customers with eAuthentication level 2 security accesses and a
representative role established in RLMS may have the ability to view and modify
ACRE elections on behalf of the customer they are representing.
ACRE election software will read farm and tract maintenance files.

In this part, user means County Office employees and producers except where specifically
noted.--*

152-160 (Reserved)

4-22-09 2-DCP (Rev. 1) Amend. 3 Page 4-1
(through 4-20)






Par. 161

Section 1 County Office Access|

1161  County Office Access to ACRE Election Web Site|

A Accessing the ACRE Election Web Site
Access the ACRE Election Home Page from the FSA Applications Intranet web site at
http://intranet.fsa.usda.gov/fsa/FSAlntranet_applications.html. Under “Production
Adjustment & Disaster Programs”, CLICK, “ACRE Election”.
Note: Internet Explorer shall be used when accessing the ACRE election Home Page.

B ACRE Program Election Login Screen

After users click “ACRE Election”, users will be prompted with the following login screen.
CLICK “ACRE Login” to continue.
*

USD‘A United States Department of Agriculture .
S Farm Service Agency Average Crop Revenue Election (ACRE) Program

ACRE Home About FSA Help ContactlUs Exit ACRE Logout of eAuth

ACRE Program Election

This Farm Service Agency website is provided for producers to apply for the
M Average Crop Revenue Election program (ACRE). ACRE provides payments to
eligible producers on elected and enrolled farms. Sign up for 2009 to 2012 is from
October 1 to June 1 of the applicable fiscal year.
2009 through 2012 ACRE is authorized by the Food, Conservation, and Energy
Act of 2008 (2008 Farm Bill). ACRE is administered by the U.S. Department of
Agriculture's Farm Service Agency (FSA).

ACRE Login |

USDA is committed to making its web pages accessible to all individuals. If you
are a person with a disability and have trouble accessing or using our web site,
please contact the FSA National Help Desk at (B00)-255-2434 or the Centralized
Help Desk at 800-457-3542, option 1, option 2. Please provide us with the
specific URL with which you have a problem or concern.

ACRED1

ACRE Home | National User Menu | State User Menu | ASG User Menu | Admin User Menu | FSA Internet | FSA Intranet | USDA.gov
FOIA | Accessibility Statement | Privacy Policy | Non-Discrimination Statement | Infermation Quality | FirstGow | White House
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Par. 161
*--161 County Office Access to ACRE Election Web Site (Continued)
C USDA eAuthentication Warning Screen
After users click “ACRE Login”, the USDA eAuthentication Warning Screen will be
displayed. CLICK *“Continue” to proceed or “Cancel” to end the process.
USDA united States Depariment of Agriculture
Z USDA eAuthentication
Home : About eAuthentication: Help : Contact Us : Service Centers
This is a United States Department of Agriculture computer system, which may be accessed and used only for
official Government business (or as otherwise permitted by requlation) by authorized personnel. Unauthorized
access or use of this computer systemn rnay subject violatars to criminal, civil, and/or administrative action. All
information on this computer system may be intercepted, recorded, read, copied, and disclosed by and to
authorized personnel for official purposes, including criminal investigations, Access or use of this computer system
by any person, whether authorized or unautharized, constitutes consent to th