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Amendment Transmittal

A Reasons for Amendment

[Subparagraph 301lA has been amended to clarify that beginning with 2013 CARS, specific
crops/commodities will not be loaded in the 2013 CARS software. A manual FSA-578 shall be
taken for these crops/commodities until the Inventory Report in MIDAS is deployed.

[Subparagraphs 305|B and C have been amended to provide the “Record Farm Zero Acreage”
option will be available for 2012 and prior years only.

Subparagraph 306 A has been amended to provide that producers must be added to all tracts they
are associated with in Farm Records to be available/receive a share on all tracts in CARS.

[Subparagraph 308]

e C has been amended to provide subparagraph 306 A as a reference for more information on
producer shares

e D has been amended to update and clarify the “Reported Quantity, Supplemental Status, and
Field ID” information

e G has been removed.

Note: Sde subparagraph 306 A for information on producer shares.

| Subparagraph 308.5 D has been amended to provide that the “Not Planted” option will be
available for 2011 and 2012 CARS only.

Subparagraph 310 has been amended to clarify that the “Field ID” option is available for
informational purposes only and provid¢ subparagraph 306 A as a reference for more
information on producer shares.

Subparagraph 311 A has been amended to remove reference to the removal of uncertified
FSA-578 records after 90 calendar days of inactivity.
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Amendment Transmittal (Continued)

A Reasons for Amendment (Continued)

| Paragraph 313|has been amended to clarify that beginning with the 2013 crop year a zero acreage
report will not be required.

Subparagraph 316 D has been amended to clarify that zero acreage reports will be for 2012 and
prior years only.

[Subparagraph 319 C has been amended to provide that the “Record Farm Zero Acreage” option
will be available for 2012 and prior years only.
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8-7-96

Par. 1
Part 1 General Information

Overview
A Handbook Purpose

This handbook provides State and County Offices with procedure needed to perform
compliance activities for FSA programs.

B Compliance Activities
Procedure for compliance activities includes:

acreage reports

spot-check selection

measurement services

aerial photography

field determinations

aerial and ground compliance techniques
measurement equipment.

C Handbook Withdrawal and Supplementation
Do not withdraw any procedures in this handbook.
This handbook may be supplemented if STC does either or both of the following:

e directs SED to supplement this handbook to reflect STC policies that have received
DAFP authorization

e determines appropriate standard deductions and service charge rates to be used in
compliance activities.

2-CP (Rev. 15) Amend. 1 Page 1-1



Sour ce of Authority and Related Handbooks

A Source of Authority

Par. 2

7 CFR Part 718 provides authority to establish procedures for acreage determinations and

compliance activities.

B Redated Handbooks

The handbooks in the following table relate to acreage determinations and compliance

activities.
IF the material concerns... THEN see...
aerial photography 1-AP.
program appeals 1-APP.
State and County Office records operations 25-AS.

common management and operating provisions; farm
reconstitutions; farm, tract, crop data

1-CM, 2-CM, or 3-CM.

digital photography

8-CM.

failure to fully comply; HELC/WC provisions; finality
rule

4-CP, 6-CP, or 7-CP.

resource conservation programs

1-CRP or 2-CRP.

disaster assistance programs

*_-3-DAP, 4-DAP, 4-DAP (Rev. 1),
5-DAP, or 5-DAP (Rev. 1).--*

Direct and Counter-Cyclical Program

1-DCPor 2-DCP.

CCC checks; receipts

1-FI or 3-FI.

information policies and procedures; information
available to the public

1-INFO or 2-INFO.

computer operations

2-IRM.

loansand LDP's

applicable Price Support procedure.

noninsured crop disasters; loss adjuster and crop

1-NAP or 2-NAP.

appraisal
* % % * * %
payment limitations 1-PL.

*--NAP; LA and loss claims management; accepting
complaints or documenting FSA observation

1-NAP, 2-NAP, 3-RM, or 4-RM .--*

* % *

* % *

3 Accessto Information
A Accessto Farm and Farm Records

Any authorized representative of the Secretary shall have access to farm and farm records to
make determinations on eligibility and compliance with:

e program provisions
e highly erodible and wetland conservation provisions.
5-9-05
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Par. 4
4 Responsibilities

A Producer’s Responsibilities

Each producer who expects to receive benefits under FSA programs is responsible for
complying with every provision of that program, including:

o *** HELC and WC provisions
e ¥ * ¥ accurate acreage reports and production evidence when required.

B CED’s Responsibilities

CED’s shall:

e ensure that all compliance activities are completed in a timely manner and according to
procedure

e recruit, train, and qualify County Office employees for compliance activities

e obtain producers’ reports of acreage

e monitor quality of producer-filed acreage reports by inspecting a statistically sound
number of producers, employees, and committee members, as well as all late-filed
acreage reports filed for crops

e develop plans for the following:

preparing materials needed for producer acreage and production reports

assembling documents and equipment for field and program assistants

ensuring efficient workflow in the office and the field
checking compliance work as directed by STC

e make farm and field inspections, using approved compliance method

e*_-maintain a copy of the acreage reports register, if using an acreage report register was
necessary according to|subparagraph 18 D.--*
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Par. 4
4 Responsibilities (Continued)

C COC Responsibilities

COC shall:

e ensure that compliance activities are performed using techniques provided by STC
e ensure that measurement service requests are completed in a timely manner
e review all late-filed acreage reports.

D DD Responsibilities

DD shall:

serve as liaison officer between the State and County Office

supervise all County Office compliance activities

assist the State Office in supervising and reviewing all phases of compliance work
assist CED in training employees involved in acreage and production determinations
review certification registers and send a copy to the State Office.

E SED Responsibilities

*--SED shall maintain the State Compliance Plan of Operation and shall include plans for the
following:

e helping CED’s train employees involved in acreage and production determination
methods

e supervising County Office compliance operations

e requiring DD’s and CED’s to make an adequate check of employees’ work and provide
additional training when necessary

e cstablishing policy and providing guidance to DD’s in the review of County Office
compliance activities.--*
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Par. 4
4 Responsibilities (Continued)

F STC Responsibilities

STC’s shall:

e establish the deadline by which County Offices will have completed compliance
activities

* % %
e obtain DAFP’s approval before implementing deviations from measurement standards

e examine COC recommendations for using other than 3 percent standard deduction for
ground measurement

e ensure that all County Offices offer a full range of services, such as:

e measurement service
e production determinations.

5-14 (Reserved)
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Par. 15
Part2 Acreage Report Procedures

Section 1 Responsibilities, Guidelines, and Reporting Dates
15 Using FSA-578
A Introduction

*--County Offices shall use FSA-578 to collect data relating to crops. The data collection is--*
to:

e determine compliance with farm programs

% % %

e verify compliance with HELC and WC provisions

e collect data for FSA and other USDA agencies for program decisions
o*-—determine producer eligibility for loans and LDP’s

e determine crop and producer eligibility for ACRE, DCP, ELAP, Livestock Forage
Disaster Program, NAP, SURE, and TAP.--*

B Accepting Acreage Reports

The following describes the steps to take when accepting an acreage report.

Step Action
1 | Enter crops and acreage data on FSA-578 provided by an individual or entity

identified in[subparagraph 16/D.

2 |Review the data with the person reporting to ensure that:

o*--all applicable crops, types, and intended uses are included--*
e the farm is in compliance, if applicable.

Perform any measurement service that was requested.

Provide a copy of FSA-578 and aerial or digital photocopy.

Perform inspections and apply tolerance rules, when applicable.

Send operator FSA-468 or FSA-409, as applicable.
Process redetermination requests.

COC makes determinations according to Part 3, Section 4.

Nell ol ENE Ko ) RV, | NNy {US)

Process payment reduction reports and notification letters, if applicable.

*--Note: A manual FSA-578 may be accepted only when the automated FSA-578 is not
available. All manual FSA-578’s must be loaded in the automated FSA-578 once the
system becomes available.--*
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16 Required Acreage Reports

A Importance of Accurate and Timely Reporting

Par. 16

Filing an accurate and timely acreage report for all crops and land uses, including failed
acreage, can prevent loss of benefits for programs listed in the following table. FSA-578
certification must be filed for the farm by the applicable final reporting date in[Exhibit 6|

*--or 6.5, as applicable. For producers reporting NAP crops, see 1-NAP, subparagraph 151 B--*
for additional signature requirements. To be considered timely filed, acreage reports for:

e prevented planted acreage are required to be submitted no later than 15 calendar days
after the final planting date for the applicable crop

Notes: Beginning in 2007, the final planting date for each crop is based on final planting
dates established by RMA for insurable crops and NCT planting dates for
noninsurable crops.

If no date is established by RMA, COC may establish final planting dates for
insurable and non-insurable crops in a county with approval from STC. When
establishing final planting dates COC shall take into consideration the applicable
dates established for surrounding counties.

o failed acreage shall be filed before the disposition of the crop.

counter-cyclical
payments under

Benefit Acreage Reporting Requirement Reason for Requirement
MAL’s and All cropland on the farm. ¢ Authorized by the Food,
LDP’s Conservation, and Energy

Note: Farms that have zero cropland Act of 2008.
will have the flag set to “Y” in the
cropland comparison file. No e Needed to determine
pI‘OdU.CGI' or County Office action reasonableness of claimed
will be necessary. production.
Direct and All cropland on the farm.

Note: Farms that have zero cropland

rental payment

DCP will have the flag set to “Y” in the
cropland comparison file. No
producer or County Office action
will be necessary.
CRP annual CRP acreage according to CRP-1 Needed to determine that the

Appendix.

producer has maintained CRP
acreage.

NAP

Crop acreage for which NAP benefits
may be requested.

Needed to established eligibility
of the crop and producer for
NAP benefits.

1-19-12
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16 Required Acreage Reports (Continued)

Par. 16

A Importance of Accurate and Timely Reporting (Continued)

4-28-09

K
Benefit Acreage Reporting Requirement Reason for Requirement
SURE All crops, in all counties. Authorized by the Food, Conservation,
and Energy Act of 2008.
Note: This includes crops on cropland
and/or noncropland, including Needed to establish eligibility of the
native or improved grass that crop and producer for SURE benefits.
will be hayed or grazed.
ACRE All cropland on the farm. Authorized by the Food, Conservation,
Program and Energy Act of 2008.
Note: Emphasis must be placed on
accurate reporting of irrigated Needed to establish eligibility of the
status and intended use of a crop and producer for ACRE benefits.
crop.
LFP Pastureland or grazing land acreage for Authorized by the Food, Conservation,
which LFP benefits may be requested. and Energy Act of 2008.
Needed to establish eligibility of the
crop and producer for LFP benefits.
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Par. 16

16 Required Acreage Reports (Continued)

B Informing Producers

4-28-09

Producers of crops for which FSA-578 must be filed should be informed of the following:

responsibilities regarding HELC and WC provisions

availability and advantages of measurement services

loss of program benefits for noncompliance

requirements for filing an accurate crop and acreage report, including the following:

e the requirement for reporting all cropland on the farm for DCP, marketing assistance
loans, and LDP benefits

e the importance of correctly reporting crop acreage
e crops that should be reported

e final crop reporting dates.
Methods of Notification

County Offices shall notify all producers of acreage reporting requirements by any means of
communication, including the following:

e news releases

e newsletters

e radio and television
® meetings.

Who Can Certify

County Offices shall accept signed and dated FSA-578 certification from 1 of the following:
e farm operator

e farm owner

e person authorized by power of attorney

e tenants and share-croppers, but only for crop acreage for which the person has a share.
However, all cropland on the farm must be certified for applicable programs.

Exception:  For CRP, County Offices shall accept signed and dated FSA-578 from 1 of the
following according to 2-CRP * * *:

e owner on CRP-1
e operator on CRP-1
e person authorized by power of attorney.
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Par. 17
17 Other Acreage Reports

A Accepting Other Acreage Reports

Producers are not required to report crop acreages, other than those in [subparagraph 16/ A.
However, County Offices shall accept FSA-578’s from all producers who wish to report their
crop acreages for any purpose.

B BWEP

BWEP, which is administered by APHIS, has used cotton acreage reports that were provided
by producers to local FSA offices since the first trial program in 1978.

To continue providing this service, County Offices that are in States designated for
participation in BWEP shall continue accepting acreage reports for BWEP purposes.

* % %
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18 Reporting Dates

A Final Reporting Dates

5-21-12

Par. 18

To be eligible for FSA benefits according td subparagraph 1§ A, crops must be reported by
the final reporting dates in[Exhibit 6lor{6.5] as applicable.

Exhibit:

e l6lshall be used for reporting crops until June 30, 2012
e [6.3shall be used for reporting crops beginning July 1, 2012.

Exceptions

The following provides exceptions to reporting dates il Exhibit 6 or[6.5] as applicable.

IF...

THEN, to be timely filed, this acreage must be
reported by...

crop has not been planted by the final
reporting date i Exhibit @ or[6.5] as
applicable

15 calendar days after planting is completed.

measurement service has been
requested timely, but not performed by
the final reporting date

the final reporting date. If the measured acreage
differs from the reported acreage, the acreage
report shall be revised within 5 workdays of the
notification of the measurement service results.

there is CRP

the latest reporting date in the county * * *.
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Par. 18
18 Reporting Dates (Continued)

C Reporting Acreage by Appointment

If appointments are used to report acreage, sufficient personnel shall be assigned to ensure
that all appointments can be scheduled before the applicable final reporting dates.

D Using Registers

*--An acreage report register shall be used, according to 1-CM when a certification register is
necessary. County Office shall maintain a copy of the acreage report register for future
reference.--*

All automated FSA-578’s with a certification signature from the farm operator, owner, or
duly authorized representative dated more than 10 workdays after the final reporting date

shall be listed by FSN, operator’s name, and reason for accepting the report after the final
reporting date. DD shall review and initial this list and forward a copy to the State Office.

Notes: DAFP may request the State Office to provide a list of County Offices that needed to
prepare a list of FSA-578’s certified more than 10 workdays after the final reporting
date.

*--A copy of the register or registers shall be filed in the CP folder and remain on file
according to 25-AS.--*
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Par. 19
19 Assisting Personsin Reporting Acreage

A Before FSA-578 IsFiled

*--County Offices shall advise persons identified in subparagraph 16 D of the following before
FSA-578 isfiled:

» anaccurate and timely report is required

» farms participating in DCP and those requesting LDP s and marketing assistance loans
are required to report all cropland on the farm to be eligible for benefits--*

» photography, official acreages, and past records are available to help in reporting acreage

* measurement services are available and recommended if there is any doubt about the
accuracy of any data being reported

» if adiscrepancy arises between previously reported crop acreage and crop acreage being
reported.

Note: The person reporting crop acreage shall be notified if the person’sreport isin
conflict with previously reported crop acreage. The person shall be advised that
FSA will accept the report; however, al acreage reports are subject to spot check.
Determined acreage will be compared against the most recent report given for the
acreage regardless of whether previously filed reports that were later revised are
more accurate. NO acreage report revisions are permitted after crop acreage is
spot-checked. County Offices shall not, in any way, advise any person on the
quantity of acreage that should be reported.
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Par. 19

19 Assisting Personsin Reporting Acreage (Continued)

B Assisting Operators

County Offices should take the following steps to assist a producer with filing FSA-578.

Step

Action

1

When possible, make an appointment to file FSA-578.

2

*--Require areport for al crops for which FSA-578 must be filed. Requirea
report for all cropland on each farm for which DCP, marketing assistance loans,
and LDP benefits are being requested. Accept acreage reports for al other crops
and farms.--*

Explain impact of HELC and WC provisions on farming operations.

W

» Useofficial acreages, where applicable.
» Subtract deductions from all acreages.
» Enter dataon FSA-578.

Review each field on the farm, using photographs, photocopies, and slides or
digital images, if available.

Use the following to determine whether certification is possible from visual
ingpection of official field acreages on the photograph.

IF... THEN...

visual inspection is possible accept FSA-578 and go to step 8.

visual inspection is not possible gotosep 7.

Suggest measurement service if the producer:
* isuncertain about the acreage being reported
* wantsto guarantee that the farm acreage meets program requirements

» wantsto establish or correct an official acreage for an area that cannot be
delineated from features that are visible on the photograph.

Note: See paragraph 459 for procedure on measurement service.

Assist the producer in filing FSA-578, if the producer provides specific
information or acreage measurements, according to subparagraph C.

Ensure that the producer provides acreage of any deductions, skip-row patterns,
etc. Enter unusual patterns on FSA-578, remarks section.

9-3-03
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Par. 19
19 Assisting Persons in Reporting Acreage (Continued)

C Calculating Acreage Measurements

County Offices shall follow these steps when the producer, operator, or owner provides
specific data or acreage measurements and requests assistance.

Step Action
1 *--Delineate subdivisions on the photocopy or map printed from the ArcGIS CLU
Maintenance Tool.

2 | Compute acreage from the ArcGIS CLU Maintenance Tool.--*

* %

3 | Remind the person reporting that acreages they provided:

e are not official

e cannot be guaranteed.

4 | Emphasize the importance of providing an accurate acreage report on FSA-578.
5 Ensure that the producer:

e reads and understands the certification on FSA-578

e understands that by signing and dating FSA-578, the producer is agreeing with
this certification.

Note: Sde subparagraph 1b D for certification restrictions.

*--Note: Calculated or measured acreage can be entered or maintained in tenths or hundredths.
Managing acreage in tenths or hundredths on FSA-578 is at the discretion of the State
Office, as long as the level of entry is consistent throughout the State. In cases where
hundredths of acres are required, and acreage is only reported in tenths, a zero shall
be added in the hundredths decimal place.

Exception:  Tobacco and other specified NAP crop acreage must be entered in
hundredths in all States.--*

8-1-11 2-CP (Rev. 15) Amend. 68 Page 2-13
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Par. 20
20 Crop Data on Aerial Photocopies

A What to Include on Hard Copy Maps

Use hard copy maps printed from the ArcGIS CLU Maintenance Tool to record the following
information before data is entered on FSA-578:

e*-—farm number

tract number

field/subfield number

crop

intended use

number of acres

approximate boundaries of the crop
skip-row pattern, when applicable.

Note: Additional items may be included on the photocopy to provide clarification.--*
B Review for HEL Noncompliance

Use the following table to review hard copy maps to identify potential HELC or WC

noncompliance if FSA-578 was completed and an agricultural commodity is planted on

either of the following:

e 3 field for which HEL determination is not made
e land designated as WC.

IF... THEN...

any producer on the farm |prepare FSA-569 and refer to NRCS for a determination

has filed AD-1026 according to 6-CP.

no producer on the farm e  explain to the producer who certifies on FSA-578 that the

has filed AD-1026 report indicates a potential HELC or WC noncompliance,
which will be verified if any producer on the farm requests
USDA benefits

e maintain a record of the potentially ineligible producer who
is associated with land on which there is a potential
noncompliance

e prepare FSA-578 for the farm and refer to NRCS for a
determination if any producer on the farm files AD-1026.
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Par. 21

21 Late-Filed Report of Acreage

A Accepting Late-Filed FSA-578

COC may accept a late-filed FSA-578 as timely filed when all of the following apply:

the operator pays the cost of a farm visit and the costs of verification and determination
of crop acreage

Note: See subparagraph D to determine when to charge a late-filed fee.

physical existence of the late-filed crop or crop residue for the crop year being reported
exists, if applicable, according to subparagraph E

Exception: RMA data may be used as evidence to accept a late-filed FSA-578 when
physical evidence of the crop or crop residue does not exist, if the crop
information is reported timely to RMA and supports the crop information
reported to FSA. This exception does not apply to NAP.

the crop’s use can be verified

the crop’s acreage for the specific crop year can be determined.

* k%

Example 1: A producer timely files FSA-578 for Field 1 on the farm. However, Field 2

was filed untimely and did not previously exist on FSA-578. This is
considered a late-filed FSA-578.

Example 2: A producer timely files corn as the initial crop on Field 1 of the farm. The

producer later files wheat untimely on Field 1 as the initial crop. This is a
late-filed FSA-578 resulting in a modification of an existing status code.

Note: Both crops should be supported by RMA data.

Example 3: A producer timely files corn as the initial crop on Field 1 of the farm. The

5-21-12

producer wishes to revise the crop from corn to soybeans on Field 1 of the
farm at a later date. This is considered a revision according to

subparagraph 22| B.
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21

Par. 21
Late-Filed Report of Acreage (Continued)

B Late-Filed FSA-578 for FAV History, NAP APH, CRP Cropping History, or
2008 SURE

A late-filed FSA-578 may be accepted after physical existence of the crop or crop residue is
gone if the producer:

e s reporting acreage for establishing FAV history, APH data base for NAP eligibility
purposes, cropping history for CRP purposes, or 2008 SURE

e provides acceptable evidence, to COC’s satisfaction, to prove existence and disposition
of the crop, according to subparagraph F.

C Late-Filed FSA-578 for * * * Nursery and Aquaculture

*--FSA-578 filed after the reporting deadline for the ensuing nursery or aquacultural crop year
may be accepted if all of the following occur:--*

e producer was prevented by circumstances beyond the producer’s control from timely
filing the report

o late-filed FSA-578 is for the inventory for the remaining months of the crop year

o late-filed FSA-578 is filed before the date of disaster, which is the basis for an application
for payment.

*--Note: The acreage reporting date for:

e nursery is May 31
e aquaculture is September 30.--*

A late-filed FSA-578 shall not be accepted after either of the following:

e end of the crop year for which FSA-578 is required
e natural disaster occurs, which is the basis for an application for payment.

% % %
*--Note: The crop year for:

e nursery begins June 1 and ends May 31
e aquaculture begins October 1 and ends September 30.

Follow 1-NAP, Part 4, Section 2 for NAP Unit reporting requirements applicable to each
kind of value loss crop.--*
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Par. 21
21 Late-Filed Report of Acreage (Continued)

D Late-Filed Fees and Acreage Verification

Implementation of the new acreage reporting dates begins July 1, 2012. For the year
*--July 1, 2012, through June 30, 2013, late-filed fees will not be assessed for crops with final
reporting dates in_Exhibit 6. that fall within that timeframe.

Notes: Late-filed fees will still be assessed for late-filed crops and acreage reported for prior
crop years.

Example: A producer who late files CRP on FSA-578 for crop year 2011 on
July 16, 2012, would be charged a late-filed fee.

Field visit spot checks will not be required for crops with final reporting dates during
this timeframe; however, RMA data and current year’s NAIP imagery shall be used,
when available, to verify and determine the crop or crop residue and the crop’s
acreage and use.

If a:

e prevented planting claim is late-filed on CCC-576 in conjunction with a late-filed
acreage report, only 1 late-filed fee will apply, except when filed from
July 1, 2012, through June 30, 2013

e crop is late-filed for prevented planting on CCC-576, but the same crop is timely
filed for the applicable crop year from July 1, 2012, through June 30, 2013, on
FSA-578, a late-filed fee will be assessed.--*

The following provides instructions for charging late-filed fees and verifying acreage.

IF the reason for
the late-filed
acreage report is... |THEN the late-filed fee is...

within the equal to measurement service fees according t¢ paragraph 460 and
operator’s control  |the crop acreage is a required spot check.
beyond the waived, and acreage determination is not required unless the

operator’s control | operator/producer is selected for spot check.

for 1991 through waived.
1995 FAV or to
establish NAP APH |Note: Once the producer has an FAV history or APH approved yield
approved yield established, annual acreage reports are required by the
reporting date or a late-filed fee shall be charged and physical
evidence verified.
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Par. 21

21 Late-Filed Report of Acreage (Continued)

E Physical Evidence Requirements

The following provides physical evidence requirements for late-filed FSA-578’s.

IF the late-filed acreage
report is for purposes... THEN the crop or crop residue...

other than those in

*--must be identifiable and verified by a farm visit, except

subparagraph B for crops meeting the new acreage reporting date provisions
in subparagraph D.--*
in subparagraph B verification is not required. Other satisfactory evidence

must be provided.

Note: See subparagraph F for examples of acceptable
evidence.

F Examples of Acceptable Evidence

The following are examples of acceptable nonphysical evidence that may be provided to or

requested by COC.

IF the evidence is to
prove...

THEN COC may accept nonphysical evidence, such as...

existence of the crop

seed receipts showing the amount, variety, and date purchased.

receipts for cleaning, treating, etc., for seed planted on the farm.

documentation obtained and certified by another Governmental
agency indicating the acreage, location, and crop year.

acreage reported for any crop insurance policy or loss adjustment.

a written contract or documentation of an oral contract to produce a
specific crop.

aerial or digital slides, if a positive determination can be made of
the crop’s identity and boundaries.

disposition of the crop

receipts showing number and units sold if the sale can be positively
identified as sale of the crop for the farm for the year represented.

a written contract or documentation of an oral contract to produce a
specific crop.

records showing the crop was fed to livestock.

positive documentation of payment for custom harvesting
indicating acreage, location, and crop year.

5-21-12
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Par. 22

22 Partial and Revised Reports

A Partial FSA-578’s

5-21-12

A partial FSA-578 for a farm may exist when:

e atleast 1 crop has been reported
e all acreage on the farm has not been reported.

Revising Crop or Acres
FSA-578’s may be revised at any time if the revised acreage can be verified by physical
evidence to COC'’s satisfaction. RMA data shall not be accepted as verification for revising

acreage information.

Note: The revised FSA-578 may not nullify the results of a spot check, if the results of the
spot check have been provided to the operator.

Revising Intended Use

Once certified, the intended use field shall not be revised.

Notes: This is the anticipated use at the time of planting and should not need to be revised.
In situations where the actual use is different than the intended use, such as

short-rated wheat, County Offices can record the actual use as indicated in
[paragraph 308]

Revising Shares

Shares may be revised at anytime if the revised shares can be verified by providing
documentation to COC’s satisfaction. For example, a lease showing the shares.

Accepting Revised Acreage Reports

Accepting a revised acreage report does not guarantee program eligibility.
Note: See specific program procedure for guidelines for eligibility.

Spot Checks

Partial and revised FSA-578’s shall be subject to the same compliance spot checks as other
FSA-578’s.
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Par. 22

22 Partial and Revised Reports (Continued)

G Revising Irrigation Practice

Once certified, the irrigation practice may be changed only if both of the following are met:
e requested by the producer
o verified with acceptable RMA data, such as CIMS showing a timely filed report of

acreage to RMA. If CIMS does not provide data to support the producer’s irrigation
practice, it is the producer’s responsibility to provide proper evidence, if questioned.

H Revising Planting Date

Once certified, the planting date shall not be changed.

22.5 FSA-578 Corrections

A Correcting FSA-578 Information When Incorrect Information Was Entered by an FSA

5-21-12

Representative

If the producer provided the correct information and an FSA representative entered incorrect
information on FSA-578, even though it was signed by the producer, the information may be
corrected at any time if the information can be verified to COC’s satisfaction. Producer is
not required to sign the corrected FSA-578.

COC minutes must be documented to identify the following:

specific data to be corrected on FSA-578

crop year the error occurred

documentation used to verify the information
error was committed by an FSA representative
date the error was discovered.

This information shall be available upon request by DAFP. Accepting a corrected FSA-578
does not guarantee program eligibility.

Spot Checks

Corrected FSA-578’s shall be subject to the same compliance spot checks as other
FSA-578’s.

The corrected FSA-578 will not nullify the results of a spot check, if the results of the spot
check have been provided to the producer.

2-CP (Rev. 15) Amend. 73 Page 2-20.5
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Par. 23
*1-23 Planted Acreage for Program Purposes

A Planted Acreage
Planted acreage includes the following:

e corn includes field corn in all stages of growth, including sterile high sugar field corn and
hybrid seed corn

Note: Planted acreage of corn does not include popcorn, sweet corn, Zea Mays
Amylacea (blue corn), cuzco gigantica (corn nuts), regardless of use, and any
other corn varieties grown for decorative uses. However, acreage planted to
popcorn in 1998 to 2001 is considered planted to corn for DCP base acres
purposes.

e grain sorghum, acreage of grain or dual purpose variety, including crosses having grain
or dual purpose variety characteristics during all stages of growth, and acreages of

millage

e ELS cotton, including stub cotton, which is cotton acreage meeting all of the following
conditions:

e American-Pima, Sea Island, Sealand, all other varieties of the Barbandense species of
cotton and any hybrid thereof, and any other variety of cotton in which 1 or more of
these varieties is predominant

e the acreage is grown in a county designated as an ELS county by the Secretary

e the production from the acreage is ginned on a roller-type gin

Note: ELS cotton that does not meet these criteria is considered other cotton.

e upland cotton, including stub cotton, which is produced from other than pure strains of

the Barbandense species, any hybrid thereof, or any other variety of cotton in which 1 or
more of these varieties predominate, including colored lint--*
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Par. 23
23 Planted Acreage for Program Purposes (Continued)

A Planted Acreage (Continued)
¢ rice, including volunteer rice harvested

e barley, oats, and wheat, if the crop could have been harvested as grain, regardless of
whether the crop is actually harvested as grain.

Note: This includes the following:

e planted and volunteered acreage not capable of reaching the hard dough stage
solely because of a disaster, if CCC-576 was filed and approved by COC

e malting barley.
B Excluded From Planted Acreage
For any crop, planted acreage does not include acreages:

e of the crop that fails or are destroyed and that could have been replanted by the ending
planting date set for the commodity but were not replanted

e of planted or volunteered small grain that COC determines was planted or volunteered so
late that it would not reach the hard dough stage or is not economically feasible to be

harvested because of yield

e of black or red rice.

* k%
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Par. 23.5

* .23 5WRP Acreage

A

3-1-07

Introduction

Under certain conditions NRCS will allow for the planting of a crop on acres that have been
enrolled in WRP.

Planting and Harvesting Crops on WRP Acreage

Under NRCS procedure, land enrolled in WRP is under the control of the landowner or
operator until the WRP easement is recorded or the restoration agreement is approved. Any
crops planted before the easement is recorded or the restoration agreement is approved can be
harvested. Crops may also be planted and harvested during the crop year following the
easement closing when the easement is recorded after October 1. Any subsequent cropping
after the easement is closed is prohibited, unless specifically authorized by NRCS.

Reporting Crops Planted on WRP Easement Acreage

There are different situations in which a producer may be granted permission by NRCS to
plant crops on WRP easement land. The following examples are provided to clarify how the
land shall be reported on FSA-578.

Examplel: WRP easement isrecorded on July 20, 2006. The producer is allowed to
harvest crops planted before the easement was recorded. This acreage shall
be reported on FSA-578 as the crop that is planted on the WRP acreage.

Example2: WRP easement is filed on October 4, 2006. The producer may harvest crops
planted before the easement was recorded and plant crops before July 1, 2007,
for crop year 2007. Crops planted in this example shall be reported on
FSA-578 as the crop planted on the WRP acreage.

The producer is prohibited from planting crops beginning July 1, 2007; any
crop planted on or after July 1, 2007, shall be reported as WRP.--*
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*--23.5WRP Acreage (Continued)

C Reporting Crops Planted on WRP Easement Acreage (Continued)

Example 3: For easement projects, in situations where there would be a substantial savings
in restoration costs, the producer may be granted special temporary
permission by NRCS to crop that portion of the WRP easement that, if left
idle, would subsequently need special site preparation as a part of the
restoration effort.

This NRCS policy authorizes special temporary permission to crop easement
lands only when it is possible to initiate the restoration practice before costly
sSite preparation occurs. Producers who use this policy crop at their own risk.
They are not entitled to any USDA benefits related to such cropping. This
acreage planted to a crop according to this example shall be reported on
FSA-578 as WRP.

Producers are notified in writing by NRCS of cropping rights for WRP
easement land. A copy of the notification is also provided to the producer’s
local FSA office.

D State Office Action

State Offices shall ensure that County Offices follow procedure in this paragraph for
reporting WRP easement acreage.

E County Office Action
County Offices shall report WRP easement acreage according to procedure in this paragraph.
When producers are reporting crops on WRP easement acreage, County Office shall review
written notification of cropping rights provided by NRCS.

Important:  The language in this paragraph does not override or change procedure in other
handbooks including 1-DCP.--*
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8-1-11

Par. 24
Prevented Planting Acreage

A Definition of Prevented Planting

Prevented planting is the inability to plant the intended crop acreage with proper equipment
by the final planting date for the crop type because of a natural disaster.

The inability to plant a crop includes the following situations:

e irrigated crops were not planted because of lack of water resulting from a natural disaster
or contamination by saltwater intrusion of an irrigation supply resulting from a natural
disaster if there was not a reasonable probability of having adequate water to carry out an
irrigated practice

Note: Sde ExhibitP for definitions of adequate water supply or source, good irrigation
practice, irrigation, and irrigation equipment and facilities.

e amount of irrigation water available or expected to be available by the final planning date
should be the determining factor in approving prevented planting

e adequacy of water shall be based on the following:

e available water by the final planting date as established by governmental or
authorities responsible for allocation of irrigation water

e snow pack storage levels
e precipitation that would normally be received during the growing season.

e for nonirrigated crops that by the final planting date, there was insufficient soil moisture
for germination and progress toward crop maturity because of a prolonged period of dry
weather.

Notes: The prolonged period of dry weather must be verifiable using information
collected by sources whose business is to study and record the weather. As
determined by COC, sources shall include, but is not limited to:

U.S. National Weather Service
Bureau of Reclamation

U.S. Army Corps of Engineers
NIFA

NRCS.

The U.S. Drought Monitor may be used to show severe drought or worse (D2, D3,
*--or D4), but should not be used exclusively to determine prevented planting--*
eligibility.
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4-27-11

Par. 24
Prevented Planting Acreage (Continued)

B Prevented Planting of Tree Crops and Other Perennials
Prevented planting of tree crops and other perennials applies only if the producer can prove
resources were available to plant, grow, and harvest the crop, as applicable, but the crop was
not planted because of a natural disaster.

C Ineligible Acreage for Prevented Planting
Acreage ineligible for prevented planting credit includes, but is not limited to, acreage:

¢ not planted because of a management decision

Note: Failure to plant when other producers in the area were planting will result in the
denial of the prevented planting claim.

e required to be left unharvested under the terms of the lease or any other agreement

e where any other person receives a prevented planted payment for any crop for the same
crop year, unless double-cropping requirements have been met

e where pasture or another forage crop is in place on the acreage during the time that
planting of the crop generally occurs in the area

e used for conservation purposes or intended to be or considered to have been left
unplanted under any program administered by USDA, including CRP planting history or
conservation plans indicated would remain fallow for crop rotation purposes

* % %

e affected by the containment or release of water by any governmental, public, or private
dam or reservoir project, if an easement exists on the acreage affected for the
containment or release of the water
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24 Prevented Planting Acreage (Continued)

C Ineligible Acreage for Prevented Planting (Continued)

e where any volunteer or cover crop is hayed, grazed, or otherwise harvested for the
acreage for the same crop year

* %%

e where there is an inadequate supply of irrigation water beginning before the RMA sales
closing date for the previous crop year or the NAP application closing date for the crop
according to 1-NAP, paragraph 22 through the final planting date of the current year
Note: See subparagraphs D and E for exceptions for ineligible acreage when irrigation

water is reduced and Exhibit 2 for the definition of an adequate water supply or
source.

e where there is a failure or breakdown of irrigation equipment or facilities

e quarantined by a county, State, or Federal government agency

e affected by chemical and herbicide residue

e where the producer was unable to find a market for the crop

e for value loss crops, including, but not limited to, Christmas trees, aquaculture, or
ornamental nursery, for which NAP assistance is provided under value loss procedure

e affected by wildlife damage

e for tree crops and other perennial, unless the producer can prove resources were available
to plant, grow, and harvest the crop, as applicable

e where reduction in irrigation water supply is because of participation in an electricity
buy-back program, the sale of water under a water buy-back is ineligible for prevented
planted credit, or changes in water use because of legislation changes or any other cause

which is not a natural disaster

e devoted to noncropland.
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Prevented Planting Acreage (Continued)

Par. 24

D Exceptions for Ineligible Prevented Planted Acreage When Surface Water Is Reduced

4-28-09

The following provides exceptions to be used when determining ineligibility for prevented

planting when surface water is reduced because of a natural disaster.

IF source information
indicates normal snow pack,
precipitation, and inflows
beginning on the prior years’
RMA or NAP normal harvest
date for the crop would have
provided enough water for the
current year to carry out the
irrigated practice to produce
the crop on...

BUT...

THEN prevented
planted credit...

the entire crop acreage

the producer is not able to
plant the crop acreage because
expected irrigation water is not
received due to drought

may be considered on
the entire crop acreage,
if all other requirements
are met.

the producer is able to plant
the crop on part of the acreage
because expected irrigation
water is not received due to
drought

may be considered on
only the part of the
acreage where the crop
could not be planted, if
all other requirements
are met.
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24 Prevented Planting Acreage (Continued)

Par. 24

D Exceptions for Ineligible Prevented Planted Acreage When Surface Water Is Reduced

4-28-09

(Continued)

IF source information indicates
normal snow pack, precipitation,
and inflows beginning on the
prior years’ RMA or NAP normal
harvest date for the crop would
have provided enough water for
the current year to carry out the
irrigated practice to produce the
crop on...

BUT...

THEN prevented planted
credit...

part of the crop acreage

because of drought conditions the |will be limited to the part of
water level is reduced to an extent |the acreage that could not be

that the indicated water is not planted based on the initial
received which further decreases | water expected to be

the acreage expected to be available as indicated, if all
available to plant the crop other requirements are met.

Example: Producer normally irrigates 100 acres. Producer

Note:

expects to receive enough water to plant 50 acres
(normal snow pack, precipitation, and inflows
during the covered time period would have
provided enough water to plant 50 acres). Producer
is able to only plant 25 acres and is unable to plant
the remaining 25 acres because of the reducing of
irrigation water because of drought. Only 25 acres
would be eligible for prevented planted credit.

* * * Eligible prevented planting acreage will be based
on the irrigated acreage expected to be available for the
current crop year.

Example: Lettuce (LEF):

e 2007 sales closing date: March 15, 2007
e 2007 normal harvest date: October 31, 2007
e 2008 sales closing date: March 15, 2008
e 2008 normal harvest date, October 31, 2008.

In this situation COC would look at the availability of normal snow pack,
precipitation, and inflows as of October 31, 2007, to determine eligibility for
prevented planted credit for the 2008 crop year.

Note: If source information indicates drought conditions before the prior years’ RMA or
NAP normal harvest date for the crop are such that a normal snowpack,
precipitation, and inflows after that date would still not produce adequate water to
provide sufficient water to irrigate the crop acreage for the current crop year, then
prevented planted credit shall not be considered for the acreage because the disaster
conditions occurred before the time period considered for the current year.
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24 Prevented Planting Acreage (Continued)

E Exceptions for Ineligible Prevented Planted Acreage When Ground Water Is Reduced

5-21-12

If source information is not available to indicate the amount of irrigation water that would be
provided from snow pack, precipitation, and inflows beginning on the prior years’ RMA or
NAP normal harvest date for the crop, then for the current year prevented planted credit will
be restricted to the amount of crop acres irrigated in the previous year.

Example: Producer normally irrigates 1000 acres from well water. In 2006, producer plants
750 acres and is prevented planting on 250 acres because of drought. For the
2007 crop year, there is no information available as to the amount of well water
that would be available to irrigate the acreage under normal snow pack,
precipitation, and inflow conditions. Ultimately for 2007, the producer receives
enough water to irrigate 650 acres. Only 100 acres would be eligible for
prevented planted because eligibility is determined based on the 750 planted acres
irrigated in 2006.

Timely Reporting of Prevented Planting

To be considered timely, producers who request prevented planting acreage credit must
report the acreage on FSA-578 and complete CCC-576, Part B within 15 calendar days after
the final planting date. CCC-576 will be manual for crops without NAP coverage.

Notes: County Offices shall use established final planting dates according to

subparagraph 16/ A.

*--After CCC-576 is submitted, it cannot be withdrawn or revised.--*

Late-Filed Prevented Planting Acreage Claim

If prevented planting acreage is reported on FSA-578 and CCC-576, Part B is filed beyond
the period identified in subparagraph F, COC shall consider acceptable CCC-576’s that are
filed at such time to permit COC or their authorized representative the opportunity to:

e make a farm visit to verify the eligible disaster conditions which prevented the specific
acreage or crop from being planted

e determine, based on information obtained by visual inspection of the specific acreage or
crop, that eligible disaster conditions, such as damaging weather or other adverse natural
*--occurrences, rather than other factors, prevented the acreage or crop from being--*
planted.

Prevented planting shall be denied in each case where CCC-576, Part B is submitted beyond
the period specified in subparagraph F and at a time that would not permit COC or an
authorized representative the opportunity to make a farm visit to inspect the specific acreage
or crop to verify eligible disaster conditions that prevented the acreage or crop from being
planted.

2-CP (Rev. 15) Amend. 73 Page 2-24



Par. 24

24 Prevented Planting Acreage (Continued)

G Late-Filed Prevented Planting Acreage Claim (Continued)

5-21-12

Exception:

Example 1:

Example 2:

Example 3:

For CCC-576, Part B, submitted beyond the period specified in

subparagraph F and at a time that would not allow verification of the specific
acreage through farm inspection, RMA data may be used to accept a late-filed
CCC-576 prevented planting request, if the prevented planted acreage was
reported timely to RMA and supports the prevented planted information
reported on FSA-578. All other prevented planted provisions shall be met.

*--This exception does not apply to NAP. Seg subparagraph 21/ A for--*

accepting late-filed FSA-578’s.

Producer late-filed CCC-576 on July 10 claiming prevented planted soybeans
because of flooding. County Office employee makes a farm visit on July 17
and verifies flooding as the condition that prevented the producer from
planting the intended crop. In this case, COC may accept the late-filed
CCC-576, Part B, because flood condition can be verified by the farm visit.

Producer late-filed CCC-576 on June 25 claiming prevented planted corn
because of drought. Rain fell on June 30, before inspection was performed.
In this case, COC cannot accept the late-filed CCC-576, Part B, because
drought condition cannot be verified by the farm visit.

Producer late-filed CCC-576 on August 2 claiming prevented planted wheat
because of excessive rain. When the field inspection was performed on
August 10, the field was determined to be dry enough for planting. In this
case, COC cannot accept the late-filed CCC-576, Part B, because wet
condition was not verified by the farm visit.

Notes: Results of the farm visit shall be documented on each filed CCC-576, and recorded in
COC minutes, to support the documentation.

*--Late-filed fees shall apply according to|paragraph 21.+-*

Establishing Intent of Planting

Producers must establish to the satisfaction of COC that:

e all cropland feasible to plant but prevented from being planted was affected by a natural
disaster rather than a management decision

Note: The unavailability of equipment, seed, or fertilizer, even if this unavailability is
because of or related to the natural disaster, is not an eligible cause of prevented
planting.

e preliminary efforts made by the producer to plant the crop are evident, such as disking the
land, orders for purchase, delivery of seed and fertilizer, or financing documents.
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I Verifying Prevented Planted Acreage Claim
Verify prevented planted acreage by 1 of the following methods:
e crop insurance data if the data supports FSA-578
o field visit
e (COC knowledge.
Example: If COC has knowledge that an area is affected by a natural disaster, COC can
approve the acreage without performing a field visit as long as the claim was
*—-timely filed according to subparagraph F.--*

J Processing Prevented Planting Acreage Claim

CCC-576 shall be processed according to this paragraph, but marked as “Not for NAP” if it
is only for acreage that is not covered by NAP.

CCC-576, Part B shall:

e Dbe completed by the producer or farm operator

e provide sufficient information for COC to determine that the claimed prevented planting
or damage to specific acreage or crop was the result of natural disaster and not a
management decision

e Dbe date-stamped when received by the County Office

Note: A photocopy of the date-stamped completed CCC-576 shall be given to the
producer as evidence of filing.

e be reviewed and acted on by COC or a representative.

Notes: County Office shall publicize to all producers that prevented planting acreage
claims will only be accepted on CCC-576.

For the purpose of prevented planting acreage claims, se¢ Exhibit 7 for
instructions on how producer shall complete CCC-576.
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24 Prevented Planting Acreage (Continued)

K Review Prevented Planting Acreage Claim

5-21-12

COC shall review each CCC-576, Part B and determine whether:
¢ notice of loss has been filed according to subparagraph F or G

e the claimed disaster condition or period, in CCC-576, item 9, appears reasonable and
meets the definition of “natural disaster”

e a field visit is required to verify information on CCC-576 according to subparagraph I.

* % %

Prevented Planted History

Beginning with the 2009 crop year, using prior years’ planting history will no longer be
considered when making determinations for prevented planted acreage claims. COC shall
determine that all other prevented planted requirements are met according to this paragraph.
Approving Prevented Planted Acreage Claim

COC must make a determination of eligibility on each request for prevented planting acreage
credit filed by a producer. COC may request the producer show there was intent to plant the
acreage by providing documentation of field preparation, seed purchase, and other
information that shows the acreage could have been planted and harvested under normal
conditions. If COC is not satisfied with the supporting documentation provided, then the
request shall be denied.

If the County Office is notified that a case involving prevented planting is under review by
other USDA agencies, such as OIG or RMA, or crop insurance companies, COC shall not
make a determination on the request for prevented planting until the claim has been resolved
by the other agency or crop insurance companies.

COC shall, before approving prevented planting, be satisfied that:

e the prevented planting acreage was reported according to subparagraph F or G

e the producer intended to plant the crop acreage for harvest

e other producers in the area were similarly affected

Note: Failure to plant the crop when other producers in the area were planting the crop
should result in the disapproval of the prevented planting claim.

2-CP (Rev. 15) Amend. 73 Page 2-24.3



24

8-1-11

Par. 24
Prevented Planting Acreage (Continued)

M Approving Prevented Planted Acreage Claim (Continued)

e the reason the crop acreage could not be planted was because of natural disaster and not a
management decision

e for a crop type with a single planting in a crop year, the eligible cause of loss occurred:
e after the final planting date for the same crop type in the previous crop year

e Dbefore the final planting date for the same crop in the crop year the request for
prevented planting credit is filed

e for a crop type with multiple plantings in a single crop year, the eligible cause of loss
occurred:

e after the final planting date of the final planting period for the same crop type in the
previous crop year

e before the final planting date of the same crop type for the planting period the request
for prevented planting credit is filed

e generate a letter to the producer or producers filing CCC-576, Part B according to
instruction in 1-NAP.

Notes: Approved prevented planted acreage shall be limited to the number of acres
physically able for planting.

To ensure accuracy of the acreage being reported, land that is destroyed to the
extent that the acreage cannot be restored or the acreage is no longer tillable may
need to be reclassified.

N Disapproving Prevented Planted Acreage Claim

Notify, in writing, each producer with an interest in the specific acreage or crop when COC:

e disapproves entire acreage claimed on CCC-576, Part B
e approves less than the entire acreage claimed on CCC-576, Part B.

Notification letter shall include the determination along with a detailed explanation
supporting the determination and a right of reconsideration to COC according to 1-APP.
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24 Prevented Planting Acreage (Continued)

O Recording * * * Prevented Planted Acreage
Producers with claimed prevented planting acreage shall report acreage on FSA-578. COC

must make a determination of eligibility on each CCC-576, Part B request for prevented
planting credit.

*--Se¢ paragraph 84.5|for recording prevented planted acreage claimed on CCC-576.--*

* %%
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24.5 Failed Acreage

A Definition of Failed Acreage

5-21-12

Failed acreage is acreage that was timely planted with the intent to harvest, but because of
disaster related conditions, the crop failed before it could be brought to harvest.

Proof of Failed Acreage
Producers who are requesting failed acreage credit shall prove to COC’s satisfaction that:

e the crop was planted with the intent to harvest using farming practices consistent for the
crop and area

o the acreage failed because of disaster-related conditions.

Note: CCC-576 should be processed according to 1-NAP, paragraph 401, but marked as
“Not for NAP” if it is only for a failed acreage determination that does not have a
NAP policy.

Requesting Failed Acreage Credit

To be approved as failed acreage, the acreage must have been reported as failed acreage
before the disposition of the crop; and the acreage must have been planted under normal
conditions but failed as the result of a natural disaster and not a management decision.

Exception: RMA data may be used to approve CCC-576 for failed acreage, when
reported after the disposition of the crop, if the failed acreage was reported
timely to RMA and supports the failed acreage information reported on
FSA-578. This exception does not apply to NAP. See subparagraph 21| A
for accepting late-filed FSA-578’s.
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24.5 Failed Acreage (Continued)

D Verifying Failed Acreage
Verify failed acreage by 1 of the following methods:
e crop insurance data if the data supports FSA-578
e COC knowledge

Example: If COC has knowledge that an area is affected by a natural disaster, COC can
approve the acreage without performing a field visit.

e field visit.

Note: Late-filed fees will not apply unless associated to a late-filed FSA-578 according to

D grap
E Approving Failed Acreage

*--Failed acreage determinations shall be made on a case-by-case basis. After CCC-576 has
been submitted, it cannot be withdrawn or revised. If COC is not satisfied with the
supporting documentation provided, the request shall be denied. For adverse determinations,
producer may request reconsideration according to subparagraph F.

If the County Office is notified that a case involving failed acreage is under review by other
USDA Agencies, such as OIG or RMA, or crop insurance companies, COC shall not make a
determination on the request for failed acreage credit until the claim has been resolved by the
other Agency or crop insurance company.

Note: Action shall be taken on CCC-576’s before SURE or ACRE payments are
processed.--*

F Recording Failed Acreage
Producers with claimed failed acreage shall report acreage on FSA-578. The acreage shall be

*--recorded in the acreage reporting software as reported with a supplemental status of “failed”.
Seelparagraph 84.6 Ifor recording failed acreage claimed as “low yield” on CCC-576.--*
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Par. 24.5
Failed Acreage (Continued)

G Reporting the Replanting of Failed Acreage

If the initial crop fails and the producer replants the same crop on the same land, the crop
shall only be reported once. The crop shall be considered a replacement crop, not a
subsequent or double-crop. County Offices may notate on FSA-578 that the crop was
replanted.

Example 1: Producer replants failed crop of corn and has not reported the first planting of
the crop on FSA-578.

Failed crops that are replanted to the same crop and no acreage report has
been filed, shall report the acreage only once, with planting date as the date
the crop was replanted. Treat the second planting of the same crop as the first
planting of the crop.

Example 2:  Producer planted corn, the acreage failed, and the producer filed an acreage
report with a status code of “F” (failed) and CCC-576.

If the producer notifies the County Office that the acreage has been replanted
to the same crop, the acreage report shall be revised to remove the “F” (failed)
and change the date to reflect the date of the second planting of the same crop.
Treat the second planting of the same crop as the first planting of the crop.

Note: Producers who report the first crop as failed and replant the acreage to
the same crop without revising their acreage report to reflect that the
acreage was replanted may not be eligible for LDP’s or price support
loans on the acreage because the acreage report will reflect that there
will be no production of the crop.

*:-24.6 Volunteer Acreage

8-1-11

A Volunteer Crop
A volunteer crop is a crop that was planted in a previous crop year on the applicable acreage
or drifted from other acreage, successfully self-seeded, and is growing this crop year on the
applicable acreage without being intentionally sown or managed.

B Use of Volunteer Supplemental Status

Volunteer crops do not include weeds.

Program eligibility will be determined by specific program provisions.--*
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8-1-11

Par. 25

Double-Cropping

A Approved Double-Cropping

Beginning with crop year 2011, approved double-cropping occurs when the following are
met:

e specific combination of crops recommended by COC is approved by STC

« the 2 specific crops have the capability to be planted and carried to maturity for the
intended use, as reported by the producer, on the same acreage within a crop year under
normal growing conditions.

Example: A fall planted small grain intended for green manure (GM) followed by spring
planted corn intended for grain (GR) can be considered an acceptable double-crop
combination. The intended use grain (GR) for the corn crop would require the
corn to be planted at such time in combination with the small grain intended for
green manure to allow the corn to reach the hard dough stage.

One or both of the crops could have been prevented from planting and/or failed as long as
both of the crops had reasonable expectations and realistic possibilities of being carried to
maturity for the intended use within the same crop year under normal growing conditions.

Notes: See 1-DCP, paragraph 472 for definition of double-cropping FAV’s or wild rice with
covered commodities, peanuts, grain, or lint.

Approved STC double-cropping combination lists for previous crop years shall not
be altered.
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Par. 25
25 Double-Cropping (Continued)

B Establishing Double-Cropping Crops
COC shall submit to STC recommendations of specific combinations of crops that can
annually meet the approved definition of double-cropping. This applies to all combinations
that are requested to be reported on FSA-578 as double-cropped.

COC supporting documentation shall include the following:

¢ length of growing season and moisture requirements required to produce the
recommended crops for the intended use

e documentation of rainfall amounts normally received in the county during the growing
season for each crop

e irrigation requirements, if any

e established final planting date for each crop for the intended use according to

subparagraph 16 A

COC-established normal harvest date for each crop for the intended use.

The normal harvest dates, if applicable, and final planting dates are established based on
normal growing single cropping conditions.

Notes: See 1-DCP, paragraph 472 for the definition of double-cropping FAV’s or wild rice
with covered commodities or peanuts.

The inclusion of a county on the list in 7 CFR 1412 does not mean that every
double-cropping combination in that county is automatically approved. Counties on
the list in 7 CFR 1412 are listed only for the purpose of using the double-cropped
FAV exception. See 1-DCP (Rev. 3), paragraph 472.
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Par. 25

Double-Cropping (Continued)

C COC Action

D

COC shall annually submit any changes or additions in double-cropping practices to STC for
approval.

o*_-[f double-cropping recommendations are based on both crops reaching maturity, then all
other intended uses are automatically included in the recommendation. No further action
is required.

Example: A fall planted small grain intended for grain (GR) followed by spring planted
peas intended for fresh (FH) is considered an acceptable double-cropping
practice. All other double-cropping practices for small grain followed by
peas, such as small grains intended for green manure(GM) followed by peas
intended for fresh (FH), will automatically be considered acceptable with no
further action.

e If double-cropping recommendations for both crops were not based on the crops reaching
maturity, then each intended use for the recommended double-cropping practice must be
listed separately for consideration by STC.

Example: A fall planted small grain intended for grain (GR) followed by spring planted
peas intended for fresh (FH) is not an acceptable double-cropping practice. In
such cases, COC must list each recommended double-cropping practice
separately by intended use for consideration, such as fall planted small grain
intended for green manure (GM) followed by spring planted peas intended for
fresh (FH), fall planted small grain intended for grazing (GZ) followed by
spring planted peas intended for fresh (FH).--*

STC Action

STC shall review annually and approve or disapprove COC-recommended changes or
additions to specific combinations of crops based on the data submitted by COC.

STC shall net approve any of the following:

e any specific combination of crops that were disapproved as a multiple-cropping practice
under a particular program without first obtaining concurrence of DAFP

e acombination comprised of plantings of the same crop
e*-—any specific combination of crops if both crops cannot be planted and carried to maturity
for the intended use, as applicable, on the same acreage within the same crop year--*

under normal growing conditions.

Note: A second planting of the same crop on the same acreage in the same crop year
shall be considered a repeat planting, not double-cropping.
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Par. 25
25 Double-Cropping (Continued)

E County Office Action
County Offices shall:
e annually publicize approved double-cropping combinations by all available means

o*--ensure approved double-cropping combinations are recorded on FSA-578, with

applicable status codes, according to [Exhibit 11.+-*
* %%
F Exception

There may be some cases where a producer has a verifiable record of double-cropping a
specific combination of crops that were either of the following:

¢ not recommended by COC
e not approved by STC.

At the request of the producer, those cases shall be reviewed by STC on a case-by-case basis.
STC may approve the specific combination of crops for that particular producer only if the
following requirements are met:

e producer provides verifiable and documentable proof that the specific crops have been
*-—successfully planted and carried to maturity for the intended use on the same acreage in

the same crop year in at least 2 of the previous 4 crop years

e for crops requiring irrigation, evidence must be provided to show that the specific crops
planted and carried to maturity for the intended use were irrigated.--*

This exception does not apply nor shall STC approve any combination of crops for a specific
producer if any of the following are met:

e 1 or both of the crops were prevented from being planted or failed

e 1 or both of the crops require irrigation and no verifiable evidence of irrigation is
provided

o*--1 or both of the crops were not carried to maturity for the intended use, as applicable.--*

26-38 (Reserved)
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39 Accessing Acreage and Compliance Determinations Menu

Par. 39

Section 2 Creating Crop Default Records

A Accessing Menu MEALOO

Access the current year’s Acreage and Compliance Determinations Menu MEALOO,
according to this table.

Step

Action

Result

1

On Menu M00000, ENTER “3”.

Menu MEAQOOO will be displayed.

2

Enter the applicable crop/commodity year.

Menu MEALOO will be displayed.

B Example of Menu MEALO00

This is an example of Acreage and Compliance Determinations Menu MEALOO.

*

COMMAND MEALOO
Compliance - 2010 Acreage/Quantity and Compliance Determinations Year Menu

1.
*7.
* 8.

9.

10.
*12.

20.

23.
24.

Cmd3=

Select Predominant Crops/Commodities and Set Defaults (2-CP)
6. Load Crop/Commodity Data (2-CP)

Summarize FSA-578 Data

Peanuts and Tobaccos

Farm Inspection Selection (2-CP)
Compliance Determinations (2-CP/4-CP)
Reports (2-CP)

*11. Flue Cured Revisions and Adjustments of Allotments/Quotas

Transfer of Burley Quota by Lease

Return To Application Primary Menu
Return To Primary Selection Menu
Sign Off

Previous Menu *=Qption currently not available.

Enter option and press “Enter”.

12-15-10
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Par. 40
40 Crop Characteristic Default Rollover Process

A Accessing Process

*--On Menu MEALOO, ENTER “1” to access Screen MEALD401.

B Defaults Rolled Over From Previous Year
The first time the default process is accessed, the previous year’s defaults that pass validation
roll over to the current year’s default file. The previous year’s defaults with invalid crop
characteristics are displayed on Screen MEALD401 for updating.

e Screen MEALD201 is automatically displayed.

e PRESS “Cmd7” to exit Screen MEALD201. This accesses Screen MEALDS501 to print
those crops that were updated and rolled over for the current year’s defaults.--*

Warning: The routine shall not be exited when the County Office begins to update invalid
defaults. After updating the last entry, files are validated and rolled over.
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Par. 40
40 Crop Characteristic Default Rollover Process (Continued)

C
Screen Screen MEALDA401:
*--MEAL D401
» displays only during the initial access to the default process
+ automatically accesses Screen MEALD101 to allow corrections and deletions
to crop characteristic defaults.
D
Example of Thisis an example of Rollover Selection Screen MEALD401.
Screen
MEAL D401

Def aul ts MEALD401

The 1995 Crop Default will be rolled over to 1996. Any crops
with invalid characteristics for 1996 will be rejected and

di spl ayed one at a tine for updating. After all rejects have
been updated, PRESS "Cnd7" to obtain a listing of rolled over
1996 Crop Defaul ts.

NOTE: Once you proceed with this process, you will be
unable to exit until all rejects have been updated.

Cmd7- End Ent er - Cont i nue

*

Continued on the next page
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Par. 40

40 Crop Characteristic Default Rollover Process (Continued)

E
Command Keys

F
Screen
MEALD101

G

Example of
Screen
MEALD101

H
Printing Default
File

12-29-03

This table contains the function of command keys on Screen MEALD401.

Key Function
Cmd7 | Redisplay Menu MEALQO.
Enter | Displays Screen MEALD101.

Use Screen MEALD101 to correct and delete invalid crop characteristic defaults.

Thisis an example of Rejected Defaults Rollover Screen MEALD101.
*

Defaul ts Entry MEALD101
Rej ected Defaults Rollover Screen

Irr Pr ed Rpt Croplnt Var/ Lnd Pl ntPrc
CopPrc Num Unit Stat Use Type Use FC C
Wheat | 90 A | HY WIR C
Crd24-Del ete Hel p-Hel p Text Ent er - Cont i nue

When all regjects have been revised, the user may PRESS "Cmd7" on
Screen MEALDS0L1 to exit and print alist of all cropsthat rolled over for the
current year.

The print function prepares alist of all valid current year’s crop characteristic
default files.

Continued on the next page
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Par. 40
40 Crop Characteristic Default Rollover Process (Continued)

I Accessing Screen MEALDS01
On Screen MEALD201, PRESS “Cmd7” to access Screen MEALDS501.
J Screen MEALDS01

Use Screen MEALDSO01 to print crop characteristic defaults as the user exits the default
process. Print the defaults in predominate number order or alphabetic crop order.

K Example of Screen MEALDS01

This is an example of Print Selection Screen MEALDS01 after “Cmd7” is pressed on
Screen MEALD201 in the default process.

*

Defaults MEALD501
Print Selection Screen

To print the Crop/Commodity Characteristic Defaults,

select either predominant number order or alphabetic

crop/commodity order.

(NOTE: Leaving the entries blank will print the Crop/
Commodity Defaults by predominant number.)

Predominant Number Y)
or
Alphabetic Crop/Commodity Y)

Enter the ID number of the printer to be used

Leave blank to default to the system printer

Cmd7=End Enter=Continue
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Par. 41
41 Establishing Predominant Crops and Crop Characteristic Defaults

A Introduction

This paragraph explains how to establish predominant crops and crop characteristics,
including displaying, selecting, and entering data.

Exhibit 10.5 contains the valid current year’s crops and crop characteristics. The crops in
| Exhibit 10.5]

e are also known as CVS
e contain all crops for acreage reporting purposes.

Note: For a list of NAP-eligible crops, refer to 1-NAP.
B Requesting Additional Crops, Types, and/or Intended Uses

Use[Exhibit 9lwhen requesting additional crops, crop types, or intended uses. To validate the
request, State Offices shall:

e compléte Exhibit 9, indicating 1 of the following on the form:
o the request is for adding a new crop to CVS for acreage reporting purposes only

e the request is for a NAP crop eligibility determination for a crop currently listed on
CVS only

e the request is for both crop addition to CVS for acreage reporting purposes and for
NAP eligibility determination

Note: Ensure that a request is handled according to 1-NAP.

e perform a thorough review and analysis of all available data for the crop and its
characteristics

e prepare a written document to justify the addition of the crop/type or intended use. The
justification documentation should, at a minimum, answer the following questions.

e s the crop or crop type currently listed on the CVS crop table under another name or
synonym?

e What specific differences are there in the crop type being requested and the crop
types already available on the CVS crop table?

e What are the differences in the characteristics of the crop types being requested, such
as prices and yields?
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Par. 41
41 Establishing Predominant Crops and Crop Characteristic Defaults (Continued)

B Requesting Additional Crops, Types, and/or Intended Uses (Continued)

*--State Offices shall submit all 3 of the following information to Todd Anderson by e-mail at
todd.anderson@wdc.usda.gov or FAX to 202-720-4941:--*

e completed Exhibit 9
e written justification based on State Office research and analysis

e documents to support justification (research from Internet, universities, cooperative
extension, etc.).

Note: Requests for additions will not be considered unless all required parts are included.
C Accessing Process
On Menu MEALOO, ENTER “1” to:

e display Screen MEALD201
e access the predominant crop and crop default process.

D Screen MEALD201

Assign Crop Defaults Screen MEALD201 will be displayed with the first page of defaults
that passed validation and were rolled over from the previous year’s default file.
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Par. 41
41 Establishing Predominant Crops and Crop Characteristic Defaults (Continued)

E Example of Screen MEALD201

This is an example of the county Assign Crop Defaults Screen MEALD201.

*

Defaults Add/Change MEALD201
Assign Defaults Screen

Crop/ Irr Pred Rpt C/C Int Var/ Lnd Num Row Pattern Skip Conv
Comm Prc Num Unit Stat Use Type Use Rows Width In Out Width Fact

ALFAL N 0002 A I FG

ALGAE N 0003 A I FH 0GO
ALMND N 0004 A I F
ALOEV N 0005 A I SD

AMAGR N 0006 A I GR

ANTID N 0007 A I FH F

More Crops/Commodities

Enter Crop abbreviation...
Help=Help Text Cmd13=Info
Cmd7=End (A)dd Additional Defaults, Enter=Continue..
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Par. 41

41 Establishing Predominant Crops and Crop Characteristic Defaults (Continued)

F

Command Keys

This table contains the function of command keys on Screen MEALD201.

Key Function
Help Displays appropriate help screen.
*-Cmd13 Displays a list of values for crop/commodity and type.--*
Cmd7 Displays Screen MEALDS01.
A Displays blank screen for entering additional defaults.
Enter Runs validations, updates displayed defaults, and displays next screen of defaults,
if present.

G Crop Characteristic Default Requirement

12-15-10

One or more crop characteristic defaults shall be entered for every crop and crop type that
will be reported in the current year. The crop and crop type cannot be entered on FSA-578
unless it is present on the current year’s default file.

Crop Characteristic Default Recommendation
Enter a crop characteristic default for every use that a crop will be reported in the current

year. This allows full use of defaults during the entry process. Se¢ subparagraph 84 C for an
explanation of the process.

Revising Crop Characteristic Defaults

Crop characteristic defaults can be revised by entering a new crop or characteristic in place
of the old.

Entering Crop Characteristic Defaults
To establish a default, do the following on Screen MEALD201.

Note: Help is available for all fields on the screen. PRESS “Help” while the cursor is in the
applicable field to access help.

Step Field Action
1 Crop Enter crop from[Exhibit 10.5
Irr Prc Enter irrigation practice code “I”, “N”, or “O”.

Note: Use “O” when reporting honey and TAP only.

Rpt Unit Enter the applicable reporting unit:
e A=Acres
e T=Taps
e H=Hives.
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Par. 41

41 Establishing Predominant Crops and Crop Characteristic Defaults (Continued)

J Entering Crop Characteristic Defaults (Continued)

12-15-10

Step Field Action
1 *_.Crop/Comm | Enter crop abbreviation according Exhibit 10.5]
(Cntd) | Irr Prc Enter irrigation practice according to [paragraph 78.5.-}*

Pred Num Enter predominant number.
Crop Stat Enter crop status code according to paragraph 73]
Int Use Enter intended use code according td paragraph 73]
Var/Type *--Enter variety/type code according to[ paragraph 74 }-*
Lnd Use Enter land use code according to paragraph 76|
Num Rows Enter the normal number of rows.
Row Width Enter the normal row width.
Pattern In Enter the row pattern in.
Pattern Out Enter the row pattern out.
Skip Width Enter the skip width.
Conv Fact Enter the conversion factor.

2 PRESS “Enter” to validate the entries.

Notes: If all crops with corresponding practices from the crop
data table cannot be displayed on 1 screen, the
message, “More crops”, will be displayed.

If a change is made after predominant crop numbers
have been assigned, notify all users of the new
predominant crop numbers and defaults.

3 PRESS “Cmd7” to exit.

Result:  Screen MEALDS01 will be displayed.

4 PRESS “Cmd7” to exit without printing defaults.

Result: Menu MEALOO will be redisplayed.

Follow instructions on Screen MEALDSO01 to print crop

characteristic defaults.

Warning: The planting pattern will default to “blank™ for tomatoes and peppers. Planting
pattern defaults must be entered for crops and crop types with practices on the
FCIC actuarial table file.
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Par. 41
41 Establishing Predominant Crops and Crop Characteristic Defaults (Continued)

K Adding Additional Defaults

Add additional defaults for crops according to this table.

Step Action

1 ENTER “A” on Screen MEALD201.

PRESS “Enter”.

Enter additional defaults.

On the final crop, PRESS “Enter” to update crop file.

PRESS “Cmd7” to display Screen MEALDS501.

(O N AV, FEN OS] | \S]

Take either of the following actions:
e PRESS “Cmd7” to return to Menu MEALOO without printing defaults

e make print selection and PRESS “Enter” to print crop defaults before
returning to Menu MEALO0O.

42-62 (Reserved)
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63

Par. 63

Section 3 Entering Basic Field Data

Accessing Option Selection Menu MEAO0101

A Accessing Data Entry Screens

Access the load crop option screens according to this table.

Step

Action

Result

1

*--On Menu MEALO0O, ENTER “6”.

Screen MEALOO002 will be displayed with the
message, “Fields are being built and
allocated”. Screen MEAOO0101 will be

displayed.--*

ENTER “1”.

Screen MEAO0201 will be displayed.

Enter either of the following:

e farm number
e operators last name.

Access an optional entry by entering “T” to
display tracts and cropland on
Screen MEAOO601.

The farm is selected. Either of the following
screens will be displayed:

e Screen MEAS1101 will be displayed if
the farm does not have any fields rolled
over from the previous year and is being
accessed for the first time in the current
year

e Screen MEAL1401 will be displayed if
the farm has been accessed before.

B Example of Menu MEAO0101

12-15-10

This is an example of Option Selection Menu MEAOO101.

*

Commodity Report
Option Selection Screen

MEAOO0101

20?? Program Year

Load a farm
Review a farm
Revise a farm

Print Reports of Commodities
Farm summary

Tract summary

Certify FSA-578

Delete FSA-578

* 11 Add other producers

* 12 Update Eligibility File

* 13 Access Farm Maintenance

—_
OO0 Nk W —

14 Override for DCP contract farms with zero cropland
*=Option currently not available.

Cmd7=End

Enter determined acres/quantity for a farm
Load determined acres for unreported fields

Enter desired selection
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64 Initial Access to Acreage Report

A

C

12-15-10

Screen MEAS1101

Par. 64

Producer Share Screen MEAS1101 will be displayed for farms accessed for the first time in
the current year. The name and ID of the operator, owner, and other producers will be
displayed by ID number sequence.

Example of Screen MEAS1101

This is an example of Producer Share Screen MEAS1101.

*

Commodity Report
Producer Share Screen

MEAS1101

Farm Number  xxxx

Producer Name
Any 1 Producer
Any 2 Producer

Cmd7=End Cmd3=Previous

Identifier

Operator Name ANY OPERATOR Operator ID xxxx

ID Share
XXXX 5000
XXXX 5000

(S)elect Producer, Enter=Continue

Producer Shares

Shares are from the previous year’s FSA-578.

Producer shares can be entered as “ALL” or in 4 digits. The total shares must equal 1.000

to pass validation.
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Par. 64
64 Initial Accessto Acreage Report (Continued)

D Entering Producer Shares
*--On Screen MEAS1101, enter producer shares. |If there are more than 12 producers, the--*
message, “More Producers’, will be displayed. PRESS “Enter” to redisplay
Screen MEAS1101 with additional producers.
Warning: The automated FSA-578 process can handle a farm with a maximum of
200 producers, and cannot be accessed when more producers are associated to the
farm. FSA-578 isdeleted for afarm if producers added during FSA-578 cause
the total number of producersto exceed 200. FSA-578 is kept only by removing
the excess over 200 befor e exiting the process.
*--Note: Software no longer allows defaulted shares.--*
E Field Rollover

If fields with an end date were present on the previous year’s FSA-578 for the farm, fields
roll over to the current year before Screen MEAL 1401 displays.

Note: Fieldswill not roll over for farms that have been reconstituted for the current year.

* k% *
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Par. 64
64 Initial Accessto Acreage Report (Continued)

F Defaultson Screen MEAL 1401

The first time Screen MEAL 1401 displays for afarm that did not have data fields rolled over
from the previous year:

e thetract number defaultsto the first tract for the farm

» thefollowing data fields default to the crop defaults shown for the first predominant crop

on Screen MEALD201:
 “Crop”

o “lrr Prc’

 “Crop Stat”

 “Int Use”

s “Va/Type

e “LndUse’

 “PInt Prc”

o*_“Rpt Unit"--*

* the producer shares default to the producers names and shares entered on
Screen MEAS1101.

65-71 (Reserved)
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Par. 72

72 General Information About Entering Basic Data

A Validations

12-15-10

Field and producer share entries must pass validations before an update is completed.

PRESS “Help” while the cursor is on the applicable field to obtain help screens that list all
automated validations for the entries on the default, load, and revise screens.

Suggestions for 2-Character Field ID

Use the 2-character field ID for special coding to facilitate tracking special conditions on a
field, such as:

HEL

WC violations
CRP

WBP

late planted
<*--planting period.--*
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5-19-06

Par. 72
General Information About Entering Basic Data (Continued)

C Entering Planting Pattern

Enter the planting pattern for cotton, tobacco, tomatoes, and peppers according to this table.
The planting pattern must match a planting pattern entered for the crop and crop type in the
default process. This data is for informational purposes only. The net acreage calculated

according td paragraph 393|must be entered.

IF the planting pattern is... | THEN...

skip row enter data in the following fields:

e “Row Width”
e “Row Pattern In” rows planted
e “Row Pattern Out” rows not planted.

sled row enter data in the following fields:
e “Row Width”
e “Conv Fact”.

solid planting leave fields blank.

Note: Entries in “Num Rows” and “Skip Width” fields are optional.

%
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Par. 72
72 General Information About Entering Basic Data (Continued)

D Command Keys

This table contains the function of command keys for the acreage report data entry process.

Key Function
Cmd2 Returns to load process.
*--Cmd3 Displays previous screen.--*

Cmd22 Displays Screen MEAEL601.

Cmd23 Displays county crop characteristic defaults.

Enter Validates data, updates files, and provides the next field line.
C Accesses Screen MEAL2401 to enter multiple fields with the same crop
characteristics. Se¢ paragraph 86]
D Switches to determined process.
E Summarizes field data and calculates the producer’s shares.

Note: Use the end load process each time fields are added, revised, or

deleted.
R Reviews fields.
S Displays Screen MCA91001.
Help Displays applicable help screens.
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Par. 73

73 Crop Status Codes

A Using Crop Status Code “D”, “E”, “F”, “G”, “H”, or “O”

Use crop status code “D”, “E”, “F”, “G”, “H”, or “O” in the first character field for double
crop when a crop meets all of the following:

e is not the first crop in the field
e is not a repeat of the first crop in the field
e meets the double-cropping guidelines in paragraph 25!

*--This table defines the valid codes to be used in the first character field when entering--*
double crop acres.

Code

Definition

D

Covered commodity followed by a different covered commodity - meets
double-cropping definition.

Covered commodity followed by FAV or wild rice or vice versa - meets
double-cropping definition.

FAV followed by a different FAV - meets double-cropping definition.

Noncovered commodity/non-FAV followed by covered commodity or vice versa -
meets double-cropping definition.

Noncovered commodity/non-FAV followed by FAV or vice versa - meets
double-cropping definition.

o T Q|+

Noncovered commodity/non-FAV followed by a noncovered commodity/
non-FAV meets double-cropping definition.

B Using Crop Status Code “J”, “K”, “L”, “M”, “N”, or “P”

Use crop status codes “J”, “K”, “L”, “M”, “N”, or “P” in the first character field for a
subsequent crop when a crop meets all of the following:

e is not the first crop in the field
e isnot a repeat of the first crop in the field

e does not meet the double-cropping guidelines if paragraph 23]

12-15-10
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Par. 73
73 Crop Status Codes (Continued)

B Using Crop Status Code “J”, “K”, “L”, “M”, “N”, or “P” (Continued)

This table defines the valid codes to be used in the first character field when entering
subsequent crop acres.

Code Definition

J Covered commodity followed by a different covered commodity — does not meet double-cropping
definition.

K Covered commodity followed by FAV or wild rice or vice versa — does not meet double-cropping
definition.

L FAYV followed by a different FAV — does not meet double-cropping definition.

M Noncovered commodity/non-FAV followed by covered commodity or vice versa — does not meet
double-cropping definition.

N Noncovered commodity/non-FAV followed by FAV or vice versa — does not meet
double-cropping definition.

P Noncovered commodity/non-FAV followed by a noncovered commodity/non-FAV does not meet
double-cropping definition.

Note: A second or subsequent crop is the crop planted after the first crop on the same field
or subdivision within a crop year that does not meet the definition of a double crop or
a repeat crop.

C Using Crop Status Code “R”

Use crop status code “R” in the first character field when the crop is a repeat of the same
initial crop planted.

Example: If the first crop planted on the field was “Carrots” with a type of “Minnie” and an
intended use of FH and the second planting has all of the same characteristics, use
crop status code “R”.

D Using Crop Status Code “X”

Use crop status code “X” in the first character field when a crop is considered experimental.
A crop is considered experimental if it meets all of the following:

e crop is planted for experimental purposes conducted under the direct supervision of a
State experiment station or commercial company

e production is destroyed before harvest or used for testing or other experimental purposes

e arepresentative of the State experiment station or the commercial company certifies that
any production harvested from the experiment will not be marketed in any form

«*_-the farm operator certifies that no harvested production of the crop has been or will be--*
received

e by the final reporting date, the farm operator reports the acreage to be excluded and

identifies the acreage on a photocopy.
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Par. 73
73 Crop Status Codes (Continued)

*--E Using Crop Status Code “F”, “P”, or “V”
Use crop status code:

e “F” in the second character field when the crop meets the definition of failed according to
[paragraph 24.5]

e “P”in the second character field when the crop meets the definition of prevented planted

according td paragraph 24

e “V”in the second character field when the crop is volunteer.--*
F Using Crop Status Code “M”
Use crop status code “M” in the third character field when either of the following apply:

e a field has multiple different crops planted at the same time, and a planting pattern cannot
be determined

¢ afield has the same crop growing in different stages at the same time, and a planting
pattern cannot be determined.

Example: Coffee, plantain, and bananas are planted in the same field at the same time. All
3 crops should be reported with crop status code “I” for initial in the first
character field and “M” in the third character field.

G Using Crop Status Codes “1” Through “9”

Use crop status codes “1”” through “9” in the third character field when more than 1 repeat
crop is reported.

Example: The first planting of yellow corn is coded with “I” for initial in the first character
field. The second planting of yellow corn is coded with “R” for repeat in the first
character field. The third planting of yellow corn is coded with “R” in the first
character field and “1” in the third character field. The fourth planting of yellow
corn is coded with “R” in the first character field and “2” in the third character
field.

Note: The “1” through “9” in the third character field can also be used to identify up to
11 different planting periods.
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75

Par. 74
Variety and Type Selection

A Selecting Crop Variety and Type

Select the proper crop variety and type from[Exhibit 10.5]based on producer input for crop
year 2003 and subsequent years.

Warning: Selection of the correct variety and type code for crops is crucial to identify type
for correct program benefit. If the specific type or variety is not listed, use

[Exhibit 9]to request additional crops and/or types according to[paragraph 41]
B Selecting Soybean Variety and Types

Selection of the correct variety and type code for soybeans is crucial to protect loan
eligibility and identify type for correct potential NAP benefit rates.

Refer to the following:

e 2-LP Grains and Oilseeds for loan eligibility
e [-NAP (Rev. 1) for NAP eligibility.

Intended Use Codes
A Determining Proper Codes
Intended use codes can affect eligibility for NAP benefits, loans, CRP, SURE, ACRE, etc.

Follow subparagraph B for CRP.

Follow|Exhibits 10.5 and to determine proper status and intended use codes for a current

year’s crop.

*--Note: The intended use codes “CO” (Cover Only), “GM” (Green Manure)”, and “LS” (Left
Standing) have been added to all small grains. These codes are to be used to identify

crops planted as a cover crop. If the crop was planted with the intent to harvest or
graze, the “CO”, “GM”, and “LS” codes should not be used.--*

Warning: Selection of the correct variety and type code for crops is crucial to identify
intended use for correct program benefits. If the specific intended use is not
listed, use[Exhibit 9|to request additional crops indeed uses according to

Actual use is not captured in the System 36. If an actual use is reported by the
producer, the actual use shall be notated on the hardcopy FSA-578 and initialed
by the producer.
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Par. 75
75 Intended Use Codes (Continued)

B CRP Intended Use Codes

CRP intended use codes are listed in this table.

CRP CRP
Intended Use | Practice

Code Number CRP Practice Description

1 CP1 Establishment of permanent introduced grasses and legumes
CP2 Establishment of permanent native grasses

3 CP3 Tree planting
4 CP4 Permanent wildlife habitat
5 CP5 Field windbreak establishment
6 CP6 Diversions
7 CP7 Erosion control structure
8 CP8 Grass waterways
9 CP9 Shallow water areas for wildlife
10 CP10 Vegetative cover, such as grass, that was already established
11 CP11 Vegetative cover, such as trees, that were already established
12 CP12 Wildlife food plot
13 CP13 Vegetative filter strips
14 CP14 Bottomland timber that was established on wetlands
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Par. 75

75 Intended Use Codes (Continued)

B CRP Intended Use Codes (Continued)

5-21-12

CRP CRP
Intended | Practice
Use Code | Number CRP Practice Description
15 CP15 |Establishment of permanent vegetative cover (contour grass strips)
16 CP16 | Shelterbelt establishment
17 CP17 |Living snow fence
18 CP18 |Establishment of permanent vegetation to reduce salinity
19 CP19 |Alley cropping
20 CP20 | Alternate perennial
21 CP21 |Filter strips
22 CP22  |Riparian buffer
23 CP23 | Wetland Restoration
24 CP24 | Cross Wind Trap Strips
25 CP25 |Rare and Declining Habitat
*--26 CP26 |Sediment Retention Control Structure: MI CREP--*
27 CP27 |Farmable Wetland Pilot Wetland
28 CP28 |Farmable Wetland Pilot Buffer
30 CP3A |[Hardwood tree planting
31 CP4A |Permanent wildlife habitat (corridors)
32 CP13A |Vegetative filter strips (grass)
33 CP18A |Establishment of permanent salt tolerant vegetative cover
34 CP13B |Vegetative filter strips (trees)
35 CP4B |Permanent wildlife (corridors), noneasement
37 CP5A |Field windbreak establishment, noneasement
38 CP8A |Grass waterways, noneasement
39 CP13C |Vegetative filter strips (grass), noneasement
40 CP13D |Vegetative filter strip (trees), noneasement
41 CP15A |Establishment of permanent vegetative cover (contour grass strips),
noneasement
42 CP16A [Shelterbelt establishment, noneasement
43 CP17A |Living snow fences, noneasement
44 CP18B |Establishment of permanent vegetation to reduce salinity,
noneasement
45 CP18C |Establishment of permanent salt tolerant vegetative cover,

noneasement
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75 Intended Use Codes (Continued)

B CRP Intended Use Codes (Continued)

5-21-12

Par. 75

CRP CRP

Intended | Practice

Use Code | Number CRP Practice Description
46 CP4D |Permanent wildlife habitat, noneasement
47 CP15B |Marginal pastureland (Contour Grass Strips) on Terraces
48 CP29 |Marginal pastureland wildlife habitat buffer
49 CP30 |Marginal wetland buffer
50 CP31 |Bottomland timber established on wetland
51 CP23A |Wetland restoration, nonflood plain
52 CP32 |Expired hardwood tree planting
53 CP33 |Habitat for upland birds
54 CP34 |Flood Control System
55 CP35A |Emergency Forestry — Longleaf Pine — New
56 CP35B |Emergency Forestry — Longleaf Pine — Existing
57 CP35C |Emergency Forestry — Bottomland Hardwood — New
58 CP35D |Emergency Forestry — Bottomland Hardwood — Exiting
59 CP35E |Emergency Forestry — Softwood — New
60 CP35F |Emergency Forestry — Softwood — Existing
61 CP35G |Emergency Forestry — Upland Hardwood — New
62 CP35H |Emergency Forestry — Upland Hardwood — Exiting
63 CP351 |Emergency Forestry — Mixed Trees — Existing
64 CP36 |Longleaf Pine Initiative
65 CP37 |Duck Nesting Habitat
66 CP38A |State Acres for Wildlife Enhancement — Buffers
67 CP38B |[State Acres for Wildlife Enhancement — Wetlands
68 CP38C |State Acres for Wildlife Enhancement — Trees
69 CP38D |State Acres for Wildlife Enhancement — Longleaf Pine
70 CP38E |[State Acres for Wildlife Enhancement — Grass
71 CP39 |FWP Constructed Wetland
72 CP40 |FWP Aquaculture Wetland Restoration
73 CP41 |FWP Flooded Prairie Wetland

*--74 CP42 |Pollinator Habitat--*
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Par. 76
76 Land Use Codes

A Required Entry

If the crop is a fruit or vegetable with an intended use of “Fh”, “Pr”, or “Ju”, enter “F” as the
land use code.

Note: Leave the land use code as “blank™ in all other situations.
B Determining FAV’s

*--Follow 4-CP for additional procedures for determining FAV’s.--*
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Par. 77
Y Entering“"M”,“0O”,and “S’ Codes

A Measured FarmsEligible for Spot Check

*--All crops and land uses are subject to spot check and will not be by-passed because of the
following codes:--*

“M” flag was entered for every field of acrop or land use
e combination of “M” and “O” flags were entered for every field of acrop or land use.

B Critical Entrieson Load, Revise, or Determined Screens
If the flag was entered on the:

e load or revise screen, reported acreage for the field will be subtracted before tolerance is
calculated

e determined screen, deter mined acreage for the field will be subtracted before tolerance is
calculated.

C “O” Flag Entries

Anentry of “O” is not mandatory in the load process when a crop did not have total
measurement after planting.

If an “O” was entered in the load process, remove “O” in the revise process, unless COC
believes that the producer had reason to know that the actual acreage differed from the
official acreage.

D “S’ Flag Entries
Anentry of “S” indicates that the field had staking and referencing. This code may be

entered either in load process or in the revise or determined process according to thetable in
subparagraph E.
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Par. 77
77 Entering“M”,“0O”,and “S’ Codes

E WhentoUse“M”,“0O”,and “S’ Flags
Use the following table to decide when an “M”, “O”, or “S” flag must be entered.

*--Note Alwaysuse “M” or “O", as applicable, when the determined acreage is the same as

reported and “M” or “O” was entered during the reported or revised process.--*

WHEN...

AND...

THEN for thefidd...

the crop had total
measurement after
planting

producer reports acreage equal to official

ENTER “O” onthe

acreage on the field load screen.
Note: Thisis
required.
all of the following apply: ENTER “M” onthe
load screen.

e producer paid for total measurement
after planting on the crop

¢ field was measured because it was not
an official field

e producer reports acreage exactly as
measured

producer reported acreage as measured,

ENTER “M” onthe

but a spot check finds acreage other than revise screen.
as reported, and “M” was not entered

during the load process

producer reported acreage other than leave blank.

measured for afield and spot check finds
acreage other than measured

producer reported acreage other than
measured and a spot check finds acreage
as measured

ENTER “M” onthe
determined screen.

producer reported acreage as measured
and a spot check finds acreage as
measured

ENTER “M” onthe
determined screen.
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77

8-7-96

Entering “M”, “O”, and “S” Codes (Continued)

E When to Use “M”, “O”, and “S” Flags (Continued)

Par. 77

WHEN...

AND...

THEN for the
field...

the crop had partial
measurement after
planting

producer reported acreage as measured,
but a spot check finds acreage other than
measured in the field

ENTER “M” on the
revise screen.

producer reported acreage as measured and
a spot check finds acreage as measured in
the field

ENTER “M” on the
determined screen.

the crop had staking
and referencing

producer reported acreage other than
staked and referenced and a spot check
finds acreage as staked and referenced in
the field

ENTER “S” on the
determined screen.

producer reported acreage as staked and
referenced, but a spot check finds acreage
other than as staked and referenced in the
field

ENTER “S” on the
revise screen.

producer reported acreage as staked and
referenced and a spot check finds acreage
as staked and referenced in the field

ENTER “M” on the
determined screen.
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77 Entering “M”, “O”, and “S” Codes (Continued)

Par. 77

E When to Use “M”, “O”, and “S” Flags (Continued)

12-15-10

WHEN... AND... THEN for the field...
the field has producer reported official | leave blank on all screens.
official acreage, “O” was not
acreage entered during the load Exception: See paragraph 77 * * *.
process, and a spot check
finds acreage other than
official
producer reported official | ENTER “O” on the determined screen.
acreage, “O” was not
entered during the load
process, and a spot check
finds official acreage
equal to reported acreage
producer did not report
official acreage, but a
spot check finds official
acreage
specific Note: This includes leave blank on all screens.
instructions to cases where the
enter the “O”, flag was already
“M”, or “S” entered for the
flag do not field on the load
apply or revise screen

and determined
acreage equaled
the reported
acreage.
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Par. 78
78 Entering Dates

A Planting Date

The planting date is now a required entry. For each field, enter the actual planting date of the
crop. If the crop was planted over several days, enter the average planting date.

*--Note: For crops that do not require a planting date, see subparagraph F.--*
B Reason End Year Date Is Important

The end year date must be greater than the present FSA-578 crop year to have fields,
including CRP, rolled over to the next crop year.

*--Examples:End year date of “2003” was entered for a field in a previous year’s FSA-578
process. The field will then be rolled over to the current year’s FSA-578. It will
not be rolled over to the 2004 FSA-578.--*

End year date was not entered for a field in a previous year’s FSA-578 process.
The field will not be rolled over to the current year FSA-578.

C CRP and End Year Dates
County Offices shall enter the appropriate end year date, from CRP-1, in all new CRP fields
for the current year. Failure to enter the date will mean that the field will not be rolled over
to future FSA-578’s.

D Other Crops and End Year Dates

Enter an end year date for a field only if that crop will maintain the exact same crop
characteristics next year. This includes the same crop status, intended use, and type.

Example: A perennial crop that is entered with an end year date will prevent the producer

from having to report the crop every year. The end year date will allow the crop
to roll over each year.

12-15-10 2-CP (Rev. 15) Amend. 63 Page 2-125



Par. 78
78 Entering Dates (Continued)

E What End Year Date to Enter

Enter end year date according to the examples in the following table for CRP and other fields
that meet the qualifications. End year date is optional.

IF field characteristics will stay the same through... THEN ENTER...
*--2011, but may change for 2012 2011.
2012, but may change for 2013 2012.

Example: Producer has long-term agreement with perennial cover
crop to remain through 2012.

2017, but will change for 2018 2017.--*

Example: Producer has CRP-1 that expires in 2017.

Note: Enter the year CRP-1 expires for CRP practices that have easements. Do not enter
the year the easement expires.

End year date must be removed before deleting FSA-578 for purpose of processing a
*--reconstitution.--*

F Crops Without a Planting Date

The following crops do not require a planting date. If an end date is entered, the crop
characteristics will roll over to the next year.

Crop/Land Use Crop Type Crop Code
CRP 0099
Grass NAG - Native Grass 0102
Fallow 0101
Herbs NAT - Native Spearmint 5000
Honey 1190
Maple Sap 0100
Mixed Forage NSG - Native Grass Interseed 0296
Pecans NAT - Native Pecans 0146
Skip Rows/Sled Rows 0790
Turn Area/Terraces 0105
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78 Entering Dates (Continued)
F Crops Without a Planting Date (Continued)

*--In addition to the crops/commodities listed in the previous table, the following
crops/commodities and/or intended uses do net require a planting date to be entered in
CARS, beginning with the 2013 crop year.

Crop/Land Use Crop Type Crop Code
Christmas Trees 7321
Crustacean 3002
Finfish 3000
Ginseng 0089
Grassland Reserve Program 1250
Mollusk 3001
Mushrooms 0403
Nursery 1010
Wetland Reserve Program 2006

Crops With the Intended Use of “RS” Root Stock

Crop/Land Use Crop Type Crop Code
Apples 0054
Apricots 0326
Asparagus 0104
Chia 0840
Chicory 0511
Gailon 0953
Greens 4000
Peaches 0034
Pears 0144
Plumcots 0466
Plums 0254
Prunes 0086
Rambutan 7164
Rhubarb 0335
Strawberries 0154
Tangerines 0048
Tomatoes 0087
Yu Cha 0695

%
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Par. 78
78 Entering Dates (Continued)

F Crops Without a Planting Date (Continued)

*

Crops With the Intended Use of “SE” Sets

Crop/Land Use Crop Abbreviation Crop Code
Beets 0642
Cabbage 0116
Flowers 7501
Onion 0142
Peppers 0083
Potatoes, Sweet 0156
Strawberries 0154

Grass With the Intended Use of “SO” Sod

Crop/Land Use Crop Abbreviation Crop Code

QGrass 0102

Flowers With the Intended Use of “FH” Fresh

Crop/Land Use Crop Abbreviation Crop Code

Flowers 7501

Note: Follow 1-NAP, Part 4, Section 2 for NAP Unit reporting requirements applicable to
each kind of value loss crop.--*

G Entering Dates
Dates should be entered on FSA-578 as “MM-DD-YYYY”.
78.5 _ Irrigation Practice Codes
A Practice Codes

Irrigation practice codes can affect eligibility for prevented planted credit. Use the following
irrigation practice codes for a crop based on producer input:

e “I” for irrigated
e “N” for nonirrigated

”O” for other; honey and TAP only.
Note: Rice should be reported as irrigated.

79-83 (Withdrawn--Amend. 20)
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84 Entering Field and Share Data

A Accessing Screen MEAL1401

Par. 84

On Menu MEAOO0101, ENTER “1”, “Load a farm”, to access Screen MEAL1401.

B Example of Screen MEAL1401

This is an example of C/C Share Load Screen MEAL1401.

*

XXX ALFAL N I FG Y

Acreage Report MEAL1401
C/C Share Load Screen

Farm Number  xxxx Identifier

Operator Name Any Operator Operator ID  xxxx

CLU/ Reported Rpt Crop/ Irr C/C 1 Var/ L O/ Fld Crop DA
Tract Fld Quantity Unit Comm Prc Stat U Type U M ID Land Acre

Plnt Date End Date Num Rows Row Width Row Pattern Skip Width Conv Fact

In Out
In Out
RMA RMA
Name Share Unit O/U Name Share Unit O/U
ANY 1 PRODUCER 5000 ANY 2 PRODUCER 5000
(S)elect Producer
Cmd3=Previous Cmd23=Defaults Help=Help Text Enter=Continue

Note: Command line options will vary depending on whether or not:

e producer shares are defaulted
e this is the initial access to the screen.
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84

C Entering Field Data

12-15-10

Par. 84

Entering Field and Share Data (Continued)

On Screen MEAL 1401, enter field data according to this table.

Step

Action

1

Enter tract and field number. Leave blank for zero reports.

Notes: * * * Enter any special coding for tracking special conditions on a field, tillage
*—-practices, HEL, or planting periods, in the 2-character field ID.

The field number on FSA-578 of any field being reported shall match the CLU
number assigned to that field. Follow procedure in[paragraph 494 ffor correctly--*

numbering subdivisions.

Sed paragraph 721* * * for suggestions on using special codes on field ID.

Enter reported net acreage. Acreage should be entered in tenths of an acre with the
exception of tobacco, NAP acreage less than one tenth, and acreage entered to balance
cropland that should be entered in hundredths. GIS acreage shall not be used for acreage
reporting purposes until farm records have been updated with certified GIS acreage.

Example: The farm has 10 acres of cropland. The producer has reported 9.18 acres of
tobacco and the remaining is corn. The corn should be reported as .82 so the
acreage report reflects 100 percent of the cropland being reported.

Note: Acreage planted in a skip row or strip crop pattern must be factored and net crop
entered, unless planting practice is an approved exception according to

Daragranﬁ 393]

Enter crop information.

Notes: PRESS “Help” to display codes and validations on help screens for each field on the

screen.

Sed paragraph 72]* * * for command and action keys.

IF County Office wants to...

THEN...

enter a crop with the defaults
established in the crop
characteristic default file

do either of the following:
e enter the predominant number

e PRESS “Cmd23” to select the predominant number
from the alphabetic list of defaults.

enter a crop with a different “Crop
Stat” field, “Var/Type” field,
intended use, or land use

enter codes for each field.

Note: PRESS “Help” to view a list of codes.

enter planting practice for those
crops in[Exhibit 10.3 with planting

practice codes

enter code of planting practice.

set fields to roll over to a future
crop year

enter end year date.

Note:

e paragrap
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Par. 84
84 Entering Field and Share Data (Continued)

D Changing Producer Shares
To change producer shares on Screen MEAL1401:

e enter new share
e PRESS “Enter”.

If there are more than 8 producers, the message, “More Producers”, will be displayed. To
change producer shares for a producer who is not displayed:

e cnsure that the sum of the shares on previous screens, plus the displayed shares, is less
than 1

e PRESS “Enter” to redisplay Screen MEAL1401 with more producers
e enter the change in shares and PRESS “Enter”.

*--Total of shares for the field must equal 1 or 100 percent.--*

E Unit Number
On Screen MEAL1401, enter:

e RMA Unit
e optional unit number.

Note: This information can be found on the insurance policy or from the insurance agent.
F Cropland Indicator

A field has been added to the load screen to identify fields that are cropland versus

noncropland. The field will default to “Y” but shall be changed to “N” if the field is

considered noncropland.

Note: Only fields with the indicator set to “Y” will be used in calculating total reported
cropland.

G Final Validation on Screen MEAL1401

After all displayed field and share entries are entered, PRESS “Enter”. Validations will be
applied according to this table.

IF field and share validations are... | THEN...

not passed Screen MEAL1401 will be redisplayed with an
error message indicating action to be taken.

passed enter data for the next tract or field number.
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8-1-11

Entering Field and Share Data (Continued)

G Revising Field and Share Data

Par. 84

Sed paragraph 100 to revise field data and producer shares. Sed paragraph 22| for policy on

revising FSA-578 data.

H Command Keys

The following provides the function of command keys on Screen MEAL1401.

Key Function
Z Displays Screen MEAL1601.
C Displays Screen MEAL2401.
R Displays Screen MEAL3101.
E Displays Screen MEAEL101.
Cmd3 Displays the previous screen.
Cmd22 Displays Screen MEAEL601.
Cmd23 Displays Screen MEALDHO04.
Help Displays help screens.
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84.5 Recording Prevented Planted Acreage on FSA-578

Par. 84.5

A Recording Prevented Planted Acreage on FSA-578 When Entire Acreage Claimed on
*--CCC-576 Is Approved and No Spot Check or Measurement Service Is Performed

Use the following to record prevented planted acreage on FSA-578 when the entire acreage
claimed on CCC-576 is approved and no spot check or measurement service is performed.--*

If another crop is reported behind prevented planted acreage, the applicable status code shall

apply according to[Exhibit TT]

IF the producer has reported prevented
planted acreage and COC...

THEN...

approved entire acreage claimed on CCC-576

determined acres will not be entered
unless the acreage was determined through
spotcheck or measurement service.

Example 1:

Example 2:

Example 3:

Example 4:

5-21-12

Entire acreage claimed is approved and no other crop is reported.

Field

Crop

Status Code

Reported Acreage

Determined Acreage

3

Wheat

1P

60

Entire acreage claimed is approved and another crop, not meeting
double-cropping rules, is reported.

Field | Crop |Status Code| Reported Acreage | Determined Acreage
3 Wheat 1P 60
3 | Soybeans J 60

Entire acreage claimed is approved and another crop, not meeting
double-cropping rules, is reported on a portion of the acreage.

Field | Crop |Status Code| Reported Acreage | Determined Acreage
3 Wheat 1P 60
3A | Soybeans J 30

Entire acreage claimed on CCC-576 is approved and 2 other crops, not
meeting double-cropping, are reported.

Field | Crop |Status Code| Reported Acreage | Determined Acreage
3 Wheat 1P 60
3A | Soybeans J 40
3B Corn J 20
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84.5 Recording Prevented Planted Acreage on FSA-578 (Continued)

Par. 84.5

B Recording Prevented Planted Acreage on FSA-578 When Entire Acreage Claimed on
*--CCC-576 Is Disapproved and No Spot Check or Measurement Service Is Performed

Use the following to record prevented planted acreage on FSA-578 when the entire acreage
claimed on CCC-576 is disapproved and no spot check or measurement service is performed.

IF the producer has reported prevented

Note:

planted acreage and COC... THEN...
disapproved the entire acreage claimed on e enter “0” in the determined acreage field on
CCC-576 FSA-578

e unless determined acreage for a specific tract and
field is available, record the reported acreage as
determined for all “planted” and “prevented
planted” acreage of that crop for determined
acreage to summarize correctly for the farm.--*

If another crop is reported behind disapproved
acreage, the crop shall be loaded with an initial

status code “I”.

Example 1:

Example 2:

Example 3:

*--Example 4:

5-21-12

Entire acreage claimed on CCC-576 is disapproved and no other crop is

reported.
Field Crop Status Code | Reported Acreage | Determined Acreage
3 Wheat 1P 60 0

Entire acreage claimed on CCC-576 is disapproved and another crop is

reported.
Field Crop Status Code | Reported Acreage | Determined Acreage
3 Wheat IP 60 0
3A | Soybeans I 60

Entire acreage claimed on CCC-576 is disapproved and 2 other crops are

reported.
Field Crop Status Code | Reported Acreage | Determined Acreage
3 Wheat 1P 60 0
3A | Soybeans I 30
3B Corn I 30

Entire acreage claimed on CCC-576 is disapproved and the same crop is
reported as planted on other fields or subfields.

Field Crop Status Code | Reported Acreage | Determined Acreage
3 Wheat 1P 60 0
4 Wheat 1 60 60
5 Wheat I 60 60
%
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84.5 Recording Prevented Planted Acreage on FSA-578 (Continued)

5-21-12

Performed--*

Par. 84.5

C Recording Prevented Planted Acreage on FSA-578 When Less Than the Acreage
*--Claimed on CCC-576 Is Approved and No Spot Check or Measurement Service Is

Use the following to record prevented planted acreage on FSA-578 when less than the entire
acreage claimed on CCC-576 is approved. County Offices shall delineate on the photocopy,
fields that are approved and not approved.

and COC...

IF the producer has reported
prevented planted acreage

THEN...

approved less than the entire
acreage claimed on CCC-576

e load approved prevented planted acreage from CCC-576 in
the determined acreage field on FSA-578

o*_-unless determined acreage for a specific tract and field is
available, record the reported acreage as determined for all
“planted” and “prevented planted” acreage of that crop for
determined acreage to summarize correctly for the farm.--*

Note: If another crop is reported, only the approved
prevented planted acreage shall be loaded on FSA-578
with a subsequent status code. The acreage
considered disapproved, shall be loaded on
FSA-578 with an initial status code of “I”.

Example 1: Less than the entire acreage claimed on CCC-576 is approved and no other
crop is reported planted.

Field

Crop

Status Code

Reported Acreage

Determined Acreage

3

Wheat

1P

60

50

Example 2: Less than the entire acreage claimed on CCC-576 is approved and another
crop, not meeting double-cropping rules, is reported.

Field | Crop | Status Code | Reported Acreage | Determined Acreage
3 Wheat 1P 60 50
3A Corn I 10
3B Corn 50

Example 3: Less than the entire acreage claimed on CCC-576 is approved and 2 other
subsequent crops, not meeting double-cropping rules, are reported.

Field | Crop | Status Code | Reported Acreage | Determined Acreage
3 Wheat 1P 60 50
3A | Soybeans I 10
3B | Soybeans J 20
3C Corn J 30
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*--84.5Recording Prevented Planted Acreage on FSA-578 (Continued)

Par. 84.5

D Recording Prevented Planted Acreage on FSA-578 When Spot Check or Measurement

Service Determines the Entire Reported Acreage Is Prevented Planted

Use the following to record prevented planted acreage on FSA-578 when the entire reported
acreage is determined prevented.

IF the producer has reported prevented
planted acreage and...

THEN...

prevented

the entire reported acreage is determined

FSA-578.

load acreage equivalent to the reported
acreage in the determined acreage field on

Example 1:

Example 2:

Example 3:

Example 4:

When the entire reported acreage is determined prevented and no other crop
is reported.

Field

Crop

Status Code

Reported Acreage

Determined Acreage

3

Wheat

1P

60

60

When the entire reported acreage is determined prevented and another crop,
not meeting double-cropping rules, is reported.

Field

Crop

Status Code

Reported Acreage

Determined Acreage

3

Wheat

IP

60

60

3

Soybeans

J

60

When the entire reported acreage is determined prevented and another crop,
not meeting double-cropping rules, is reported to only a portion of the

acreage.

Field

Crop

Status Code

Reported Acreage

Determined Acreage

3

Wheat

IP

60

60

3A

Soybeans

J

30

When the entire reported acreage is determined prevented and 2 other crops,
not meeting double-cropping rules, are reported.

Field | Crop | Status Code |Reported Acreage| Determined Acreage
3 Wheat 1P 60 60
3A | Soybean J 40
3B Corn J 20
=%
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Par. 84.5

*--84.5Recording Prevented Planted Acreage on FSA-578 (Continued)

E Recording Prevented Planted Acreage on FSA-578 When Spot Check or Measurement
Service Determines Less Than the Reported Acreage Is Prevented Planted

Use the following to record prevented planted acreage on FSA-578 when less than the entire
reported acreage is determined prevented.

IF the producer has reported

prevented planted acreage and ... |[THEN...

less than the reported acreage is
determined prevented

load the acreage determined in the determined
acreage field on FSA-578

Note: If another crop is reported, only approved
prevented planted shall be loaded on FSA-578
with a subsequent status code. The acreage
considered disapproved, shall be loaded on
FSA-578 with an initial status code of “I”.

Example 1: When entire reported acreage is determined not prevented and no other crop

is reported.

Field | Crop

Status Code | Reported Acreage | Determined Acreage

3 Wheat

1P 60 0

Example 2: When entire reported acreage is determined not prevented and another crop

is reported.

Field | Crop [Status Code|Reported Acreage| Determined Acreage
3 Wheat 1P 60 0
3A | Soybeans I 60

Example 3: When entire reported acreage is determined not prevented and 2 other crops

are reported.

Field Crop [Status Code|Reported Acreage | Determined Acreage
3 Wheat 1P 60 0
3A | Soybeans 30
3B Corn 30
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*--84.5Recording Prevented Planted Acreage on FSA-578 (Continued)

8-1-11

Par. 84.5

F Recording Prevented Planted Acreage on FSA-578 When Spot Check or Measurement
Service Determines Less Than the Reported Acreage Is Prevented Planted (Continued)

Example 4: When less than the entire reported acreage is determined prevented and no
other crop is reported.

Field

Crop

Status Code

Reported Acreage

Determined Acreage

3

Wheat

IP

60

30

Example 5: When less than the entire reported acreage is determined prevented and
another crop is reported.

Field | Crop |Status Code| Reported Acreage | Determined Acreage
3 Wheat 1P 60 30
3A | Soybeans I 30

Example 6: When less than the entire reported acreage is determined prevented and 2
other crops, not meeting double-cropping rules, are reported.

Field | Crop [Status Code| Reported Acreage | Determined Acreage
3 Wheat IP 60 30
3A Corn | 30
3B | Soybeans 30
%
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*1-84.6 Recording Failed Acreage on FSA-578

Par. 84.6

A Recording Failed Acreage on FSA-578 When Entire Acreage Claimed on CCC-576 is
Approved and No Spot Check or Measurement Service Is Performed

Use the following to record failed acreage on FSA-578 when the entire acreage claimed on
CCC-576 is approved and no spot check or measurement service is performed.

IF the producer has reported failed
acreage and COC...

THEN...

CCC-576

approved the entire acreage claimed on

determined acres will not be entered unless the
acreage is questionable.

Example 1:

Example 2:

Example 3:

Example 4:

5-21-12

Entire acreage claimed is approved and no other crop is reported.

Field

Crop

Status Code

Reported Acreage

Determined Acreage

3

Wheat

IF

60

Entire acreage claimed is approved and another crop, not meeting double
cropping rule, is reported.

Field

Crop

Status Code

Reported Acreage

Determined Acreage

3

Wheat

IF

60

3

Soybeans

J

60

Entire acreage claimed is approved and another crop, not meeting double
cropping rules, is reported on a portion of the acreage.

Field

Crop

Status Code

Reported Acreage

Determined Acreage

3

Wheat

IF

60

3A

Soybeans

J

30

When the entire acreage claimed is approved and 2 other crops, not meeting
double cropping rules, are reported.

Field| Crop | Status Code | Reported Acreage | Determined Acreage
3 Wheat IF 60
3A | Soybeans J 40
3B Corn J 20

2-CP (Rev. 15) Amend. 73
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*--84.6 Recording Failed Acreage on FSA-578 (Continued)

Par. 84.6

B Recording Failed Acreage on FSA-578 When Acreage Reported as Failed Is
Determined by a Spot Check or Measurement Service

Use the following to record failed acreage on FSA-578 when the reported failed acreage is

determined.

and...

IF the producer has reported failed acreage

THEN...

the reported acreage is determined

load the acreage determined in the
determined acreage field on FSA-578.

Example 1:

Example 2:

Example 3:

When less than the failed acreage as reported is determined and no other crop
is reported.

Field

Crop

Status Code

Reported Acreage

Determined Acreage

3

Wheat

IF

60

50

When less than the failed acreage as reported is determined and 2 other
crops, not meeting double cropping rules are reported.

Field | Crop | Status Code | Reported Acreage | Determined Acreage
3 Wheat IF 60 50
3A | Soybeans J 30
3B Corn J 20

When the failed acreage as reported is determined and no other crop is

reported.
Field | Crop | Status Code | Reported Acreage | Determined Acreage
3 Wheat IF 60 60

Example 4: When the failed acreage as reported is determined and 2 other crops, not
meeting double cropping rules are reported.

5-21-12

Field | Crop | Status Code | Reported Acreage | Determined Acreage
3 Wheat IF 60 60
3A | Soybeans J 30
3B Corn J 30

2-CP (Rev. 15) Amend. 73
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Par. 84.6

*--84.6 Recording Failed Acreage on FSA-578 (Continued)

5-21-12

C Recording Failed Acreage on FSA-578 When Entire Acreage Claimed on CCC-576 is
Disapproved and No Measurement Service or Spot Check Is Performed

Use the following to record failed acreage on FSA-578 when the entire failed acreage is
disapproved and no measurement service or spot check is performed.

IF the producer has reported
failed acreage and COC...

THEN...

disapproved the entire acreage
claimed on CCC-576

manually notate the disapproved acreage on the CCC-576.

Note: Do not remove the reported “F” supplemental

status from the FSA-578.

2-CP (Rev. 15) Amend. 73 Page 2-142.9
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Par. 85
85 Using Field Review Option

A Screen MEAL3101

The review field option displays data for up to 10 fields on Screen MEAL3101. The load,
revise, and determined processes can be accessed from Screen MEAL3101.

B Example of Screen MEAL3101

This is an example of Field Review Screen MEAL3101.

*

Commodity Report MEAL3101
CLU/FId Review Screen

Farm Number  xxx Identifier

Operator Name ANY OPERATOR Operator ID xxxx

CLU  Crop/ Quantity I C/C I Vary L O/F End R Conv
Tract Fld Comm Rpt Det P St U Type UM I Date W Fact

1 X ALFAL  0.00 N FG P1

2 X CORN 0.00 N FH SWT F P2

3 xxxx 1 WHEAT 10.11 N I GR HRW

4 xxxx 2 CRP 35.60 N I 1

5 xxxx 3 CRP 21.00 N 1 1 2015

Switch to (D)etermined Process
Cmd2=Return To Load (E)nd Load, Enter revision selection, Enter=Continue

Note: The command line will vary depending on whether or not the County Office has
accessed the revision or determined process.

12-15-10 2-CP (Rev. 15) Amend. 63 Page 2-143



85 Using Field Review Option (Continued)

C Command Keys

*--This table contains the function of command keys on Screen MEAL3101.--*

Par. 85

Key Function Reference
Cmd2 Returns to load process. This section
Cmd3 Redisplays fields.

Enter Validates data or displays next screen of fields.

D Switches to determined process. Section 11
E Ends load. Section 5
R Switches to revision process. Section 4
Revision Selects field for revision. Section 4
Selection
Determined | Selects field for entry of determined acres. Section 11
Selection

*--Note: After revising data or entering determined acres, Screen MEAL3101 will be--*
redisplayed, starting with the revised field. PRESS “Cmd3” to display previous
fields, if needed.

2-26-97

2-CP (Rev. 15) Amend. 4
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Par. 86

86 Using Crop/Share Repeat Load Screen

A Using Screen MEAL2401

12-15-10

Screen MEAL2401 allows County Offices to rapidly enter fields and acres with the same
tract number and crop characteristics.

Note: Fields entered on the screen are not validated. Do not enter a field number that has
already been entered for the tract.

Example of Screen MEAL2401

This is an example of Crop/Share Repeat Load Screen MEAL2401.

*

Commodity Report MEAL2401
Crop/Commodity/Share Repeat Screen

Farm Number  xxx Identifier

Operator Name ANY OPERATOR Operator ID xxx

CLU/ Reported R Crop/ 1 C/C 1 Var L O/ Fld PInt Crp End
Tract Fld Quantity U Comm P St U Typ U M ID Date Lnd Date
xxxx 3 21.0 ACRP NI 1 Y 2015

CLU/ Reported Fld CLU/ Reported FId  CLU/ Reported Fld

Cmd2=Return To Load Enter=Continue
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Par. 86
86 Using Crop/Share Repeat Load Screen (Continued)

C Command Keys

This table contains the function of command keys on Screen MEAL2401.

Key Function

Cmd2 | Displays Screen MEAL1401 without updating field entries.

Enter | e Updates field entries to current year compliance crop detail file and producer
share file for nondefaulted farms.

e Displays Screen MEAL2401 for entry of more fields.

Note: In display mode, PRESS “Enter” to display the next screen of
previously entered fields.

87 (Withdrawn--Amend. 2)
88 Zero Acreage Reports
A Zero Acreage Reports
*--A zero acreage report is required for NAP crops according to 1-NAP, paragraph 151.
Zero acreage reports shall be taken by crop, practice, type, and intended use.

Note: No tract or field number is required.--*

12-15-10 2-CP (Rev. 15) Amend. 63 Page 2-146



Par. 88
88 Zero Acreage Reports (Continued)

*--B Loading a Zero Acreage Report With Multiple Planting Records--*

* %%

To load zero acreage reports for multiple planting periods for a crop, all of the following
must be loaded:

e tract number

field number (different number must be entered per planting period)

e crop
e practice
o type

intended use

e reporting unit

status code

<*--land use, if applicable--*

o “P” followed with a numeric value in sequential order under “FLD ID” column on
Screen MEAL1401.

Example: “P17, “P2”, etc.

*--Note: Seelparagraph 143|for loading determined acre for unreported crops.--*

* % %

89-98 (Reserved)
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Par. 99
Section 4 Revising Acre and Share Data

99 Accessing Crop/Share Revision Screen
*--A Accessing Screen MEAL3201 From Menu MEAO0101

Access Screen MEAL3201 from Menu MEAOO101 according to this table.

Step Action Result
1 On Menu MEAOO0101, Screen MEAF0201 will be displayed.
ENTER “3”, “Revise a farm”.
2 Enter farm number. Screen MEAL3001 will be displayed.
3 Enter tract number only. Screen MEAL3201 will be displayed.
Enter tract and field. Screen MEAL3201 will be displayed.

Note: Begin at field entered.

ENTER “Y”. The following will be displayed:

e Screen MEAL3201
e fields in load sequence.

B Accessing Screen MEAL3201 From Screen MEAL1401

Access Screen MEAL3201 from Screen MEAL1401 according to this table.

Step Action Result
1 On Screen MEAL 1401, Screen MEAL3101 will be displayed.
ENTER “R”.
2 Enter field for revision. Screen MEAL3201 will be displayed.
3 Enter revised field data. Field will be revised.
4 PRESS “Enter”. e Field data will be updated.
e Screen MEAL3101 will be redisplayed.--*
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Par. 99

929 Accessing Crop/Share Revision Screen (Continued)

C Example of Screen MEAL3001

This is an example of Starting Point Screen MEAL3001.

*

Commodity Report
Starting Point Screen

MEAL3001

Farm Number  xxx
Operator Name ANY OPERATOR
Cropland 449

Tract number XXX

CLU/Field number 1

Load sequence

Cmd7=End Cmd3=Previous

Identifier
Operator ID xxxx

Enter=Continue

12-15-10 2-CP (Rev. 15) Amend. 63
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100

A Screen MEAL3201

Par. 100

Revising Field Data and Producer Shares

Screen MEAL3201 displays the data fields corresponding to 1 line on FSA-578, including

both share data and acreage data.

B Example of Screen MEAL3201

The following is an example of Crop/Share Revision Screen MEAL3201.

*

Commodity Report
Crop/Share Revision Screen

MEAL3201

Farm Number  xxx
Operator Name ANY OPERATOR
Sequence TRACT

Identifier
Operator ID xxxx

CLU Reported Rpt Crop/ Irr C/C I Var/ L O/ Fld Crop DA
Tract Fld Quantity Unit Comm Prc Stat U Type U M ID Land Acre
xxxx 1 10.11 A WHEAT N 1 GR HRW Y
PlInt Date End Date  Num Rows Row Width Row Pattern Skip Width Conv Fact
03132010 In  Out
RMA RMA
Name Share Unit O/U Name Share Unit O/U

ANY PRODUCER ALL

(S)elect Producer, (R)eview Fields, (E)nd Load, Enter=Continue
Cmd2=Return to Load Cmd23=Defaults Cmd24=Delete Help=Help Text

C Command Keys

12-15-10

The following table contains the function of command keys for revising field data and
producer shares.

Key Function
Cmd2 | Returns to the load process.
Cmd23 | Views defaults.
Cmd24 | Deletes field data.
Help Views “Crop Stat”, “IU” (intended use), “LU” (land use), and “Plnt Prac”
fields.
Enter | Validates data, records field data, and displays the field.
E Summarizes field data and calculates producer shares.
R Reviews fields.
S Accesses Screen MCA91001 to select producers.
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Par. 100
100  Revising Field Data and Producer Shares (Continued)

D Revising Crop Codes and Acreages

*--Revise crop codes and acreages on Screen MEAL3201 according to this table.--*

Selection Entry
Enter a crop with defaults | Enter predominant number assigned to the crop and practice
established in the crop during the default process.

characteristic default file.
Help: PRESS “Cmd23” to review or select defaults.

Note: Use the roll keys to display the 5-character crop
codes and crop characteristic defaults on the help
screens.

Enter a crop with a Enter changes to display crop codes.
different “Crop Stat”, “Int
Use”, “Var/Type”, or “Lnd | Note: Validations are applied during the update.

Use” field. *--Screen MEAL3201 will be redisplayed with an--*
error message for invalid entries.
Enter reported acres. Enter number of acres.

Update field and complete | Complete the revision process according to subparagraph H.
the revision process.

E Deleting Fields and Shares

*--Delete fields and corresponding shares on Screen MEAL3201 according to this table.--*

Step Action Result
1 PRESS “Cmd24”. The displayed field and its corresponding shares are
deleted.
2 Complete the deletion | The revision process is complete.
process according to
subparagraph H.
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Par. 100

100  Revising Field Data and Producer Shares (Continued)
F Entering “M”, “O”, and “S” Codes
Sed paragraph 77| for instructions on entering the “M”, “O”, and “S” codes.
G Changing Producer Shares
After data is entered for a farm, producer shares may be changed on Screen MEAL3201 or
MEAL1401 using the following procedures.
Procedure 1. Use this procedure to correct previously entered fields.
Menu or
Step Screen Condition Action Result
1 MEAO0101 ENTER “3”, Screen MEAL3201 will be
“Review a displayed.
farm”.
2 MEAL3201 | Producer will | “Field exit” e Producer shares are zero.
not receive a | through share.
share in any e Producer is deleted from the
field on the share file.
farm.
Producer will | Enter share. Shares on the field are revised.
receive a
share in the Important: Shares must
field. *--equal 1 or
100 percent.--*
Note: If shares are defaulted,
Screen MEAL3701will
be displayed to remove
default.
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100

5-10-01

Revising Field Data and Producer Shares (Continued)

G Changing Producer Shares (Continued)

Procedure 2. Use this procedure to enter correct shares. * * *

Par.

100

Menu or
Step Screen Condition Action Result
1 | MEAOOI101 ENTER “1”, | Screen MEAL1401 will be
“Load a displayed.
farm”.
2 | MEAL1401 Producer will | Leave shares | e Shares are zero for producer
not receive a | blank for on the first new field.
share in any | producer in
field on the | all fields. e Producer is deleted from the
farm. share file.

Producer will
receive a
sharein 1 or
more fields.

Enter share.

Applicable share is recorded for
the producer on new fields.

Note: A deleted producer continues to display if a share has been assigned to that producer.
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Par. 100
100 Revising Field Data and Producer Shares (Continued)

H Completing Revision Process

*--Complete the revision process on Screen MEAL 3201 according to this table.--*

Step Action Result

1 | PRESS“Enter” after The system:
all entries and shares
for thefield are » updatesthefield
correct.

» appliesvalidations

«*--displays Screen MEAL 3101 with the next field in--*
the selected sequence.

2 | ENTER"E". The system ends the entry process and initiates the
summarization process after the last field in the selected
sequence.

Important:  Use this process to update the field and
share summary files.

*--Note: On Screen MEAL3201, ENTER “R” to review fields or PRESS “Cmd?2” to return--*
to the load process.
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101  Adding Additional Producers

A Example of Screen MCA91001

Par. 101

This is an example of Producer Maintenance Screen MCA91001.

*

Farm Records
Producer Maintenance

MCA91001

SELECT PRODUCERS OF A FARM

Farm Number XXX
Select

Name

ANY 1 PRODUCER
ANY 2 PRODUCER
ANY 3 PRODUCER

Prod  Entity Id# Type

Type Type

OP 01 XXXX S
oW 01 XXXX S
oW 01 XXXX S

Place 'S' Next To Producer Selected

Cmd5=Complete Transaction Cmd7=End

Note: Additions are made on Screen MEAL3201.

B Command Keys

Sed paragraph 72]* * * for the basic commands for the FSA-578 data load process.

C Adding Producers to FSA-578

Add additional producers, to FSA-578, who are already associated with the farm according to

this table.
Step Action Result
1 On Menu MEAOO101, *--Screen MEAF0201 will be displayed.
ENTER “3”, “Revise a farm”.
2 ENTER “farm number”. Screen MEAL3001 will be displayed.
3 ENTER “tract number”. Screen MEAL3201 will be displayed.--*
4 ENTER “S”. Screen MCA91001 will be displayed.

The common routine for adding producers to
FSA-578 is accessed.

12-15-10
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Par. 101
101 Adding Additional Producers (Continued)

D Adding Producers to Farm File
County Offices are required to add additional producers who are not shown as being
associated with the farm, through farm records. See 3-CM for information on adding
producers to farm records.
102 Revising Acreage Reports for Destruction of Crops Before Harvest

A Destruction of a Crop

Acreage reports for crops that are destroyed after they are certified but before harvested shall
be revised.

*--See¢ paragraph 24.3 for crops destroyed or failed because of a natural disaster. For crops--*
destroyed for other than a natural disaster:

e the acreage will not receive credit for any purpose
e a fee to verify the destruction may be required * * *,

Important: A paid-for farm visit must be conducted for FAV’s and wild rice destroyed
without benefit before harvest. See 1-DCP, paragraph 471 * * *,

B Revision of Acreage Report

If a paid-for fee is required by a program and destruction is verified, the producer shall revise
the acreage report to reflect the change. A copy of FSA-409 shall be attached to FSA-578 to
document the destruction of acreage.

Example: Producer A reports 7 acres of peas and requests to destroy 3 acres on a farm
without benefit. The producer must notify COC of intent to destroy and pay for a
farm visit. Once COC verifies the destruction of the crop, the producer must
return to the County Office and revise FSA-578 by changing the 7 acres reported
as peas to 4 acres. Make a new entry for the acreage that was destroyed, and

*—-report the acreage accordingly. If a subsequent or double crop is reported, an--*
entry for the acreage destroyed is not required.

Note: If this producer had NAP coverage on peas, only the 4 acres remaining
would be eligible for benefit in the event a natural disaster subsequently
impacted the crop.

103-117 (Reserved)
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Par. 118
Section 5 Using End L oad Processing

118  Accessing End L oad Process

A
Data
Summarized

Summary
Screens

C
When to Use End
L oad Process

5-10-01

The summarization of field level crop data and producer shares through the end
load process calculates the:

o crop and land use totals for printing FSA-578
o farmand tract totals for FSA-578 screens.

* k% *

See Section 12 for information on the farm and tract totals for FSA-578 on the
following summary screens:

s Screen MEAU7001
s+ Screen MEAUBSO00L1.

Use end load process to summarize field data and calculate producer shares after
the field dataiis:

entered on Screen MEAL 1401

revised on Screen MEAL 3201

entered for determined acres on Screen MEAL4001
reviewed on Screen MEAL3101.

Continued on the next page
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Par. 118
118 Accessing End Load Process (Continued)

D
Command Keys This table contains the function of command keys used when accessing the end
load process.
Key Function
Enter | Accesses selected options.
Cmd3 | Redisplays Menu MEAOQ101.
Cmd7 | Redisplays Menu MEALOO.
E
Accessing To access the end load process, PRESS “E” on any of the following screens:
Process
 Screen MEAL1401
 Screen MEAL3201
e Screen MEAL4001
o Screen MEAL3101.
119-139 (Reserved)
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Par. 140
Section 6 Certifying Crops on FSA-578

140  Cropland Comparison
A Background

* %%

To ensure that all cropland has been reported, the acreage reporting software compares
reported cropland acres with a status code of ‘I”” to cropland on the farm. If the reported
acreage is:

e equal to or greater than the cropland on the farm, the cropland comparison flag in the
acreage reporting software will be set to “Y”

=*__less than the cropland on the farm and not within the calculated variance, the cropland--*
comparison flag will be set to “N”.

Note: Final DCP payments can be issued only for a farm having the cropland comparison
flag set to “Y™.

*--B Cropland Comparison Variance for Reported Acreage--*
In the past, County Offices had the capability of overriding the cropland comparison flag in
certain situations. That capability no longer exists. Beginning with the 2005 crop year,
software will * * * automatically calculate a variance and will set the flag. County Offices
will no longer have the capability to intervene.

The variance is the larger of the following:

e | percent of the cropland
e Sacre.

Note: The maximum variance is 10 acres.
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Par. 140

140  Cropland Comparison * * * (Continued)

*--C Cropland Comparison Override Software

In some cases, there is no cropland remaining on a farm because it has been converted to
agricultural use land. In these cases, an acreage report may not be filed for the farm. A
process has been developed that allows County Offices to manually change the cropland
comparison flag when the County Office determines that there is zero cropland for the farm
and an acreage report has not been certified.

D Overriding Cropland Certification Flag

After the County Office has determined that there is zero cropland acreage for a farm, the
farm is required to be certified according to 1-DCP to be eligible for a DCP payment. The
County Office shall take the following steps to override the cropland certification flag in the
acreage reporting software if an acreage report is not filed.

Step Action
1 On Application Selection Menu FAX07001, ENTER “117,
“PFC/DCP/Compliance”.
2 | On PFC/DCP/Compliance Menu M00000, ENTER “3”, “Acreage and Compliance

Determinations”.

3

On Acreage and Compliance Determination Year Menu MEAO00O, select the
applicable crop year.

On Acreage and Compliance Determinations Menu MEALOO, ENTER “6”, “Load
Acreage Data”.

On Acreage Report Option Selection Screen MEAOO101, ENTER “14”, “Cropland
Comparison Override for Zero Cropland Farms”.

On Acreage Report Farm Selection Screen MEAF0201, enter the applicable FSN.

Note: If cropland is greater than zero, the error message, “Cropland Comparison
Override is invalid for a farm w/ cropland”, will be displayed.

On Acreage Report Cropland Comparison Screen MEALS5001, the question, “Has
cropland been fully reported?”, will be displayed. This field will be defaulted to “Y”
and cannot be changed.

12-16-05

*
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141 Certification Screen

A Certifying Crops

C Using Screen MEAC7301

12-15-10

Par. 141

Certify crops in the automated system according to this paragraph as soon as the producer
reports the acreage.

* %

Any time crop acreage is revised or additional acreage of the crop is reported after it has been
certified, it must be recertified.

Accessing Screen MEAC7301

Access Screen MEAC7301 according to this table.

Step Action Result
1 On Menu MEAOO101, | Screen MEAF0201 will be displayed.
ENTER “9”, “Certify
FSA-578”.
2 Select the farm. Screen MEAEL101 will be displayed.
3 | ENTER “9”. The system runs the routine to check the sum of contract
acreage against the cropland.
Screen MEAC7301 will be displayed.

All crops and land uses with a summary report are displayed on Screen MEAC7301.
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141  Certification Screen (Continued)

D

E

12-15-10

Example of Screen MEAC7301

This is an example of Certification Screen MEAC7301.

*

Par. 141

Commodity Report MEAC7301
Certification Screen
Farm Number  xxx Identifier
Operator Name ANY OPERATOR Operator ID xxxx
Crop/ Irr Rpt Reported Determined Rpt
Comm Prc Cert Intd  Quantity Quantity Unit
ALFAL N N 0.00
CORN N Y 0.00
CRP N N 56.60 A
WHEAT N N 10.11 A

Do you wish to certify all crops/commodities & land uses?

Cmd7=End Cmd3=Previous (N)ext Farm, (R)eview, (P)rint, Enter=Continue

Information Displayed on Screen MEAC7301
The following information will be displayed on Screen MEAC7301:
e 1 of the following irrigation practices:

o “I”, for irrigated

e “N”, for nonirrigated

%", for other--*

e [ of the following certification flags:

e “N”, when the crop or land use has not been certified
“Y”, when the crop or land use has been certified

e cither of the following reported intended flags:

e “Y”, when intended acres were reported
e blank, when no intended acres were reported

e total reported acres from FSA-578

e total determined acres from FSA-578, if entered according to Section 11.

2-CP (Rev. 15) Amend. 63
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Par. 142
142 Entries Made to Certify Crops

*--A Crops Certified on Screen MEAC7301
All crops and land uses required to be reported according td paragraph 17 must have the
certification flag set on Screen MEAC7301. Crops can be certified all at 1 time or 1 crop at a

time according to this paragraph.

B Certifying All Crops Displayed at One Time

Access Screen MEAC7301 according ta paragraph 141! Certify all crops displayed for--*
the farm at 1 time according to this table.

Step Action
1 Are the words “More Crops” displayed at the bottom of the screen?
IF... THEN...
yes PRESS “Enter” until the words “More Crops” are not displayed.
no go to step 2.
2 ENTER “Y” to the statement, “Do you wish to certify all crops/land uses?”

C Certifying Crops One at a Time

*--Access Screen MEAC7301 according to paragraph 141. Certify crops 1 at a time--*
according to this table.

Step Action

1 Move the cursor to the “Cert” column.

2 ENTER “Y” next to the crop being certified.
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142

143

Par. 142
Entries Made to Certify Crops (Continued)

D Reviewing Fields
To review fields:

e ENTER “R” on Screen MEAC7301
e review fields on Screen MEAL3101.

E Printing FSA-578 After Certification Is Complete

To print FSA-578:

e access Screen MEAC7301 according td paragraph 141
e ENTER “P” on the command line.

Loading Determined Acres for Unreported Fields

A Overview
During routine spot checks, field or crop acreage may have been determined that were not
reported on FSA-578. For these determined acres to be loaded into the determined acreage
software, those fields or crops must be loaded as reported. Since FSA-578 is a report of
acreage certified by the producer and the producer has not reported these fields or crops, the
County Office must have a method for reporting these discrepancies.

B Unreported Fields or Determined Acres

The County Office shall create FSA-578 when a field or crop has been determined that was
not reported according to this table.

Step Action Result

1 ENTER “5”, “Load Determined Acres for Screen MEAF0102 will be displayed.
Unreported Fields”, on Menu MEAOO101.

2 On Screen MEAF(0102, enter the valid farm | Screen MEAL1401 will be displayed.

number or producer’s last name.

Note: The County Office shall enter all
applicable data according td paragraph|
[84] The “Reported Quantity” field
shall be defaulted to zero.

The County Office shall enter determined

acreage according td_paragraph 251]

*--Note: Load zero reports for NAP purpose according td paragraph 88.}-*

144-160 (Reserved)
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Par. 161
Section 7 Printing FSA-578

161  Accessing FSA-578 Print Routine
A Accessing Print Function From Different Screens

The “C/C Type” and “Planting Date” will not print on the hardcopy print if option 1,
“FSA-578 (8 2 x 11 Letter)”, is selected because of space limitations. If the “C/C Type” and
“Planting Date” is preferred, County Offices may use either of the following alternative
printing methods:

e option 3, “FSA-578 (11 x 8 '2 - Landscape)”
e option 4, “FSA-578 (by Producer)”.

Option 4, “FSA-578 (by Producer)”, was created to assist in unit development. Currently
there is not an acreage report that summarizes NAP crops by unit. This print option will print
all farms and fields for which the producer has an interest. This option must be used when
producers report acres for NAP purposes if all acreage of a crop in which the producer has an
interest is not accounted for when printing at the farm level. In addition to the FSA-578
producer print, an FSA-578 farm certification is required. See 1-NAP, paragraph 151 for
NAP annual acreage and production certification.

Access the FSA-578 print routine from Menu MEAOO101 according to this table.

Step Action Result

1 ENTER “6”, “Print Acreage Screen MEAO0201 will be displayed.
Reports”.

2 | ENTER “17, “2”, or “3”. Screen MEAF0201 will be displayed.
ENTER “4”. Screen MEAP6005 will be displayed.

3 | Enter the farm number. Screen MEAP6001 will be displayed.
*--Enter the producer’s last name.--* | Screen MEAP6006 will be displayed.

4 | Enter the printer ID. Screen MEAP6002 will be displayed.

Access the FSA-578 print routine from Screen MEAC7301 according to this table.

Step Action Result

1 ENTER “P”. Screen MEAO0201 will be displayed.

Note: Enter certification flags and
PRESS “Enter” before using

the print option.
2 | ENTER “17, “2”, or “3”. Screen MEAF0201 will be displayed.
ENTER “4”. Screen MEAP6005 will be displayed.
3 | Enter the farm number. Screen MEAP6001 will be displayed.
*--Enter the producer’s last name.--* | Screen MEAP6006 will be displayed.
4 | Enter printer ID. Screen MEAP6002 will be displayed.
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161  Accessing FSA-578 Print Routine (Continued)

A Accessing Print Function From Different Screens (Continued)

Access the FSA-578 print routine from Screen MEAEL101 according to this table.

Step Action Result
1 ENTER “6”. Screen MEAOO0102 will be displayed.
2 | ENTER “17, “2”, or “3”. Screen MEAF0201 will be displayed.
ENTER “4”. Screen MEAP6005 will be displayed.
3 | Enter the farm number. Screen MEAP6001 will be displayed.
*--Enter the producer’s last name.--* | Screen MEAP6006 will be displayed.
4 | Enter the printer ID. Screen MEAP6002 will be displayed.

B Screen MEAPG6001

The process prints detail field and summary data and is designed to print on continuous-feed
paper.

C Example of Screen MEAP6001

This is an example of Print Selection Screen MEAP6001.

*

Commodity Report MEAP6001

Print Selection Screen

Farm Number XXX Identifier

Operator Name ANY OPERATOR Operator ID XXXX

Enter the ID number of the printer to be used
OR
Leave blank to default to the system printer L6

Do you wish to print summary information only? (Y)
(NOTE: Leaving this entry blank will print the
complete FSA-578, Report of Commodities.)

Cmd3=Previous Enter=Continue
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162  Reviewing FSA-578 Detail List

A Reason for Reviewing List

B

County Offices shall review the FSA-578 detail list to determine whether reported cropland
equals the cropland for the tract.

Validation Message

The message, “All active tracts with cropland have not been reported”, will be displayed
after the FSA-578 detail list displays, if no acreage for a tract has been reported.

Other Conditions Resulting in Acreage Differences

The reported acreage and tract cropland acreage may not equal because of additional
acreages of:

double cropping

subsequent crops

repeat crops

multiple crops reported on the same field

crop reported on noncropland, such as grass, orchards, native pecans, etc.
e*_-crop reported on noncropland that has been converted to cropland.--*

163  Reviewing FSA-578 Summary Page

A

164-174

175-179

180-200

12-15-10

Review Requirements
The County Office employee shall review and initial FSA-578, on the “Original” or
“Revision” line, as applicable, on the summary page header, using the same page that was

signed by the producer.

Note: This eliminates the requirements to initial and date after the last entry on automated
FSA-578.

(Reserved)
Section 8 (Withdrawn--Amend. 20)
(Withdrawn--Amend. 20)

(Reserved)
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Sections 9 and 10 (Reserved)

201-250 (Reserved)
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Par. 251

Section 11 Entering Determined Acreage and Deleting FSA-578

251  Determined Acreage Process

A Determining Acreage

Acreage can be determined according to Part 4 using any of the following:

e verifying official acreage
e*_-planimetering areas on projected slide images on the hard copy aerial photograph
e digitizing areas on rectified digital imagery--*
e computations from scaled dimensions or ground measurements.

B Definition of Official Acreage

*--Official acreage is acreage established by FSA as an accurate measure for an area. This

acreage is recorded and maintained on photography.

Note: Until CLU is certified, the acreage designated official on the hard copy map will be

photography.--*

the official acreage. Seg paragraph 497 if official acreage changes as a result of new

C Accessing Screen MEAL4001 From Menu MEALO0O

Access Screen MEAL4001 to enter determined acres from Menu MEALOO according to the

following table.
Step Action Result
1 ENTER “6”. Menu MEAOO101 will be displayed.
2 ENTER “4”, “Enter determined acreage | Screen MEAF0201 will be displayed.
for a farm”.
3 Enter the farm number. Screen MEAL3001 will be displayed.
4 Enter the order in which fields will be Screen MEAL4001 will be displayed.

displayed.

5-3-02
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251 Determined Acreage Process (Continued)
D Accessing Screen MEAL4001 From Load or Revise Process
Access Screen MEAL4001 to enter determined acres from the load or revise process
according to this table.
Step Action Result
1 ENTER “R” to review fields. Screen MEAL3101, in revise mode,
will be displayed.
2 ENTER “D” to switch to determined Screen MEAL3101, in determined
process. mode, will be displayed.
3 Enter revision selection number. Screen MEAL4001 will be displayed.
E Example of Screen MEAL4001
This is an example of Determined Acres Screen MEAL4001.
*--
Acreage Report MEAL4001
Determined Acres/Quantity Screen
Farm Number  xxx Identifier xxxx
Operator Name Any Operator Operator ID xxxx
Sequence TRACT
CLU/ Reported Rpt  Crop/ Ir C/C I Va/ L Fld Plnt
Tract Fld Quantity Unit Comm Prc Stat U Type U ID Date
XXXX 1 20.00 A MIXFG 1 I FG NSG
End Date
2013
Determined Acres/Quantity —...............
Official/Measured Flag
Was this CLU/field measured by a farm visit?
Cmd3=Previous (R)eview Fields, (E)nd Load, Enter=Continue
=%
* % %
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Par. 251
251 Determined Acreage Process (Continued)

F
Entering *--Enter determined acres on Screen MEAL4001 according to this table.--*
Determined
Acres
Step | Fieldor Line Action
1 "Determined | Enter or change determined acresor "M", "O", and "S" codes for the field.
Acreage"’

Note: See subparagraph G if a spot check determined that the producer
reported the wrong crop on the field.

2 Command *--To update the entries on Screen MEAL4001:--*

line
e ensurethat entries are correct
e PRESS"Enter".
Result:  The next field in the sequence will be displayed.
3 Command To summarize the data for the farm:
line

» follow steps 1 and 2 for each field on the farm
e PRESS"Enter" on thelast field on the farm

Note: Themessage, "End of selected farm has been reached", will be
displayed.

« ENTER"E" and PRESS "Enter".
Results:  The summarization process begins.
Thefilesfor the farm are updated.

The summarization process reads the detail files, adds fields,
and creates a summary record of the crop acreage for afarm.

Continued on the next page
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251 Determined Acreage Process (Continued)

G
Producer If the spot check determines that a producer reported incorrect crop in afield,
Reported Wrong  record findings on FSA-578 by entering:

Crop
e zero for determined acreage in the original field

« thenew field with:

e fract

e unique subdivision number

e cCrop

» zeroreported acreage

» applicable crop characteristics as found in the field

» acreage found during spot check, as determined acres for the new field.

Note: Annotate on FSA-578 the reason for adding subdivision, and have County
Office personnel initial and date.

H

Using"M","Q", for instructions on when to use "M", "O", or "S" flag on
or"S' Flag *--Screen MEAL4001.--*
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252  Farm Deletion Screen

A Deleting FSA-578

12-15-10

The delete command will purge all compliance records for a farm.

Par. 252

A deleted FSA-578 cannot be reactivated. To reinstate FSA-578, all data must be re-entered
except for fields rolled over from the previous year.

Accessing Screen MEAL3401

Access Screen MEAL3401 according to the following table.

Note: The software permits deleting FSA-578 records regardless of the status of farm and
tract file records.

Step Action Result
1 On Menu MEAOO101, ENTER “10”, Screen MEAF0201 will be displayed.
“Delete FSA-578".
2 Enter the farm number. Screen MEAL3401 will be displayed.

Example of Screen MEAL3401

This is an example of Farm Deletion Screen MEAL3401.

*

Commodity Report
Farm Deletion Screen

Deletion MEAD3401

Cmd7=End Cmd3=Previous

Farm Number  xxx
Operator Name Any Operator

Identifier
Operator ID xxxx

FSA-578 records for this farm are scheduled for deletion.
To proceed with the deletion process, press Cmd24.

Cmd24=Delete

2-CP (Rev. 15) Amend. 63
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Par. 252
252  Farm Deletion Screen (Continued)

D Command Keys

FSA-578 records are deleted on Screen MEAD3401. This table contains the function of
command keys used on Screen MEAD3401 when deleting FSA-578.

Key Function

Cmd3 | Redisplays Screen MEAO0201 without deleting records.

Cmd7 | Redisplays Menu MEALOO without deleting records.

Cmd24 | Deletes FSA-578 records.

* % % * % %

253-273 (Reserved)
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274 _ Displaying Tract Cropland Comparison

Par. 274

Section 12 Displaying Summary Information

A Accessing Screen MEAEL601

To access Screen MEAEL601, PRESS “Cmd22” on Screen MEAL1401.

B Information on Screen MEAELG601

For each tract on the farm, Screen MEAEL601 displays:

cropland from tract record

total reported acreage, including acres reported as “I”, initial and “X”, experimental
difference between the cropland and the reported acreage for the tract

acreage reported as other than initial and experimental reported cropland.

C Example of Screen MEAEL601

This is an example of Cropland Acres Screen MEAEL601.

*

Acreage Report MEAEL601
Cropland Acres Screen
Farm Number  xxx Identifier
Operator Name Any Operator Operator ID xxxx
Cropland 1,341.5
Reported Other Than Initial
Tract Mtract Cropland Cropland Difference  Reported Cropland
XX 261.9 42.60 218.70 32.60
XX 305.2 0.00 305.20
XXX 154.8 68.20 86.60
XXX 164.8 30.80 134.00
XXXX 156.8 0.00 156.80
XXXX 145.5 0.00 145.50
XXXX 153.1 0.00 153.10
Enter=Continue

Note: The following displays on Screen MEAEL601:

275 (Withdrawn--Amend. 2)

276 (Withdrawn--Amend. 41)

12-15-10

tracts that do not have acreage reported
multitracts that have acreage reported.
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Reviewing Farm Summary Screen

A Accessing Screen MEAU7001

277
B
C
12-15-10

Access Screen MEAU7001 according to this table.

Par. 277

Step

Action

Result

1 On Menu MEAOO101, ENTER “7”,
“Farm summary’

b

Screen MEAF0201 will be displayed.

2 Enter the farm number.

Screen MEAU7001 will be displayed.

3 ENTER “7”

Screen MEAU7001 will be redisplayed.

Using Screen MEAU7001

Screen MEAU7001 may be used to:

e review crop acreage totals before certifying acreage
e display reported acreage on the farm
e display reported FAV on the farm.

Example of Screen MEAU7001

This is an example of Farm Summary Screen MEAU7001 that displays crop information
entered on FSA-578 for the selected farm number.

*

Cropland 1,341.5
Crop/ Irr
Comm Type Prac
WHEAT  HRS 1
CORN YEL 1

Cmd7=End Cmd3=Previous

Operator Name Any Producer

Int Rpt Quantities
Use Unit Reported Determined Experiment Prevented
FG A 32.60
GR A 68.20 43.9
(N)ext Farm,

Enter=Continue, (R)eview Fields ..

Commodity Report MEAU7001
Farm Summary Screen
Farm Number  xxx Identifier

Operator ID xxxx

2-CP (Rev. 15) Amend. 63
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Par. 277
277  Reviewing Farm Summary Screen (Continued)

D Command Keys

*--This table contains the function of command keys on Screen MEAU7001.

Key Function

Cmd3 | Redisplays Menu MEAOO101 or Screen MEAEL101, as applicable.

Cmd7 | Returns to Menu MEALOO.

Enter | Redisplays Menu MEAOO101 or Screen MEAEL101, as applicable.--*

N Displays the next farm.

R Reviews field entries.

Note: Ifthe message, “More crops”, is displayed, PRESS “Enter” to redisplay
*--Screen MEAU7001 with a continued list of crops on the farm.--*
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Par. 278
278  Reviewing Tract Summary Screen

A Accessing Screen MEAUS8001

Access Screen MEAUS8001 according to this table.

Step Action Result
1 On Menu MEAOO101, ENTER “8”, “Tract | Screen MEAF0201 will be
Summary”. displayed.
2 Enter the farm number. Screen MEAU8001 will be
displayed.
3 ENTER “8” if the end load process has Screen MEAUS001 will be
been run. redisplayed.

B Information on Screen MEAUS8001
Screen MEAUS8001 displays:

e the first tract number on file for the farm
e all information entered on FSA-578 for that tract
e the next tract number in the lower right-hand corner.

C Example of Screen MEAUS8001

This is an example of Tract Summary Screen MEAUS8001 that displays tract information

entered on FSA-578 for the selected tract number.
%

Commodity Report MEAU8001
Tract Summary Screen
Farm Number  xxx Identifier
Operator Name Any Operator Operator ID xxxx
Cropland 1,341.5
xxxx Tract Summary
Crop/ Irr Int Rpt Quantities
Comm Type Prac  Use Unit  Reported  Determined Experiment Prevented
WHEAT HRS I GZ A 10.00
OATS SPR I GR A 20.80
Next Tract .........
(N)ext Farm,
Cmd7=End Cmd3=Previous Enter=Continue, (R)eview Fields ..
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278 Reviewing Tract Summary Screen (Continued)

D Using Screen MEAU8001

Screen MEAU8001 may be used to:

e review crop acreage on an individual tract basis
e indicate crops planted on each tract.

On Screen MEAUS8001, enter the tract number in the “Next Tract” field to redisplay
Screen MEAUS8001 with entered tract information.

E Command Keys

This table contains the function of command keys on Screen MEAUS001.

Key Function

R To review field entries.

Cmd3 Either of the following will be redisplayed:

e Menu MEAOO101
e Screen MEAELI101.

Cmd7 Menu MEALOO will be redisplayed.

*.-N Displays the next farm.

Enter Redisplays Menu MEAOO101 or Screen MEMEL101, as applicable.--*

279-294 (Reserved)
Section 13 (Withdrawn--Amend. 27)

295  (Withdrawn--Amend. 27)
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Par. 296

Section 14 Status Report Procedures

Overview

A Introduction

This section list the available status reports and provides instructions for accessing and
generating reports. Status reports are a management tool that allows County Offices to
identify data discrepancies.

B Available Status Reports

C County Office Action

12-15-10

The following provides a list of available status reports.

Options

Status Report

1 Farms with unreported cropland.

Farms with uncertified crops.

Farms with no FSA-578.

Farms with incomplete determined acres.

Farms with DCP contract and unreported cropland.

Farms with invalid crops and/or invalid crop attributes.

2
3
4
5 Farms with reported acres on noncropland.
6
7
8

Farms with prevented acres.

Farms with disapproved acres.--*

The following provides action required by the County Office for each status report.

IF the farm has...

THEN the County Office shall...

unreported cropland

contact producers on the reports to inform them that a full acreage report is
required to remain eligible for DCP or price support program benefits.

*--uncertified crops

contact producers on the reports to inform them that a full acreage report is
required to remain eligible for DCP or price support program benefits or
certify crop, if already reported/certified by the producer and loaded in the
automated system.--*

no FSA-578

take no action unless the producer is requesting program benefits.

incomplete
determined acres

determine the remainder of the field(s) for the crop selected for spotcheck.

reported acres on
noncropland

take no action. This report is for informational purposes only.

DCP contract and
unreported cropland

contact producers on the reports to inform them that a full acreage report is
required to remain eligible for DCP or price support program benefits.

invalid crops and/or
invalid crop attributes

compare the crop, type, and intended use combinations on the report to the
crop, type, and intended use provided in Exhibit 10.5.] Make corrections
through the revised option of the FSA-578 software as needed.

reported prevented
acres

take no action. This report is for informational purposes only and provides
a list of all farms with reported prevented planted acres.

*__disapproved acres

take no action. This report is for informational purposes only.--*
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297  Accessing Status Reports

Par. 297

A Accessing Status Report Selection Menu MEALSR

Begin on Menu M00000 and take the following steps to access Menu MEALSR.

Step Action Result
1 ENTER “3”. Menu MEAO0O0O will be displayed.
2 Enter applicable crop year. Menu MEALOO will be displayed.
3 ENTER “10”. Menu MEALXO will be displayed.
4 ENTER “1”. Menu MEALSR will be displayed.

B Example of Menu MEALUO

This is an example of Status Report Selection Menu MEALSR.

*

COMMAND
Compliance - 2010 Compliance Status Report Menu

MEALSR

XA R W=

Farms with Unreported Cropland

Farms with Uncertified Crops
Farms with NO FSA-578

Farms with Incomplete Determined Acres

Farms with Reported Acres on Noncropland

Farms with DCP Contract and Unreported Cropland
Farms with Invalid Crops and/or Invalid Crop Attributes

Farms with Prevented Acres
Farms with Disapproved Acres

Return to Application Primary Menu

. Return to Application Selection Screen
. Return to Office Selection Screen

. Return to Primary Selection Menu

. Sign Off
Cmd3=Previous

Enter option and press "Enter".

*=QOption currently not available

12-15-10
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297  Accessing Status Reports (Continued)

C Data Displayed on Menu MEALSR

Menu MEALUO will display a list of reports.

D Reports on Menu MEALSR

The automated FSA-578 reports are accessed through the following options.

Par. 297

Option

Process

Farms with unreported cropland.

Farms with uncertified crops.

Farms with no FSA-578.

Farms with incomplete determined acres.

Farms with reported acres on noncropland.

Farms with DCP contract and unreported cropland.

Farms with invalid crops and/or invalid crop attributes.

Farms with prevented acres.

Farms with disapproved acres.--*

E Printing Reports

Reports can be printed by selecting the report number and pressing “Enter”.

298-300 (Reserved)

12-15-10
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Par. 301
Part 2.5 Crop Acreage Reporting System (CARS)

301 Overview

A Background

8-21-12

CARS is a web-based system that provides the capability to perform the following functions:

load an acreage report

record a zero acreage report
review an acreage report

revise an acreage report

print an acreage report

delete an acreage report

certify acreage report data
summarize acreage

set the cropland comparison flag
generate status reports.

*--Beginning with 2013 CARS, the following value loss crops/commodities will not be
available for loading on FSA-578. A manual FSA-578 shall be taken for these value loss
crops/commodities until the Inventory Report in MIDAS is deployed.

crustacean

finfish

honey

maple sap

mollusk

mushrooms

nursery (container)
nursery (edible container).

Other crops/commodities, that may be grown such that the crop/commodity could be
considered as either a value-loss or yield-based crop/commodity, will be available in 2013
CARS. However, a manual FSA-578 shall be taken for any crop/commodity that would be
solely considered a value-loss crop/commodity until the Inventory Report in MIDAS is
deployed.

Example 1: Onions planted in the ground, with associated acreage, and grown with an

intended use of Sets (SE) for the 2013 crop year should be reported in the
automated CARS.

Example 2:  Onions grown in flats in a greenhouse and not planted in the ground with an

intended use of Sets (SE) for 2013 crop year should be reported on a manual
FSA-578 until the MIDAS Inventory Report is available.--*
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Overview (Continued)

B Accessing CARS

Par. 301

Users shall access CARS through the Intranet, which will be accessed using the
eAuthentication log-in.

C Security Accessibility

The following table provides a list of the approved users that security will check before

allowing access.

Group User Access Capability

Administrative County Personnel Update

Nonadministrative County Personnel View-Only

Specified State Office Personnel View-Only

Other State Office Personnel View-Only

Specified National Office Personnel View-Only

Other National Office Personnel View-Only

Specified Kansas City Computer Personnel Update/Override

Other Kansas City Computer Personnel View-Only

Others Specified Non-FSA Personnel View-Only
All Anyone not listed in this table Denied

302  Access to the CARS Web Site

A Accessing the CARS Home Page

8-21-12

To access the CARS Home Page, go to FSA’s Applications Intranet web site at
http://intranet.fsa.usda.gov/fsa/FSAlntranet_applications.html. Under “Common
Applications”, CLICK “Crop Acreage Reporting System (CARS)”.

The USDA eAuthentication Warning Screen will be displayed.

USDA eAuthentication

On the USDA eAuthentication Warning Screen, CLICK “I Agree” to proceed or “Cancel” to
end the process. When the user clicks “I Agree”, the USDA eAuthentication Login Screen
will be displayed.

On the USDA eAuthentication Login Screen, the user must do the following:

e enter the eAuthentication user ID
e enter the eAuthentication password
e CLICK “Login”.

After the user successfully completes the eAuthentication login, the Crop Acreage Reporting
System (CARS) Login Screen will be displayed.

2-CP (Rev. 15) Amend. 74
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302  Access to the CARS Web Site (Continued)

C Crop Acreage Reporting System (CARS) Login Screen

On the Crop Acreage Reporting System (CARS) Login Screen, CLICK “Crop Acreage
Reporting System Login” to continue.

The following is an example of the Crop Acreage Reporting System (CARS) Login Screen.

Crop Acreage Reporting System (CARS) Login

This Farm Service Agency website is provided for users to enter crop information tied to specific
acreage on the farm to include prevented and failed acreage and will be used to conduct acreage
reporting and compliance determination via the web. Acreage reporting is year specific.

Crop Acreage Reporting System Login

USDA is committed to making its web pages accessible to all individuals. If you are a person with a
disability and have trouble accessing or using our web site, please contact the FSA National Help Desk
at (B0O0D)-255-2434 or the Centralized Help Desk at 800-457-3642, option 1, option 2. Please provide us

with the specific URL with which you have a problem or concern.

CARS100 - Last Modified: 5/14/10
CARS Home | Admin Manu | USDA Internet | USDA Intranet | FSA Internet | FSA Intranet
FOIA | Accessibility Statement | Privacy Policy | NMon-Discrimination Statement | Infoermation Quality | USAGowv | White House

The State and County Selection Screen will be displayed.

303  State, County, and Program Year Selection

A Overview

8-21-12

County Offices can view acreage reports entered by other County Offices, but an acreage
report can only be updated for farms located in the recording county. The State and county
will be set by default based on the user’s role. The user will have the capability to select a
different State and county.

State and County Selection Screen

The following is an example of the State and County Selection Screen.

[CARS Menu "W State and County Selection
P

State: ITexas j
County: IHartIey j
Program Year |2tl11 ﬂ

Continue |

CARS101 - Last Modifi=d: 03/23/10
B
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303 State, County, and Program Year Selection (Continued)

C

Action

The user shall use the drop-down lists to select the applicable:

State and county, if not previously set by default
program year, if not previously set by default.

CLICK “Continue”. The Acreage Report Search Screen will be displayed.

304  Acreage Report Search Screen

A

8-21-12

Overview

From the State and County Selection Screen, the Acreage Report Search Screen will be
displayed. The Acreage Report Search Screen allows the user to enter a farm for acreage
reporting through CARS by accessing a producer through SCIMS or by a specific farm
number.

Acreage Report Search Screen

The following is an example of the Acreage Report Search Screen.

Acreage Report Search

Year: 2011 State: Kansas (20] County: Miami (121)

Please enter a farm number or search for a producer in SCIMS

< Producer

< Farm Numberl

Submit | Cancel

CARS10Z - Last Modified: 08/11/10

Action

Users can search by a:

producer by clicking:

e the “Producer” radio button
e “Submit”

Note: The SCIMS Customer Search Screen will be displayed. When a producer has
been selected, the Crop Acreage Reports Screen will be displayed.

specific farm number by:

e entering the applicable farm number
e clicking “Submit”.

Note: The Crop Acreage Reports Screen will be displayed.

2-CP (Rev. 15) Amend. 74 Page 2.5-4



Par. 305

1305 Farm Selection Process

A Overview

8-21-12

Based on the search method selected on the Acreage Report Search Screen, the Crop Acreage
Reports Screen will display the following:

e farm numbers, associated with the producer, or a specific farm number
e status indicator to show if an acreage report is not created, certified, or not certified
e date the acreage report was last updated, if applicable.

Note: If a selected producer is associated with multiple farms, all farms with which the
producer is associated will be displayed for selection on the Crop Acreage Reports
Screen.

Crop Acreage Reports Screen

The following is an example of the Crop Acreage Reports Screen.

CARS Menu Crop Acreage Reports
Year: 2012 State: Louisiana (22) County: Tensas {107)
Operator Information
Dperztor Name: &y | Produess Operator Tax ID(Las: 4): 55 S
Fam Status Last Updated
Mot Certifiec 12/28/2011
| Refresh FarmData |
Record Acreage Rezord Farm Zero ﬁcreagel Determined Juantity
Certifv Delete
Farm Summary Tract Summary | Zancel
Back to Top®

CARS102 - Last Modified: 08/04/2011 10,0841 AM

*--Note: The “Record Farm Zero Acreage” button will be available for 2012 and prior years

only.--*
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Par. 305
305 Farm Selection Process (Continued)

C Options Available on the Crop Acreage Reports Screen

The following table provides a list of options available on the Crop Acreage Reports Screen.

Button Result

Refresh Farm Click this button to update farm records data in CARS.
Data

Example: A producer is added to farm records, but is not available in
CARS.

Note: After users CLICK “Refresh Farm Data”, user must CLICK
“Add Producer” to assign the share to the updated producer.

Record Acreage | Click this button to record acreage and share information for the farm.

Record Farm Zero |Click this button to record a farm zero acreage report for a specific

*--Acreage crop. The option will be available for 2012 and prior years only.

Determined Click this button to record determined acreage for a specific crop.

Quality 1/--*

Certify 1/ Click this button to set the certification flag for crops or commodities
that have been reported.

Delete 1/ Click this button to delete a farm that has been recorded in CARS.

Farm Summary 1/ |Click this button to display a summary of crops or commodities
reported by farm.

Tract Summary 1/ |Click this button to display a summary of crops or commodities
reported by tract.

Cancel Click this button to return the user back to the Acreage Report Search
Screen.

1/ These options are not present until a crop or commodity is loaded for the farm.
D Action

The user shall click the radio button next to the applicable farm number. Only 1 farm can be
selected.

Note: Ifonly 1 farm number is displayed, the user shall click the applicable button to begin
the acreage reporting process.

8-21-12 2-CP (Rev. 15) Amend. 74 Page 2.5-6



Par. 306

1306  Producer Shares|
A Overview
From the Tract Selection Screen, the Report of Acreage Screen will be displayed that
*—-provides users the ability to enter crop share for producers associated with tract/field. The
shares can be modified between the producers shown. After producer shares have been
entered, the recorded shares will be automatically set by default to the next reported tract or
field until changed by the user.
CARS is validating against producer information contained in Farm Records at the tract
level. The producer(s) must be associated to the specific tract in Farm Records to receive a
share of the crop/field in CARS. If the producer is not associated to the tract in Farm
Records, the producer will not be available in CARS. To ensure that producers are available
on all tracts they are associated with in CARS, producers must be added to all tracts they
are associated with in Farm Records.
Note: See subparagraph C for information on the “Refresh Farm Data” button.--*
B Report of Acreage Screen
The following is an example of the Report of Acreage Screen.
Farm Information
I armn Funnieor: 3R Total Hpt Groplard: 000 of 26 40
Srpmraton Fleecom i 1 P dossir Crpmret o T P o A} Tmemas S
Tract Information
Iract oo s Iract Rt Cropland: C.O00 =¢ 2630
Please enter the crop information.
- Denotes required information.
L | “Field Mumbe- I
“Reported Quantity |
Predominant Nurmbe- [s=1ect =1
= Crop/sCormmodity [Selec: =1
hrariety S Ty pe [rone =1
“Intended Use [rione =1
“P anting Pattern [Solia =1
Actual Use [rene =1
* Irrgaton oo Bl craronsvress |
wcrop starus [Hene =l ey |
SeePle s [Fene =l rcacaren [Ners =
meperting [Acres B Seisiiens [Wers =
Land Use MNone = pPlanting o= =)
g = e | =
\ List of Tract Producers
== mem izes (Eessw Eeesen)
e 1 Fnegueesr e rLEar I l [=]x]
rws W D aneel e i T Iumsriaar [ | PRI
Ay i P resinsecae STETE 2 S mEr I RN _ (000
Arwy s Fiseadsscmie e = W [ [=3 o0
Ay & el mie Pt B rier SE I pasr ol I [ IE=SNEIE
Total e 1ol 0C
reae unit |
— Dwerrids MNAP Unit
SukEmit 1 Submit and Sepy |  Submit and Buik Copy |
Submit and Certify | [ — | Hide Zero Shares |
Back to Tcp®
8-21-12 2-CP (Rev. 15) Amend. 74 Page 2.5-7




*.-307 Selecting Tracts

A Overview

Par. 307

The Tract Selection Screen will be displayed after the users CLICK “Record Acreage” on
the Crop Acreage Reports Screen, if there are multiple tracts on the farm. If there is only
1 tract on the farm, the Report of Acreage Screen will be displayed.

B Tract Selection Screen

The following is an example of the Tract Selection Screen.

CARS Home  About CARS Help Contadt Us Exit CARS Logout of eAuth

Tract Selection

Year: 2012 State: _ouisianz (22) County: Tensas (107)

Farm Information
Farm Mumber: %% Total Rpt Cropland: 5000 =433.40
COperator Name: Anw 1 Praducer

Operator “ax [DjLast 4) 56K E

Please select a tract

— Cropland Reported
Tract Description Acres Cropland
O B e 40.4 50.00
O xox == 423.0 0
Contirue | Revise Tract | Bzck |
Back to Top!

CARS107 - Last Modified: 03/03/2211 01:54:42 PM

C Options Available on the Tract Selection Screen

11-14-11

The following table provides a list of options available on the Tract Selection Screen.

Button Results
Continue IF... THEN the...
no crops have previously been Report of Acreage Screen will be
recorded for the tract displayed.
crops have previously been Crop Review Screen will be displayed.
recorded for the tract

Revise Tract

Revise Tract Screen will be displayed to allow user to move crop from 1 tract
to another.--*

Back

Returns the user back to the Crop Acreage Reports Screen.

2-CP (Rev. 15) Amend. 70 Page 2.5-8



Par. 307
*--307 Selecting Tracts (Continued)--*

D Action

The user shall select the applicable tract and CLICK “Continue”. The Report of Acreage
Screen will be displayed.

*.-307.5 _Revising Tracts

A Overview

The Revise Tract Screen will be displayed after users CLICK “Revise Tract” on the Tract
Selection Screen, if crop data has been entered for a tract on the farm. The Revise Tract
Screen provides users the ability to move field/crop information from 1 tract to another. A
reconciliation process will be available to ensure that only valid producers are moved. See
[paragraph 310|for revising crop/commodity and share information.

B Revised Tract Screen

The following is an example of the Revise Tract Screen.

CARS Menu Revise Tract

Year: 2012 State: Louisiana (22) County: Tensas (107)

Farm Information
Farm Mumber 386
Dperator Mame: Ay 1 Froducer

Total Rpt C-opland: 50.00 wr462.40

Opcrator T ID({Last 4)55% E

Tract Information

Irart humher ¥5E: Irart Hpt Cropland” /000 - 40 40
Tract Number: | D0 [ |
. Field Cropf Var/ Int Irr Rpt Det Crop Certification
Hum ‘Comm

Type Use Prc Qty Qty Status Date
[ 2 BARLY WTR GZ N 50.00 - =

Update Tract | Back |

Back to Top®

CARSL130 - Last Modified: 08/19/2011 0€:45:1E AM

C Options Available on the Revised Tract Screen

The following table provides a list of options available on the Revise Tract Screen.

Button Results
Update Tract Selected crops will be updated/saved to the applicable tract.
Back Return to the Tract Selection Screen.

11-14-11
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Loading Crop Acreage Information (Continued)|

5-21-12

A Overview

Users have the capability to load crop acreage information in CARS within their

Par. 308

administrative county only. Loading options include Crop Defaults and Bulk Copy.

B Report of Acreage Screen

The following is an example of the Report of Acreage Screen.

The Report of Acreage Screen:

e will be displayed after a tract is selected or automatically if farm only has 1 tract

e is used to enter field and share data.

Year: 2012 State: Texas [48)

Farm Information
Farm Mumber: ¥¥¥

Fy 2wy ™,
Operatar Name Ary 1 Pdue

Total Rpt Cropland: 25.80 wr35.90
Oprratnr Tax N ast 4) 386K 5

Tract Information

Iract Munber: 355

Iract Kpt Cropland: 1270 =243 40

Please enter the crop information.
= Denotes required in‘ormation.

——
o

*Fielc Numbar

*Reported Quantizy

Land Use MNone

*Croplanc Iﬁ
Status

Pradomirant Numbzr ISG'_eCt j
*Crop/Commodizy ISeIect j
*WVariety/Type |Nore ;I
*Intended Use INUre LI
*Planting Patten ISDIid ;I
Actuzl Use |Nore ;I
w Terio b Plantng Date —
Irrigatior [ = . . - I
Practice lone (MM/DD/YYYY)
. End Year
“Crop Status Il\.clne 'I YYYY) I
*Supplementa Iﬁ -'Ofﬁcia|-'
lane 2 / | l
Status Measured Mane i
* Reoorting I I *Concurrent
= |Acres hd I vl
Unit Plaatirg Mene

* .
Plaatirg Iﬁ'
Pericd MNone
Field IO I

List of Tract Producers

ome " Txp Jrole ——Jwmnumt_Jshoro o |

CARS126 - Last Modified: 08/25/2011 03:56:40 PM

Any 1 Producer WERE S C'wner_.a"OperatorI I'IDD.GD
Total % 100.00
wapumit [ |
[0 Override NAP Unit
[ swmc | Submic and Copy Submit and Bulk Copy
Sabmit and Certify Review Crcps Add Producers
Eackto Top*

Report of Acreage |

County: Medins (325)

2-CP (Rev. 15) Amend. 73
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Par. 308

Loading Crop Acreage Information (Continued)

C Options Available on the Report of Acreage Screen

The following table provides a list of options available on the Report of Acreage Screen.

Button Result

Submit Click this button once all crop information is loaded. The Crop Review Screen will
be displayed.

Submit and | Click this button to update the crop data entered on the screen. Another data entry

Copy screen will be opened with the same entries as the field that was copied. The field
number and reported quantity are the only required entries that must be made on the
newly opened screen.

Submit and | Click this button to save the crop data entered on the Report of Acreage Screen.

Bulk Copy The Bulk Copy Screen will be displayed to allow the same crop characteristics as
the field that was copied across multiple tracts and fields.

Submit and | Click this button to save the crop data entered on the Report of Acreage Screen.

Certify The Certification Screen will be displayed to allow certification of crop data entered

on the Report of Acreage Screen.

Review Crops

Click this button to review crops or commodities that have been loaded for the farm.
The Crop Review Screen will be displayed.

Add
Producers

*--Click this button to display all producers associated with the tract on the Report

of Acreage Screen. Seg subparagraph 304 A for information on producer shares.--*

Hide Zero
Shares

This button is present only when the “Add Producers” button is clicked. When the
“Hide Zero Shares” button is clicked, it removes all producers from being displayed
who do not have a share greater than zero entered.

D Entering Crop/Commodity Information

8-21-12

On the Report of Acreage Screen, enter field data according to the following table.

Field Action
Field Number Enter the field number.

Note: Use the 4-character field number entry for inputting only field
numbers. The field number loaded in CARS shall match the CLU
number assigned to that field. Follow procedure i paragray
numbering subdivisions.

Reported Quantity | *--Enter the reported quantity. Calculated or measured acreage can be entered

or maintained in tenths or hundredths. Managing acreage in tenths or
hundredths on FSA-578 is at the discretion of the State Office, as long as the
level of entry is consistent throughout the State. In cases where hundredths of
acres are required, and acreage is only reported in tenths, a zero shall be added
in the hundredths decimal place.

Tobacco and other specified NAP crop acreage must be entered in hundredths
in all States

GIS acreage shall not be used for acreage reporting purposes until farm
records have been updated with certified GIS acreage.

Acreage planted in a skip-row or strip-crop pattern must be factored and net
crop entered, unless the planting practice is an approved exception according

tolparagraph 3931+

2-CP (Rev. 15) Amend. 74 Page 2.5-11
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308 Loading Crop Acreage Information (Continued)

D Entering Crop/Commodity Information (Continued)

8-21-12

Field

Action

Predominant Number

If applicable, enter the crop default number for the crop/crop
characteristics to be entered. Once the predominant number is
entered, all applicable fields will be automatically pre-populated.

Crop/Commodity

Select the crop from the drop-down list. The crops listed in the
drop-down list are from CVS.

Variety/Type

Select the variety and type from the drop-down list. The drop-down
list is populated based on the crop that was selected in the
crop/commodity drop-down list.

Intended Use

Select the intended use from the drop-down list. The intended uses
displayed will be pulled from CVS for the crop selected.

Planting Pattern

Select the planting pattern from the drop-down list. Orchard crops
and crops planted in skip/strip row patterns will need additional
information loaded in data fields displayed at the bottom of the
screen. See subparagraph E for skip/strip row and
subparagraph F for orchard entries.

Actual Use

This is not a required entry. This field is used to document the
actual use of the reported crop/commodity when the actual use is
different than the intended use.

Irrigation Practice

Select the irrigation practice from the drop-down list.

Crop Status

Select the crop status from the drop-down list. The definition of the
crop status is located in[Exhibit 1]

Supplemental Status

Select the supplemental status code from the drop-down list. The
selection options are “Not Planted”, “Planted”, “Prevented”,
“Failed”, or “Volunteer”.

*--Note: The “Not Planted” option will be available for 2011 and
2012 only.--*

Reporting Unit Select the reporting unit from the drop-down list applicable to the
crop being reported. The drop-down list is customized depending
on the crop entered.

Land Use This entry is prefilled based on data pulled from CVS.

Cropland Status

The cropland status will default to “Y”, but the user shall change it
to “N” if the crop/commodity being loaded is considered to be on
noncropland.

Note: Only fields with the indicator set to “Y”” will be used in
calculating total reported cropland.

Planting Date

Enter the plant date in “MMDDYYYY” format or choose the date
by clicking on the calendar icon and selecting the date from the
calendar.

Note: Seée subparagraph 78 F for crops that do not require a
planting date.

2-CP (Rev. 15) Amend. 74 Page 2.5-12
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308 Loading Crop Acreage Information (Continued)

D Entering Crop/Commodity Information (Continued)

8-21-12

Field

Action

End Year

This is not a required entry. Enter an end year date for a field only if that
crop will maintain the exact same crop characteristics next year. This
includes the same crop status, intended use, and type. County Offices
shall enter the appropriate end year date, from CRP-1, in all new CRP
fields for the current year. Failure to enter the date will mean the field
will not be rolled over to the future year in CARS. Sed paragraph 78|

Official/
Measured

This field is defaulted to “None”. Select “Official”, “Measured”, or
“Staked” from the drop-down list, as applicable, according to procedure

in|paragraph 77

Concurrent
Planting

This field is defaulted to “None”. Enter the applicable value from the
drop-down list. Only crops with a concurrent planting value, in CVS,
will be available for selection in the drop-down list. The options are
“Alternate”, “Interplant”, and “Multiuse”.

Planting Period

*--Planting periods carrying capacity are retrieved from NCT.

IF.. THEN...

no planting period, carrying capacity |this field is defaulted to “01”.
is available on NCT for the crop

only 1 planting period, carrying this field is defaulted as the
capacity is available on NCT for the |planting period carrying capacity
crop, type, practice, and intended use | listed on NCT.

more than 1 planting period, a drop down list with applicable
carrying capacity is available on NCT planting periods carrying
NCT for the crop, type, practice, and |capacity will be available for
intended use selection.

Field ID

This is not a required field. Enter up to 4 characters to record additional
information about the crop acreage being reported.

Example: No Till, Wetlands, etc.

Note: This field is used for informational purposes only.--*

NAP Unit

After the user clicks “Submit” on the Report of Acreage Screen, this
field will be automatically populated based on available NAP units from
the NAP Unit Table.

Notes: NAP units will be populated for all producers since NAP units
are created using farming relationships as reported in CARS.

To access the option to manually override the populated NAP
unit, users must click “Revise” on the Crop Review Screen.

The populated NAP unit number shall be manually overridden
only when the relationship based on producer type documented
on FSA-578 does not match the actual farming relationship.

RMA Unit

This is not a required entry.

2-CP (Rev. 15) Amend. 74 Page 2.5-13



Par. 308
308 Loading Crop Acreage Information (Continued)

E Skip/Strip Row Information
If skip/strip row pattern is selected according to the table in subparagraph D, additional data

entry fields will be displayed. Each data field is a required entry. Follow paragraph 393|to
determine the data that must be entered.

The following is an excerpt from the Report of Acreage Screen displaying the data fields that
must be entered.

Skip/Strip Row Information

Mumber of Crop Rows I

Mumber of Mon-Crop Rows I

Crop Row Width I
(in inches)

Skip Row Width I
(in inches)

Conversion Factor I

F Orchard Crop Information

If the orchard pattern is selected according to the table in subparagraph D, additional data
entry fields will be displayed. Each data field is a required entry.

The following is an excerpt from the Report of Acreage Screen displaying the data fields that
must be entered.

Orchard Crop Information

Mumber of Trees I

Row Width I
(in feet)

Spacing of Trees I
(in feet)

Age Of Trees I

* % %

8-21-12 2-CP (Rev. 15) Amend. 74 Page 2.5-14
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308 Loading Crop Acreage Information (Continued)

H Bulk Copy Screen

5-21-12

Users have the capability to use the bulk copy option to copy pre-existing crop information
across a single tract or across multiple tracts. Crop data entered on the Report of Acreage
Screen will be automatically saved when users CLICK “Submit” and “Bulk Copy” on the
Report of Acreage Screen. The following is an example of the Bulk Copy Screen.

*

Year: 2012

Bulk Copy |

State: Texas (48) County: Medina (325)

@

+ The selected crop has been successfully bulk copied ‘

Farm Information
Farm Mumber: ¥% Total Rpt Cropland: 13116 f 250.00
Operator Mame: Anmy 1 Prducer Operator Tax IDiLast 4): &&& E
Tract Field Crop/ Int Irr Crop
Number Number Comm Var/Type Use Prc Status

FEF

List of Tract Producers

3 CABBAGE HYE FH I I

Name Tax Id Role Share %

Any 1 Producer W S Owner 20.00

Any 2 Preducer TR E Operator 40.00

Any 3 Producer W S COther Tenant 20.00

&y 4 Pmducer EEEE S Cther Tenant 20.00

Line * Tract * Field Field *Reported  * Planting Date
# Mumber Mumber D Quantity  MM/DDAYYYY
1 l [ [
2 | =]l | I I
3 | =l [ [ [
4 =l [ [ [ =]
5 | [ [ [ =
6 | =l [ [ [ =
7 =l [ l l
5 | | [ l l
@ =l l l l
0| =l l l l

| submitandadd | submitand certify |

Submit and Bulk Copy | Review Crops |

CARS152 - Last Modified: 08/08/2011 04:15:40 PM

*
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*--308 Loading Crop Acreage Information (Continued)

I Options Available on the Bulk Copy Screen

The following table provides a description of the options available on the Bulk Copy Screen.

Button Result

Submit and Add Click this button to save acreage report information. The Report of
Acreage Screen will be displayed.

Submit and Click this button to save acreage report information. The

Certify Certification Screen will be displayed.

Submit and Bulk | Click this button to save acreage report information. The Bulk Copy
Copy Screen will continue to be displayed.

Review Crop Click this button to review acreage report information. The Review

Crop Screen will be displayed.

2-15-11 2-CP (Rev. 15) Amend. 64 Page 2.5-14.6



Par. 308.5
*:-308.5 Predominant Crops and Crop Characteristic Defaults

A Overview
User will have the capability to create predominant crops and crop characteristic defaults

specific to their county[ Exhibit 10.5 contains the valid current year’s crops and crop
characteristics. The crops in(Exhibit 10.5

e are also known as CVS
e contain all crops for acreage reporting purposes.

Note: For a list of NAP-eligible crops, see 1-NAP.
B Accessing '""Manage Crop Defaults' Option
The "Manage Crop Defaults" option is available under the CARS Menu on every screen

throughout CARS beginning on the Acreage Report Search Screen. The following is an
example of the "Manage Crop Defaults" option.

If no predominant crop and crop characteristic default is created, the Add Crop Default
Screen will be displayed. If at least 1 predominant crop and crop characteristic default is
created, the List Crop Defaults Screen will be displayed.--*

2-15-11 2-CP (Rev. 15) Amend. 64 Page 2.5-14.7



Par. 308.5

--308.5 Predominant Crops and Crop Characteristic Defaults (Continued)

C Add Crop Default Screen

2-15-11

The following is an example of the Add Crop Default Screen. User will only see this screen
when no crop defaults have been created.

USDA United States Departiment of Agricullure Crop Acreage Reporting
@ Farm Service Agency System (CARS)

! |
- --"-""'

About CARS Help Contact Us Exit CARS Logout of eAuth

Add Crop Default

Year: 2011 State: Kansas (20) County: Miami (121}

T T

*Crop/Commodity |Se|ect

*Variety/Type |N|:|ne

(KRR ERER

*Intended Use |N|:|ne

*Irrigation Practice |N|:|ne

Ll el

*Reporting Unit |Acres

*Crop Status [None [

*Supplemental Status | lone

Lol e

Concurrent Planting |None

Land Use MNane

Ll

Planting Pattern |Sn|id

Back to Top*
CARS301 - Last Modified: 02/07/2011 12:04:18 PM

CARS Home | Admin Menu | USDA Internet | USDA Intranet | FSA Internet | FSA Intranet
FOIA& | Accessibility Statement | Privacy Policy | Nen-Discrimination Statement | Information Quality | USAGov | White House

2-CP (Rev. 15) Amend. 64 Page 2.5-14.8



Par. 308.5

308.5 Predominant Crops and Crop Characteristic Defaults (Continued)

D Adding Crop Default Information

On the Add Crop Default Screen, enter field data according to the following table.

Field Action

Predominant Number | Enter the number to be assigned for the crop default information
entered.

Crop/Commodity Select the crop from the drop-down list. The crops listed in the
drop-down list are from CVS.

Variety/Type Select the variety and type from the drop-down list. The drop-down
list is populated based on the crop that was selected in the
crop/commodity drop-down list.

Intended Use Select the intended use from the drop-down list. The intended uses

will be pulled from CVS for the crop selected.

Irrigation Practice

Select the irrigation practice from the drop-down list.

Reporting Unit

Select the reporting unit from the drop-down list applicable to the
crop being reported. The drop-down list is customized depending on
the crop entered.

Crop Status

Select the crop status from the drop-down list. The definition of the
crop status is located in[Exhibit 11]

Supplemental Status

Select the supplemental status code from the drop-down list. The
selection options are “Not Planted”, “Planted”, “Prevented”,
“Failed”, or “Volunteer”.

*--Note: The “Not Planted” option will be available for 2011 and
2012 only.--*

Concurrent Planting

This field is defaulted to “None”. Enter the applicable value from
the drop-down list. Only crops with a concurrent planting value in
CVS, will be available for selection in the drop-down list. The
options are “Alternate”, “Interplant”, and “Multiuse”.

Land Use

This entry is prefilled based on data pulled from CVS.

Planting Pattern

Select the planting pattern from the drop-down list. Orchard crops
and crops planted in skip/strip row patterns will need additional
information loaded in data fields displayed at the bottom of the
screen. Sed subparagraph 308 E for skip/strip row and

8-21-12

subparagraph 308 F for orchard entries.
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Par. 308.5
*--308.5 Predominant Crops and Crop Characteristic Defaults (Continued)

E Options Available on the Add Crop Default Screen

The following table provides a description of the options available on the Add Crop Default

Screen.
Button Result
Save The crop defaults for the applicable predominant number will be
saved. The List Crop Defaults Screen will be displayed.
Save and Add The crop defaults for the applicable predominant number will be

saved. The Add Crop Default Screen will continue to be displayed
for another crop to be recorded.

Save and Copy The Add Crop Default Screen will continue to be displayed with all
previously saved crop characteristics with the exception of the
predominant number.

2-15-11 2-CP (Rev. 15) Amend. 64 Page 2.5-14.10
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List Crop Defaults Sc

Par. 308.5

Predominant Crops and Crop Characteristic Defaults (Continued)

reen

The following is an example of the List Crop Defaults Screen. This screen is displayed only
after at least 1 predominant crop and crop characteristic default is created.

List Crop Defaults

Year: 2011 State: Texas (48) County: Hartley (205)
Sort By: | Predominant Number I Crop/Commadity |
Predominant Crop/ Var/ Int Irr Rpt Crop
Number Comm Type Use Prc Qty Status
8 1 BARLY WTR GZ M A I
Add| Edt| Delete | Print]

CARS300 - Last Modified: 01/28/2011 02:33:10 PM

G Options Available on

the List Crop Defaults Screen

The following table provides a description of the options available on the List Crop Defaults

Screen.
Button Result
Predominant Number Sort default list by predominant number.
Crop/Commodity Sort default list by crop/commodity.
Add Add Crop Default Screen will be displayed.
Edit Edit Crop Default Screen will be displayed.
Delete Delete Crop Default Screen will be displayed.
Print A PDF of crop defaults previously saved for the specific
State, county, and program year will be displayed.

2-15-11
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Par. 309

1309 Reviewing Acreage Reported in CARS|
A Overview
An option is available to allow users to view data already loaded in CARS. The data can be
reviewed for a producer acreage report in any county where a report has already been loaded.
The Crop Review Screen:
e isaccessed by clicking the “Review Crops” button on the Report of Acreage Screen
Note: Sde subparagraph 308 B for an example of the Report of Acreage Screen.
o will be displayed when a farm and/or tract is selected to report additional
crop/commodity data.
B Crop Review Screen
The following is an example of the Crop Review Screen.
*_
Crop Review |
Year: 2012 State: Texas (48] County: Medina (325)
Farm Information
Farm Number: %% Total Rpt Crosland: 25.80 =f35.90
Opzrator Name: &y 1 Freducsr Operator Tax ID(Last 4) 58 S
Tract Information
Tract Mumber: 3G Tract Rpt Cropland: 12.10 £ 23.40
Review of crop acreage data at tract level
Field Crop/ e Int Irr Rpt Det Crop PIanFmg Field
Number Comm Use Prc Qty OQty Status Period D
o 2 BEANS  ADZ DE N 12.10 - I 01 -
Add I 2evise | Delete | Copy
Certify | Bulk Copy |
Back to Top*
CARS112 - Last Modified: 01/07/2011 12:07:37 PM
%
5-21-12
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2-15-11

Par. 309

Reviewing Acreage Reported in CARS (Continued)

C Options Available on the Crop Review Screen

The following table provides a description of the options available on the Crop Review

Screen.

Button

Result

Add

Click this button to add another field to the existing acreage report for the
farm and tract selected.

Note: This option is available when an acreage report has been loaded in
CARS and an additional acreage report now needs to be loaded.

Revise

Click this button to revise the acreage report for the field selected.

Note: S¢e paragraph 310 for instructions to revise a previously loaded
acreage report.

Delete

Click this button to delete an acreage report for the field selected.

Note: Sce paragraph 311 for instructions to delete a previously loaded
acreage report.

Copy

Click this button to copy the pre-existing attributes of a selected field for
entry to a new field on the Report of Acreage Screen. Only 1 field can be
copied at a time.

*--Certify

Click this button to certify the acreage report for the field selected.

Bulk Copy

Click this button to copy the pre-existing crop and crop characteristics of a
selected field for entry of that same crop information across multiple fields
and/or tracts on the Bulk Copy Screen.--*

2-CP (Rev. 15) Amend. 64 Page 2.5-16
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2-3-12

Revising Crop/Commodity and Share Information

A Overview

Par. 310

Users have the capability to revise applicable data loaded in CARS only within their
administrative county, including zero acreage reports, as necessary.

B Accessing the “Revise” Option

Access the “Revise” option on the Crop Review Screen as follows.

Step

Action

Result

1

On the Acreage Report Search Screen, enter
the applicable farm number or search for a
producer in SCIMS. CLICK “Submit”.

The Crop Acreage Reports Screen

will be displayed.

made, CLICK “Submit”.

2 |CLICK “Record Acreage”. The Crop Review Screen will be
displayed.
3 |Select the radio button of the applicable crop
or field to be revised.
4 |CLICK “Revise”. The Report of Acreage Screen will
be displayed.
5 | A revision may be made to any entry, as
applicable.
6 |After the applicable revisions have been The message, “The crop acreage

report has been successfully
updated”, will be displayed.

2-CP (Rev. 15) Amend. 72
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Par. 310
310 Revising Crop/Commodity and Share Information (Continued)

C Revising Specific Crop/Commodity Information

The crop/commodity information that was previously entered in CARS can be revised by
clicking the “Revise” button on the Crop Review Screen.

To revise the applicable crop information on the Report of Acreage Screen, refer to the

following table.
Field Action
Field Number Enter the correct field number.
Predominant If applicable, enter the crop default number for the crop/crop
Number characteristics to be entered. Once the predominant number is entered,

all applicable fields will be automatically pre-populated.

Crop/Commodity |Select the correct crop name from the drop-down list.

Variety/Type Select the correct variety/type from the drop-down list.

Intended Use Select the correct intended use from the drop-down list.

Planting Pattern | Select the correct planting pattern from the drop-down list.

Actual Use This is not a required entry. Select the correct actual use from the

drop-down list.

Irrigation Practice |Select the correct irrigation practice from the drop-down list.

Crop Status Select the correct crop status from the drop-down list.

Supplemental Select the correct supplemental status from the drop-down list.

Status

Reporting Unit This field cannot be revised as it is system-established based on the
crop/commodity selected.

Land Use This field cannot be revised as it is based on the crop/commodity
selected.

Reported Quantity | Enter the correct quantity in reporting units.

Cropland Status  |Select the correct cropland status from the drop-down list.

Planting Date This is a required entry. Enter the correct planting date in
“MM/DD/YYYY” format or using the calendar provided.

End Year This is not a required entry. Enter the correct end year.

Official/Measured | Enter the correct value from the drop-down list.

Concurrent Enter the correct value from the drop-down list.

Planting

2-3-12 2-CP (Rev. 15) Amend. 72 Page 2.5-16.6



Par. 310

310 Revising Crop/Commodity and Share Information (Continued)

C Revising Specific Crop/Commodity Information (Continued)

8-21-12

Field

Action

Planting Period

*--Planting periods carrying capacity are retrieved from NCT.

IF... THEN...

no planting period, carrying capacity is  |this field is defaulted to “01”.
available on NCT for the crop

only 1 planting period carrying capacity |this field is defaulted as the
is available on NCT for the crop, type, |planting period carrying
practice and intended use capacity listed on NCT.

more than 1 planting period carrying a drop down list with
capacity is available on NCT for the applicable NCT planting
crop, type, practice and intended use periods carrying capacity will
be available for selection.

Field ID

This is not a required field. Enter up to 4 characters to record additional
information about the crop acreage being reported.

Example: No Till, wetlands, etc.

This field is used for informational purposes only.--*

NAP Unit

After the user clicks “Submit” on the Report of Acreage Screen, this
field will be automatically populated based on available NAP units from
the NAP Unit Table.

Notes: NAP units will be populated for all producers since NAP units
are created using farming relationships as reported in CARS.

To access the option to manually override the populated NAP
unit, users must click “Revise” on the Crop Review Screen.

The populated NAP unit number shall be manually overridden
only when the relationship based on producer type documented
on FSA-578 does not match the actual farming relationship.

RMA Unit

This is not a required entry. Enter the correct RMA unit.

Share %

Enter the correct share percentages for each respective producer.

*--Note: Shares must equal 100 percent. S¢e subparagraph 306 A for
additional information on producer shares.--*

2-CP (Rev. 15) Amend. 74 Page 2.5-17



Par. 311

(311

Deleting Acreage Report Information/

8-21-12

A Overview

Users have the capability to delete an acreage report record, including a zero acreage report,
by farm or field.

* %

Delete Acreage Report Screen

The following is an example of the Delete Acreage Report Screen.

Delete Acreage Report

Year: 2011 State: Texas (48) County: Hartley {205)

_ Farm Mumber: X0

Operator Mame: Any 1 Producer

Report Status: Mot Certified

Are you sure you want to delete the acreage report?

Yes MNo

CARS117 - Last Modified: 12/02/09

Deleting Acreage Report by Farm

This option will provide the user the capability to select a farm record to delete. Once that
farm number is selected, the farm number, operator name, and report status will be displayed.
The user will have the option to delete the farm record from CARS or cancel the delete
process.

Farm deletion will result in the permanent elimination of all crop records from CARS for a
specified farm.

2-CP (Rev. 15) Amend. 74 Page 2.5-18



311  Deleting Acreage Report Information (Continued)

D Accessing the Farm Report “Delete” Option

Par. 311

Access the farm report “Delete” option on the Crop Acreage Reports Screen as follows.

Step

Action

Result

1

On the Acreage Report Search Screen, do
either of the following and CLICK
“Submit”:

e select the farm to be deleted by
entering the applicable farm number

e select the farm by searching for the
producer in SCIMS.

The Crop Acreage Reports Screen will
be displayed. If the user searched for
the producer, the user will have to
select the applicable farm by clicking
the radio button to the left of the farm.

question, “Are you sure you want to delete
the acreage report?”’

2 |Once the farm has been selected by either |The Delete Acreage Report Screen
method in step 1, the user shall CLICK will be displayed.
“Delete”.

3 | The user will be prompted to answer the If:

e “No” is selected, the user will be
returned to the Crop Acreage

Reports Screen

e “Yes” is selected, the user will
receive the message, “The acreage
report has been successfully
deleted for farm number XX, on
the Crop Acreage Reports Screen.

E Deleting Acreage Report Records by Field

This option will provide a complete list of all crop data associated with a farm and tract. The
user will have the capability to select a crop record to delete. The user will have the option to
delete the crop record or cancel the delete process. The crop record will display the farm
number, tract number, crop, crop type, practice, intended use, report unit, crop status,
supplemental status, and acreage.

Field deletion will result in the permanent elimination of all crop records for a specified field.

9-15-10
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9-15-10

Par. 311

Deleting Acreage Report Information (Continued)

F

Delete Crop Screen

The following is an example of the Delete Crop Screen.

CARS Menu

Delete Crop

Year: 2011 State: Texas (48) County: Hartley (205)

Farm Information

Farm Mumber: 3000 Total Cropland: 3191.1
Operator Mame: Any 1 Producer Operator Tax ID(Last 4):2000 =

Tract Information
Tract Number: 3000 Tract Cropland: 1285.2

Crop Information

Field Mumber: 1
Crop/Commodity: WHEAT
Variety/Type: HRW

Intended Use: Grain

Irrigation Practice: Mon-Irrigated
Crop Status: | - Initial - first crop planted on acreage
Supplemental Status: Planted
Reported Quantity: 25.0
Determined Quantity:
Disapproved Acres: No

Are you sure you want to delete the Crop?

fes Mo

CARS113 - Last Modified: 12/16/09
-
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Deleting Acreage Report Information (Continued)

G Accessing the Field Record “Delete” Option

9-15-10

Par. 311

Access the field record “Delete” option on the Crop Review Screen as follows.

Step

Action

Result

1

On the Acreage Report Search Screen,
enter the applicable farm number or
search for a producer in SCIMS.
CLICK “Submit”.

The Crop Acreage Reports Screen will be
displayed.

the question, “Are you sure you want to
delete the Crop?”.

2 |CLICK “Record Acreage”. The Crop Review Screen will be
displayed.
3 |Select the radio button of the applicable
crop or field to be deleted.
4 |CLICK “Delete”. The Delete Crop Screen will be displayed.
5 | The user will be prompted to answer If:

“No” is selected, the user will be
returned to the Crop Review Screen

“Yes” is selected, the user will receive
the message, “The crop has been
successfully deleted”, on the Crop
Review Screen.

2-CP (Rev. 15) Amend. 62
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Par. 312
312  Cropland Comparison

A Cropland Comparison Flag

To ensure that all cropland has been reported, the software will compare total certified
reported initial (I) and experimental (X) acreage to the total cropland on the farm.

*--The cropland comparison flag will be automatically set to “Y” real time after all cropland on
the farm has been reported and certified. Total cropland is retrieved from Farm Records.--*

* % %
B Cropland Comparison Variance
To account for minor acreage differences, software will:

e automatically calculate a variance between total cropland on the farm and reported
cropland

e set the cropland comparison flag accordingly.

If within the following variance, the cropland comparison flag will be set to “Y”. The
variance is the larger of the following:

e | percent of the cropland
e Sacre.

* * * The maximum variance is 10 acres.

*--Note: The variance will not run until all reported crops are certified.

C Cropland Comparison Override Software
In some cases, an acreage report will not be filed when the farm has no cropland; however,
the cropland comparison flag must be set to “Y”” because the farm has an active DCP or
ACRE contract. For such cases, the cropland comparison override software will

automatically set the cropland comparison flag to “Y” nightly. No user intervention will be
allowed.--*

11-14-11 2-CP (Rev. 15) Amend. 70 Page 2.5-22



Par. 313

*1-313 Farm Zero Acreage Report

A Overview

8-21-12

Beginning with the 2013 crop year, a zero acreage report will not be required for NAP when
a crop is not planted. The certification statement on FSA-578 was modified to support the
NAP zero acreage report requirement as follows.

Certification: [ certify to the best of my knowledge and belief that the acreage of
crops/commodities and land uses listed herein are true and correct and that all
required crops/commodities and land uses have been reported for the farms as
applicable. Absent any different or contrary prior subsequent certification
filed by any producer for any crop for which NAP coverage has been
purchased, I certify that the applicable crop, type, planting period, practice,
and intended use is not planted if it is not included on the Report of
Commodities for this crop year. The signing of the form gives FSA
representatives authorization to enter and inspect crops/commodities and land
uses on the above identified land. A signature date (the date the producer
signs FSA-578) will also be captured.

For 2012 and prior years a zero acreage report may be required for certain programs when--*
the crop is not planted. Multiple producers with a share interest may file a zero acreage
report for the same crop, type, practice, and intended use.

Note: No tract, field, or planting period is required for this report; however, all zero acreage
reports must contain a farm number.

Farm Zero Acreage Crop Screen for 2012 and Prior Years

The following is an example of the Farm Zero Acreage Crop Screen for 2012 and prior
years.--*

Farm Zero Acreage Crop I

Womr: I0LL Stato: Towxas (&) County: =ortlcy (Z0E)

Farm Information
Farm Mumbe—- Xx Total Rpt Cropland: 0.00 of 316.00
Operator Mame: &ry 1 Froducsr Operator Tax |ID(Last 4): xxsk E

Predominan!
MNumber

= Crop/Commodity I Select

(]

Warnety/ Type I Mone

| *Intended Use ll\ane

[ [ [« [

* Irrigation [
Practice I Mone

Plantng Period I

List of Farm Producers

pome ——— Jioxm lroie |rmaunit_[share oo

Ay 1 Fisdscair R Crevme AL perator I I 1 OW Y

Total %o 100.00

rMapP urit |
— Cverride MAP Unit

Suomit I Review Crops I Add Producers I
BEack to Top®

CARS121 - Last Modified: 0S/13/2011 01:5<:41 PM
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*--313 Farm Zero Acreage Report (Continued)

8-21-12

Par. 313

C Loading a Zero Acreage Report in CARS for 2012 and Prior Years

Load a zero acreage report in CARS as follows for 2012 and prior years.--*

Step Action Result

1 |On the Acreage Report Search The Crop Acreage Reports Screen will be
Screen, enter the applicable farm  |displayed.
number or search for a producer in
SCIMS. CLICK “Submit”.

2 |CLICK “Record Farm Zero The Default Producer Shares Screen will be
Acreage”. displayed if status is “Not Created” on the Crop

Acreage Reports Screen.

Note: If status is other than “Not Created”, the
Farm Zero Acreage Crop Screen will be
displayed requiring the following
entries:

e crop/commodity

e variety/type

¢ intended use

e irrigation practice.

3 |Record required crop information |The message, “The farm zero acreage crop has
and shares on the Farm Zero been successfully saved”, will be displayed.
Acreage Crop Screen, as
applicable. CLICK “Submit”.

2-CP (Rev. 15) Amend. 74 Page 2.5-24



Par. 314

1314  Certifying Acreage Report|

A Overview

All crops reported in CARS are required to be certified by the applicable reporting deadline
according td Exhibit 6l or[6.5] as applicable.

B Certification Screen

The following is an example of the Certification Screen.

*__
CARS Menu Certification |
Year: 2012 State: Texas (48) County: Medina (325)
ﬁ Farm Information
Farm Mumber: ¥% Total Rpt Cropland: 25.80 ¢ 35.90
Operator Mame: &y 1 Feeduesr Operator Tax ID{Last 4): @@ S
Signature Date (MM/DD;YYYY) |
Tract Field Crop/ Var/ Int Irr Rpt Det Crop Planting Field Certification
‘. Num HNum Comm Typa Usa Prc Dy Oy Statuc Pariod ID Data
|} o 1 WHEAT HAD GR N 12.50 -1 01
I_ 2 BEAMS BEL DE N i.20 -1 01
I_ BE 2 BEANS ADZ DE N 12.10 -1 01
Certify Certify and Print
Print Uncertify
Bacle

Back to Top®

CARSL1S - Last Modified: 03/05/2011 11:05:58 AM

C Options Available on the Certification Screen

The following options are available on the Certification Screen.

Button Result
Certify Click this button to certify the selected crop acreage.
Certify and Print Click this button to certify and print the selected crop acreage.
Print Click this button to print the selected crop acreage.
Uncertify Click the button to uncertify crop acreage previously certified.
Back Click the button to return to the Crop Acreage Reports Screen.
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Certifying Acreage Report (Continued)

D Certifying Crops

2-15-11

Certify crops as follows.

Par. 314

Step Action Result
I |On the Acreage Report Search Screen, The Crop Acreage Reports Screen will
enter the applicable farm number or be displayed.
search for a producer in SCIMS. CLICK
“Submit”.

2 |CLICK “Certify”. The Certification Screen will be
displayed.

3 | Enter the signature date from FSA-578

and provide the option to certify by either

of the following methods:

o*-—select the radio button in the heading
bar to certify all fields in the tract--*

e select the fields individually if not
certifying the entire tract.

4 |CLICK “Certify”. On the Crop Acreage Reports Screen,
the user will receive the message, “The
selected crops have been certified”. The
status will change from “Not Certified”
to “Certified” for all fields selected. The
date certified will display under the
“Certification Date” column.

2-CP (Rev. 15) Amend. 64
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314  Certifying Acreage Report (Continued)

E Uncertifying Crops

Uncertify crops as follows.

Par. 314

Step

Action

Result

1

On the Acreage Report Search Screen,
enter the applicable farm number or
search for a producer in SCIMS.
CLICK “Submit”.

The Crop Acreage Reports Screen will be

displayed.

CLICK “Certify”.

The Certification Screen will be displayed.

Select either of the following:

e the tract to uncertify all fields

e cach field individually to uncertify.

CLICK “Uncertify”.

On the Crop Acreage Reports Screen, the
user will receive the message, “The
selected crops have been uncertified”.
The date certified will be removed from
the “Certification Date” column.

315 Farm Summary Review

A Overview

Users have the capability to select a farm for purposes of viewing a complete summary of
crop data attributes reported at the farm level. The summary will display a complete list of
all crops or commodities associated with the farm.

2-15-11
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315 Farm Summary Review (Continued)

B Farm Summary Screen

The following is an example of the Farm Summary Screen.

Par. 315

CARS Menu Farm Summary

Year: 2011 State: Texas (48) County: Hartley (205)
_ Farm Information

Farm Mumber: 300 Total Cropland: 3191.1

Operator Name: Any 1 Producer Operator Tax [D({Last 4): X0 S

Total Cropland: 3191.1 Reported MNon-Cropland Acreage: 0

Reported Cropland Acreage: 5630 Difference: 3134 .80

Crop/ Var/ Int Irr Rpt Rpt PP Expt Vol Det

Comm Type Use Prc Unit Qty Qty Qty Oty Qty

HOMEY - TEB o] H 5.00 - -

UPCN = = M A 26.30

WHEAT HRW GR M A 25.00

QFAW:

Total: 56.30

Back
Back to Top®
CARS118 - Last Modified: 04/05/10

C Information Displayed on the Farm Summary Screen

9-15-10

Reported acreage will be summarized by the following attributes:

crop

variety/type
intended use
irrigation practice
reporting unit.

Acreage totals displayed on the Farm Summary Screen are as follows.

Summarized Quantity Summarized Total

Reported (Rpt Qty) Equals initial, double, subsequent, and repeat

Prevented Planted (PP Qty) |Equals initial, double, subsequent, repeat, and experimental

Experimental (Expt Qty) Equals totals reported as experimental

Volunteer (Vol Qty) Equals initial and subsequent

Determined (Det Qty) Equals initial, double, subsequent, repeat, and experimental

2-CP (Rev. 15) Amend. 62
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Par. 315

315 Farm Summary Review (Continued)

D Accessing Farm Summary

Access the farm summary as follows.

Step

Action Result

1 |On the Acreage Report Search Screen, enter the | The Crop Acreage Reports
applicable farm number or search for a producer |Screen will be displayed.
in SCIMS. CLICK “Submit”.

2 |CLICK “Farm Summary”. The Farm Summary Screen will
be displayed with data
summarized by crop or
commodity.

3 |CLICK “Back” to exit the Farm Summary The Crop Acreage Reports

Screen. Screen will be redisplayed.

316 Tract Summary Review

A Overview

Users have the capability to select a tract for purposes of viewing a complete summary of
crop data attributes reported at the tract level. The summary will display a complete list of
all crops or commodities associated with the tract.

B Tract Summary Screen

The following is an example of the Tract Summary Screen.

Tract Summary

Year: 2011 State: Texas (48) County: Hartley (205)
Farm Information

Farm Mumber: XK Total Cropland: 31911

Operator Mame: Any 1 Producer Operator Tax ID(Last 4): )X S
Tract Information

Tract Number: X000 Reported Mon-Cropland Acreage: 0

Cropland Acreage: 1285.2 Reported Cropland Acreage: 56.30

Difference: 1228.90

Crop/ Varf/ Int Irr Rpt Rpt PP Expt Vol Det
Comm Type Use Prc Unit Qty Qty Qty Qty Oty
HOMEY - TE 8] H 5.00 - -

UPCHN = = M A 26.30

WHEAT HRW GR M A 25.00

Back |

Back to Top*

CARS119 - Last Modified: 12/02/09

9-15-10
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Par. 316
316 Tract Summary Review (Continued)

C Options Available on the Tract Summary Screen

The following table provides a list of options available on the Tract Summary Screen.

Button Result
Back Click this button to take the user to the Crop Acreage Reports Screen.
Previous Tract | Click this button to take the user to the previous tract summary reviewed, if
applicable.
Next Tract Click this button to take the user to the next tract to be reviewed, if
applicable.

D Information Displayed on the Tract Summary Screen
Reported acreage will be summarized by the following attributes:

crop

variety/type
intended use
irrigation practice
reporting unit.

Acreage totals displayed on the Tract Summary Screen are as follows.

Summarized Quantity Summarized Total
Reported (Rpt Qty) Equals initial, double, subsequent, and repeat
Prevented Planted (PP Qty) |Equals initial, double, subsequent, repeat, and experimental
Experimental (Expt Qty) Equals totals reported as experimental
Volunteer (Vol Qty) Equals initial and subsequent
Determined (Det Qty) Equals initial, double, subsequent, repeat, and experimental

*--Note: For 2012 and prior years, if a zero acreage report has been loaded for the farm, the--*
zero acreage report will display on the first screen separate from any other crop or
commodity reported on the farm.

8-21-12 2-CP (Rev. 15) Amend. 74 Page 2.5-30



Par. 316
316 Tract Summary Review (Continued)

E Accessing Tract Summary

Access the tract summary as follows.

Step Action Result

1 |On the Acreage Report Search Screen, enter | The Crop Acreage Reports Screen
the applicable farm number or search for a | will be displayed.
producer in SCIMS. CLICK “Submit”.

2 |CLICK “Tract Summary”. The Tract Summary Screen will be
displayed with data summarized by
crop or commodity.

3 |The user will be able to CLICK “Next
Tract” or “Previous Tract”, as applicable,
to review crop information by tract for
multi-tract farms.

4 |CLICK “Back” to exit the Tract Summary |The Crop Acreage Reports Screen
Screen. will be redisplayed.

317  Printing FSA-578 Report of Commodities
A Overview
The user has the option to print the following:

e FSA-578 Farm and Tract Detail Listing
e FSA-578 Summary
e FSA-578 (Producer Print).

Note: To ensure that all information is displayed on FSA-578, all FSA-578’s will be printed
in landscape mode.
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317

2-3-12

Printing FSA-578 Report of Commodities (Continued)
B Reports Screen

*--The following is an example of the CARS Reports Screen.

Year: 2012 State: Texas (48)

Par. 317

County: Medina (325)

I, [ /578
C FSA-578
C FSA-578 Summary

Farm Number |

O FSA - 578 (Producer Print)

Farms with Uncertified Crops

Farms with End Date
Farms with No FSA-578

D0 0O 0000000000

Farms with No NAP Unit

Farms with Fully Reported Cropland
Farms with Unreported Cropland

Farms with Incomplete Determined Acres
Farms with Reported Acres on Noncropland
Farms with Prevented Planted Acres

Crops with End Date Farm Numberl

Farms with DCP Contract and Unreported Cropland
Farms with ACRE Contract and Unreported Cropland
Farms with Cropland Override

-FSA-468

¢ Re-Print

Beginning Farm Number |

« Initial Ending Farm Number

or
Number of Farms to F'rintl

—

@ Missing Determined Acreage

& Covered Commodity out of Tolerance

© FAV's with Determined Acres Greater than Reported
@ FAV's not Reported and/or Certified

| Generate Report

CARS127 - Last Modified: 08/30/2011 02:43:16 PM

2-CP (Rev. 15) Amend. 72
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317  Printing FSA-578 Report of Commodities (Continued)

C Accessing FSA-578 Print Routine

Par. 317

Users have the capability to print FSA-578 after reported crop data has been saved. FSA-578
will print in landscape mode only.

Access the FSA-578 print routine from CARS as follows.

Step Action Result
1 |On any screen, the user shall CLICK “Reports” under The Reports Screen
“CARS Menu” on the left side of the screen. will be displayed.

2

The user has the option of printing by selecting the radio
button beside 1 of the following:

e FSA-578

Note: Includes both the Farm and Tract Detail Listing
and Farm Summary.

e FSA-578 Summary

Note: A farm number must be entered for the FSA-578
and FSA-578 Summary options.

e FSA-578 (Producer Print).

The respective report
will be generated.

D Reviewing the FSA-578 Summary Page

5-21-12

The County Office employee shall review and initial FSA-578, on the “Original” or
“Revision” line, as applicable, on the summary page header, using the same page that was
signed by the producer.

Reviewing the FSA-578 Farm and Tract Detail Listing

County Offices shall review all information printed on the FSA-578 Farm and Tract Detail
Listing for accuracy. The following messages will be printed on the FSA-578 Farm and

Tract Detail Listing.
THEN the following message will
IF the farm has... AND all cropland... be printed...
1 tract for the tract has not been reported | “All cropland has not been reported.”
* % %

Note: Only * * * acres reported on
cropland with a crop status of
(Dinitial or (X)experimental
and supplemental status of
planted, failed, prevented, or
volunteer will be considered.
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317  Printing FSA-578 Report of Commodities (Continued)

E Reviewing the FSA-578 Farm and Tract Detail Listing (Continued)

THEN the following message

IF the farm has... AND all cropland... will be printed...
more than 1 tract on all active tracts has not been “All cropland on all active tracts has
reported * * * not been reported.”

Note: Only * * * acres reported on
cropland with a crop status of
(Dinitial and (X)experimental
and supplemental status of
planted, failed, prevented, or
volunteer will be considered.

318  Status Reports

A Overview

The following reports are available to provide a status of FSA-578 data recorded in CARS.
County Offices shall use these reports as a management tool to assess the information
collected on FSA-578 and assist with settling data discrepancies with producers:

Farms with Fully Reported Cropland

Farms with Unreported Cropland

Farms with Uncertified Crops

Farms with Incomplete Determined Acres

Farms with Reported Acres on Noncropland

Farms with Prevented Planted Acres

Crops With End Date

Farms with End Date

Farms with No FSA-578

Farms with DCP Contract and Unreported Cropland
Farms with ACRE Contract and Unreported Cropland
Farms with Cropland Override

Farms with No NAP Unit.

Note: Sde paragraphs 380.5 and 380.6 for information on accessing the web-based FSA-468

5-21-12

reports.
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B Report Descriptions

Par. 318

The following table provides the report and the description of the results that will be obtained

when the report is run.
*

Reports

Description

Farms with Fully Reported Cropland

Provides a list of farms with all cropland reported and certified.

Farms with Unreported Cropland

Provides a list of farms with cropland on the farm record that has
not been reported in CARS.

Farms with Uncertified Crops

Provides a list of farms that does not have the certification flag set
to “Y” for all crops.

Farms with Incomplete Determined
Acres

Provides a list of farms where determined acreage is loaded for a
specific crop and all acreage of that crop does not have determined
acreage entered.

Farms with Reported Acres on
Noncropland

Provides a list of farms with acres recorded on noncropland.

Farms with Prevented Planted Acres

Provides the following information for each farm with reported
prevented planted acreage:

farm number
operator
crop/commodity
acreage quantity
variety/type
intended use
irrigation practice.

Crops with End Date

Provides a report of all crops with end dates for the farm number
entered.

Farms with End Date

Provides a list of farms with crops entered with an end date.

Farms with No FSA-578

Provides a list of active farms with no FSA-578 on file.

Farms with DCP Contract and

Provides a list of farms with an active DCP contract and unreported

Unreported Cropland cropland.
Farms with ACRE Contract and Provides a list of farms with an active ACRE contract and
Unreported Cropland unreported cropland.

Farms with Cropland Override

Provides a list of farms with the cropland comparison flag set by the
cropland override.

Farms with No NAP Unit

Provides list of farms with 1 or more fields with no identified NAP
unit.

C Action

To access the Reports Screen:

e CLICK “Reports” under “CARS Menu” on the left side of an opened screen in CARS
e select the radio button next to the report to be printed

e CLICK “Generate Report”.

The selected report will be:

e created in a “PDF” format

e available for the user to save, view, and/or print.
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1319 Determined Acreage)

A Overview

Users will have the capability to record the determined acreage quantity for crops loaded in
CARS.

B Determining Acreage
Acreage can be determined according to Part 4 using any of the following:

verifying official acreage

planimetering areas on projected slide images on the hard copy aerial photograph
digitizing areas on rectified digital imagery

computations from scaled dimensions or ground measurements.

C “Determined Acreage” Option

The “Determined Acreage” option is available on the Crop Acreage Reports Screen. The
following is an example of the Crop Acreage Reports Screen.

CARS Menu Crop Acreage Reports
Year: 2011 State: Texas (48) County: Hartley (205)
I )
Operator MName: Any 1 Producer Operator Tax ID(Last 4): XXxx E
Farm Status Last Updated
KX Mot Certified 0z/08/2011
‘ Record Acreage Record Farm Zero Acreage Determined Acreage
Certify Cropland Override Delete
Farm Summary Tract Summary Cancel
Back to Top*
CARS103 - Laszt Modified: 02/07/2011 12:04:13 BM

*--Note: The “Record Farm Zero Acreage” button will be available for 2012 and prior
years.--*
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*--319 Determined Acreage (Continued)

D Accessing the Determined Acreage Option

Par. 319

Access the “Determined Acreage” option on the Crop Acreage Reports Screen according to

this table.
Step Action Result
1 On the Acreage Report Search, enter the The Crop Acreage Reports Screen

applicable farm number or search for a
producer in SCIMS. CLICK “Submit”.

will be displayed.

CLICK “Determined Acreage”.

The Determined Acres — Crop
Selection Screen will be displayed.

Select the radio button of the applicable crop
to be determined.

Click either of the following.

“Back” The Crop Acreage Reports Screen
will be displayed.
“Continue” The Determined Acres Screen will

be displayed.

2-15-11
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*--319 Determined Acreage (Continued)

Par. 319

E Determined Acres — Crop Selection Screen

The following is an example of the Determined Acres — Crop Selection Screen.

Farm Mumber
Operator Name: Any 1 Producer

Determined Acres - Crop Selection

Year: 2011

State: Texas (48) County: Hartley (205)

Farm Information

KKHK Total Rpt Cropland: 85.00 < 1261.40
Operator Tax ID{Last 4) 00K E

Crop Selection

Crop/Comm Num_ of Nu_m of Total Total
Entries Entries Det RptQty Det Qty
(@ WHEAT 1 0 50.00 -
8 BARLEY 3 1 35.00 0.00
Continue | Back |
Back to Top

CARS125 - Last Modified: 02/07/2011 12:04:13 FM

F Information Available on the Determined Acres — Crop Selection Screen

The following table provides a description of the information available on the Determined

Acres — Crop Selection Screen.

Information

Description

Crop Name

Crops reported for the farm.

Number of Entries

Number of entries recorded of the crop for the farm.

Number of Entries
Determined

Number of entries with determined acreage loaded for the
farm.

Total Reported Quantity

Total quantity of reported acreage by crop loaded for the
farm.

Note: This total can represent one entry or multiple
entries. Including entries of zero acreage .

Total Determined Quantity

Total quantity of determined acreage by crop loaded for
the farm.

Note: This total can represent one entry or multiple
entries. Including entries of zero acreage.

2-15-11
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*--319 Determined Acreage (Continued)

G Option Available on the Determined Acres — Crop Selection Screen

The following options are available on the Determined Acres — Crop Selection Screen.

Button Result
Continue The Determined Acres Screen will be displayed.
Back The Crop Acreage Reports Screen will be displayed.

H Determined Acres Screen

On the Determined Acres Screen, user will enter the determined quantity for the applicable
field(s) of the specified crop. The following is an example of the Determined Acres Screen.

CARS Menu Determined Acres

Year: 2011 State: Texas (48) County: Hartley {205]

T A nformation

Farm Mumber:  Xxxx Total Rpt Cropland: 85.00 < 1261.40
Operator Name:  Any 1 Producer Operator Tax ID{Last 4): xxxx E

Crop/Comm: WHEAT

Tract Field Var/ Int Irr Crop Planting Rpt Det Official
Num MNum Type Use Prc Status Period Qty Oty Measured
10 1 HRS GS I I 50.00 | | official =]

Submill Cancel |

Back to Top*

CARS114 - Last Modified: 02/07/2011 12:04:13 PM

I Options Available on the Determined Acres Screen

The following table provides descriptions of the options available on the Determined Acres

Screen.
Button Result
Submit The Determined Acres Screen will be re-displayed with the message:
“The selected crops have been successfully updated”.
Cancel The Determined Acres — Crop Selection Screen will be displayed.
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Par. 319

J Producer Reports the Wrong Crop

Follow instructions in this table when it is determined that the producer reported the wrong

crop.

IF a spot check determines
that the producer reported
an incorrect...

THEN record findings on FSA-578 by...

zero crop record for the farm

deleting the farm zero crop record from CARS
entering the determined field with:

tract

field number

crop

zero reported acreage

applicable crop characteristics as found in the field

acreage found during spot check, as determined acres
for the new field.

crop in a field

entering:

zero for determined acreage in the original field
the new field with:

tract

unique field subdivision number

crop

zero reported acreage

applicable crop characteristics as found in the field

acreage found during spot check, as determined acres
for the new field.

Note: Notate on FSA-578 the reason for modification. County Office employee must initial
and date. The producer will not be required to sign.--*

320 (Reserved)
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Par. 321
Part3 Compliance Reviews and Spot Checks

Section 1 General Guidelines, Applicable Programs, and Selection Process
321  Introduction
A Purpose

County Offices are required to conduct farm inspections to ensure that producers comply
with FSA program requirements.

*--Producers are selected for compliance reviews and spot check through a national selection
process. Producers selected shall be spot checked and reviewed for the following
programs/activities:

ALAP

ACRE

CRP maintenance and practice checks
DCP

ELAP

FSA-578’s

HELC/WC compliance
LDP’s/MAL’s

LFP, LIP

MILC

NAP

TAP

e SURE.--*

B Time of Inspection
County Offices shall conduct inspections on producers selected through the national selection

process at times applicable for the specific program/activity involved. County Offices shall
follow applicable program procedure for timing of inspections.
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322  National Compliance Review and Spot Check Selections

A National Producer Selection Process

Rather than selecting individual farms, loans, contracts, etc., for compliance reviews, a
nationwide selection of producers will be made annually by the National Office using a
statistical sampling method. Producers will be selected based on their participation in
various programs. FSA employees, committee members, and other required producers are
included in the national selection.

Note: Because FSA employees, STC and COC members and other “required producers” are
included in the national selection, County Offices shall no longer conduct separate
spot checks on required producers.

Early each calendar year, the National Office will post the listing of producers selected for
annual compliance reviews on the Intranet at
*--http://fsaintranet.sc.egov.usda.gov/ffas/farmbill/ccc/default.htm.--*

The national producer selection list will be broken down by State and county. Under each
county, the list will display the following:

e producer first and last name and/or business name
e tax ID type (“E”ntity or “S”ocial).

Notes: In some cases, there may be multiple producers in the county with the same name. If
County Offices have concerns about which producer has been selected for spot check
and review, the County Office shall contact the State Office. The State Office shall
contact the National Office for TIN for the selected producer.

Producers may operate as an individual and an entity. The national producer
selection list will identify the tax ID type associated with the selected producer.
County Offices shall only review farms, loans, contracts, etc., associated with the tax
ID type listed.

Example: Joe Farmer farms as an individual and also farms as a member of a
partnership. Joe Farmer was selected for 2007 compliance reviews. The
national producer selection list included his first and last name and the tax
ID type S. In this example Joe Farmer was selected as an individual
(based on his tax ID type). Therefore, County Offices shall only
check/review farms, loans, and contacts he is associated with as an
individual.

Producers will be listed for each State/county they are associated; thus, compliance reviews
and spot checks may be performed for a producer in multiple States/counties depending on
the scope of the operation.

County Offices shall print and maintain the list of producers selected in their county. The
National Office will not make another selection of producers for the year.

Note: Not all States and counties may have producers selected for spot check and review.
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Par. 322

National Compliance Review and Spot Check Selections (Continued)

B DD Concurrence for Nonparticipating Selected Producers

Because the national selection process is based in part on prior years’ payments and program
participation, some producers selected may not be farming or participating in FSA programs
for the current year.

If a County Office determines a producer is not farming for the current year, the County
Office shall:

e notate “N/A” by the producer’s name on the national producer selection list to indicate
that the producer is not participating in FSA programs for the year

e forward the list to DD for review and concurrence.

DD’s shall review, initial, and date the list indicating their agreement that the producer is not
farming or participating in FSA programs for the year.

Adding Additional Producers for Spot Check/Review

Only the producers identified on the national producer selection list are required to be spot
checked and reviewed for the programs listed in subparagraph A. However, State and
County Offices may spot check any producer not identified on the national producer
selection list if there is reason to question the producer’s compliance with any program
provisions.

County Office Responsibilities

County Offices shall:

e continue to flag all required producers in the name and address file in the System 36
according to 1-CM * * *

Notes: Although separate inspections will not be conducted on required producers, all
required producers must be flagged in the System 36 to ensure they are included
in the national selection process. Separate inspections for required producers
shall not be conducted unless the producer has been selected for spot check under
the national selection process.

Required producers include the following:

e State level FSA employees, including SED’s, STC members, DD’s, and their
spouse and minor children

e County level FSA employees, including CED’s, COC members, Federal
employees employed in the County Office, and their spouse and minor
children

e producers with controlling interest in a firm, such as a gin or warehouse, if the
records of the firm are used to substantiate production for other producers.
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322  National Compliance Review and Spot Check Selections (Continued)

D County Office Responsibilities (Continued)

perform compliance reviews on all producers selected under the national selection
process throughout the year for all programs listed in[subparagraph 321/ A

Note: County Offices shall follow Section 2.5 when performing compliance
reviews/spot checks.

o*--when conducting compliance reviews and spot checks, County Offices shall check:

o for FSA-578 spot checks, the current year FSA-578, as well as any prior year
FSA-578 that has been revised since the last spot check list

Note: When reviewing prior year FSA-578’s, County Offices shall ensure that the
correct documentation is on file according to 2-CP.

e for all other programs, any application/contract that has been approved for payment
since the last spot check list

document questions from each program area to record in the National Compliance

Review Database according tb paragraphs 360 and

E Available Resources

County Offices may use the following resources as tools to assist them in identifying the
specific programs selected producers are participating in:

4-4-11

web-based FSA application reports

Note: Approved application reports are available for most web-based applications,
including ACRE, DCP, LFP, LIP, and TAP, and identify producers with approved
applications.

farm records to identify active farms for selected producers

NPS to identify program payments selected producers received

FWDM will identify LDP, MAL, and MILC program payments received by selected
producers

APSS will identify MAL and LDP payments producers received in a specific county--*
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322  National Compliance Review and Spot Check Selections (Continued)
*--E Available Resources (Continued)
e SORS to identify outstanding MAL’s for a selected producer
e System 36 which contains numerous reports identifying producers with active CRP
contracts
e COC meeting minutes to identify applications/contracts approved for various
programs.--*
323  Refusals to Permit Farm Entry
A Producer Refuses Entry
If a producer refuses to permit an FSA representative to enter the farm, the representative
shall:
e immediately notify CED
e document the following on FSA-578, remarks section:
o refusal date
e reason for refusal
e acreage estimate, if obtainable
e sign and date FSA-578, remarks section.
B County Office Action
When advised of a refusal to permit entry, the County Office shall immediately notify the
farm operator, in writing, of the following:
o refusal date
e person who made the refusal
e person who was refused entry
e consequences of refusal to permit entry. See subparagraph C.
After notifying the farm operator of the situation and the options available, the FSA
representative shall make no further effort to enter the farm.
If the producer does not respond to the letter, or continues to refuse entry, consider all
producers on the farm ineligible for program benefits.
4-4-11 2-CP (Rev. 15) Amend. 66 Page 3-4.5
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Par. 323
323 Refusalsto Permit Farm Entry (Continued)

C Consequences of Refusing to Permit Entry

The following provides consequences of refusing to permit entry.

|F farm entry will... THEN the...

not be permitted farm will be considered ineligible for FSA programs that
reguire crop and acreage reports.

be permitted after e operator must notify County Office within 15 calendar days

receiving notification of the notification date

e producer must pay the cost of the visit to determine the

acreage.

324-327 (Withdrawn--Amend. 53)

328 (Reserved)

329, 330 (Withdrawn--Amend. 49)

331 (Withdrawn--Amend. 53)
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Par. 332

Employee Reviews

A

Purpose

The purpose of employee reviews is to ensure that each employee involved in compliance
activities is following procedures and that the compliance determinations are accurate.

An annual review of FSA-577's shall be conducted by a State Office representative.
Rule

Do not assign a farm for inspection to an FSA representative who has, or whose immediate
family has, an interest in the farm.

Spot-Checking Employees

Select farms for checking from the employee’ s most recent work to determine the quality of
the employee’s work and knowledge of program requirements. The selection shall represent
the different phases and levels of difficulty on all aspects of compliance determinations
required for program participation and determinations necessary for other programs.

Note: Do not remeasure al fields or bins or appraise all fields on the farm unlessit is
determined that the work must be redone.
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332 Employee Reviews (Continued)

D When Errors Are Discovered

Use procedure in this table when employee errors are discovered.

IF... THEN...

an employee error is check at least 2 additional farms with the same level of
discovered difficulty of work.

further errors are discovered | rate the work unacceptable.

work has been rated » recall or check all work assigned

unacceptable

» assign additional training in deficient areas

» do not assign further work until additional training has
been completed and the deficiencies have been
corrected

» spot-check a sample of newly assigned work after
advance training.

additional training hasbeen | State Offices shall:
assigned
* review FSA-577 of each employee

» verify that additional training was completed and
deficiencies have been corrected for employees rated
unacceptable.
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332 Employee Reviews (Continued)

*--E LossAdjuster--*
County Offices shall be responsible for reviewing each LA annually on FSA-577.
Note: Only LA’s or certified employees are qualified to perform LA reviews. A designated
State Office representative may perform LA reviews when there is an insufficient
number of qualified personnel.

» Toreview experienced LA’s, use the larger of the following:

» at least 2 inspections
» 2 percent of all completed CCC-576-1's.

» Toreview new LA’s, use the larger of the following:

» at least 4 inspections
» 2 percent of all completed CCC-576-1's.

A selection of CCC-576-1's to meet review regquirements shall be made periodically while
LA isworking for the County Office. The following items shall be reviewed:

» all applicable loss documents and certification reports of acreage and production to
ensure accuracy and ease of electronic processing

* crop appraisal

» farm photocopies for adequate documentation; such as, unit, FSN, tract, field number,
crop, and crop year

* losses submitted that are not consistent with other losses in the area.
County Offices shall follow subparagraph D when errors are discovered.

Note: If LA’sareworking claimsin multiple Counties, coordination between counties
should ensure that the required number of reviews are being performed.
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332 Employee Reviews (Continued)

F Completing FSA-577

*--Document employee and loss adjuster spot checks on FSA-577 according to this procedure.
See an example of FSA-577 in subparagraph G.

Item Instructions
1through5 | Enter county, name of employee or loss adjuster, kind of check, farm--*
number, and crop.
6and7 Check applicable items for which errors, omissions, or inadequacies are
noted, and provide an explanation.
8 Explain any recommended training and make additional comments as
necessary.
9Aand9 | *--The supervisor shall rate the employee or loss adjuster as acceptable or
B not acceptable, sign, and date.
9Cand9 | Theemployee or loss adjuster shall review FSA-577 with the supervisor
D and sign and date.
10 The supervisor and employee or loss adjuster shall sign and date after
completing the necessary training and recommendations.
11 The State Office representative shall:
* ensure that recommended action is appropriate and has been carried
out
* ensurethat FSA-577 was reviewed with employee or loss adjuster--*
that is being checked
* signand date.

7-6-00
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Employee Reviews (Continued)

G Exampleof FSA-577

This is an example of a completed FSA-577.

Par. 332

REPRODUCE LOCALLY. Include form number and date on reproductions.

FSA-577 U.5. DEPARTMENT OF AGRICULTURE 1. COUNTY 2. NAME OF EMPLOYEE
(08-28-85) Farm Service Agency !
REPORT OF SUPERVISORY CHECK S % e

3. KIND OF CHECK 4. FARM NUMBER 5. CROP OR LAND USES (for which determination is made]
MEASUREMENT SERVICE
FCI-74

PREACCEPTANCE INSPECTION
ACREAGE DETERMINATION

APPRAISAL
OTHER (Specify)

110 Cotton

6. ERRORS, dMISSIDNS, OR INADEQUACIES NOTED (Check all applicabls items and explain in Item 7.}
—— i

A. VERIFICATION OF BASIC DATA : . COMPUTATIONS Q. STAGE IDENTIFICATION B4
B. NECESSARY SIGNATURES & DATES T J. DEDUCTIONS | R. APPRAISED PRODUCTION .
C. ERASURES T K. CROP CONDITION REPORT =] 5. JUDGMENT |
D. AREA IDENTIFICATION : L. CAUSE OF CROP DAMAGE . | | T. DAMAGE TO EQUIPMENT | |
E. SKETCHES | ™. narvesTeo probuCTION | | U. DATE OF CROP DAMAGE | |
F. LANDMARKS . M. TEST WEIGHT V. SHARE VERIFICATION h

G. CROP & LAND USE x| ©. SHELLING PERCENT ] W. OTHER i
H. MEASUREMENTS " | p. MoISTURE | X. NONE NOTED i

7. EXPLANATION OF DEFICIENCIES

Program assistant identified subdivision 3A on the aerial slide as cotton and recorded the
determined acres as cotton acres on FSA-578 when in fact subdivision 3A on the photocopy for
tract 10 above is planted in soybeans. Subdivision 3B was planted to cotton.

The aerial slide shows field 5A has a narrow strip along the north side not planted in
cotton. However, the narrow strip was digitized and included in the determined acres for
cotton.

 No_errors found on the 6 other farms checked.
8. RECOMMENDED TRAINING AND ADDITIONAL COMMENTS

|s. SUPERVISOR'S REVIEW OF REPORT
A. The work of the emplayee has been checked as indicated above and is:

EMPI.OYEE'S CONCURRENCE

ACCEPTABLE| , | NOT QQCEPTAELJEI ,r_: This report has been reviewed with me and if
g fraiaing | applicable, any need for corrective action has been
. discussed.
B. SUPERVISOR'S SIGNATURE i _IEATE D. EMPLOYEE'S SIGNATURE |DATE
/s Patrick Thomas 6-7-9X /s/ Jane Doe 6/8/9X

10, FOLLOWUP TO RECOMMENDED TRAINING

A. The necessary training and recommendations have been completed.

|e. SUPERVISOR'S SIGNATURE |DATE C. EMPLOYEE'S SIGNATURE |DAfé
11. STATE OFFICE REVIEW
. ] ] ] [B. STATE OFFICE REPRESENTATIVE'S SIGNATURE DATE
A. I have reviewed this report and agree with all :

actions noted. Iafv" E. I. Lawrence 6-8-9%
This program or acthvity will b ona y basis without regard fo race, color, religion, national origin, age, sex, marital status, or disabiity.

2-CP (Rev. 15) Amend. 1

Page 3-33



Par. 332
332 Employee Reviews (Continued)

H Distributing FSA-577
Distribute FSA-577 as follows:

e original to CP 3-3 folder for County Office spot checks according to 25-AS, Exhibit 30
e 1 copy to the employee or LA who was spot-checked
e 1 copy to DD when required by either of the following:

e State Office review requires County Office action
e County Office finds deficiencies that may result in an adverse action.

333,334 (Reserved)
335 (Withdrawn--Amend. 53)

336-343  (Reserved)
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Par. 350
Section 2 (Withdrawn--Amend. 41)

344  (Withdrawn--Amend. 41)
345  (Withdrawn--Amend. 33)
346-348 (Withdrawn--Amend. 41)
Section 2.5 Performing Compliance Reviews and Spot Checks
349 (Withdrawn--Amend. 66)
350  CRP Compliance Reviews

A CRP Maintenance Reviews

The national producer selection process for compliance described in subparagraph 322/ A
shall be used for CRP compliance. CRP spot checks shall be performed on all contracts
where selected producers have a share. When completing spot checks, County Offices shall
collect information sufficient to answer the National Compliance Review Database questions
and document that information on FSA-578. This information shall be recorded in the
National Compliance Review Database according to paragraphs 360| and . The questions
included in the National Compliance Review Database are as follows.

e Has an approved cover been maintained according to the conservation plan? Yes or No.
If “No”, select all of the following that apply.

e Did COC determine that the participant made a good faith effort to comply with the
terms and conditions of CRP-1?

e Is the finding currently in the process of being appealed?

e Was a violation found on all or a portion of the contract?
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Par. 350

CRP Compliance Reviews (Continued)

A CRP Maintenance Reviews (Continued)

Has the producer(s) performed required management activities according to the
conservation plan? Yes or No. If “No”, select all of the following that apply.

e Did COC determine that the participant made a good faith effort to comply with the
terms and conditions of CRP-1?

e Is the finding currently in the process of being appealed?

e Was a violation found on all or a portion of CRP-1?

Has the approved cover been harvested or grazed without authorization or has other
commercial use has been made of the forage (exception: emergency haying or grazing)?

Yes or No. If “Yes”, select all of the following that apply.

e Did COC determine that the participant made a good faith effort to comply with the
terms and conditions of CRP-1?

e Is the finding currently in the process of being appealed?

e Was a violation found on all or a portion of CRP-1?
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Par. 350

*--350 CRP Compliance Reviews (Continued)

A CRP Maintenance Reviews (Continued)

12-20-07

Has an unauthorized crop such as an agricultural commodity has been planted on acreage
under CRP-1? Yesor No. If “Yes’, select al of the following that apply.

e Did COC determine that the participant made a good faith effort to comply with the
terms and conditions of CRP-17?

e |sthefinding is currently in the process of being appealed?

e Wasaviolation found on all or a portion of CRP-17?

Has the producer(s) conducted an activity on CRP acres without authorization, including
unauthorized treatment, such as mowing, spraying, or burning of CRP under the primary

nesting or brood rearing season? Yesor No. If “Yes’, select al the following that apply.

e Did COC determine that the participant made a good faith effort to comply with the
terms and conditions of CRP-17?

e Isthefinding currently in the process of being appealed?

e Wasaviolation found on all or a portion of CRP-17?

Have trees been harvested or sold, or other commercial use been made of trees, including
the shearing or shaping of trees for Christmas trees or removal of pine straw? Yesor No.

If “Yes’, select all of the following that apply.

e Did COC determine that the participant made a good faith effort to comply with the
terms and conditions of CRP-17?

e Isthefinding currently in the process of being appealed?

e Wasaviolation found on all or a portion of CRP-17?

Have undesirable weeds, plants, insects, or pests, as determined by COC, not been
controlled on the designated acreage? Yesor No. If “Yes’, select all of the following
that apply.

e Did COC determine that the participant made a good faith effort to comply with the
terms and conditions of CRP-17?

e |sthefinding currently in the process of being appealed?

e Wasaviolation found on all or a portion of CRP-1?--*
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*--350 CRP Compliance Reviews (Continued)

A CRP Maintenance Reviews (Continued)

Has a satisfactory cover or required practice been established or re-established within the
time prescribed? Yesor No. If “No”, has an extension of time to complete the practice
been authorized? If “No” to both, select al of the following that apply.

e Did COC determine that the participant made a good faith effort to comply with the
terms and conditions of CRP-17?

e Isthefinding currently in the process of being appealed?
e Wasaviolation found on all or a portion of CRP-17?

Note: Thereverse side of FSA-578 may be used as an additional remarks section.

B CRP Acreage/Practice Reviews

12-20-07

Perform spot-check inspections on CRP acres as follows.

CRP acres are not subject to spot check until NRCS has completed the final status
review.

Exception:  Spot-check before the final status review if emergency use is authorized.

After final NRCS status review has been received, perform spot-checks through on-site
ingpections for participating producers selected according td subparagraph 322 B to
verify that CRP acreage and practices are being maintained according to 2-CRP.--*
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351 DCP Compliance Reviews

A

4-4-11

Introduction

The DCP spot check process is State, county, and farm specific. Reviews shall be completed
on all producers participating in DCP and selected for spot check according to national
producer selection process in_subparagraph 322 A. County Offices shall ensure that the spot
check process is completed for each farm associated with the selected producer.

DCP Compliance Review Questions

The following questions shall be documented during DCP compliance reviews and recorded
in the National Compliance Review Database. Findings shall be recorded by FSN.

County Offices must first enter the farm number for the applicable farm being spot checked.
County Office users shall take extra caution when entering the farm number in the National
Compliance Review database because there is not a validation to the farm records
maintenance system.--*

Question 1 - Does each producer sharing in the base acreage for the applicable farm
have control of enough effective DCP cropland to support their share of the DCP base
acreage on CCC-509?

IF the spot check results indicate the
division of payment provisions have... | THEN County Offices shall select...

been met “Yes”.

not been met “No”.

See 1-DCP, paragraph 354 for specific guidelines for determining whether the division of
payment provisions have been met, including whether producers claiming a DCP payment
share have control of enough DCP cropland to support base acreage.

Reminder: Determining whether a producer has control of sufficient acreage to support
their claimed payment share is not simply a comparison of the acres on
FSA-578 and CCC-509. Various factors, including the terms of the lease
agreement, may impact this determination.
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Par. 351
351 DCP Compliance Reviews (Continued)

*--B DCP Compliance Review Questions (Continued)--*

Question 2 - Did the producer accurately report all fruits and vegetables planted on
DCP base acres for the farm?

IF the spot check results indicate fruits,

vegetables, and wild rice are... THEN County Offices shall select...
planted on base acreage and accurately “Yes”.

planted on base acreage but not accurately “No”.

reported

not planted on base acreage or the farm “Not Applicable”.

Note: Questions 3 through 5 shall be skipped if “Not Applicable” is selected.

Producers enrolled in DCP agreed to comply with the planting flexibility provisions, which
include the prohibition of planting fruits, vegetables, and wild rice on DCP base acreage,
when they signed CCC-509 Appendix. See 1-DCP, Part 8 and 4-CP for provisions about the
planting of fruits, vegetables, and wild rice on base acreage.

Question 3 - If fruits and vegetables were planted on base acres on the farm, does 1 of
the FAV planting exceptions apply?

IF the spot check results indicate that fruits, vegetables, and/or wild | County Offices
rice are planted on the farm and 1 of the 3 planting exceptions are... | shall select...
applicable to the farm and/or producer selected for spot check “Yes”.

not applicable to the farm and/or producer selected for spot check “No”.

Note: Question 3 shall be skipped if fruits, vegetables, and/or wild rice are not planted on
the farm.

This question is only applicable if fruits, vegetables, and/or wild rice are planted on the farm

and “Yes” or “No” was selected for question 2. See 1-DCP, Part 8 for planting exceptions
that may be applicable for the farm and/or producer.
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Par. 351
351 DCP Compliance Reviews (Continued)

*--B DCP Compliance Review Questions (Continued)--*

Question 4 - If “Yes”, specify which exception applies.

IF the spot check results indicate the... THEN County Offices shall select...
double-cropping exception is applicable “Double Cropping”.

according to 1-DCP, paragraph 475

producer history exception is applicable “Producer History”.

according to 1-DCP, paragraph 477

farm history exception is applicable according to | “Farm History”.
1-DCP, paragraph 476

Note: Question 4 shall be skipped if question 3 is skipped or “No” is selected.
This question is only applicable if both of the following are applicable:

e fruits, vegetables, and/or wild rice is planted on the farm
e 1 of the 3 exceptions is applicable to the farm and/or producer selected for spot check.

Question 5 - If “Producer History” or “Farm History” was the acre-for-acre payment
reduction assessed properly?

IF the spot check results indicate the

acre-for-acre payment reduction was... | THEN County Offices shall select...
assessed properly “Yes”.

not assessed “No”.

Note: Question 5 shall be skipped if question 4 is skipped or “Double-Cropping” is selected.

This question is only applicable if “Producer History” or “Farm History” was selected for
question 4.
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351 DCP Compliance Reviews (Continued)

*--B DCP Compliance Review Questions (Continued)--*

Question 6 - If 1 of the exceptions was not applicable, was a planting violation accessed
properly for the farm?

IF the spot check results indicate the

planting violation was... THEN County Offices shall select...
assessed properly “Yes”.

not assessed “No”.

Note: Question 6 shall be skipped if the answer to question 3 is “No”.
This question is only applicable if both of the following are applicable:
o fruits, vegetables, and/or wild rice was planted on base acreage for the farm

e the planting exceptions are not applicable for the farm and/or producer selected for
spotcheck.

Question 7 - Were wind erosion, water erosion, and weeds, including noxious weeds,
controlled as required on the applicable farm?

IF the spot check results indicate wind

erosion, water erosion, and weeds were... THEN County Offices shall select...
adequately controlled on the farm “Yes”.

not controlled on the farm “No”.

Producers enrolled in DCP agreed to control wind erosion, water erosion, and weeds,
including noxious weeds, when CCC-509 Appendix was signed. See 1-DCP, paragraph 427
and 4-CP, paragraph 33 for provisions about controlling wind erosion, water erosion, and
weeds, including noxious weeds.
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351 DCP Compliance Reviews (Continued)

*--B DCP Compliance Review Questions (Continued)--*

Question 8 - If “No”, did the producer take corrective action to correct the maintenance
default on DCP base acreage?

IF the spot check results indicate the

producer(s) on the farm have... THEN County Offices shall select...
taken acceptable corrective action to meet the “Yes”.

protection of base acre requirements

not taken acceptable corrective action to meet the | “No”.

protection of base acre requirements

Note: Question 8 shall be skipped if the answer to question 7 is “Yes”.

This question is only applicable if wind erosion, water erosion, and/or weeds were not
controlled on the farm as determined necessary by STC.

*--Question 9 - If the farm is participating in PTPP, were base reductions approved by the
State Office and correctly made for each farm?

If the spot check results indicate.... THEN the County Office shall select...

the farm is participating in PTPP and base “Yes”.
reductions were approved by State Office and
reduced correctly

the farm is participating in PTPP and base “No”.
reduction were not approved by State and
reduced correctly

farm is not participating in PTPP “Not Applicable”.

Question 10: If the farm is participating in PTPP, does production evidence support
processed production for applicable crop year for the base acres that were reduced?

If the spot check results indicate.... THEN the County Office shall select...

production evidence supports processed “Yes”.
production for the applicable crop year base
acres were reduced

production evidence does not support processed | “No”.
production for the applicable crop year base
acres were reduced

farm is not participating in PTPP “Not Applicable”.
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Par. 351
351 DCP Compliance Reviews (Continued)

*--B DCP Compliance Review Questions (Continued)--*
Question 11: If the farm updated pulse crop base acres, is the pulse crop base

established on each tract supported by documentation from 1998 through 2001
supporting the base acres that were added?

If the spot check results indicate.... THEN the County Office shall select...

the updated pulse crop base established on each | “Yes”.
tract is supported by 1998 through 2001
documentation

the updated pulse crop base established on each | “No”.
tract is not supported by 1998 through 2001
documentation

farm did not update pulse crop base acres “Not Applicable”.

Question 12: If the farm updated pulse crop yields, does production evidence support
production for the 1998 through 2001 crop years?

If the spot check results indicate.... THEN the County Office shall select...
production evidence supports production for “Yes”.

updated pulse crop yields on the farm

production evidence does not supports “No”.

production for updated pulse crop yields on the

farm

farm did not update pulse crop yields “Not Applicable”.

Question 13: If the farm has a rice acreage base, were rice base acres apportioned to
long grain rice and medium grain rice correctly?

If the spot check results indicate.... THEN the County Office shall select...
rice base acres were apportioned to long grain “Yes”.

and medium grain rice correctly

rice base acres were not apportioned to long “No”.

grain and medium grain rice correctly

farm did not have a rice acreage base “Not Applicable”.
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Par. 352

*1-352 FSA-578/Crop Acreage Compliance Reviews

A

12-20-07

Introduction
County Offices shall:

e perform acreage spot checks to ensure the accuracy of reported acreage
e conduct acreage spot checks on all:

e producers selected in the county through the national compliance review/spot check

selection process irl subparagraph 322/ A

o late-filed acreage reports filed for crops according tg subparagraph 21| A.

Time of Inspection
County Offices shall inspect farms before evidence of the crop is destroyed.
When to Use Ground Compliance

County Offices shall use ground compliance to determine acreage when digital imagery is
not received or is not received timely.

Performing Reviews

The entire acreage for the crop reported on FSA-578 must be spot checked.

If a selected producer is a field rent tenant on a farm that has several tenants and landowners,

County Offices must check the entire crop acreage of the crop that the selected producer has

an interest in, not all crops on the farm.

Example: Producer A is a tenant on the farm and only has control of 10 acres on which he
has planted corn. Producer A is selected for spot check. In this case, the County
Office must check all of the corn on the farm. The County Office does not have
to check any other crops on the farm unless Producer A plants another crop.

Recording Determined Acreage Results

County Offices shall:

e enter acreage determinations in the FSA-578 software according tq paragraph 251]
e use FSA-468 software to notify producers of spot check results.--*

2-CP (Rev. 15) Amend. 53 Page 3-64



Par. 352
*--352 FSA-578/Crop Acreage Compliance Reviews (Continued)

F Data Entered into the National Compliance Review Database

For al producers selected for compliance review and spot check according to the national
compliance selection process in subparagraph 322 A, the following data shall be recorded for
entry into the National Compliance Review Database. Sée paragraphs 360 and|[361 for
instructions on accessing and entering data in the National Compliance Review Database.

e How many farms does the selected producer have an interest in? Enter the number of
farms. For each farm and crop, enter “Yes’ or “No” to the following.

e Isproducer out of tolerance on acreage?

e |f“Yes’, did COC determine producer knowingly and willfully submitted an
inaccurate FSA-5787--*
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Par. 353

*1-353 HEL C and WC Compliance Reviews

A

12-20-07

Introduction

This paragraph describes the processes and responsibilities of FSA and NRCS in performing
HEL C and WC inspections and determinations.

County Offices shall conduct HELC and WC inspections at the same time as regular
compliance inspections and be on the alert for potential violations of conservation
compliance provisions.

NRCS is responsible for conducting spot checks to ensure that producers are actively
applying their conservation plan.

Who Makes HEL C Inspections

FSA shall check for potential noncompliance with HEL C provisions while conducting
regular compliance spot checks.

NRCS will make HEL C spot-check determinations for:

e potential noncompliance referred by FSA on FSA-569
e arandom selection of conservation plans.

Spot-Checking HELC

FSA shall review farms for producers selected for spot check to identify potential HELC
noncompliance. A potential noncompliance on spot-checked farms may be identified by:

e current year imagery, if available, or field observations with the CLU layer
e reviewing past FSA records
e County Office knowledge of farming practices in the area.

Land Usesfor HELC Review

The land planted to an agricultural commodity shall be reviewed for HEL C compliance.--*
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353 HELC and WC Compliance Reviews (Continued)

E Potential HELC Noncompliance

Potential HELC noncompliance exists on fields planted to agricultural commodities if any of
the following conditions are observed or reported:

e a HEL determination is not recorded on the CLU layer

e afield has been designated HEL and it does not appear to have been cropped in prior

years but is currently being cropped

Example: Land classified as HEL appeared to have been permanent pasture. This was
confirmed by reviewing past records. The pasture was plowed and planted to

soybeans.

e appears that conservation practices that may be required under a conservation system or

plan may have been destroyed.

Example: Contour strips that are visible on the digital imagery are plowed in a field
classified as HEL, and the entire field is planted to cotton.

F Verify Filing AD-1026

Determine whether any producers associated with land are required to comply with HELC
provisions if a potential HELC noncompliance is discovered during the spot-check procedure
according to subparagraph E, and take action according to the following.

Note: The following does not apply if NRCS requests FSA-569. If NRCS requests
FSA-569, prepare FSA-569 according to 6-CP * * *,

IF a potential HELC noncompliance is
discovered during a spot check and...

THEN...

a producer filed AD-1026 certifying
HELC compliance on the land

prepare FSA-569 according to 6-CP for referral
to NRCS for a determination.

no producers have filed AD-1026 to
certify HELC compliance on the land

do not refer to NRCS for a determination.
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Par. 353

*--353 HELC and WC Compliance Reviews (Continued)

G WC Inspections

Use the following to determine when FSA-569 shall be referred to NRCS for WC
compliance determinations on farms selected for spot check.

Note: The following does not apply if NRCS requests FSA-569. If NRCS requests
FSA-569, prepare FSA-569 according to 6-CP, paragraph 602.

Prepare FSA-569 if the land is... | AND...
classified as CW or CWXX both of the following apply:
e producer is a program participant
e CW or CWXX was planted to an agricultural
commodity.
classified as W the land appears to have been manipulated in a way

that would alter the W classification.

either of the following:
e classified as FW
e does not have W

determinations made by
NRCS

the land appears to have been manipulated in any way
that would alter W characteristics.

Example 1: FW that is normally planted only in
extremely dry years is planted in a year
with average or above average rainfall.

Example 2:  An area that is planted to an
agricultural commodity:

e appears on aerial photography as a
wet area in a year with average or
above average rainfall

e does not have a W determination
by NRCS.

Example 3: There appears to be a new ditch
through a wet area.
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*--353 HEL C and WC Compliance Reviews (Continued)

H Recording Inspections

Record results of inspections on FSA-578, remarks section, according to the following.

IF... THEN...

there is no apparent HELC on FSA-578, enter “no apparent noncompliance noted”.

or WC noncompliance

asuspected HELC e prepare FSA-569 according to 6-CP, paragraph 602

noncompliance is

discovered e 0onFSA-578, enter “Potential HELC noncompliance on
field no. and tract no. . FSA-569 referred
to NRCS on (enter date referred).”

asuspected WC e prepare FSA-569 according to 6-CP, paragraph 602

noncompliance is

discovered e 0onFSA-578, enter “Potential WC noncompliance on
field no. and tract no. . FSA-569 referred
to NRCS on (enter date referred).”

The following results shall be recorded in the National Compliance Review Database. See
paragraphs 360]and for accessing and entering datain the National Compliance Review
Database. The following information shall be recorded by farm for each producer selected
for spot check according td paragraph 321!

e Werethere potential HEL violations on the farm? If “Yes’, where potential violations
referred to NRCS?

e Werethere potential WC violations on the farm? If “Yes’, where potential violations
referred to NRCS?

| Following 6-CP for Ineligibility Determinations

When FSA-569 is returned from NRCS to confirm that an HELC or WC noncompliance has
occurred, follow 6-CP for:

e determining ineligible producers
e notifying ineligible producers.--*
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Par. 354
*1-354 LDP'IM AL Compliance Reviews

A Performing Reviews

Spot checks of MAL and LDP activity for producers selected through the national selection
process according to subparagraph 322 A shall be conducted in the same manner as previous
crop years as provided in 8-LP. Details of the spot check findings for LDP's or MAL’s shall
be recorded in the National Compliance Review Database by answering the following
questions, if applicable.

Note: Violations and shortages that are discovered as a result of the spot check must be
recorded in APSS according to 12-PS.

For LDP's:

o StaeCodes e County Code:

e CropCode: e LDPNo.:

e Original LDP Quantity: e Origina LDP Amount:

e Wasafarm-visit conducted to complete the spot check? Yesor No. If No, explain.

Example: Production evidence was provided for certified LDP; indicate the type of
acceptable production evidence provided.

e Will the spot check farm visit (paid measurement service) be used as final production
evidence? Yesor No.

e How many farm-storage structures (bins) were spot checked and measured?

e Provide Total Measured Quantity:

e Wasthe LDP quantity spot checked equal to or greater than the LDP quantity requested
and disbursed? Yesor No. If no, indicate whether the LDP quantity measured resulted

in ashortage or violation? Shortage or Violation.

e Hasthe producer violated the LDP terms and conditions? Yesor No. If yes, explain and
indicate the actions taken.--*
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*--354 LDP’s/MAL Compliance Reviews (Continued)

A

12-20-07

Performing Reviews (Continued)

For MAL’s:
State Code: e County Code:
Crop Code: e Loan No.:
Original Loan Quantity: e Original Loan Amount:
Outstanding Loan Quantity: e Outstanding Loan Amount:

Was a farm-visit conducted to complete the spot check? Yes or No. If No, explain.

Example: MAL repaid to zero, but market gain was earned; indicate the type of
acceptable production evidence provided.

Will the spot check farm visit (paid measurement service) be used as final production
evidence? Yes or No.

How many farm-storage structures (bins) were spot checked and measured?
Provide total measured quantity.

Was the loan quantity spot checked equal to or greater than the total loan quantity
pledged as collateral? Yes or No. If no, was loan quantity measured resulted in a
shortage or violation? Shortage or Violation.

Was the spot checked quantity properly maintained? Yes or No. If no, explain.

Was the storage structure in good condition? Yes or No. If no, explain.

Has the producer violated the terms and conditions of the Loan Note and Security
Agreement? Yes or No. If yes, explain and indicate the actions taken.--*
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355 NAP Compliance Reviews

A NAP Approved Yield Reviews

County Offices shall conduct NAP approved yield reviews on all producers participating in
NAP that have been selected through the National selection process according to
subparagraph 322 |A. NAP approved yield reviews shall be performed according to 1-NAP,
paragraph 600.

After completing CCC-579 according to 1-NAP, paragraph 600, record the findings
*--in the National Compliance Review Database.

Note: Findings shall be recorded by unit, crop, type, intended use, practice, and planting--*
period.

e Does production evidence support certified production for the most recent three APH
years?

e Was the current approved yield changed as a result of a spot check?
e Will a correction be made to the approved yield for the following year?
*--B NAP General Reviews--*
County Offices shall conduct general NAP reviews for any producer participating in NAP

that has been selected for review and spot check through the National selection process
according td subparagraph 322/ A.

*--The following shall be documented during general NAP reviews and shall be entered in the
National Compliance Review Database. Findings shall be recorded by unit, crop, crop type,
intended use, practice, and planting period.

Question

1 | Was the transfer of NAP coverage initiated after the application closing date and
before the earlier of the disaster event or end of coverage? Yes, No, or N/A

2 | For yield based crops, did the producer exceed acreage and/or production
tolerances when reporting acreage and/or production? Yes or No

If yes, did COC determine the producer eligible or ineligible? Eligible or Ineligible

3 | For value loss crops, did the field market value A (FMVA) and field market
value B (FMVB) accurately reflect the producer’s accrual inventory records and
valuation used to calculate loss? Yes or No

If no, what was the overpayment or underpayment? $
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8-1-11

Par. 355
NAP Compliance Reviews (Continued)

C NAP Reports

Quality control reviews for NAP are required to ensure that NAP is administered according
to applicable regulations.

See 1-NAP, Part 10, Section 7 for printing NAP reports.
D Preharvest Inspections

Conduct a preharvest inspection according to LAM, paragraph 148, on any producer with
previous questionable loss history.

E LA Reviews

Complete LA reviews according to subparagraph 332|E.

Note: These reviews may be achieved through a combination of field reviews and review of
open claims. Performing reviews only of open claims will not satisfy this
requirement.

F Second Party Reviews * * *
*--Second party reviews are required to ensure that the payment was properly calculated and

reviewed by a second party according to 1-NAP, paragraph 503. See 1-NAP, Exhibit 43 for
instructions for completing CCC-576.--*
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4-4-11

Par. 356
* * * TAP Compliance Reviews

A Performing Reviews

County Offices shall perform * * * TAP compliance reviews for any producer that
participated in * * * TAP that was selected for spot check and review through the national

producer selection process in subparagraph 322/ A.

During reviews, answers to the following questions shall be recorded for entry into the
*--National Compliance Review Database. Data shall be recorded by stand, applicant’s share,
and crop.

Question

1 Was a valid signature obtained on the TAP application in the administrative County
Office? Yes or No

2 | Did the applicant meet RMPR or obtain a waiver on all NAP eligible or insurable
crops? Yes, No, or N/A

3 | Did the applicant meet definition of SDA, limited resource, or beginning farmer or
rancher? Yes or No

4 | Were mortality losses the result of an eligible natural disaster? Yes or No

5 | Did the applicant complete all practices for the stand as indicated on the TAP
application? Yes or No

6 | Did the applicant’s receipts accurately reflect actual costs incurred for all
components of the completed practices? Yes or No

e Ifyes, no further action is needed.

e Ifno, what was the overpayment or underpayment? $

7 | Did the applicant accurately certify that no other benefit was received from any
other disaster program for the same loss? Yes or No

If yes, what was the name and dollar amount of the other disaster program?
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*1-357 ACRE Compliance Reviews

4-4-11

A Performing Reviews

Reviews shall be completed on all producers participating in ACRE and selected for spot
check according to the national producer selection process inlsubparagraph 322 |A. County
Offices shall ensure that the spot check process is completed for each farm associated with
the selected producer. The following questions shall be documented during ACRE
compliance reviews. The applicable responses shall be recorded in the National Compliance
Review Database.

Question

FSN spot checked. Enter actual FSN spot checked.

Does each producer sharing in the base acreage for the applicable farm have control of
enough effective DCP cropland to support their share of the base acreage on
CCC-509 ACRE? Yes, No, or N/A

Did the producer accurately report all FAV’s planted on base acres for the farm?
Yes, No, or N/A

If FAV’s were planted on base acres on the farm, does 1 of the FAV planting
exceptions apply? Yes, No, or N/A

If yes, which exception applies? Double-Cropping, Producer History, Farm
History, or N/A

If “Producer History” or “Farm History” was the acre-for-acre payment reduction
assessed properly? Yes, No, or N/A

If 1 of the exceptions was not applicable, was a planting violation assessed properly for
the farm? Yes, No, or N/A

Were wind erosion, water erosion, and weeds, including noxious weeds, controlled as
required on the applicable farm? Yes, No, or N/A

If no, did the producer take corrective action to correct the maintenance default on base
acreage? Yes or No

If the farm is participating in PTPP, were base reductions approved by the State Office
and were reductions made correctly on each farm participating in PTPP? Yes, No, or
N/A

If the farm is participating in PTPP, does production evidence support processed
production for the applicable crop year for the base acres that were reduced? Yes, No,
or N/A

10

If the farm updated pulse crop base acres, is the pulse crop base established on each
tract supported by documentation from 1998 through 2001 supporting the base acres
that were added? Yes, No, or N/A

11

If the farm updated pulse crop yields, does production evidence support production for
the 1998 through 2001 crop years? Yes, No, or N/A

12

If the farm has a rice acreage base, were rice base acres apportioned to long grain rice
and medium grain rice correctly? Yes, No, or N/A

13

Does the production evidence support the FSA-658 certification? Yes or No

Important:  Require the producer on the farm to furnish production evidence to
support the FSA-658 certification.

*
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Par. 357.5
*.-357.5 ALAP Compliance Reviews

A Performing Reviews

County Offices shall document the following questions during ALAP reviews. Findings
shall be loaded in the National Compliance Review Database.

Question

1 | Was a valid signature obtained on CCC-895? Yes or No

2 | Was the ALAP application received during the application period? Yes or No

3 | Does production evidence support certified production for the 2003 crop asparagus
reported on the ALAP application? Yes or No

4 | Did the producer certify correctly that he/she had an interest in 2003 and 2007 crop
year asparagus production on a farm? Yes or No

5 | Was appropriate CCC-502 filed to determine foreign person status? Yes or No

6 | Was AD-1026 filed to determine compliance with HELC/WC provisions? Yes or
No

7 | Did any discrepancy result in a refund of ALAP benefits? Yes or No

If yes, enter requested refund amount $
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Par. 357.6

*.-357.6 ELAP Compliance Reviews

4-4-11

A Performing Reviews

County Offices shall document the following questions during ELAP reviews. Findings shall
be loaded in the National Compliance Review Database.

Question

Livestock, Honeybees, and Farm-Raised Fish Losses

—

Was a valid signature obtained on ELAP application? Yes or No

Did the participant timely file a notice of loss? Yes or No

Did the participant suffer livestock, honeybees, and/or farm-raised fish losses
because of an eligible adverse weather event or loss condition that occurred in the
calendar year for which assistance is being requested? Yes or No

Did the participant meet RMPR for all crops planted or intended to be planted for
harvest on every farm in which the producer has an interest, except grazing, or meet
the farm-raised fish or honeybee producer exceptions provided in 1-LDAP,
subparagraphs 242 M and N? Yes or No

For discrepancies, did any discrepancy result in a refund of ELAP benefits? Yes or
No

If yes, enter requested refund amount $

Livestock Losses

If participant is applying for livestock losses, does participant’s current inventory of
applicable livestock match the number and/or kind/type/weight range of livestock
claimed on the ELAP application? Yes or No

If participant is applying for livestock losses, did the participant, during the

60 calendar days before the beginning of the eligible adverse weather event or loss
condition, own, lease, purchase, enter into a contract to purchase, or was a contract
grower of the livestock claimed on the ELAP application? Yes or No

If the participant is applying for livestock losses, did all livestock entered on the
ELAP application meet all eligibility criteria, including being maintained for
commercial use as part of the participant’s farming operation? Yes or No

If the participant is applying for livestock death losses, did the participant provide
verifiable documentation of livestock deaths claimed on FSA-918, including
livestock that the participant claims died because of normal mortality? Yes or No

10

If the participant is applying for livestock grazing losses, did the participant suffer a
grazing loss on eligible grazing lands physically located in the county where the
eligible adverse weather or loss condition occurred because of an eligible adverse
weather event or loss condition? Yes or No

11

For purchased livestock feed losses, did the participant provide original receipts for
forage or feed stuffs purchased? Yes or No
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Par. 357.6

*--357.6 ELAP Compliance Reviews (Continued)

4-4-11

A Performing Reviews (Continued)

Question

Livestock Losses (Continued)

12

If the participant is applying for livestock feed losses resulting from the purchase of
additional livestock feed, above normal quantities, did the participant provide
original receipts or summary purchase receipts for forage or feed stuffs that was
purchased by the participant for the time of the eligible adverse weather event or
loss condition for the year immediately preceding the calendar year for which
additional feed costs are being claimed? Yes or No

13

If the participant is applying for livestock feed losses resulting from the purchase of
additional livestock feed, above normal quantities, did the participant provide
original receipts or summary purchase receipts for forage or feed stuffs that was
purchased by the participant for the timeframe of the eligible adverse weather event
or loss condition for the calendar year for which additional costs are being claimed
to feed the participant’s eligible livestock? Yes or No

Honeybee Losses

14

If the participant is applying for honeybee losses, did the participant have a risk in
the honey production, pollination, or honeybee breeding operation for producing
honey, pollinating, or breeding honeybees for commercial use as part of a farming
operation on the beginning date of the eligible adverse weather event or loss
condition? Yes or No

15

If the participant is applying for honeybee colony and/or hive losses, did the
participant provide acceptable proof of beginning and ending inventory of
honeybee colonies and/or hives? Yes or No

16

If the participant is applying for honeybee colony and/or hive losses, did the
participant provide proof of good management practices as established by COC?
Yes or No

17

If the participant is applying for honeybee colony losses because of CCD, did the
participant provide a third party certification of honeybee colony losses because of
CCD? Yes or No
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Par. 357.6

*--357.6 ELAP Compliance Reviews (Continued)

4-4-11

A Performing Reviews (Continued)

Question

Honeybee Losses (Continued)

18

If the participant is applying for honeybee colony losses because of CCD, did the
third party who is providing CCD certification provide all of the following: Yes or
No

specific details about how the third party has knowledge of the honeybee colony
loss

e the affiliation of the third party to the participant
e telephone number and address of the third party

e the loss of honeybees was because of the existence of at least 3 of the 5 CCD
symptoms

e other details necessary for COC and DD to determine whether certification is
acceptable?

19

If the participant is applying for honeybee feed losses, did the participant provide
verifiable documentation of purchased feed intended as feed for honeybees that was
lost or additional feed purchased above normal quantities to sustain honeybees for a
short period of time until additional feed becomes available because of an eligible
adverse weather event or loss condition? Yes or No

Farm-Raised Fish Losses

20

If the participant is applying for farm-raised fish losses, was the participant a
producer of an aquatic species that is propagated and reared in a controlled
environment, that is being maintained for commercial use as part of the producer’s
farming operation? Yes or No

21

If the participant is applying for farm-raised fish feed losses, did the participant
provide documentation of the date feed was purchased, type and quantity of feed
purchased, and the cost of feed purchased? Yes or No

22

If the participant is applying for farm-raised fish death losses, did the participant
suffer from the physical loss of game fish (stockers) or bait fish (not raised as food
for food fish)? Yes or No

23

If the participant is applying for farm-raised fish death losses, did the participant
provide acceptable documentation verifying the type and amount of game fish or
sport fish that was lost? Yes or No
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*--357.7 LIP Compliance Reviews

A Performing Reviews

County Offices shall conduct LIP compliance reviews for all producers selected for
compliance review and spot check that participated in LIP. County Offices shall document
the following questions during LIP reviews. Findings shall be loaded in the National
Compliance Review Database.

Question

1 Was a valid signature obtained on FSA-914? Yes or No

2 | Did the participant timely file a notice of loss? Yes or No

3 | Did the participant provide verifiable and/or reliable documentation of livestock deaths
claimed on FSA-914? Yes, No, or N/A

If no or N/A, go to question 7.

4 | Did the sources of the documents verify all of the following: Yes or No

e documents were authentic
e participant was a customer or party to the transaction
e accuracy of the number and kind/type/weight range of animals listed?

5 | Does the proof of death document support the number and kind/type/weight range of
animals claimed on FSA-914? Yes or No

If no, go to question 14.

6 | Was FSA-914 approved based on third party certification? Yes or No
7 | Did the participant provide FSA-926 certifying to all of the following: Yes or No

e 1o other form of proof of death is available

e number of livestock, by category, in inventory when the deaths occurred

e physical location of livestock by category, in inventory when the deaths occurred.
8 | Did the participant provide verifiable documentation to support the reasonableness of
the number of livestock inventory when the deaths occurred? Yes or No

9 | Did the third party who is providing certification provide FSA-926 that included all of
the following: Yes or No

e specific details about how the third party has knowledge of the animal deaths
e the affiliation of third party to the participant
e telephone number and address of third party

e number and kind/type/weight range of participants livestock that died because of
the applicable adverse weather events

e other details necessary for COC and DD to determine whether certification is
acceptable?
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Par. 357.7
*--357.7 LIP Compliance Reviews (Continued)

A Performing Reviews (Continued)

Question

10 | Did the number and kind/type/weight range of animals certified as dead by the third
party match the number and kind/type/weight range of animals certified by the
participant on FSA-914? Yes or No

11 | Did the interview of the third party reveal that the individual is a reliable source
who was in a position to have knowledge of the number and kind/type/weight range
of dead livestock? Yes or No

12 | Was the death of claimed livestock the result of an eligible adverse weather event?
Yes or No

13 | For contract growers only, is the amount of monetary compensation the
contractor provided the participant for the loss of income from death of the claimed
livestock different from the amount certified by the participant on FSA-914? Yes,
No, or N/A

14 | For discrepancies, did any discrepancy result in a refund of LIP benefits? Yes or
No

If yes, enter requested refund amount $
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Par. 357.8

*.-357.8 LFP Compliance Reviews

4-4-11

A Performing Reviews

County Offices shall conduct LFP compliance reviews for all producers selected for
compliance review and spot check that participated in the program. County Offices shall
document the following questions during LFP reviews. Findings shall be loaded in the
National Compliance Review Database.

Question

Was a valid signature obtained on FSA-925? Yes or No

Does participant’s current inventory of applicable livestock match the number
and/or kind/type/weight range of livestock claimed on the LFP application? Yes or
No

3 | Did the participant, during the 60 calendar days before the beginning of the
qualifying drought or fire condition, own, lease, purchase, enter into a contract to
purchase, or was a contract grower of the livestock claimed on the LFP application?
Yes or No

4 | Did all livestock entered on the LFP application meet all eligibility criteria
including being maintained for commercial use as part of the participant’s farming
operation? Yes or No

5 | Was the number and kind/type/weight range of claimed livestock on the LFP
application accurate? Yes, No, or N/A

6 | Did all forage information entered on the LFP application meet all eligibility
criteria? Yes or No

7 | Did the participant suffer an eligible grazing loss on rangeland managed by a
Federal agency for which the Federal agency prohibited the producer from grazing
the normal permitted livestock because of fire? Yes, No, or N/A

8 | Did the participant meet RMPR on all the grazing land, pasture land, or rangeland
entered on the LFP application or been approved for a waiver to meet RMPR’s?
Yes or No

9 | Did any discrepancy result in a refund of LFP benefits? Yes or No

N | —

If yes, enter requested refund amount $
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Par. 357.9

MILC Compliance Reviews

A Performing Reviews

4-4-11

County Offices shall conduct MILC compliance reviews for producers selected for spot
check and review under the national spot check selection process. The following questions
shall be documented during MILC reviews. Findings shall be recorded in the National
Compliance Review Database.

Question

Name of dairy operation spot checked. Enter name.

Was a valid signature obtained on CCC-580? Yes or No

Does the dairy operation meet the definition of an eligible dairy operation according to
users State’s interpretation of a dairy operation under DMLA-III? Yes or No

Did the MILC program participant meet all eligibility criteria? Yes or No

Did all production claimed for MILC benefit meet all eligibility criteria including being
commercially marketed? Yes or No

Did the dairy operation complete CCC-580M to make a change to the dairy operation?
Yes, No, or N/A

If yes, select types of changes made:

entity name

entity type
producer/shareholder
reconstitution/merger
share percentage
start month

TIN

transfer.

Was verifiable production record received in the County Office for each eligible month
before payment was issued to the dairy operation? Yes or No

Does production evidence submitted for each applicable month support production
entered and paid a MILC benefit? Yes or No

If participant submitted CCC-580 during the initial signup period, on or before
January 21, 2009, did participant make their start month selection according to the
applicable start month selection rules? Yes, No, or N/A

If yes, select the applicable start month rule used, from the following:

e month that precedes the month CCC-580 was submitted

e month in which CCC-580 was submitted

e on or before the 14™ of the month before the production start month selected for
which the payment rate is unknown.
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Par. 357.9
*--357.9 MILC Compliance Reviews (Continued)

A Performing Reviews (Continued)

Question

10 | If participant submitted CCC-580 during the extended signup period, beginning
January 22, 2009, did participant make their start month selection according to the
applicable start month selection rules? Yes, No, or N/A

11 | Ifyes, select the applicable start month rule used, from the following:
e month in which CCC-580 was submitted

e on or before the 14™ of the month before the production start month selected for
which the payment rate is unknown.

12 | Did participant complete CCC-580S, CCC-901, CCC-902E, or CCC-902I? Yes or
No

If yes, select which of the following was submitted:

CCC-580S
CCC-901

CCC-902E
CCC-902I.

13 | Was evidence provided to confirm that participant is eligible according to the
foreign person provisions and rules? Yes, No, or N/A
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Par. 357.10
*:-357.10 SURE Compliance Reviews

A Performing Reviews

County Offices shall conduct SURE reviews for all participating producers selected during
the National Compliance Review selection process. The following questions shall be
documented during SURE reviews. Findings to these questions shall be recorded in the
National Compliance Review Database.

Question
Were all acres on all farms nationwide reported on FSA-578? Yes or No
Were ownership and shares verified? Yes or No
Are RMA and FSA acres within tolerance? Yes, No, or N/A
Was production marketed in the same manner it was shared on FSA-682? Yes, No,
or N/A
5 | Does harvested production evidence support the quality reduction factor? Yes, No,
or N/A
6 | Does the participant meet RMPR on all eligible crops? Yes or No
7 | If producer elected de minimis, do crops meet de minimis requirements? Yes, No,
or N/A
8 | Does inventory evidence match producer’s records for FMVA? Yes, No, or N/A
9 | Does inventory evidence match producer’s records for FMVB? Yes, No, or N/A
10 | Does reported production match verifiable/reliable records? Yes, No, or N/A
11 | Was a valid signature obtained on FSA-682? Yes or No
12 | Were there any discrepancies for the participant that would result in a refund of
SURE benefits? Yes or No
13 | If yes, select all discrepancy types that apply:

Bl —

not all crops/acres recorded on FSA-578
RMA acreage did not meet tolerance
production not marketed as shared

quality reduction not supported by production
RMPR not met on all eligible crops

de minimis election not supported

inventory does not support FMVA

inventory does not support FMVB

reported production does not match records
invalid signature.

Enter amount of requested refund: $

358 (Reserved)
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4-4-11

Par. 359
Section 3 National Compliance Review Database

General Information

A Purpose

The National Compliance Review Database is used to collect data and generate reports
from compliance review and spot check findings. At the County Office level, access to
the database is restricted to data entry only. Reports will be generated at the National
Office level. State Offices will be notified of reporting results and any necessary
corrective action.

In addition to sharing compliance results with State Offices, PECD will also share reports
with other FSA divisions. The reports will consist of an analysis that identifies any
discrepancies, noncompliance trends, and common problems, including errors resulting in
improper payments and steps taken to reduce them. This information will assist the
agency in:

e identifying noncompliance trends

e directing limited resources to known problem areas
e improving the integrity of FSA programs.

Time of Data Entry

Data shall be entered as soon as compliance reviews and spot checks have been
completed. Data for all programs is not required to be entered at the same time. * * *
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*1_.360 Accessing the National Compliance Review Database

A Instructions for Accessing the National Compliance Review Database

Access the National Compliance Review Database according to the following.

Par. 360

Step

Action

1

Access the National Agricultural Statistics Service Survey Site at

http://www.agcounts.usda.gov. The Web Based Data Collection Site Screen will be

displayed. CLICK “Next Page”.
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Par. 360
360 Accessing the National Compliance Review Database (Continued)

A Instructions for Accessing the National Compliance Review Database (Continued)

Step Action

2 Each producer selected for spot check and review will have a unique survey code. The
survey code for a producer must be entered to enter compliance review data. The
survey codes for all producers selected for spot check and review will be added and
displayed on the national producer selection list posted on the Intranet at
http://dc.ffasintranet.usda.gov/farmbill/ccc/default.htm.

*--Producers who participate in FSA programs in multiple States and/or counties will
have a different survey code for each State and/or county. County Offices shall ensure
that the survey code is used for the applicable State/county when recording compliance
review and spot check results.--*

Survey codes for producers shall consist of 2 digit number-9 digit number-sequence of
6 characters consisting of both letters and numbers.

Example: 01-556677889-ABC123

On the Welcome to the NASS Internet Survey Site Screen, enter the appropriate survey
code for the selected producer. CLICK “Next Page”.

Note: If the survey code is entered incorrectly, then an error message will be
displayed. Re-enter the survey code and CLICK “Next Page”.

2 Mozilla Firefox @@@
Ble Edit Yew Htory Bockmarks Tods Help
e - -@J Sj 4, https: . aqcounts. usd & - D. a-
B tinssnet © Comeast [ CQT Advin & Dictionary [ FedTravel (1S5 () NASS Metadata || Change Datsbase Pa.,, [ Weather B, 545 OnlineDoc
-4, https;/fwww.age..unts/base/login (3 | (G| Meaila Frefox Start Page -
A
USDA United Stales Department of Agricullure ;'b '@l
gl National Agricultural Statistics Service o=t
Welcome to the NASS Internet Survey Site
‘vou wil need your Survey Code to complete NASS surveys on-ine
Your Survey Code appears on the mailing label that we: sent to you
Please enter your Survey Code here 53 ;U[IIU'U'U-UU-U'T BARBAN
To continue, cick here ™=
Below is an example of the mailing label, similar to the one that
was sent to you with the Survey Code highlighted in yellow
" 222222700
SURVEY CODE=11-222222221- AATAAA
JOP FARMS
JOHN G PUBLIC
123 CTYRD!
ANYTOYWN, 5T 12345-6768
Example Mailing Label
v
Sl al
Daone. AW, ageaunts,usda.gov ﬁ
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Par. 360
360 Accessing the National Compliance Review Database (Continued)

A Instructions for Accessing the National Compliance Review Database (Continued)

Step Action

3 | *--The Available Survey Screen will be displayed with surveys for all programs for the
selected producer. County Offices shall CLICK “Click for Survey” of each program
survey to view the desired survey.

USDA United Stales Depariment of Agricullure :\Ilﬁ:
B s National Agricultural Statistics Service =T
Available surveys for: DEMO USER / DEMO_USER
Survey Name Dates Survey is Available| Status
2010 FSA COMPLIANCE REVIEW SPOT CHECK ACRE 05/06/2010 [to| 05/06/2011 Click for Survey |
2010 FSA COMPLIANCE REVIEW SPOT CHECK ACREAGE 05/06/2010 [fo| 05/06/2011 Click for Survey |
2010 FSA COMPLIANCE REVIEW SPOT CHECK APH 05/06/2010 [fo| 05/06/2011 Click for Survey |
2010 FSA COMPLIANCE REVIEW SPOT CHECK CRP 05/06/2010 |fo| 05/06/2011 Click for Survey |
2010 FSA COMPLIANCE REVIEW SPOT CHECK DCP 05/06/2010 [fo| 05/06/2011 Click for Survey |
2010 FSA COMPLIANCE REVIEW SPOT CHECK LDP 05/06/2010 [fo| 05/06/2011 Click for Survey |
2010 FSA COMPLIANCE REVIEW SPOT CHECK LFP 05/06/2010 [fo| 05/06/2011 Click for Survey |
2010 FSA COMPLIANCE REVIEW SPOT CHECK LIP 05/06/2010 [fo| 05/06/2011 Click for Survey |
2010 FSA COMPLIANCE REVIEW SPOT CHECK MAL 05/06/2010 [fo| 05/06/2011 Click for Survey |
2010 FSA COMPLIANCE REVIEW SPOT CHECK MILC 05/06/2010 [to| 05/06/2011 Click for Survey |
2010 FSA COMPLIANCE REVIEW SPOT CHECK NAP GENERAL | 05/06/2010 to| 05/06/2011 Click for Survey | N
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Accessing the National Compliance Review Database (Continued)

Par. 360

A Instructions for Accessing the National Compliance Review Database (Continued)

Step

Action

4

*--The following screen will be displayed with the producer’s name and county.
CLICK “Continue with Survey” to proceed to the survey questions for the selected

survey.

USDA unitod States Bopartmant of Agricusun
sl Mational Agriculiural Statistics Service

iz

Please make changes to your aperation's information belaw,

Operation Name  [Samplo Opetion

Gperator's Name  [Boma User

Street Address  [123 Any Stwmt

ity & State P [ ozl [
Phone Number [ | [

E-Mall Address |

Tio conlifue with e sUrvey, ciek here Canlinue wkh Survy

Informabon requested in ths survey s used o prepare estmates of selected agncultural commoedities, Under Title 7 of the U5, Code and CIPSEA (Pubbc Law 107
347}, facts about your operabion are kept confidenbal and wsed only for stabisbical purposes o combination with suvlar reports from other producers, Response
voluntary.

Accardng to the Papsrwork Reducton Act of 1995, an agency may not conduct or spensor, and 3 PAFESN I8 ROt raguired ta raspond to, 3 collaction of micrmation
unizss it displays 3 valid OME cantrel numbar. The valid OME contrel numbar is 0515- 1, Approval Bxpires 2013-04-30 00:00:00. The tme raguirad ta complats this
infarmation collacton in sstimatad to avarage 0 mnutes par FAIPENES, INCIUANG the tima for reviswing Natructions, searching existing data saurces, gatharing and
maintaining the data neaded, and camplabng and reviewing thae celiaction of information,

Our data cellaction procadures ansure that 31 infarmaticn submettad through this wabsits & ancrypted and secured by Secure Sockat Layer (S5L). Your unique survay
code is neaded to gan any cutside Access to your form and data.

The selected survey will be displayed. County Office users shall answer the survey
questions for the program based on the data collected from the compliance review and

spot check.

The final question for each program survey is whether the user has another entry for
the applicable program. When a user has finished entering data for a specific survey,
the user shall select “No” to the final survey question and CLICK “Next”.

b

@

48.

45.

46.

47.

HELC/WC Maintenance Violations:

Are there potential HEL violations on the farm?

 Yes

" No

Are there potential WC violations on the farm?

C Yes

" No

Was a FSA-569 (NRCS Report of HELC and WC compliance) sent to NRCS?
 Yes

 No

Do you have any other farms?  Yes

o =
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Par. 360
360 Accessing the National Compliance Review Database (Continued)

A Instructions for Accessing the National Compliance Review Database (Continued)
*

Step Action

6 | The following screen will be displayed notifying the user that the survey has been
successfully completed and providing the user the option to select a new survey for
the selected producer or to select another producer.

County Office users shall CLICK:

e “New Producer” to enter compliance review/spot check results for a different
producer

e “New Survey” to enter compliance review/spot check results for the same
producer but for a different program survey.

USDA United Stales Depariment of Agricullure ;\\"ﬂ"
il \ational Agricultural Statistics Service S

Help ; Save & Retum Later

New Producer: New Survey)

Thank you. Your survey is completed at this point

Previous | Suomit
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Par. 361
361 Data Entry and Navigation Instructions for the National Compliance Review Database
A Entering Data

*--County Offices may enter compliance review and spot check findings in the National
Compliance Review Database throughout the year as reviews and spot checks are completed.
All program surveys do not have to be completed at the same time.

If a user has to exit a survey before all data has been entered, CLICK “Save and Return
Later” located at the top of each survey screen. This will save the data entered and provide
County Office users the ability to re-access the survey at a later date and finish entering data.

The “Not Applicable” button is available in the upper left hand corner of each program
survey. County Offices shall use the “Not Applicable” button to indicate that the selected
producer did not participate in the program for the year.

Example: If a producer selected for spot check only filed FSA-578’s and participated in
DCP, County Offices must document all questions for the FSA-578 survey and
the DCP survey. Even though the producer did not participate in any other
programs, County Offices shall still access each program survey and CLICK “Not
Applicable”. This will indicate in the system that the producer did not participate
in the program for the year.

In cases where DD’s concur that a selected producer was not farming or participating in any
FSA programs for the year according to fubparagraph 322 D, County Offices shall access
each program survey and CLICK “Not Applicable” for each survey.

County Offices shall follow the steps in the following when using the “Not Applicable”
button.

Step

Action

Result

1

Access the applicable program survey.

Screen will be displayed with all survey
questions.

2

CLICK “Not Applicable” in the upper
left hand corner of each survey screen.

Check (V) will be displayed in the box.

3

Scroll down to the last question of the
survey and select “No” to the final
question.

CLICK “Next”.

A screen will be displayed notifying the user
the survey has been successfully completed.

CLICK “New Survey” to access a new
survey for the producer.

CLICK “New Producer” to enter
compliance review and spot check
results for a different producer.

Available Survey Screen will be displayed
allowing user to select another program
survey to enter compliance review results.

NASS Welcome Screen will be displayed
allowing user the option to enter a survey
code for a different producer.

4-4-11
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361

Par. 361

Data Entry and Navigation Instructions for the National Compliance Review Database
(Continued)

B

Navigating Through the Screens

Use the mouse or tab key to move from question to question on a page. Use the scroll bar on
the right side of the screen as necessary. CLICK “Next” to move to the next screen.

Exiting the Database

The survey can be exited at any time, however, CLICK “Save & Return Later” to save the
data entered on the current page. To return to a saved survey, go to
http://www.agcounts.usda.gov and enter the survey code for the applicable producer when
prompted. When returning to an individual’s survey, the data previously entered will be
displayed. Enter additional data or make changes to the existing data.

Contact Information
County Offices shall contact their State Office if they are experiencing problems or have

questions on entering data into the National Compliance Database. State Offices can e-mail
questions or concerns to Melonie Sullivan at melonie.sullivan@wdc.usda.gov.

361.5 (Withdrawn--Amend. 53)

362,363 (Withdrawn--Amend. 53)

363.5 (Withdrawn--Amend. 53)

364

(Withdrawn--Amend. 25)

365,366 (Withdrawn--Amend. 53)

367-374 (Reserved)

4-4-11
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Par. 375
Section 4 Notice of Acreage Report Determinations

375 _ Purpose of FSA-468

A

9-12-11

Introduction

FSA-468 is the official notification to the producer of the results of a spot check. Footnotes
included on FSA-468 inform the producer of the effect, if any, that the results of the spot
check may have on the program eligibility of a crop or land use.

Timely Processing of FSA-468

FSA-468 shall be processed in a timely manner after acreage has been determined to ensure
that, if the producer requests a remeasurement, evidence of the crop is still available.

Information on FSA-468

The following information is printed on FSA-468 for crops with determined acreage.

Producer Data Mailing Information Program Data
e farm number ¢ mailing date e reported acreage
e determined acreage
e operator’s name e county name, address, and | ¢ applicable footnotes
and address telephone number e program year
e general information
e farm ID e form number and revision
date
* %%

Note: FSA-468 compares reported and determined acreage and print only for crops with
reported and determined acreage.

FSA-468 Footnotes

Footnotes:

o*—-identify discrepancies in reported and determined acreage for the crop
e are printed on FSA-468 in line with the applicable crop
e are explained in the bottom section of FSA-468.

Web-Based FSA-468
For the 2011 program year, the FSA-468 process was incorporated into CARS. Follow

procedure inlparagraphs 380.5 [through for accessing the FSA-468 web-based process
for 2011 and future years.

The FSA-468 process currently residing on the System 36 shall remain open for 2010 and

prior years. Follow procedure in paragraphs 376, andfor accessing and processing
FSA-468’s for 2010 and prior years.--*

2-CP (Rev. 15) Amend. 69 Page 3-131
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Par. 376

+-376 Processing FSA-468 on System 36--*

A Accessing FSA-468

Beginning on Application Selection Menu FAX07001, access the FSA-468 process
according to this table.

Step Action

1 ENTER “11”, “PFC/DCP/Compliance”.

On Menu M00000, ENTER “3”, “Acreage and Compliance Determinations”.

On Menu MEAO0O0O, ENTER “2”, “Fiscal/Program Year”.

On Menu MEALOO, Enter applicable crop/commodity year.

[V, [ESN) QUS| \)

On Menu MEALCO, ENTER “1”, “FSA-468, Notice of Determined Acreage”.

B Printing FSA-468

9-12-11

FSA-468 prints with the producer’s name and address placed so that window envelopes may
be used for mailing. Ensure that the selected or default printer is loaded with 8'%- by 11-inch
multiple part paper before proceeding. Mail the original to the operator and file a copy with

FSA-578. FSA-468’s should be reviewed according t¢ paragraph 382|before mailing.

Example of Screen MEALN101

This is an example of Farm and Print Selection Screen MEALN101.

FSA-468 MEALN101
Farm and Print Selection Screen

Beginning Farm Number 000000
Ending Farm Number 000000
or

Number of Farms to Print 000

Printer ID 00 Date of Mailing (MMDDCCYY)

Is this an FSA-468 reprint (Y/N) 0

Cmd7-End Help-Help-Text Enter-Continue
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Par. 376

*--376 Processing FSA-468 on System 36 (Continued)--*

D Selecting Farms to Print

Using the following table, select farms to print on Screen MEALN101.

WHEN printing a...

THEN enter...

specific farm

the same FSN in the “Beginning Farm Number” and “Ending
Farm Number” fields.

range of farms

FSN in the “Beginning Farm Number” field
greater FSN in the “Ending Farm Number” field.

specific number of
farms

FSN in the “Beginning Farm Number” field
the number of farms in the “Number of Farms to Print” field.

E Printing Modes

The following 2 printing modes are available to print FSA-468.

WHEN mode is... THEN FSA-468 will print those crops that...
initial e have not been printed on a previous FSA-468

e were printed on a previous FSA-468, but a revision changed

the footnote.

Note: Crops that have a change of footnote since the last printing
are indicated with an asterisk (*) and the statement, “The
footnote for this crop has changed since the last FSA-468
printing for this farm”, will be printed before the footnotes.

reprint were printed on a previous FSA-468 and there have been no
changes since the last printing.

9-12-11
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*--376 Processing FSA-468 on System 36 (Continued)--*
F Example of FSA-468

The following is an example of a printed FSA-468.

Par. 376

FSA-468 NOTICE OF DETERMINED ACREAGE
XXXXXX COUNTY FSA OFFICE

BOX XXX XXXX STREET

XXXXXXXXXX, XX XXXXX

FISCAL/PROGRAM YEAR 20XX

FARM NUMBER: XXXXXX

DATE OF MAILING: 07-06-20XX

Operator Name and Address

XXXXXXXXXXXXXX
XXXXXXXXXXXXXXX
XXXXXXX, XX XXXXX

Operator ID
XXXX

FARM IDENTIFICATION:

IMPORTANT NOTICE:

—_

This determination is applicable only to crop acreage that has been determined by this office.

2. Should you believe the determined acreage for any crop is incorrect, you may request a remeasurement
of the acreage by contacting this office within 15 calendar days from the date of this notice and
depositing a fee for remeasurement. The fee will be refunded to you if the original measurement is
found to be in error by at least the larger of 3 percent or 0.5 acre.

3. Information specific to a crop is provided in the footnotes. No footnote will be displayed for covered

commodities. The determined acreage will be used for program purposes.

religion, national origin, age, sex, marital status, or disability.

This program or activity will be conducted on a nondiscriminatory basis without regard to race, color,

Crop Allotment Reported Acreage Determined Acreage Difference Footnote
Wheat N/A 335 335 0.0

Tomatoes  N/A 50.0 534 34 3
CRP N/A 30.0 28.5 1.5 9
Footnotes:

3. The difference between the reported and the determined acreage exceeds the tolerance. See attached
letter.
9. The determined acreage is less than the acreage on your contract.

Note: Do not add any additional information or comments to FSA-468. County Offices
shall include a letter explaining the status of program benefits along with a copy of

each FSA-468 that has a footnote 3 or 9.
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Par. 376

*--376 Processing FSA-468 on System 36 (Continued)--*

G Discrepancy Reports

When FSA-468 does not print for a crop on a farm during the batch process, the following
reports will be printed:

e Missing Determined Report, when the crop does not have determined acreage for each
reported acreage of the crop (farms with crops that have acreage determined for 1 or
more fields, but not all fields of a crop)

e Farms Having FAV’s With Determined Acres Greater Than Reported

e Farms Having FAV’s Not Reported and/or Certified.

Covered Commodities Out-of-Tolerance Report (But Not Footnoted)

Each time FSA-468’s are printed, either by batch or single farm, a report is generated listing

FSN’s and covered commodity crops that are in an “out-of-tolerance” mode, but do not have
footnote 3. County Offices shall use this list to assist in ascertaining “good faith” status.

376.5 (Withdrawn--Amend. 41)

377 (Withdrawn--Amend. 41)

9-12-11
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Par. 378
378 Tolerance

A Acreage Tolerance
If the determined acreage or production for acrop is:

e within the prescribed tolerance for the crop, the report is considered in compliance
without either of the following:

e thetotal loss of benefits
e theoverall accuracy of the acreage report being questioned

e not within the prescribed tolerance, follow paragraph 382!

Rule: Acreage tolerance isthe larger of 1 acre or 5 percent of the reported acreage, not to
exceed 50 acres for all crops, except wild rice and FAV's.

Exceptions.  For specific programs, tolerance does not apply to:
e total cropland certification
e CRP

e FAV’sor wild rice planting violations unless a FAV planting
exception applies according to 1-DCP.

Note: For discrepancy * * * purposes, wild riceand FAV's are
included for expanded samples at the 1.0 acre or 5 percent
level. However, there isno tolerance on wild rice and
FAV'’s for program purposes.

B Tolerance Calculation

Calculate tolerance according to the following.

Step Calculation

1 Add reported irrigated and nonirrigated crop acreage together before calculating
tolerance.

2 Subtract official and measured acreage from the total reported acreage.
3 Multiply the result of step 2 times 5 percent to determine the acreage of tolerance.
See tolerance rule in subparagraph A.

12-20-07 2-CP (Rev. 15) Amend. 53 Page 3-137
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*1-379 Discrepancy Flags for System 36 FSA-468 Process--*

Par. 379

A FAV’s
Discrepancy flags will be set for FAV’s according to the following. See[paragraph 380|for
footnotes.
THEN discrepancy flagis | AND FSA-468 will
WHEN the... set to... print footnote...
determined acreage is equal to “S”ame 1.
reported
determined acreage is less than “A”cceptable 2.
reported, but within tolerance
difference is greater than reported “W”ithin tolerance 2.
and within tolerance
difference is greater or less than “O’ut of tolerance 3.
reported and exceeds tolerance
B CRP

Discrepancy flags will be set for CRP according to the following. See|paragraph 380|for

footnotes.
WHEN the determined THEN discrepancy flag is set | AND FSA-468 will
acreage is... to... print footnote...
equal to reported “S”’ame 1.
greater than reported “A’cceptable
less than reported “O’ut of tolerance 9.
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Par. 379
*--379 Discrepancy Flags for System 36 FSA-468 Process (Continued)--*

C All Other Crops

Discrepancy flags will be set for all other crops not listed in subparagraphs A and B
according to the following.

WHEN the determined | THEN discrepancy flag is

acreage... set to... AND...

is equal to reported “S”ame FSA-468 will be printed with
is within tolerance “W”ithin tolerance no footnote.

exceeds tolerance “O”ut of tolerance

D Land Uses Other Than Crops
Discrepancy flags for land uses other than crops will be set to “A”cceptable, without regard
to the accuracy of the report. These crops include, but are not exclusive to, fallow, summer
fallow, turn rows, etc. FSA-468 will print without a footnote for these land uses.
*1-380 Footnotes for System 36 FSA-468 Process--*
A List of Footnotes

This table lists the footnotes that will be printed on FSA-468, when applicable.

No. Footnote

1 The report is considered acceptable.

The determined acreage will be used for program purposes.

3 The difference between the reported and the determined acreage exceeds the
tolerance. See attached letter.

9 The determined acreage is less than the acreage on your contract. See attached
letter.
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Par. 380.5

*1-380.5 Web-Based FSA-468 Process for 2011 and Future Years|

A Introduction

The FSA-468 process for 2011 and future years will be accessible as a report option through
CARS.

B Accessing the Web-Based FSA-468 Process in CARS

To access the web-based FSA-468 process:

e access the CARS Application according to paragraph 302|

Note: The State and County Selection Screen will be displayed.

USDA Unted Sates Deparment of Agrcuiue Crop Acreage Reporting
Z8 Farm Service Agency System (CARS)

'! __
| ! el |

CARSHome  About CARS Help Contact Us Exit CARS  Logout of eAuth

State and County Selection

| State: |Texas v
County: |Medina j
Program Year: |2[]11 j

Continue |
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Par. 380.5
*--380.5 Web-Based FSA-468 Process for 2011 and Future Years (Continued)

B Accessing the Web-Based FSA-468 Process in CARS (Continued)

from the State and County Selection Screen, select the applicable State, county, and
program year.

Note: CLICK “Continue”. The Acreage Report Search Screen will be displayed.

USDA United Stales Department of Agriculture

Crop Acreage Reporting
8 Farm Service Agency System (CARS)
SORNARY™. L RSt

Year: 2011 State: Texas (48) County: Medina (325)

Please enter a farm number or search for a producer in SCIMS

C Producer

C Farm Number|

Submit | Cancel
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*--380.5 Web-Based FSA-468 Process for 2011 and Future Years (Continued)

9-12-11

B Accessing the Web-Based FSA-468 Process in CARS (Continued)

Par. 380.5

e in the CARS Menu on the left of the Acreage Report Search Screen, CLICK “Reports”.

Note: The Reports Screen will be displayed.

LJ_SDA United Stales Department ol Agricullure Crop Acreage Reporting
Zl Farm Service Agency System (CARS)

CARS Home

s

Year: 2011 State: Texas (48) County: Medina (325)
=FSA-578
" FSA-578

i FSA-578 Summary

Farm Numberl

" FSA - 578 (Producer Print)

Unreported Cropland

Uncertified Crops

Incomplete Determined Quantity
Reported Acres on Noncropland
Prevented Planted Acres

Crops with End Date  Farm Numberl
Farms with End Date

Mo FSA-578

DCP Contract and Unreported Cropland
ACRE Contract and Unreported Cropland

o e Te Hie e e Tie Tie Te B e

Farms with Cropland Override

-FSA-458

Beginning Farm Number I
" Initial Ending Farm Number l—

' Re-Print or

Number of Farms to Printl

Covered Commodity out of Tolerance

Missing Determined Acreage

FAV's with Determined Acres Greater than Reported
FAV’'s not Reported and/or Certified

900N

Generate Report

CARS127 - Last Modified: 07/27/2010 02:45:16 PM

CARS Home | Admin Menu | USDA Internet | USDA Intranet | FSA Internet | FSA Intranet
FOIA | Accessibility Statermment | Privacy Policy | Non-Discrimination Statement | Information Quality | USAGowv | White House

Note: The FSA-468 report option is located under the FSA-578 report option.--*

2-CP (Rev. 15) Amend. 69 Page 3-145



Par. 380.6

*1-380.6  Processing Web-Based FSA-468’s Through CARS

A Selecting Farms for FSA-468

FSA-468’s can be generated and printed for a single farm or for a range of farms. Use the
following table when selecting farms to generate FSA-468.

When generating FSA-468 for...

THEN enter...

specific farm

the same FSN in the “Beginning Farm Number” and
“Ending Farm Number” fields.

range of farms

FSN in the “Beginning Farm Number” field
greater FSN in the “Ending Farm Number” field.

specific number of farms

FSN in the “Beginning Farm Number” field

the number of farms in the “Number of Farms to
Print” field.

B Selecting Print Mode

Users must select a print mode for the selected farms. The following 2 print modes are

available to print FSA-468:

e initial
e reprint.

Use the following table when selecting the applicable print mode.

When the selected print mode is... | THEN FSA-468’s shall only print crops that...
initial e have not been printed on a previous FSA-468

e were printed on a previous FSA-468 but a

revision changed the footnote.

Note: Crops that have a change of footnote since
the last printing are indicated with an
asterisk (*) and the statement, “The
footnote for this crop has changed since the
last FSA-468 printing for this farm.”, will
be printed before the footnotes.

reprint were printed on a previous FSA-468 and there
have been no changes since the last printing.
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Par. 380.6
*--380.6 Processing Web-Based FSA-468’s Through CARS (Continued)

C Generating/Printing Web-Based FSA-468

After selecting farms and the applicable print mode, CLICK “Generate Report” at the bottom
of the Reports Screen.

=FSA-468

Beginning Farm Number I
Initial  Ending Farm Number I

" Re-Print aor

Number of Farms to Printl

]

Covered Commodity out of Tolerance

Missing Determined Acreage

FAV's with Determined Acres Greater than Reported
FAV's not Reported and for Certified

S TS TS

— Generate Report

FSA-468’s for the selected farms will open up in a separate window.

FoA-458 NOTICE OF DETERMINED ACREAGE PROGRAM YEAR 2011
Page 1of1

MEDINA COUNTY FSA OFFICE

257 STATE HIGHWAY 173 N FARM NUMSER 10

HOMDO, TX 73661-5330 DATE OF MAILING: DVI1/2011

Operator Mame and Address

COperator 1
123 FSA Lane FARM IDENTIFICATION:

Anywhere, USA 11111

IMPORTANT NOTICE

1. THES DETERMINATION IS APPLICASLE ONLY TO CROP ACREACE THAT HAS EEEN DETERMINED BY
THIS OFFICE.

2. SHOULD YOU BELEVE THE DETERMINED ACREAGE FOR ANY CROP IS INCORRECT, YOU MAY

REQUEST A REMEASUREMENT OF THE ACREAGE BY CONTACTING THIES OFFICE WITHIMN 15

CAL ENDAR DAYS FROM THE DATE OF THIS NOTICE AND DEPOSITING A FEE FOR

REMEASUREMENT. THE FEE WILL BE REFUNDED TC YOU IF THE CRIGINAL MEASUREMENT IS

FOUND TO BE IN ERROR BY AT LEAST THE LARGER OF 3 PERCENT OR 0.5 ACRE.

3. INFORMATION SPECIFIC TO A CROP IS PROVIDED IN THE FOOTNOTES. MO FOOTMOTE WILL 5E
DISPLAYED FOR CROP BASE ACREAGE. THE DETERMINED ACREAGE WILL EE USED FOR
PROGRAM PURPOSES.

This program or actvity will be conductad on 3 nondescriminaiony basks without regand to race. coior, religion, national origin,
age, 52X, marital status, or disabiity.

Reported Acreage Determinad Acreage Diffesence Footnots
BARLY 15200 151.90 a.10
CoRN 3257 st 2.00
FOOTNOTES:

To print FSA-468’s, click the “Printer” icon on the top left of the opened window. FSA-468
prints with the farm operator’s name and address placed so that window envelopes may be
used for mailing.--*
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Par. 380.6

*--380.6 Processing Web-Based FSA-468’s Through CARS (Continued)

D County Office Action Before Mailing

FSA-468’s shall be reviewed according td paragraph 382 |before mailing.

After the review, County Offices shall mail the original FSA-468 to the operator and file a
copy with FSA-578. Do not add any additional information or comments to FSA-468.

County Offices shall include a letter explaining the status of program benefits along with a
copy of each FSA-468 that has a footnote 3 or 9.

E Fields on FSA-468

FSA-468’s shall be prefilled with the following data elements.

Field Description
County Office Name/Address | Name and address of County Office generating FSA-468.
Farm Number FSN for the selected farms.
Date of Mailing Date FSA-468 is generated.
Operator Name and Address | Name and address of operator for the selected farm.
Important Notice This section provides notifications to the farm operator

that the:

determination is applicable only to crop acreage
determined by the County Office

remeasurement of acreage may be requested within
15 calendar days from the date of the notice

information specific to the crops is provided in the
footnotes.

Crop

For each crop with determined acreage on the farm,
FSA-468 will display the following:

crop name
reported acreage
determined acreage
difference
footnote.
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Par. 380.6

*--380.6 Processing Web-Based FSA-468’s Through CARS (Continued)

E Fields on FSA-468 (Continued)

Field

Description

Footnotes

Footnotes are displayed in line with each crop listed on
FSA-468. Footnotes identify the discrepancies in reported
and determined acreage and the effect, if any, that the
results of the spot check may have on program eligibility
of a crop or land use.

Crops that have a land use code of “F” or CRP acreage
will have footnotes printed on FSA-468. Footnotes will
not be printed on FSA-468 for any other crops.

The following footnotes will be printed on FSA-468 for
crops, when applicable.

e 1 - The report is considered acceptable.

e 2 - The determined acreage will be used for program
purposes.

e 3 - The difference between the reported and the
determined acreage exceeds the tolerance. See
attached letter.

e 9 - The determined acreage is less than the acreage on
your contract. See attached letter.

Footnote Section

The Footnote Section on FSA-468 will provide the
narrative of the applicable footnote.

9-12-11
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Par. 380.6
*--380.6 Processing Web-Based FSA-468’s Through CARS (Continued)

F Example of FSA-468

The following is an example of FSA-468.

FoA-458 NOTICE OF DETERMINED ACREAGE PROGRAM YEAR 2011
Page 1of 1

FARM HUMSER 10
DATE OF MAILING: D904/2011

MEDINA COUNTY FEA OFFICE
257 STATE HIGHWAY 173 H
HOWDED, TX 78861-6330

Operabor Mame and AJOress

FARM IDENTIFICATION:

IMPORTANT NOTICE P

1. THIS DETERMINATICN IS APPLICASLE ONLY TO CROP ACREAGE THAT HAS BEEN DETERMINED BY
THIES OFFICE.

2. SHOULD YOU BELIEVE THE DETERMIMED ACREAGE FOR ANY CROP |5 INCORRECT, YOI MY
REQUEST A REMEASUREMENT OF THE ACREAGE BY CONTACTING THES OFFICE WITHIM 15
CALENDAR DAYS FROM THE DATE OF THIS NOTICE AND DEPCETIMG A FEE FOR
REMEASUREMENT. THE FEE WILL BE REFUNDED TO Y24 IF THE ORIGINAL MEASUREMENT IS
FOUMD TO BE [N ERRICR BY AT LEAST THE LARGER OF 3 PERCENT OR 0.5 ACRE.

3. INFORMATION SPECIFIC TO A CROP |15 PROVIDED IN THE FOOTHOTES. MO FOOTMNOTE WILL BE

DISPLAYED FOR CROP BASE ACREAGE. THE DETERMINED ACREAGE WILL BE USED FOR
PROGRAM PURPOSES.

Thits program of activity wil b= conducted on a nondescriminaiony Dasks without regard to race, color, religion, national orgin,
age, sax, martal stahus, or disatlity.

Crop Reported Aoeage Determined Acrsage Difference Footnoz
BARLY 152.00 151.90 0.10
CORN IR_ET 3157 2.00

FOOTHOTES:
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*--380.7

9-12-11

Par. 380.7
Web-Based FSA-468 Reports

Web-Based FSA-468 Reports

The following reports are available under the FSA-468 process:

e Covered Commodity Out of Tolerance

e Missing Determined Acreage

e FAV’s With Determined Acreage Greater Than Reported
e FAV’s Not Reported and/or Certified.

Report Access

To access the reports, select the applicable report from the Reports Screen and CLICK
“Generate Report”. The selected report will open up in a new window. All farms that meet
the criteria for the selected report for the State and county selected will be displayed on the
reports.

= FSA-468

Beginning Farm Number I
" Initial  Ending Farm Number |
" Re-Print or

Number of Farms to Printl
" Covered Commeodity out of Tolerance
" Missing Determined Acreage
" FAV's with Determined Acres Greater than Reported
" FAV's not Reported and/or Certified

Generate Report
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*--380.7 Web-Based FSA-468 Reports (Continued)

C Covered Commodity Out of Tolerance Report

Par. 380.7

Farms that have covered commodities that are out of tolerance shall be listed on the Covered

Commodity Out of Tolerance Report.

Note: Covered commodities are printed on FSA-468 but do not have corresponding

footnotes.

County Offices shall use the Covered Commodity Out of Tolerance Report to assist in

ascertaining “good faith” status according td paragraphs 381 and|382] The following is an
example of the Covered Commodity Out of Tolerance Report.

State: Texas United States Department of Agriculture Prepared Date: 09/09/2011
County: Medina Farm Service Agency Page: 10f 1
FSA-468 2011 Notice of Determined Acreage Farms on Report: 8
Covered Commodity out of Tolerance
Farm Crop/ . Reported Determined Difference
Number Commodity Acreage Acreage

1 OATS 36.00 46.50 10.50
SOYBN 2.30 22.90 20.60
WHEAT 3.60 33.10 29.50
10 CORN 33.57 31.57 2.00
12 BARLY 3.30 8.10 4.80
67 BARLY 23.60 76.00 52.40
WHEAT 45.00 89.00 44.00
739 WHEAT 34.50 70.50 36.00
1500 UPCN 10.30 7.30 3.00
1578 BARLY 18.40 22.40 4.00
OATS 34.60 32.20 240
4038 SOYBN 22.60 0.00 22,60

D Missing Determined Acreage Report

The Missing Determined Acreage Report displays a list of farms that have crops that do not
have determined acreage for all reported acreage of the crop, such as farms with crops that
have acreage determined for 1 or more fields but not all fields of a crop. These crops will
not print on FSA-468 for the farm, however, will be indicated on this report. The following
is an example of the Missing Determined Acreage Report.

United States Department of Agriculture
Farm Service Agency
FSA-468 2011 Notice of Determined Acreage
Missing Determined Acreage

State: Texas
County: Medina

Prepared Date: 09/09/2011
Page: 1of 1
Farms on Report: 5

Farm Crop/ Variety/
Number Commodity Type
871 MLKWD
4038 CORN WHE
5461 ALFAL
AVOCD
6297 CRP
6429 WHEAT HWR

9-12-11
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*--380.7 Web-Based FSA-468 Reports (Continued)

Par. 380.7

E Farms Having FAV’s With Determined Acres Greater Than Reported Report

The Farms Having FAV’s With Determined Acres Greater Than Reported Report shall
include a list of all farms that have crops with a land use code of “F” with determined acres
greater than reported. The following is an example of Farms Having FAV’s With
Determined Acres Greater Than Reported Report.

State: Texas
County: Medina

Farm

Number

57
348

372
400

500
514
590
871

1500
1578

United States Department of Agriculture Prepared Date: 09/09/2011
Farm Service Agency Page: 10of 1
FSA-468 2011 Notice of Determined Acreage Farms on Report: 10
Farms Having FAV's with Determined Acres Greater than Reported
Commdiy  Twe  Adege  derge DI

APPLE com 2.50 3.00 0.50

BANAN BRZ 12.00 12.50 0.50

CORN BLU 2.40 12.50 10.10

ALMND 32.40 32.50 0.10

APPLE CoM 1.90 2.00 0.10

APPLE com 2.30 240 0.10

APPLE com 0.00 0.30 0.30

GFRUT RRJ 0.00 360 3.60

SQASH zZuc 8.00 8.50 0.50

BRCLI 1.40 1.60 0.20
MLKWD 4.10 430 0.20

APPLE SPC 2.30 2.80 0.50

APPLE SPC 2.10 270 0.60

BANAN BAB 0.10 1.30 1.20

BANAN BAB 1.20 1.60 040

F Farms Having FAV’s Not Reported and/or Certified Report

The Farms Having FAV’s Not Reported and/or Certifed Report lists farms that have crops
with a land use code of “F” where reported acreage for the crop is zero “0” and determined
acreage for the crop is greater than zero “0”. The following is an example of the Farms

Having FAV’s Not Reported and/or Certified Report.

State: Texas
County: i
Farm

500
514

Number Commodity

United States Department of Agriculture
Farm Service Agency

F5A-468 2011 Notice of Determined Acreage
Farms Having FAV's not Reported and/or Certified

Crop/ Variety/ Reported Determined

Type Acreage Acreage TETELEE
APPLE COM 0.00 0.30 0.30
GFRUT RRJ 0.00 3.60 3.60

Prepared Date: 09/01/2011
Page: 1of 1
Farms on Report: 2

9-12-11
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Par. 381

381  Crop Acreage Discrepancies

A Discrepancies

If the acreage report for a crop is outside the tolerance for that crop, COC shall:

e determine what program benefits have been based on the specific crop acreage
e refer to the specific program procedure to determine whether:

program requirements have been met

o*--producers remain eligible for all or a portion of the program payments or benefits.--*

382  Total Cropland Results of Acreage Reporting Determinations

A General Rule

9-12-11

County

Offices shall consider all acreage reports for total cropland as filed in good faith by

the producer unless COC determines that a good faith effort to accurately report the acreage
was not made because the report was knowingly and willfully falsified.

County Office Action

After spot checks are complete, County Offices shall follow this table.

Step

Action

1

CED shall determine questionable cases to be forwarded to COC for review to
determine whether the producer filed an acreage report for all cropland on the farm
in good faith as required for DCP, loans, and LDP’s.

Note: Questionable cases include cases in which CED believes the producer
knowingly and willfully filed a false acreage report or failed to comply
with the requirements to file an acreage report.

2 COC shall:
e review all questionable cases referred by CED
e make “no good faith” determinations when COC determines the producer
knowingly and willfully failed to submit or falsified the acreage report.
3 In cases where “no good faith” determinations are made, according to step 2, the

County Office shall notify producer that he or she is ineligible for all payments or
benefits for DCP, marketing loans, and LDP’s, and provide the producer an
opportunity to request reconsideration of COC’s determination.
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Par. 382

382  Total Cropland Results of Acreage Reporting Determinations (Continued)

C Considerations When Making Determination

383-389

9-12-11

When making good faith/not good faith determinations, COC shall consider:

e all crops on the farm
e the facts that created the inaccurate acreage report.

COC should consider the following guidelines, as applicable, when determining whether or
not the producer made a good faith effort to file an accurate acreage report for all cropland on

the farm.

e Should the producer have been reasonably expected to know the subject acreage was in
error?

e Was a reasonable effort made to accurately report all cropland acreage?
e Did the producer measure the acreage or employ others to measure the acreage?
e Was there reliance on photocopies or acreage of past determinations?

¢ Did the producer control or could have controlled the factors contributing to the
situation?

e Was lack of compliance because of:

e carelessness by the producer
e part of a scheme or device to avoid compliance?

e Would the producer have benefited from the situation if the crop was not selected for spot
check?

e Were there extenuating circumstances, such as:

e inclement weather
e changes in the farming operation after planting?

(Reserved)
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Par. 390
Part 4 Computing Acreages

Section 1 General Guidedlines

390  Acreage Determination M ethods

A
Introduction

B
Ground
Compliance

C
Aerial
Compliance

D
Deductions

5-3-02

Determining acreage for measurement service can be done using either or both of
the following methods:

¢ ground compliance
* aeria compliance.

Note Measurement service includes:

staking and referencing
measurement after planting
performing spot checks
updating cropland acreage.

Ground compliance is done by actually going to the field and measuring the
*--acreage using tapes, measuring wheels, GPS, and other equipment that can
determine the acreage.

Note: See paragraph 420 for approved ground compliance equipment.

Aerial compliance is done in the County Office by any of the following:

¢ using 35mm dlides
e using digital images
» ddlineating the acreage on the photograph.--*

Authorized and standard deductions are applied to determine the portion of the
acres in aplanting area devoted to a crop.

Continued on the next page
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Par. 390

390 Acreage Determination M ethods (Continued)

E

Other Acreage
Used as
Determined
Acreage

F
Minimum Row
Width

G

Rulefor Extent
of M easurement
Beyond Row

9-1-99

Under certain conditions, the following acreages may be considered the determined
acreage:

» official acreage is acreage with permanent boundaries previously determined

* itisapparent that acreage reported by the producer on FSA-578 is the official
acreage

o*_-acreage is determined by LA’s.--*

To be considered arow crop, the normal row width must be 30 inches. Each STC
may establish, with DAFP approval, a minimum row width of less than 30 inches,
if cultural operations in the area require this action.

For row crops, consider the crop to extend beyond the planted row to a point
equal to the larger of the following:

o 15inches
* half the distance between the planted rows.
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Par. 391

391 Standard and Authorized Deductions

A
Deductions

B
Standard
Deductions

C

Deductions by
M easur ement
Service

8-7-96

Acreage not devoted to a crop being measured must be deducted from the gross
acreage. The acreage to be deducted can be measured by ground or aeria
methods or calculated by applying a standard deduction percentage to the gross

acreage.

aragraph 393|for strip-crop, skip-row, and sled-row patterns.

Standard deduction is an acreage allowance determined for the turn area by
applying a percent of the area planted to the crop, instead of measuring the turn
areas.

» The standard deduction is 3 percent of the gross acreage devoted to the crop
and must be approved by STC before using in any county.

¢ COC deviations from the standard must be reasonable and justifiable for the
crop area affected.

The farm operator may request measurement service to measure deductions
instead of accepting the standard deduction.

The request must be made for the entire crop acreage before filing FSA-578.

Note: If the deduction is measured, the standard deduction shall not be used for
the crop, regardless of the effect on program participation.

Continued on the next page
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Par. 391
391 Standard and Authorized Deductions (Continued)

D
Authorized Any area not devoted to the crop within an area being determined must be
Deductions deducted from the gross acreage. Deductions are authorized according to this
table.
IF theareais... THEN...

located on the perimeter of afield allow deduction if the standard deduction is not used.
or subdivision

located within the planted area e consider the part of any perimeter areathat is more than
33 linksin width to be an internal deduction if the
standard deduction is used

o useapproved width if adifferent deduction percentageis
justified and approved by STC. See approved width in

subparagraphs E and F.

either of the following: no deductions apply.

o part of askip-row pattern

» lessthan 30-inches wide

greater than or equal to: deduct acreage.

e 0.1 acrefor crops other than Note: If terraces, turn areas, sod waterways, noncropland,

tobacco ditches within afield, or subdivision boundaries are
contiguous, they may be combined to meet the

» 0.03 acre for tobacco minimum.
E
Deviations From If the normal cultural practices of a county, such as the width of turn areas or the
Standard and size of fields, are different than the minimums in subparagraph D, the following
Authorized recommendations may be submitted to DAFP:
Deductions

e anincreasein the minimum row width
e anincreasein the minimum area.

lists State deviations from standards approved by DAFP.

Continued on the next page
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Par. 391
391 Standard and Authorized Deductions (Continued)

F
Requesting COC must submit a recommendation for any proposed deduction deviation with
Deviations the appropriate justification to STC.

I F recommendation is

for deviation in... THEN it may be approved by...
standard deduction STC, if both of the following apply:
percentage

+ COC judtification is adequate
* COC recommendation is reasonable for the crop and area affected.

authorized deduction for: | DAFP, if STC has submitted recommendation with adequate justification
to Director, CPAD by November 1.

e row width
e minimum area Note: Deviations remain in effect until DAFP withdraws approval or
approves STC request for change.
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Par. 392

392  Applying Deductions

A

Rulefor
Standard
Deductions

B

Example of
Standard
Deduction in a
Field

C

Rulefor
Authorized
Deductions

5-3-02

If the standard deduction is applied to afield, the standard deduction shall be
applied to al compliance determinations made for that field including:

» staking and referencing

* measurement after planting
¢ acreage adjustments
o*--Gl S-calculated acreage.--*

Following is an example of a standard deduction in afield.

Turn areas are in the north and south ends of the field. County Office determined
1.5 percent for average turn areas. 3 percent applies to total acreage for both ends
of the field.

30.0 acres x 3 percent = .9 deduction
30.0 - .9 deduction = 29.1 acres remaining after applying deduction

If the authorized deduction is applied to afield, any area inside a cropped acre that
is not devoted to the crop shall be deducted from the field. Following are
examples of required deductions:

* sod waterways
* rocksand boulders
* barns and buildings.

Continued on the next page
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Par. 392
392  Applying Deductions (Continued)

D
Example of Following is an example of an authorized deduction in afield showing a sod
Authorized waterway in the middle of a40-acrefield. The County Office used aerial dideto
Deduction measure 4.2 acres in the sod waterway resulting in 35.8 acres devoted to the crop.
[T ]
40.0 acres - 4.2 deduction = 35.8 total acres
8-7-96 2-CP (Rev. 15) Amend. 1 Page 4-7
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Par. 393

393  Solid Plant, Strip-Crop, Skip-Row, and Sled-Row Patterns

A Introduction

[7CFR.107] Methods of determining acreage differ with planting patterns. This paragraph
discusses methods of determining acreage for the cultural practice of alternating strips of
rows of the crop area with strips of idle land or another crop and solid plant when row width
exceeds 40 inches. For these planting patterns the net acreage for all crops should be
reported on FSA-578.

Definitions

Sed Exhibit 2 for definitions of the following planting patterns:

e solid plant
e strip-crop
e skip-row

e sled-row.
Strip-Crop

When 1 crop is planted in strips, rows, or areas alternating with another crop, whether or not
both crops have the same growing season, only the acreage that is planted to each specific
crop will be considered to be acreage devoted to the specified crop.

Additional Single-Width Row Procedure

If single rows are planted in a skip-row pattern with 2 or more rows having less than 40-inch
spacing, consider the distance in inches devoted to the crop in the single rows the same as the
distance between 2 or more rows with less than a 40-inch spacing. See[Exhibit 21]
subparagraph 2 G.

*--Note: Cotton planted in an alternating 30/50-inch row planting pattern may be considered a

solid planting pattern for both irrigated and nonirrigated rows, where the irrigated
acreage has 80-inch irrigation centers with a drip-tape or drop-hose system. This
provision assumes the 30/50-inch row planting pattern has a comparable number of
rows, plant population, and yield potential in a normal year as a 40-inch row solid
planting pattern.

E Exception Request to 40-Inch Width Rule for Single Rows--*

5-21-12

For this purpose, a normal row width is defined as row crops of 30 to 40 inches. STC’s may
request DAFP approval to deviate from this formula for crops that are normally grown in
widths more than 40 inches, for example, vine crops, tobacco more than 48 inches, etc. The
request must provide the formula and supporting information.
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Par. 393

393  Solid Plant, Strip-Crop, Skip-Row, and Sled-Row Patterns (Continued)
F Strip-Crop and Sled-Row Patterns
The following table provides procedure for determining the acreage when a crop is planted in
alternating strips of crops or idle land.
Exception:  Normal planting patterns for tobacco that range between 36-inch and 48-inch
rows do not require DAFP approval.
AND the
IF the strip |planting AND the distance
of crops pattern of crops | from plant to plant
are... are... in the strip is... THEN...
the same single rows 40 inches or less consider the entire area devoted to the crop.
width and the |alternating with | more than 40 inches |e consider 40 inches devoted to the crop
width is idle land
uniform for e calculate the net crop acreage
the entire according to subparagraph I.
length of the
strips SeeExhibit 21] subparagraph C.
2 or more rows |more than 40 inches |e consider half a row width, but no less
of less than than 15 inches devoted to the crop
40 inches
planted in a e calculate the net crop acreage
pattern of single according to subparagraph I
rows alternating
with idle land e*_—cotton planted in an alternating
30/50-inch row planting pattern may be
considered a solid planting pattern for
both irrigated and nonirrigated rows,
where the irrigated acreage has 80-inch
irrigation centers with a drip-tape or
drop-hose system. This provision
assumes the 30/50-inch row planting
pattern has a comparable number of
rows, plant population, and yield
potential in a normal year as a 40-inch
row solid planting pattern.--*
Sed Exhibit 21] subparagraph G.
2 or more rows |equal to or less than |consider the entire area devoted to the crop.
alternating with |the distance between
idle land 2 or more rows
more than the e consider half a row width, but no less
distance between the than 15 inches devoted to the crop
2 or more rows
e calculate the net crop acreage
according to subparagraph I.
Sed Exhibit 21] subparagraphs D, E, and F.
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Par. 393

393  Solid Plant, Strip-Crop, Skip-Row, and Sled-Row Patterns (Continued)

F Strip-Crop and Sled-Row Patterns (Continued)

IF the strip |AND the AND the distance

of crops planting pattern |from plant to plant

are... of crops are... in the strip is... THEN...

not uniform |any pattern 40 inches or less determine the acreage of each strip
in width of by doing either of the following:
strips

e chain each strip
o digitize the area.

Enter the acres on the acreage
report.

more than 40 inches

determine the acreage of each strip
by doing either of the following:

e chain each strip
e digitize the area.

Consider 40 inches devoted to the
crop for rows more than 40 inches
in width.

G Determining Crops With Row Width More Than 40 Inches

The maximum area for a row considered planted to a crop shall not exceed 40 inches wide.
consider land between rows exceeding 40 inches as idle land.

Example: For a 46-inch row, consider 40 inches to be the crop and the remaining 6 inches is

considered a skip. Se¢ Exhibit 21, subparagraph 2 C.

*--Note: Cotton planted in an alternating 30/50-inch row planting pattern may be considered a
solid planting pattern for both irrigated and nonirrigated rows, where the irrigated
acreage has 80-inch irrigation centers with a drip-tape or drop-hose system. This
provision assumes the 30/50-inch row planting pattern has a comparable number of
rows, plant population, and yield potential in a normal year as a 40-inch row solid
planting pattern.--*

5-21-12

2-CP (Rev. 15) Amend. 73

Page 4-13



Par. 393
393  Solid Plant, Strip-Crop, Skip-Row, and Sled-Row Patterns (Continued)

H Exceptions
The following exceptions have been approved by DAFP.
STC’s have the authority to deviate from this formula for crops that are normally grown in
widths more than 60 inches; for example, vine crops, tobacco more than 48 inches, etc.
STC’s shall provide DAFP a list of all crops and row widths, STC minutes, and supporting
documentation for all exceptions granted under this provision. The following information
shall be used to identify crops and justifications for exceptions:

*--Note: Cotton planted in an alternating 30/50-inch row planting pattern may be considered a
solid planting pattern for both irrigated and nonirrigated rows, where the irrigated
acreage has 80-inch irrigation centers with a drip-tape or drop-hose system. This
provision assumes the 30/50-inch row planting pattern has a comparable number of

rows, plant population, and yield potential in a normal year as a 40-inch row solid
planting pattern.--*

e row patterns for the crop with any skip or sled rows

e documentation that supports the yields have been traditionally calculated based on the
planting pattern requested for crops with exceptions approved

e State Extension Service recommendation on row widths for these crops
e RMA data

e NASS data.
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393

Par. 393

Solid Plant, Strip-Crop, Skip-Row, and Sled-Row Patterns (Continued)

Crop Percentage  Use the following table to determine the percentage of the area devoted to the
and Acreage crop. The resulting percentages shall be used according to subparagraphs C, D,

and E to determine the acreage of the crops. The net acreage shall be reported on
FSA-578.

Step

Action

Determine the crop row width by measuring the width of each row from plant stem to plant
stem. Multiply the number of crop rows in the pattern by the crop row width. Thisisthe area
considered planted to the crop. Record in inches.

Note: For crop row widths exceeding 40 inches, the inches exceeding the 40 inches are a skip.

Determine the skip or sled width by measuring the distance from plant stem to plant stemin the
skip or sled row. Subtract 1/2 row width for each side the skip or sled rows that touch a crop
row from the width of the sled row. The 1/2 row width is the area considered planted to the
crop and not part of the skip. Total the skipsin the pattern.

Determine the planting pattern by adding step 1 and step 2.

Determine the percentage of land devoted to the crop by dividing the total crop inches from
step 1 by the total inches in the planted pattern from step 3.

Determine the net crop acreage by multiplying the land devoted to planted acres times the
acreage crop percentage from step 4.

J

Calculating and The gross acreage factor is a percentage used to convert the permitted acreage or
Applying Gross the allotment to the acreage needed to plant the allotted or permitted acreage.
Acreage Factor

Tobacco The gross acreage factor:

* isequa to 1 divided by the crop percentage, as determined in
*--subparagraph |, step 4--*

» ghall be rounded to 4 decimal places.
Apply factor to alotted or permitted acreage.

Example: 1 divided by .7287 equals 1.3723068 which rounded equals 1.3723.
Multiply 1.3723 times 10.0 permitted equal 13.723.
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Par. 394
394  Evaluating and Using Acreages

A Reported Acreage

*--When a producer reports changes in field boundaries, or acreage with no official acreage
established, determine the acreage by either of the following:

e conducting ground measurement by field visit
e conducting ground measurement by digital imagery.

Notes: For counties that are CLU certified, digitize the new CLU boundary or modify the
current CLU boundary using the CLU MT’s Editing Tools.

If no imagery is available that reflects the current land use changes, and the County
Office does not have the resources to go to the field, correct field boundaries based
on what the producer reports. Validate field boundaries once the new imagery is
received or when resources become available to do a field visit and correct, as
appropriate.--*

B Official Acreage

If official acreage has been established and recorded according tq paragraph 497/| establish
that the crop is planted as previously delineated.

IF the crop is... | THEN...

planted as the reported acreage for the area is the official acreage minus any authorized
delineated deductions.

not planted as e*-—correct CLU field boundaries using GPS points, digital imagery, or field
delineated measurements taken in the field

Note:  Before digitizing or modifying the new CLU boundary, use the
CLU MT’s Acreage Toolbar and Measure Toolbar for better
accuracy.

e record the circumstances on the boundary change on FSA-578, Remarks
Section, and in the “Reason” drop-down box on the CLU Attribute Data
Entry Screen

Note: Add additional remarks in the “Comments” box, if applicable.

Faem: [FEFE Tiact [0 Fuslet
A:r\ei ''''' T FEAAcnes i
Land Clasz Code: [0z Croghard =]
Stafter |N|:br-::l.-: _?J Courty | e j
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Evaluating and Using Acreages (Continued)

B Official Acreage (Continued)

Par. 394

IF the crop is... | THEN...

not planted as e decide whether the change occurred after official acreage was established
delineated

(Continued) e determine the crop acreage.

Note: If the producer relies on erroneous official acreage, se¢ paragraph 396|

C Measurements by LA’s for FSA

Use this table to determine when acreage measured by LA for a policy serviced by FSA shall

be used as determined acreage.

WHEN measured acreage...

THEN...

includes the entire crop acreage reported on
FSA-578

enter LA’s measured acreage as the
determined acreage on FSA-578.

includes only part of the crop acreage reported
on FSA-578 and LA’s measured acreage is
within 5 percent of the reported acreage

do not enter any of the LA’s
measurements as determined acreage.

includes only part of the crop acreage and the
difference between LA’s measured acreage and
the reported acreage exceeds 5 percent

e enter LA’s measured acreage as
determined acreage on FSA-578

e determine the remaining acreage of
the crop.

differs from the acreage previously determined
by a County Office employee’s spot check by
more than 5 percent

reconcile the differences.

D Measurements by LA’s for Reinsurance Companies

Use this table when LA measures acreage for a policy serviced by a reinsurance company.

WHEN the acreage measured by LA differs
from the FSA-578 reported acreage...

THEN...

by more than tolerance

determine the acreage.

1s within tolerance

use the acreage reported on FSA-578.

Note: Acreage determined by FSA shall always be used for program purposes.

(Withdrawn--Amend. 41)
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Par. 396
396  Erroneous Official Acreages

A Introduction
This paragraph explains:

e therulesfor determining acreages for fields with erroneous official acreage
determinations

e procedure for correcting acreage.

Note: See paragraph 46% when erroneous acreage results from measurement service.

B Acreage Use Because of Boundary Change
Use determined acreage, instead of official acreage, when both of the following apply:

e the producer reports official acreage
e aboundary change has occurred.

Note: Tolerance is not allowed under these circumstances, except when the boundary
change was not readily apparent to the producer.

C When Error IsNot Because of Boundary Change

This table identifies how official and corrected acreages are used when a producer relies on
an erroneous official acreage determination and the error is not because of a boundary

change.
| F determining acreage for... THEN use...
* ok ok erroneous official acreage.
accuracy of FSA-578
e actual yield corrected acreage.
o NAP

Note: This subparagraph may be applied to the subdivision of afield if the producer relied
on a subtraction from an erroneous official acreage when reporting the acreage in the
subdivision.
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Par. 396

396 Erroneous Official Acreages (Continued)

D Correcting Acreage

Use these steps to correct an erroneous official acreage.

Note:

Cropland changes made in the system before rollover will affect reported and
determined acreages for program purposes.

Step

Action

1

Record the correct acreage on all applicable records.

2

Notify the farm operator, in writing, of the discovery, including:

e the correct acreage
e astatement that the old acreage determination shall no longer be used
e an updated photocopy.

8-7-96
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Par. 397
397 Redeterminations

A
Introduction A redetermination may be requested by a producer who questions an FSA:
* acreage determination
¢ production determination
¢ production appraisal
+*--CLU boundary, see paragraph 501.}-*
B
Authorizing Authorize redetermination requests according to the following table.

Redetermination

WHEN the redetermination THEN the producer must pay the cost of the
request isfor... redetermination and filetherequest...
acreage using either of the following:

* within 15 calendar days of the date of FSA-468 or
FSA-409

» before physical evidence is destroyed or while disaster
conditions are till present.

production before the commodity is removed from the facility.
appraisals within 5 workdays of initial appraisal and crop has not been
disturbed.

Note: Producer must understand that the acreage to be
reappraised is not to be released, abandoned, or
devoted to another use until the reappraisal is
complete and the acreage is released.

Note: See subparagraph F when cost of redetermination is refunded.

C
Conducting The County Office shall conduct the first redetermination. Second and later
Redetermination redeterminations shall be conducted by either of the following as specified by STC:

* employee from another County Office, designated by the State Office
» State Office employee.

Continued on the next page
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Par. 397
397 Redeterminations (Continued)

D
Instrument When an instrument survey is required, alicensed engineer may be hired if both of
Survey the following apply:

* the producer paysthe total cost

* FSA employee accompanies the engineer to advise on FSA program

requirements.
E
Reviewing and Use this table for reviewing requests and documenting redeterminations.
Documenting
Requests
Step Action

1 Review the initial determinations with the producer.

2 Check the related forms for mechanical errors.

3 Redetermine the acreage of the areas in question.

4 If preliminary review indicates errors, inform producer that if
redetermination does not confirm the apparent errors indicated,
producer will be required to pay the redetermination.

5 WHEN the
redetermination

isfor... THEN...

reappraisal void initial appraisal documents and attach to
reappraisal.

remeasurement IFerror is... THEN...
not found note this fact on FSA-409

or FSA-578.

found that affects cross out original entry on
the original FSA-578, and relist it on
determination the next available line.

Continued on the next page
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Par. 397

397 Redeterminations (Continued)

F

Redetermination  The costs of aredetermination shall be paid by the producer before a

Cost redetermination is made. Use these tables to determine when the cost shall be
refunded to the producer.

WHEN theredetermination is

for... THEN refund the cost if...

crop acreage .

remeasured acreage meets the applicable acreage requirement

remeasured acreage is changed by the larger of the following:

o 3 percent
e 5acre
production remeasured production is different from the original

measurement. See 7-LP.

WHEN theredetermination isfor
appraisalsof...

THEN refund the cost if yield changeisthelarger of 5
percent or ...

cotton 5 pounds.
barley, oats, rice, or wheat 1 bushel.
corn or grain sorghum 2 bushels.

Note: Sge Exhibit 2D for deviations on redetermination refunds.

398-418 (Reserved)

8-7-96
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Par. 419
Section 2 Ground Compliance

419  Responsbilities

A
CED
Responsibility

B
County Office
Responsibility

5-3-02

CED isresponsible for overall ground compliance activities. These responsibilities
include:

» compliance training
* accurate and timely acreage determinations.

County Offices shall:

¢ conduct accurate and timely ground measurement
* delineate on* * * photography.

* k% %
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Par. 420

420  Ground Compliance Equipment

A
Approved
Equipment

B
Alidade

Chain Tape

D
Digitizer

E
Divider

F
Electronic
Distance

M easuring
Instrument

G

M easuring
Whesd

8-29-00

This paragraph describes ground compliance equipment that is approved by DAFP.

An alidade is a telescopic surveying instrument, primarily used by professiona
engineers and technicians, that is mounted on a plane table that can be leveled and
rotated clockwise from north to south to measure angles.

This is usually accompanied with a center finder, plumb bob, declinator (measure
angles), conversion table for slope and horizontal distance, and a stadia table (aflat
table that can be rotated).

A chain tape is a metal measuring tape, graduated in chains and links. One chainis
equal to 100 links or 66 feet. Onelink isequal to 7.92 inches.

A digitizer is a measuring tool that computes areas and lengths by tracing an area
and directly entering the results into a computer. Some digitizers have small
internal computers.

*--A divider is a compass that can be used with the scale ruler. See
subparagraph Jfor a description of a scale ruler.--*

An electronic distance measuring instrument is a surveying tool used to measure
distance and height. The instrument is aimed at an object and measurements are
recorded.

A measuring wheel is an instrument composed of a handle, wheel, and counter,
and is used to measure ground area. Asthe wheel is moved along the ground, the
counter measures the number of revolutions of the wheel.

Continued on the next page
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Par. 420
420  Ground Compliance Equipment (Continued)

H
Pin, Flag, or A pin, flag, or stake is an object placed in the ground to mark a point to be
Stake surveyed.

I

Polar Planimeter A polar planimeter is an instrument moved along boundaries on aeria
photography. The instrument readings are used to convert photography
measurements to acreages.

J
Scale Ruler A scaleruler isacalibrated ruler for use with tapes graduated in chains and feet.
Scale rulers for chains are graduated in 660 feet (50 parts to inch) and 1,000 feet
(75.7 partsto inch).
GPS Units A GPS unit is adevice that:
* uses satellite positioning to determine points on the earth
* isauthorized for all compliance measurement purposes.
Note: Measurements obtained from GPS coordinates must be taken according
to the specifications in paragraph 421.t-*
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- Par. 421
421  Using Ground Compliance Equipment

A
Measuring Tape Follow these steps for using a measuring tape.

Step Action

1 Holding the tape level, measure in a straight line placing the tape
between the 2 points to be measured. In uneven or sloping terrain,
break tape. See subparagraph B.

2 Read the graduations on the tape to the nearest link.

3 Plot and record the measurements on the photograph to the nearest
10th, except for tobacco. For tobacco, record to the nearest 100.

Example: Reading is 3 chainsand 84 links. Record 3.8 chains. For
tobacco, record 3.84 chains.

B
Example of Thisis an example of breaking tape to measure sloped terrain.
Breaking Tape

\QT 44 LINKS

ISLINKS - -

42 LINKS

Continued on the next page
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Par. 421
421  Using Ground Compliance Equipment (Continued)

C
Using Scale The scale ruler and divider are used to:
Ruler and
Divider » locate points on aerial photography when delineating boundaries of fields and
subdivision
» convert point-to-point distances on the aerial photograph to ground distance
with 1 or multiple measurements of the divider (walking technique).
Use the stepsin this table for locating points on aerial photography when
delineating boundaries.
Step Action

1 Set 1 leg of the divider on the zero mark on the scaleruler.

2 Adjust the other leg of the divider to the graduation on the scal e representing the measured
distance.

3 Place 1 leg of the divider on the landmark on the photograph from which the ground
measurement was made. The outer leg will fall at the point to be located. Scribe intersecting
arcs where necessary to locate indefinite points.

4 Identify these points by slight pressure on the divider.

Continued on the next page
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Par. 421
421  Using Ground Compliance Equipment (Continued)

C
Using Scale Use the following steps to convert point-to-point distances on the aeria
Ruler and photograph to ground distance using multiple measurements (walking technique).
Divider
(Continued)
Step Action

1 Pre-measure from A to B by setting the divider at a predetermined length on the scale.

Example: Set length at 5 chains.

2 Place leg A of the divider at the landmark on the photograph from which the ground
measurement is needed.

3 Move or walk the divider by raising leg A from the photograph and rotating divider in the
direction to be measured until leg A lines up with the boundary.

4 Place leg A on the boundary at new position and repeat the operation with leg B and continue
until the desired distance is stepped off.

5 | After thelast full step is measured, adjust the divider to represent the length of any remaining
fraction of a step.

6 Determine the length of the boundary by multiplying the selected distance by the number of
full steps taken and adding any remaining fraction of a step.

7 Read the scale and record the measurement according to|paragraph 422

Continued on the next page
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Par. 421
421  Using Ground Compliance Equipment (Continued)

D
Example of The following is an example of the “walking technique”’ using the divider.
Walking
Technique
Divider e
. leg B Distance = 5 x 6 + 2.75 or 32.75
Divider chains

lag

E
M easuring Use the measuring wheel only on smooth level terrain. Do not use the wheel to
Wheel measure across rows.
Multiply the number of times that the wheel turns times the circumference of the
wheel to obtain the length of the line.
Note: Measuring wheels with automatic counters need to be reset eachtime a
measurement is needed.
F
Using Other Use the planimeter conversion tables listed in the planimeter instruction manual to
M ethods correct between scales.

Follow the instruction manual for using electronic distance measuring instruments.

Continued on the next page
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Par. 421

Using Ground Compliance Equipment (Continued)

*--G GPS Measurements by Approved Users

5-3-02

GPS measurements may be used for all FSA compliance purposes if obtained by FSA
employees how have completed a training and orientation program supervised by the State
Office. Eligible users may include field reporters and FSA contract LA’s.

The State Office shall maintain a listing of employees who have successfully completed GPS
training including the dates and times of the training.

To successfully complete the training, the employee must demonstrate proficiency in areas
applicable to their work as determined by the State compliance specialist. Such areas include

the following:

e familiarity with the GPS unit assembly, power sources, menus, and functions
e ability to:

e record and save waypoints for acreage or distance measurements
e record acreage or distance measurements using track logs

e properly determine GPS unit settings, such as mode, map datums, time zones, units of
measure, and orientation

¢ initiate differential measurements through DGPS and WASS
e download data from the GPS unit to the office PC

¢ use the downloaded data in ArcView or ArcInfo software programs to determine
acreage or distance.

GPS Measurement Specifications

All FSA GPS units used for compliance purposes, the receiver status must be
“3D differential location™.

Note: The status is indicated on the Garmin GPSMAP 76 unit information page.
3 D differential location is when the receiver issuing differential data obtained through DGPS

operated by the U.S. Coast Guard or WAAS, such as the system operated by FAA and the
receiver is using data on at least 4 satellites.--*
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Par. 421

421  Using Ground Compliance Equipment (Continued)

I Calculating Acres Using GPS Units

Acreage measurements must be calculated using ArcView or Arclnfo software programs
which have been licensed to FSA. Acreage measurement readings displayed on the GPS unit
should not be used for official FSA compliance purposes.

Acreage measurements displayed on the GPS unit, such as the Garmin GPSMAP 76, are
calculated using an internal software program that minimizes the number of tract points in an
effort to conserve unit memory. The acreage measurement displayed on the unit may be
different than the acreage calculated by Arcview or ArcInfo software using all accumulated
track log points for a field.

The track log or boundary points of the area being measured shall first be downloaded from
the GPS unit to a PC. The acreage calculated through ArcView or ArcInfo using the
downloaded waypoints or all points of the detailed track log may then be used for FSA
purposes.

Accumulating track log points, if used instead of point-to-point measurements, shall be set at
intervals of 5 seconds or less in the GPS receiver.

The accuracy displayed on the unit, such as the Garmin GPSMAP 76 Information Page, must
be 5 meters (16.4 feet), or less.

When operating single waypoint coordinates, the waypoint “averaging” feature on the unit
shall be used.

* k%

5-21-12
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Par. 422
422  Computing Acreage

A
Measuring Use the stepsin this table to measure boundaries.
Boundaries

Step Action

1 L ocate crop lines or boundaries on aerial photographs and on the ground.

2 Measure distance from crop line to nearest specific landmark, such as fence line or center of
road, visible on the photograph.

3 Delineate crop lines or boundaries on photograph using scale ruler.

4 Sketch any applicable deductions on the photocopy only.

5 Sketch entire crop areaincluding deductions on FSA-578, remarks sections when either of
the following apply:

» aeria photography is unavailable
e areaistoo small to delineate and must be measured.

6 Compute acreage using the formulas in this paragraph.

B
Procedurefor Use this table to compute acreage.
Computing
Acreage
Step Action

1 Determine the shape of the field.

« If thefield isasingle polygon, such as atriangle, rectangle, circle, or trapezoid, follow
steps 2, 4, and 5.

« |If thefield isirregularly shaped and must be divided into severa polygons, complete
remaining stepsin this table.

2 Apply the applicable formula, according to| paragraph 423|, to the measurements to compute
acreage of the part or parts.

3 | Add together the area of each segment to determine the acreage of the entire field.

4 | Confirm computed acreage by digitizing the photograph when possible.

5 Record the acreage on FSA-578, or on FSA-409, if measurement service was reguested.

Continued on the next page
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Par. 422

422  Computing Acreage (Continued)
C
Reviewing and The County Office shall determine acreage using ground compliance methods
Finalizing according to thistable.
M easur ements
IF... THEN...
crop linesor determine acreage by doing both of the following:

boundaries are
delineated on the
aeria photograph

» digitize or planimeter photograph to obtain gross acreage
» subtract any authorized deductions.

entire crop areais
sketched

review and recal culate ground measurements according to this
paragraph.

chain measurements
are used on single
segment areas

review measurements and compute the acreages of fields, subdivisions,
and deductible areas:

« for tobacco, in acres and 100ths of acres, and drop 1,000ths
Example: 2.799 becomes 2.79 acres

Note: For fields of less than 100th of an acre, compute in 1,000ths
of an acre.

 for crops other than tobacco, in acres and 10ths and drop 100ths of
an acre.

Example: 2.79 acres becomes 2.7 acres

computing the acreage
for an areathat has
been divided into 2 or

» compute the acreage for each segment to 5 decimal places
according to subparagraph B

more segments Note: Do not drop fractions.
» add the segment acreages.
For tobacco, drop al 100ths or 1,000ths from the sum of segment
acreages.
Note: 10 sguare chainsisequal to 1 acre.
8-7-96 2-CP (Rev. 15) Amend. 1
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Par. 423
423  Examples of Computing Acreage

A
Right Triangle Use this formula to compute the area within aright triangle:

area= (base x height) + 2 = ¥2BH
4.00x 3.00 + 2=6.00

Use the "3-4-5" right triangle to establish aline perpendicular to abase lineif it
cannot be accurately determined by another method.

N
\ |
\

\

\

,_.
-
-
”’-
-
v~

Units S Units

2
- v ¢ Units ..l

Continued on the next page
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Par. 423
423  Examples of Computing Acreage (Continued)

B

Other Triangles The formulafor aright triangle can be used to compute the area of other types of
triangles. The following examples show 2 methods of computing the area of the
same triangle, other than aright triangle, using the right triangle formula.
Rounding causes a dlight difference in the acreage computation.

Examplel: Thisformulafor aright triangle can be used to compute the area of
atriangle, other than aright triangle, from within afield:

area = (base x height) + 2
(2.182 x 0.842) + 2 = 0.9186 sguare units

»
-~

I—-r-——-———-———-—-——-—

1.351

Continued on the next page
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Par. 423
423  Examplesof Computing Acreage (Continued)

B
Other Triangles Example2: Thisexample shows how to use the formulafor aright triangle to
(Continued) compute the area of atriangle, other than aright triangle, from

outside afield:

area = (base x height) + 2
*--(1.351 x 1.36) + 2 = 0.9186--*

E

1.351

90 (B) 1.36

Continued on the next page
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423  Examples of Computing Acreage (Continued)

Par. 423

C

Rectangle Use this formulato compute the area of arectangle:

aea=A XB
0.70x2.42=1.694

() .70

(B) 2.42

.70

8-7-96 2-CP (Rev. 15) Amend. 1
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Par. 423
423  Examples of Computing Acreage (Continued)

D
Trapezoid Use this formulato compute the area of an isosceles trapezoid or any other
4-sided figure:

area= [(A+B)+2]xC
[(3.16 + 4.20) + 2] x 1.40 =5.152

(a) 2.1¢

(C) 1.40
(D) 1.40

(B) 4.20

Continued on the next page
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Par. 423
423  Examples of Computing Acreage (Continued)

E
Irregular Use this formulato compute the area of an irregular trapezoid:
Trapezoid
aea=(A+B)+© +D)
2 2
(3.20 + 4.67) x (1.60 + 1.56) = 6.2173
2 2
] (A) 3.20 1
i i
I I
! I
i i
I i
Lo 1.60 .
1 (D) 1.56 §
[ i
| 1
I i
i (B) 4.67 1

Continued on the next page
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Par. 423
423  Examplesof Computing Acreage (Continued)

F

Combination of Thisisan example of measuring afield that is composed of an isosceles trapezoid
| sosceles and atriangle:

Trapezoid and

Triangle | sosceles trapezoid area = (3.20 + 4.67) x (1.60 + 1.56) = 6.2173

2 2
Triangle area= (1.05 x 3.20) +~ 2 = 1.680 square units

Total area=6.2173 + 1.680 = 7.897 sguare units

(B) 3.20

(A) 3.20

{C) 1.60
(D) 1.56

(B) 4.67

D M S M - S8 Gt Pt W
- A di Y — S S R G SN T R S A Y

Continued on the next page
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Par. 423
423  Examplesof Computing Acreage (Continued)

G
Irregular Shapes  Anirregular shaped field is segmented into regular polygons. The total area of
thefield isthe sum of all the segments. Thefield in this example contains a

triangle (A), atrapezoid (B), and an irregular trapezoid (C). Use thisformula:

Triangle= % BH = (2.35 x .50) + 2 = .05875
Trapezoid 1=C + B+ 2x F = (2.73 + 2.35) x .54 = .13716
Trapezoid 2 = [(A + B) + 2] x [(G + H) + 2] = .29492
Total = .05875 + .13716 + .29492 = 0.49083

nggw

Continued on the next page
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423  Examplesof Computing Acreage (Continued)

H

Circlesand

Par. 423

Circular Strips

424-436

8-7-96

Thisisthe formulafor the area of circular strip of land ("S7"):

Thisisthe formulafor the area of acircle:

area= 7 X radius squared = mtr2

T or pi = 3.1416

Theradius of acircular field is 10 feet.
3.1416 x 10 x 10 = 314.2 square chains
314.2 chains = 31.42 acres

area= X (r12-r2?) =area

"S7" 3.1416 x (5.0)2 - (4.0)2 =
3.1416 x (25.0) - (16.0) =

3.1416 x 9.0 = 28.2744 square chains
28.2744 sguare chains = 2.8274 acres

(Reserved)
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Par. 437
Section 3 Aerial Compliance

437 Responsbilitiesfor Aerial Compliance Activities
* % *
A State Office Responsibilities

State Offices shall:

* % *

e submit all compliance methods used by a State to PECD when aerial compliance* * * is
not performed for a State

Note: Include justification for any alternate methods.

o*--work with the National Office and APFO to provide requested flight planning
information for the NAIP acquisition and to determine corrective action if delays occur
during acquisition or if problems are found with the imagery after it is delivered

e receive NAIP CCM’sfrom APFO

e provide NAIP CCM’sto County Offices on media or by remotely placing the dataset on

the County Office server. Follow Geospatial Dataset File naming standards when
loading these data sets.--*
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Par. 437
437 Responsibilitiesfor Aerial Compliance Activities (Continued)

B County Office Responsibilities
*--After the county has been flown and digital imagery is received, the County Office shall:
e review the digital imagery to determine acceptability
e contact the State Office if the imagery is not acceptable
e notify DD and State compliance specialist after imagery is received

e label and store CD’s containing digital imagery for archival purposes when received from
the State Office

o follow the standard for Geospatial Dataset File naming when loading imagery on the
server or for project specific use on local hard drives.--*

438-442 (Withdrawn--Amend. 49)
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Par. 443

*1-443 Transferring 35mm Slides

A Transferring Slides

*

*

Nontobacco-producing counties may transfer their 1984 and subsequent years 35mm slides
to NRCS at the local level. If NRCS declines the slides transfer, FSA must keep them in the
County Office. Counties that have a history of producing tobacco shall not transfer their
35mm slidesto NRCS. Follow instructionsin and for using digitizersto
determine acreage for 35mm slide images.--*

*

444  Digital Images

A Using Digital Imagery

445-450

451-454

455-458

10-6-06

*--Digital images are used for numerous verification and measurement purposes.

Important:  Digital imagery is not physical evidence of the crop.
Deter mining Acreage From Digital Imagery
Determine acreage by digitizing around crop boundaries from digital imagery.
NAIP I magery
From 2003 on, counties will receive digital imagery as part of NAIP. If counties have
questions about the NAIP imagery, they shall contact their State Office. The State Office
shall contact PECD, Common Processes Section.--*
(Reserved)
Section 3.5 (Withdrawn--Amend. 49)

(Withdrawn--Amend. 49)

(Reserved)
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Par. 459
Section 4  Measurement Services

459  Measurement Service Requests
A Definition of Measurement Service Request

A measurement service request is a request for any farm visit or acreage determination that is
not required by procedure. Included are farm visits to:

e determine exact area designated for specific crop land or land use by the owner, operator,
or other tenant

e determine quantity of farm-stored commodities, according to price support procedure
¢ redetermine measurements of farm-stored production
e make determinations not required to administer a program, such as a crop appraisal.
B Acceptable Requests
Generally, the County Office may accept any measurement service request at any time for:

e staking and referencing
e measurement after planting.

* %%

C Completing Requests in Timely Manner
Measurement service should be completed in sufficient time to:

e provide the producer a timely notice of the measured acreage
e allow the producer:

e 15 calendar days to request remeasurement if the producer believes the acreage is
incorrect

¢ to make an acreage adjustment, if necessary

e to report the acreage in a timely manner.
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459

Par. 459

Measurement Service Requests (Continued)

D COC Responsibility

8-12-05

COC shall:

e cnsure that measurement service requests are completed in a timely manner according to
subparagraph C

e if necessary, do either or both of the following:
e cstablish a cutoff date for accepting requests

e with State Office concurrence, hire and train additional temporary compliance
employees.

Records of Requests and Fees

Use FSA-409A to maintain a record of measurement service requests. Seg¢ paragraph 462 for
instructions on completing FSA-409A.

To maintain a record of fees, enter the following items on FSA-603, according to 3-FI:

e combination of request numbers for all requests
e sum of fees collected.
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460 Measurement Service Rates

Par. 460

A Mandatory Rates for Performing Measurement Service That Includes Farm Visit

Measurement service rates are charged to recover the County Office cost to perform the
service. When an on-site visit is required to perform measurement service, rates set by
DAFP apply to all State and County Offices.

Exception:

8-LP, paragraph 427.

STC’s will select 1 of the following 2 options as a Statewide rate.

The following table contains the mandatory rates.

Measurement service fees may be deducted from loan proceeds according to

Option | Basic Farm Fee 1/ Plus Hourly Rate 2/ Mileage
1 $15 $16 first hour/$8 every Add mileage times the rate
30 minutes after first hour. published in the latest
Minimum of 1 hour. applicable FI notice.
2 $30 $16 first hour/$8 every | Mileage charge is included in
30 minutes after first hour. | the basic farm rate. There is
Minimum of 1 hour. no charge for mileage.

1/ This rate:

e was established to recover overhead expenses incurred by the government for items
such as office rent, printing supplies, measuring equipment and supplies, and training

¢ includes costs for processing request, calculating measurements, and notifying

producer of results.

Note: Measurement service fees are charged for the farm where the stored commodity
will be measured regardless of the number of farms on which the commodity was
produced. * * * The location where the measurement service will be performed
is entered in FSA-409, item 1.

2/ This rate was established to recover County Office employee expense and is set at a

CO-9 rate. Hourly rate charges begin when the employee leaves the County Office and
ends when the employee returns to the County Office. Hourly rate is rounded to the
nearest 30-minute increment after the first hour when computing costs.

5-21-12
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Par. 460
460 Measurement Service Rates (Continued)

B Services Requiring Rates
Measurement service rates will apply to, but not limited to, the following services:

measuring crops after planting

staking and referencing acreages to be planted

measuring acreage that has been adjusted

verifying crops and disaster acreage

appraisals

remeasuring any acreage that had been measured previously
measuring or sampling farm-stored commodities

o late-filed fees.

C Mandatory Rates for Performing Measurement Service With No Farm Visit

Measurement service rates, when using digital imagery and on-site visit is not required, are
set by DAFP and apply to all State and County Offices.

The following contains the mandatory rates when using digital imagery to perform

measurement services.
*

Basic Farm Fee Plus Hourly Rate
$15 $16 first hour/$8 every 30 minutes after first
hour. Minimum of 1 hour.

Note: New fee rates will apply beginning with FY 2012.--*
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Par. 460
460 Measurement Service Rates (Continued)

*--D Collection of Measurement Service Fees

Measurement service fees must be collected from the producer before performing the service,
based on an estimate of the cost.

Exception:  Measurement service fees may be deducted from loan proceeds according to
8-LP, paragraph 427.

At a minimum, the estimated cost shall include the basic farm rate plus the hourly rate for the
first hour; plus estimated mileage cost if option 1 is selected.

Example 1:  If Option “2” was selected by STC, according to subparagraph A, the
estimated cost that a producer must pay before the service can be completed
would be the basic farm rate of $30, plus a minimum of $16 for the first hour
is selected.

Example 2:  If Option “1” was selected by STC, according to subparagraph A, the
estimated cost that a producer must pay before the service can be completed
would be the basic farm rate of $15, plus a minimum of $16 for the first hour,
plus estimated mileasge charge.

The actual cost shall be recalculated based on actual travel time; time required to complete
the service and actual travel mileage, if applicable. If the amount collected from the producer

before performing the service is:

e less than the actual cost of performing the service, the County Office must notify the
producer of the additional amount due based on the actual cost

Note: A copy of the results of the measurement service will not be provided to the
producer until the additional amount is paid.

Exception:  If the difference in the amount paid in advance by the producer and the
actual cost is $9.99 or less, no additional funds shall be collected.

e greater than the actual cost of performing the service, the producer is due a refund.--*
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Par. 460
460 Measurement Service Rates (Continued)

E Examples of Rates Charged for Performing Measurement Service That Includes Farm
Visit

The following are examples of rates charged to perform measurement services.

Example 1: Producer A requests bin measurement in County XYZ in State AB. State AB
uses option 1 as a statewide rate. Time to travel from County Office to farm,
document bin measurements, and return to County Office is 2 hours
40 minutes (rounded to 2 hours 30 minutes). Trip distance from County
Office to farm and back was 45 miles. Total cost to producer for this
measurement service is $15 (basic farm fee) + $40 ($16 for first hour plus $24
for three 30-minute increments) + $20.61 (45 miles x $.458) = $75.61.

Example 2:  Producer C requests after planting measurement service in County ZXY in
State AE. State AE has selected option 2 as their statewide rate. Producer C
has requested measurement service on 6 tobacco plots on 1 farm. Time to
travel from County Office to farm, complete acreage boundary
determinations, and return to County Office is 3 hours 25 minutes (rounded to
3 hours 30 minutes). Total cost to producer for this measurement service is
$30 (basic farm fee) + $56 ($16 for first hour plus $40 for five 30-minute
increments) = $86.

* %%

*--F Example of Rates Charged for Performing Measurement Service in the Office
The following is an example of rates charged to perform measurement service in the office:

Example: Producer B requests digitizing field boundaries on digital imagery for an acreage
measurement of 3 subfields. Time to process measurement service request, load
the image service of most current year, find the location within the tract boundary,
compute acreage using the CLU Tools, and provide results to producer is
65 minutes (rounded to 60 minutes). Total cost to producer for this service is
$15 (basic farm fee) + $16 (first 60 minutes) = $31.--*
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Par. 461

461 Completing FSA-409, Measurement Service Record

A Completing FSA-409

5-21-12

Complete FSA-409 according to the following.

Item Instructions

1 |Enter FSN where the service will be performed.
*--Note: Multiple FSN’s may be entered.--*

2 | Enter applicable program year.

3 | Enter request number assigned by the County Office. Number the request serially
by FY.

4 | Enter the farm location by township, range, and section.

Note: This is optional.
SA |Enter producer’s name and address, including ZIP Code.
5B |Enter producer’s telephone number, including Area Code.
6A |Enter alternate contact’s name and address, including ZIP Code, if applicable.
6B |Enter alternate contact’s telephone number, including Area Code.

7 |Check applicable box or boxes. If “Measurement after Planting” or

“Remeasurement” is selected, select either “Ground” or “NAIP”.
Note: Specify if other types of service are requested.

8 | Enter commodity or land use.

9 |Enter estimated total number of acres of the crop to be physically measured, minus
internal deductions. S¢e paragraph 393 for crops with strip-crop, skip-row, or sled-
row planting patterns.

10 |Enter number of applicable bins or plots.

11 |Enter basic dollar rate for either of the following:

e performing measurement service that includes farm visit according to
|subparagraph 460 A
e performing measurement service with no farm visit according to
[subparagraph 460]C.
12A |Enter total number of hours required to perform the service, including travel time.
12B |Enter total hourly cost. Calculate by multiplying the number of hours in item 12A
times the applicable rate according td paragraph 460
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Par. 461

461 Completing FSA-409, Measurement Service Record (Continued)

A Completing FSA-409 (Continued)
*

Item

Instructions

13A

Enter the total round-trip mileage.

13B

Enter the total mileage cost, if applicable. Calculate by multiplying the mileage in
item13A times the current mileage rate according to the latest applicable FI notice.

Note: If not applicable, ENTER “N/A”.

14

Enter the total sum of items 11, 12B, and 13B, if applicable.

15A

The person requesting measurement service shall sign.

15B

Enter the date (MM-DD-YYYY) the person making the request signed FSA-409.

16A

Enter the amount of payment received for services requested.

16B

The County Office employee recording/receiving payment for requested service
shall sign.

17A

For refunds only, check the applicable “YES” or “NO” box, which is to be
completed after the service is performed.

If a refund is:

e due, check “YES” and complete items 17B through 17F
e not due, check “NO” and go to item 18A.

17B

Enter the crop or service for the refund.

17C

Enter the refund amount.

17D

Enter the check number.

17E

Enter the date (MM-DD-YYYY) of refund.

17F

The approving CED shall initial.

18A

Enter special instructions for the person who will perform the service, if applicable.

18B

Enter the name of the person who will perform the service.

18C

Enter the date (MM-DD-YYYY) work is issued to the person who will perform the
service.

18D

Enter the date (MM-DD-YYYY) the person performing the service returns the
measurement.

18E

Enter the date (MM-DD-YYYY) measurement is mailed to the producer.

Note: Complete within 10 workdays after performing the service.

8-14-08
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461 Completing FSA-409, Measurement Service Record (Continued)

A Completing FSA-409 (Continued)
*

8-14-08

Item Instructions
19 | Enter the bin or tract number.
20 | Enter the CLU number.
21 | Enter the commodity or land use, including planting patterns or practices.
22 | Enter the total acres or area measured for each CLU or subdivision.
23 | Enter the deduction for each CLU or subdivision. Sde paragraph 397 for
deductions.
24 | Subtract the total deductions (item 23) from the gross acres (item 22) and enter the
results in item 24.
25-29 | Enter the name of the applicable crop in the space beneath items 25 through 29.
Under each crop name, enter the applicable acreage.
30 | Enter 1 letter for the method of measurement. Use either “M” or “O” as follows:
e “M” for measured
e “0O” for official.
31 | Enter the sum of measured acreage or production.
32 | Enter the sum of official acreage.
33 | Enter the sum of items 25 through 29.
34A | The employee performing the service shall sign.
34B | Enter the date (MM-DD-YYYY) the employee performing the service signed
FSA-409.
35 | Enter remarks, as applicable.
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461 Completing FSA-409, Measurement Service Record (Continued)
B Example of FSA-409
*--The following is an example of a completed FSA-409 for measurement after planting for
solid planting pattern.
This form is available electronically. Form Approved - OMB No. 0560-0260
FSA-409 U.S. DEPARTMENT OF AGRICULTURE 1. FARM NUMBER [2. PROGRAM YEAR [3. REQUEST NUMBER
(06-13-08) Farm Service Agency 47 2008 13
4. FARM LOCATION (OPTIONAL)
MEASUREMENT SERVICE RECORD Sec. 204 - Barnes & Noble
S5A. PRODUCER'S NAME AND ADDRESS (Including Zip Code) 6A. NAME AND ADDRESS OF PERSON TO CONTACT
John Doe
P.O. Box 2900 Same as ltem 5A
Anywhere, USA 11111
5B. TELEPHONE NO. (Including Area Code):  (222) 111-5555 6B. TELEPHONE NO. (Including Area Code):
PART A - SERVICE REQUEST AND COST
7. KIND OF SERVICE REQUEST | 8. COMMODITY/LAND USE | 9. NO.ACRES [10. NO. BINS/PLOTS
[ ] Stake and Reference Cotton 50.0 1 11. BASIC RATE: $ 30.00
IX] Measurement after Planting -
% Ground Soybeans 50.0 1 12A. NO. of 2 128 HOURLY §  32.00
. COST: Emm—
:| Remeasurement Corn 75.0 1 HOURs:
L] Ground Watermelons 25.0 1
13A. NO. of
Wiee 24 RULEIGES  NAA
L] Bins
| ] Other (Specify)
14. TOTAL COST: s 62.00
15. PERSON MAKING REQUEST
I have reviewed the request and hereby agree to pay the cost of the service as requested.
/A. SIGNATURE OF PERSON MAKING REQUEST B. DATE (MM-DD-YYYY)
/s/ John Doe 06/05/2008
16. CASH RECEIPT 17. FOR REFUNDS ONLY
/A. PAYMENT RECEIVED FOR SERVICES REQUESTED A. REFUND B. NAME OF CROP OR SERVICE
$ 62.00 YES [] No FOR REFUND
B. SIGNATURE OF COUNTY OFFICE EMPLOYEE C. REFUND AMOUNT |D. CHECK NO. E. DATE F. APPROVAL
(MM-DD-YYYY) (CED Initials)
/s/ Sam Doe $
18A. SPECIAL INSTRUCTIONS
Call before going out to farm to schedule appointment.
18B. EMPLOYEE NAME 18C. DATE WORK ISSUED 18D. DATE WORK RETURNED [18E. DATE MAILED
(MM-DD-YYYY) (MM-DD-YYYY) (MM-DD-YYYY)
Tom Smith 06/14/2008 06/16/2008 06/20/2008
PART B - RECORD OF MEASUREMENT SERVICE PERFORMED
ACRES DETERMINED CROP NAMES/ACRES)BELOW: 30.
19. 2. . 22. 23. 24. 25, 26. 27. Wzst 29, |METHOD
B'N/JS'.ACT CLU NO. COMMODITY OR LAND USE GROSS Dﬁgﬁg' NET | Cotton igz‘ns Corn mglgrz_ u
T-31 1A Cotton - Solid 511 -0- 511 | 511 M
1B | Soybeans - Solid 493 | -0- | 493 49.3 M
1C | Corn - Solid 726 | -0- | 726 726 M
1D Watermelons - Solid 263 | -0- | 263 26.3 M
31. MEASURED ACREAGE/PRODUCTION 1993 | -0- | 199.3| 511 | 493 | 726 | 26.3
32. OFFICIAL ACREAGE -0- -0- -0-| -0-
33. TOTALS: 511 493 | 726 26.3
34. ALL required determination for this farm visit have been made in A. SIGNATURE OF EMPLOYEE B. DATE (MM-DD-YYYY)
accordance with applicable procedures. 06-16-2008
35. REMARKS:
1/ Item 30. Method of Measurement. Enter "M" for measured or "O" for official.
%
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461 Completing FSA-409, M easurement Service Record (Continued)

C
Distributing Distribute copies of FSA-409 as follows.
FSA-409
Copy Distribution
1 Operator’ s request to person requesting measurement service.
2 Accounting copy, which serves as an official copy of fees collected.
3 Operator’ s receipt and result of service performed. Distribute this copy and photocopy to
the person making the request after the serviceis performed and fees have been paid.
4 COC copy showing service performed. Filethis copy infarm folder.
5 COC copy for use while work is assigned to reporter. Discard this copy after farm operator
has been informed of completed service.
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Par . 462
462  Completing FSA-409A, M easur ement Service Request Register

A
Using Use FSA-409A to maintain arecord of the number and types of measurement
FSA-409A service requests. Use of FSA-409A is optional; however, it may be useful in
County Offices with alarge volume of requests.
FSA-409A is reproduced locally and maintained in the applicable compliance file.
B
Completing FSA-  Usethistable to complete FSA-409A.
409A
tem
No. Instructions

3 FSN on FSA-409.

Name of person requesting service.

Date measurement service request was made.

Date measurement service was compl eted.

~N | o (b

Date County Office sends completed FSA-409 to person requesting
service.

Continued on the next page
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C

Example of
FSA-409A

8-7-96

Completing FSA-409A, M easurement Service Request Register (Continued)

Par. 462

Thisis an example of acompleted FSA-409A.

REPRODUCE LOCALLY. Include form number and date on reproductions.

FSA-409A
(01-19-90)

U. S. DEPARTMENT OF AGRICULTURE
Farm Service Agency

MEASUREMENT SERVICE REQUEST REGISTER

1. COUNTY

Any County

2. STATE

VA

NOTE:

This form is used to aid in accounting for measurement service requests in counties where a large volume of
requests are received.

3.

FARM NUMBER

4.

FARM OPERATOR

5.

6.

DATE MEASUREMENT DATE MEASUREMENT DATE OPERATOR
SERVICE REQUEST SERVICE PERFORMED 1S NOTIFIED OF
RECEIVED DETERMINATION
5 Joe Brown 4-20-9X 5-1-9X 5-3-9X
389 Mary White 5-15-9X 5-29-9X 6-3-9X
515 Deb Smith 6-1-9X
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Par. 463
463  Staking and Referencing

A Introduction
Staking and referencing is a method of identifying and marking points on permanent and
temporary boundaries on a farm and measuring the distance between the points to determine

the acreage in the area.

This service is conducted at the request of a producer allowing the producer to accurately
plant, designate, or adjust acreage.

Staking in the field may be done by a County Office representative or the producer
requesting the service. Se¢ paragraph 465| for measurement service guarantees.

Notes: Tolerance is not applicable when performing staking and referencing.

Staking in the field by the producer is not allowed for measurement service for
marketing quota crops.

B Definitions

The following definitions apply to staking and referencing.

Term Definition
Temporary boundary A boundary that is easy to identify and easily moved, such as a
crop line or turn area between fields.
Permanent boundary A boundary that is easy to identify but not readily moved; such

as, a property line, ditch, road, fence, or hedgerow.

Temporary fixed point | A point that is easy to identify and easily movable.

Note: A stake referenced to a permanent point or a permanent
point on a permanent boundary is a fixed point.

Permanent point or A point that is easy to identify and not easily moved; such as, a
object boulder, tree, pole, or fence post.
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463  Staking and Referencing (Continued)

C How to Mark Points on Boundaries
Locate and mark points on:

e temporary boundaries with stakes
e permanent boundaries using either of the following:

e paint the object

e place a stake close to the permanent boundary to locate the point but far enough from
the cultivated area to avoid interference with field operations.

D Where to Mark Points on Boundaries
Mark points on boundaries by placing stakes at:

e both ends of the field
e cach change in direction in temporary boundary lines
e cach junction of temporary and permanent boundaries.

Stake only 1 end of a field if measuring a row crop with the same number of rows planted for
the length of the field and if planting begins along a straight line.

E Staking
To reference where the stake is placed, provide the following information on the photocopy:

e adescription of the points
¢ identification of the relationship between the points
e the measurement between the points.

Note: Do not reference stakes placed as a guide for deductions.
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463  Staking and Referencing (Continued)

F
Procedurefor Use the steps in this table when staking and referencing in the field.
Staking and
Referencing
Step Action
1 Identify a minimum of 2 permanent points. One point must be on a permanent boundary.
2 Physically mark or place stakes on or near identified permanent points.
3 Mark these permanent points on the sketch or photocopy. If aphotocopy isused in the field,
a second photocopy may be needed for officia files.
4 » Measure the distance between these points.
» Record the distance in chains and mark the stake reference on the sketch or photocopy.
5 Place a stake at a point along the boundary of the areato be measured. Each stake must be
referenced to either of the following:
» 2 fixed, recognizable points or objects, which are not necessarily visible on the
photograph
» astake placed along a permanent boundary.
6 Mark the point in step 5 on the sketch or photocopy.
» Measure and record distance in chains.
o Mark the stake reference on the sketch.
8 Continue to place stakes at permanent and temporary points, marking and recording on the
sketch or photocopy until the area to be measured is covered.
9 Record sketched points on the aerial photograph enlargement using the scale ruler and draw
lines between the points.
10 | Planimeter distances between pointsto verify field measurements.
11 | Record the following on the photocopy:
» rough sketch of the area
o field number
e acreageinthefield
» codefor the crop planted in the field.
12 | « Attach acopy of sketch and photocopy to FSA-409 and filein FSA-409 folder.
» Attach sketch and photocopy to FSA-578.
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463  Staking and Referencing (Continued)

*--G Procedure for Staking and Referencing Using GPS

8-14-08

Use the steps in this table for staking and referencing using GPS.

Step

Action

1

Identify a minimum of 2 permanent points. One point must be on a permanent field
boundary. Use the Navigation feature in the Garmin Map76 hand-held unit to
measure the distance.

Note: Measurements of up to 500 feet can be measured before the display unit
changes to miles.

Physically mark or place stakes on or near identified permanent points. Mark GPS
waypoints for each stake. Keep a log of the location coordinates for each waypoint
taken on the sketch or digital map.

Mark these points on the sketch or digital hard-copy map to be used for field notes.
A second digital map showing Acreage Toolbar graphic measurements will be
needed for official files.

Note: The GPS Measurement Service Map Template must be the official map.

Measure the distance between these points. Determine the starting point and mark it
with a waypoint, or locate the waypoint already taken for the starting point.

[ ] ¢ » « i > B [EEVATON RS
PRESS “NAV” and select “Go To Point”. e T T
Simulating GPS

iﬂ

w| Navigate Route

\Navigate Track

Stop Havigation |-
for Mon Overboard |-

N 46.75364"
H096.90600°

2

e Select “Waypoints”. [ row on
0.0° |987.0% 49.2"
Rl'mulnl_'ina GRS

oin
Using Current Location

W096.90600°

2-CP (Rev. 15) Amend. 57 Page 4-171




Par. 463

463  Staking and Referencing (Continued)

*--G Procedure for Staking and Referencing Using GPS (Continued)

8-14-08

Step

Action

4
(Cntd)

o Select “Goto” and PRESS “Enter”.

HWaypoint
= 001

17-JUL-06 20:46

Location

N 46.75324°

W096.90895°

Elevation Depth

908" I “

'+ Show Home on Maps

_Delete || Mop |
[_Goto /| I

e PRESS “Page” until the compass screen is displayed.

e “Distance to Next” will determine the distance from the "’0 o /;;D

waypoint. Travel until the desired distance is reached. If 004
the distance to be traveled is greater than 500 feet, stop at
400 feet and mark another waypoint.

e Add line segments together to get the total distance between the 2 identified
permanent points. Record the total number of feet and mark the stake
reference on the sketch or digital map.

Place a stake and record distance in feet noted in the “Distance to Next” box on
the compass screen.

Each stake or GPS waypoint must be referenced to either of the following:

e 2 fixed, recognizable points or objects, which are not visible on the digital
imagery

e a stake placed along a permanent boundary.

Continue to place stakes at permanent and temporary points, marking and
recording on the digital map until the area to be measured is covered.

e PRESS “NAV” again and set the newly marked waypoint as the destination.
e Repeat the process of marking the waypoint and navigating to the next

distance. Record distance on the sketch or digital map until the area is
covered. Add all line segments together to get the total distance.
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463  Staking and Referencing (Continued)

*--G Procedure for Staking and Referencing Using GPS (Continued)

8-14-08

Step Action

7 | Create a new subfolder under “F:\geodata\measurement services\gps points”.
|Cgps_points

8 | Download the GPS waypoints. Name the file as indicated in the Manual for
Managing Geospatial Datasets in Service Centers as
“meas_service_xd_<stnnn> <yyyymmdd> <producer last name>".
Note: Save the file to the “F:\geodata\measurement services\gps points” directory.

9 | Open a CLU MT map .mxd document. Open the MT Control Panel. 5

10 | In “Other Layers”, CLICK “Add” and navigate to the folder location noted in step 7.
Select the file and CLICK “Add”. To connect to the F drive, CLICK “Connect to
Folder”. cg

11 | Locate the tract associated with the GPS points.

12 | Open the Acreage Toolbar.

USDA Acreage Toolbar
&

13 | Use the “New Acreage Graphic” button to measure the area of the GPS points.

14 | Change the graphic lineweight and color for best map readability. Use the “Change
Acreage Graphic Symbol” button. @

15 | Display only the acreage graphic in map view and the GPS point layer. Unselect the
CLU layer, wetland, and other layers, such as transportation.
To add any additional text to the map, such as waypoint numbers (flags), use the
“New Text” button on the ArcGIS Draw Toolbar.

Drawing * | R O @
16

Go to Layout View. On the Layout toolbar, select the “Change Layout” button. =
Load the GPS Measurement Service Map Template. =

*
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463  Staking and Referencing (Continued)

*--G Procedure for Staking and Referencing Using GPS (Continued)

Step

Action

17

Record the following on the GPS Measurement Service Map Template:

name of requestor

FSN

tract

field

measured acres

date measured

horizontal accuracy

differential method used

reference station

e by whom the measurement is performed.

18

Print the map and save the map as a PDF file. On the Layout Toolbar, select the
“Export Map” button.

Name the file as “dl Map<nnn> <stnnn> <yyyymmdd> <producer last name>".
Example: dl Mapl md035 20080505 jsmith

Note: Save the file to the “F:\geodata\measurement services\gps points” directory.

19

Attach the field notes sketch or digital map and the official GPS Measurement
Service digital map to FSA-409 and file in the FSA-409 folder.

Attach a copy of the field notes sketch or digital map and the official GPS
Measurement Service digital map to FSA-578.

Note: Save the FSA-409 file to the “F:\geodata\measurement services\gps data”
directory.

Name the file “dl FSA409 <ssccc> yyyymmdd <producer last name>".

8-14-08
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463  Staking and Referencing (Continued)

*--G Procedure for Staking and Referencing Using GPS (Continued)

Step Action

20 | For this example, the “F:\geodata\measurement services\gps points” directory will
contain the following files for a measurement service field visit.

1gendataimeasurement_services\gps_points

x Marme
-RAM Drrive (E:) Y -_ dl_F3A409_md035_20080505_smithj, pdf
1 on "MdannapaolZc00l’ (F IEIJ|:||_F5.':'.409.'5._de|3E_ZDEIBEIEEIE_Smithj.|:||:u:
el Pro (G:) ) dI_Map1_md035_20080505_smithj, pdf
in.Lenz on 'Dowashing2s6200Fh meas_service _xd_md035_20080505_smithj. dbf
Yalume [L:) meas_service_xd_md035_20050505_smithi.sbn
Yolume (M) meas_service _xd_md035_20080505_smithj.sbe
Yolume (P:) rmeas_service _xd_md035_20080505_smithj.shp
Jendata meas_service_d_md035_20030505_smithj, sh

Note: Archive files by program year.

Example: F:\geodata\measurement services\gps points\2008

Note: The geodata folder and file naming convention identified in steps 7 through 20 can be
used for all measurement services.--*
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463  Staking and Referencing (Continued)

*--H Example of GPS Measurement Service Map Template

The following is an example of the GPS Measurement Service Map Template.

Note: This GPS Measurement Service Map Template example can be used for all

* %%

8-14-08

GPS Measurement Service

USDA United States Department of Agriculture

Sl Farm Service Agency F
0 105 210 420 Feet
Name of Requester: John Smith GPS INFO
FSN: 979 Horizontal Accuracy: 4.2 ft
Tract: 380 Differential Method Used: DGPS
Field: 15 Reference Station: Annapolis, MD
Measured Acres: 5.40 Waypoint Numbers: 1,2 ,3,4,5,6,7,8,9
Date Measured: 8-18-2008 are geospatial reference points (flags) that are measured

and have specific Latitude - Longitude coordinates.
Request Number: 14

Measurement performed by: Ralph Wiggum

Disclaimer: Wetland identifiers do not represent the size, shape or specific determination of the area. Refer to your original
determination {CPA-026 and attached maps) for exact wetland boundaries and determinations, or contact NRCS

Par. 463

measurement services. Adding a section of labeled points on the map is optional.
The numbered points are GPS waypoint numbers with specific latitude and longitude

coordinates.--*

2-CP (Rev. 15) Amend. 57
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464  Measurement Service After Planting

A Definition of Measurement Service After Planting

8-14-08

Measurement service after planting means determining a crop or designated acreage after
planting, but before the farm operator files a report of acreage for the crop.

Example: See subparagraph C * * * for an example of FSA-409 for measurement service
after planting.

Timely Requests

Requests for measurement service after planting may be filed no later than the final reporting
date for the crop or land use to be considered timely filed. Requests filed after the final
reporting date may be accepted if the producer pays the cost of the measurement service in
addition to the late-filed fee for reporting the acreage. This would result in the producer
paying twice the cost of the measurement service.

Note: Producers requesting measurement service after the final reporting date shall not be
allowed to adjust acreage to meet program requirements if previously spot-checked.
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*--C Example of FSA-409

* k%

8-14-08

The following is an example of FSA-409 for measurement service after planting for skip row

planting pattern.

Measurement Service After Planting (Continued)

Par. 464

This form is available electronically.

Form Approved - OMB No. 0560-0260

FSA-409
(06-13-08)

U.S. DEPARTMENT OF AGRICULTURE
Farm Service Agency

MEASUREMENT SERVICE RECORD

1. FARM NUMBER

2. PROGRAM YEAR

3. REQUEST NUMBER

2cxx 201

4. FARM LOCATION (OPTIONAL)
T 27 KR 43 W Section 1

John Doe
P.O. Box 2900

5A. PRODUCER'S NAME AND ADDRESS (Including Zip Code)

Anywhere, USA 11111
5B. TELEPHONE NO. (Including Area Code):

PART A - SERVICE REQUEST AND COST

7. _KIND OF SERVICE REQUEST

8. COMMODITY/LAND USE

9. NO. ACRES

6A. NAME AND ADDRESS O

10. NO. BINS/PLOTS

]
X
|:| Ground

O] NaP

:l Remeasurement
O Ground

O Nalp

:| Bins
[ ] Other (Specify)

Stake and Reference
Measurement after Planting

FS - Tobacco 7.86

9.83

1

Same as ltem 5A

6B. TELEPHONE NO. (Inciuding Area Code):

F PERSON TO CONTACT

222) 111-6666

11. BASIC RATE: $ 30.00

1.25

12A. NO. of 2 12B. HOURLY ¢ 32.00
HOURS: COST: —
13A. NO. of 13B. MILEAGE
MILEAGE: COST: N/A
14. TOTAL COST: s 6200

15. PERSON MAKING REQUEST

I have reviewed the request and hereby agree to pay the cost of the service as requested.

A. SIGNATURE OF PERSON MAKING REQUEST

/s/ John Doe

B. DATE (MM-DD-YYYY)

06/22/2008

16. CASH RECEIPT

-

7. FOR REFUNDS ONLY

A. PAYMENT RECEIVED FOR SERVICES REQUESTED A. REFUND B. NAME OF CROP OR SERVICE
$ 62.00 ves [] o FOR REFUND
B. SIGNATURE OF COUNTY OFFICE EMPLOYEE C. REFUND AMOUNT [D. CHECK NO. E. DATE F. APPROVAL
(MM-DD-YYYY) (CED Initials)
$
18A. SPECIAL INSTRUCTIONS
18B. EMPLOYEE NAME 18C. DATE WORK ISSUED 18D. DATE WORK RETURNED [18E. DATE MAILED
(MM-DD-YYYY) (MM-DD-YYYY) (MM-DD-YYYY)
/s/ Sam Doe
PART B - RECORD OF MEASUREMENT SERVICE PERFORMED
ACRES DETERMINED CROP NAMES/ACRES)BELOW: 30
19. 20 22, 23, 24. 25. 26. 27 28 29. ME'I;IfOD
BIN/TRACT ' g GROSS | DEDUC- [ NET 1
NO. CLUNO COMMODITY OR LAND USE TIONS
1164 7A SR 4 + 1 RW 48 " Tobacco 1025 | 42 7.06 7.86
The tobaccq acreage measured on this farm is the amourn)t you requested gnd is nof your 20xx effective allotment. J. K. 06/22/0
31. MEASURED ACREAGE/PRODUCTION
32. OFFICIAL ACREAGE
33. TOTALS: 7.86

A. SIGNATURE OF EMPLOYEE

B. DATE (MM-DD-YYYY)

34. ALL required determination for this farm visit have been made in -
accordance with applicable procedures. /s/ Geor ge R. David 06/22/2008
35. REMARKS:
1/ ltem 30. Method of Measurement. Enter "M" for measured or "O" for official.
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465 Measurement Service Guar antee

A
Guaranteed *--Measurement service is guaranteed for the current crop year when all of the
Service following apply:
» service was reguested and fees were paid in atimely manner
» acreage was measured by COC representative
e producer took action based on the measurement service.
The guarantee al so applies to staking and referencing when the producer places
field markers and plants exactly as directed by the County Office.
Note: Guarantee does not apply to compliance with the conservation plan--*
required by 6-CP.
B
Incorrect If aproducer takes action on an incorrect measurement service, COC will consider
M easur ement the farm in compliance with acreage requirements for the current year, if that
Service measurement service was performed for the entire crop or allotment on the farm.
Thisincludes errors made in:
 recording program or allotment requirements
e measurement
« field assistant’ s judgment
e placement of field or subdivision lines
e planimetry or computation.
Note: Measurement service is not guaranteed if the producer did not take action
based on the measurement service.
C
Dataloading Use thistable to enter acreage on FSA-578 when acreageisin error but is
M easur ement guaranteed according to this paragraph.

ServiceErrors

| F the guaranteed THEN enter guaranteed acreage asthereported

acreageis... acreage and the determined acreage, and...
less than the actual enter an additional field with the remaining acreage
acreage using the land use code "N".

more than the actual on FSA-578, document the reason for reported
acreage acreage exceeding cropland acreage, if applicable.

466-490 (Reserved)
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Par. 491
*LPart 5 Photography and Geospatial Data--*

Section 1 Aerial Photography
491  Receiving and Recording Aerial Photographs
A Definitions

The following definitions apply to aerial photography.

Term Definition
Aerial Rectified enlargements made from negatives by APFO. Aerial
photographs photographs can be 24 by 24 inches or 17 by 17 inches. Because of

the accuracy of the enlarging method, all images on the prints are
usable for measurements.

Note: Thetick marks that appear on the photographs are for
rectification checking. Do not use the tick marks as “usable
ared’ marks.

Lineindex sheet | A sheet showing the entire county with all flight lines mapped out.

Contact prints 12- by 12-inch prints of aerial photographs overlapping 50 percent
from photo-to-photo, going from north to south and from east to west.

B APFO Responsbilities
APFO shall send contact printsto the State or County Office as requested.
Reference:  See 1-AP, paragraph 26.
C County Office Responsibilities
County Offices shall:
e receive and record the aerial photographs.

Note: FSA-maintained photographs are official USDA photography.
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Par. 491
491 Receiving and Recording Aerial Photographs (Continued)
C County Office Responsibilities (Continued)

e usethe stepsin thistable to receive and record photographs.

Step Action
1 Receive the aerial photographs from APFO.
2 Check the photographs against the packing slip.
3 If all photographs ordered on FSA-441 and checked against the packing slip are
included in the shipment, go to step 4.
It all photographs were not received, inform APFO of discrepancies.
4 Retain the line index sheet with the enlargements in the county.
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Par. 492
492  Numbering Photographs

A Flight Line

Arrange anew flight of aerial photographsin flight line order and assign alphanumeric
identifiersto the back of the photographs using ared or black felt tip marker.

Alphanumeric identifiers indicate flight lines by letter and positions within a flight line by
number.

Example: A5 indicates the 5th photo of flight line A.
B Assigning ldentifiers
Assign alphanumeric identifiers as follows.
For the flight line code:
* begin at the northwest corner of the county for counties flown in a north-south direction,
ﬁ; zouthwest corner for counties being flown in an east-west direction, at the first flight
» usethealphaidentifiers as follows:

* “A” for the line of left sectionals of the first flight line

» “B” for theline of right sectionals

» “C for theline of left sectionals of the second flight line
» and so forth

» assign double letters, such as AA, AB, and BB, if the county has more than 26 flight lines
or segments.

For positions within the flight line, assign a number to each photograph, beginning the
sequence with the number 1 for each flight line.

Note: Seethe diagram in subparagraph C, which shows how photographs may be numbered
in counties in regular and irregular boundaries.
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492

Numbering Photographs (Continued)

C Numbering Regular and Irregular Shaped Counties

The following illustrates how photographs may be numbered in counties with regular and
irregular shaped boundaries.

Par. 492

8-7-96
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Par. 493

Photographic Grids and L egal Descriptions

A

Introduction

This paragraph explains how to determine the grid identification and legal description
(township and range). Tracts, fields, and boundaries are referenced within these areas.
Locating and marking the legal sections on photography isoptional. The original 13 States
do not use township and range descriptions.

Note: Enter tract information in the automated system according to 3-CM.

Marking Grid Identification

County Offices must mark aerial photographs with grid identification according to the
following table.

Example: See subparagraph C for an example of grid identification on aerial photographs.

Step

Action

1

ENTER “1” and “2” an equal distance apart on the top and bottom margins of the
photograph.

Separate, by brackets, to form 2 imaginary vertical columns at the top, bottom,
and center.

ENTER “A” and “B” an equal distance apart on both sides of the photograph
margin with “A” on the top and “B” on the bottom.

Separate, by brackets, to form 2 imaginary horizontal columns at the middle of
each side and center.

Assign the appropriate numeric-alpha grid number to tracts of land located in
each grid.

Examples: 1A, 2A, 1B, 2B
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Par. 493

493  Photographic Gridsand Legal Descriptions (Continued)

C Exampleof Grid Identification

This is an example of an aerial photograph marked with the grid identification. The grid

reference for tract:
e 1(T1)is1A
e 2(T2)is2B.
1 2
A T1 - A
B B
T2
D Definitions of Legal Descriptions
Following are definitions of legal descriptions.
Term Definition
Township | A division of territory in surveys of U.S. public land containing 36 sections
of 1 sguare mile each.
Range One of the north-south rows of townshipsina U S. public land survey that
are numbered east and west from the principal meridian of the survey.

8-7-96
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Photographic Gridsand L egal Descriptions (Continued)

E Diagram of Township Sections

Thisis adiagram of atownship showing the numbering system for sections.

6 5 4 3 2 1

7 8 10 11 12
18 17 16 15 14 13
19 20 21 22 23 24
30 29 28 27 26 25
31 32 33 34 35 36

Par. 493

Note: A 660-foot scale aerial photograph enlargement will cover about 4 sections of a
township.

F Township Identifiers
The township identifier consists of:

* “T” for township
e numeric character

» letter indicating north or south.

Example: T-18-N

2-CP (Rev. 15) Amend. 1
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Par. 493
493  Photographic Gridsand Legal Descriptions (Continued)

G Range ldentifier
The range identifier consists of:
* “R’ for range
* numeric character
» letter indicating east or west.
Example: R-3-E
Note: These numeric characters are unrelated to the section number of the township.

H Marking Legal Description

Use this table to mark the aerial photograph with the legal description. This procedureis
optional and is only applicable for those States with established townships and ranges.

Step Action

1 Write the township identifier in the middle on the top of the photograph and the
range identifier in the top left of the photograph.

Note: For photographs covering more than 1 township and/or range, write the
identifiers in the appropriate positions on the top and left side of the
photograph.

2 Separate sections by brackets to form 2 imaginary horizontal columns and
vertical columns at the center and at the middle of each side for split sections.

Note: Optionally, township sections may be identified by writing the section
number on the photograph in the middle of the section.
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Photographic Gridsand L egal Descriptions (Continued)

Legal Identification on Aerial Photograph

Par. 493

Thisis an example of a marked aerial photograph evenly covering 4 sections of 1 township.
Two methods of indicating township sections are shown; only 1 method is necessary.

R-3-E T-18-N

Thisis an example of a marked aerial photograph covering 2 townships and 2 ranges.

R-3-E T-18-N

T-18-N 36 31
T-17-N 1 6

R-4-E

2-CP (Rev. 15) Amend. 1
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Par. 494

494  ldentifying Tracts, Fields, and Boundaries

A General Guiddines

Follow these guidelines when identifying tracts, field boundaries, and FSN’s on all current
and replacement photographs.

Structure and number the tracts and farms according to 2-CM.

Use colors determined by STC for use on aerial photographs. STC determines colorsto
ensure Statewide uniformity, and may set different colors for farm, tract, and field
boundaries. All land classification or land uses should be identified in 1 color that is
different from the boundary colors.

Place as few inked or penciled entries on the photographs as possible, while still
maintaining accurate up-to-date data.

Enter razor sharp lines on the photographs.

Ensure markings do not cover landmarks needed for program determinations.

B Delineating Areas

Use thistable to delineate an area on aerial photographs.

8-7-96

Area M arking Photographs
Farm Place a solid line precisely on each boundary.
Tract Place a bracket in each corner of the tract boundary.
roA
Example:
Field If the field boundary is not easily recognizable, place a solid line precisely
on each boundary.
Subdivision | Review to determine whether the subdivision line is outside the field

boundary.
» If yes, do nothing.

* If no, place athin, dashed, easily removable line precisely on the crop
boundary.

2-CP (Rev. 15) Amend. 1 Page 5-11




494
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Par. 494

Identifying Tracts, Fields, and Boundaries (Continued)

C ldentifying Areas

Use this table when identifying an area on an aerial photograph.

Area

M arking Photographs

FSN

Enter FSN in the upper-left corner of the farm.

Tract

Enter the tract number that was assigned according to 2-CM in the
upper-left corner of the tract and precede it with “T”.

Example: T50

Field

Assign each field an ID number, such as“1” or “2”, and enter the
number in the lower-left corner of the field. Do not reuse this
number.

Note: Ensurethat any tract with cropland contains at least 1 field ID
number.

Subdivision

Use thefield ID number, followed by a letter suffix, such as“1A”, to
identify parts of the fields planted to more than 1 crop.

Enter the subdivision number in the upper-right corner of the
subdivision with an easily erasable pencil.

Sketched or
ground measured
areas

For crops and land uses, follow the same instructions as for
subdivisions.

For field deductions only, enter “S1”, “S2”, etc., relative to the area’s
location in the field or subdivision. Use an easily erasable pencil.

2-CP (Rev. 15) Amend. 1 Page 5-12




494
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Par. 494

Identifying Tracts, Fields, and Boundaries (Continued)

C ldentifying Areas (Continued)

Area M arking Photographs
NRCS classified Delineate area or field specified by NRCS. Within the designated
aress: field or area, ENTER:
« HEL * “HEL” to show a“highly erodible” determination
* “NHEL” to show a*“not highly erodible’ determination
« NHEL *  “NW” to show a“not wetland” determination
» “codesused by NRCS’ for “wetland” determinations.
s NW
Note: Combined codes shall be separated with “/”.
« W, FW, CW, PC,
AW, MW, MG, *--Example: NHEL/NW/PC. See 6-CP, paragraph 221 for--*
RW, CWTE, additional field ID’s for W determinations.
CWNA

Certified wetlands

Seg paragraph 495|for wetlands certified by NRCS according to the
Food, Agriculture, Conservation, and Trade Act of 1990
reguirements.

Unclassified land

Do not identify land not yet classified.

Noncropland Enter “NC” within the delineated area for noncropland pasture and
acreage reclassified as noncropland by COC according to 2-CM.
CRP ENTER “CRP” within the delineated field to show that the land is

being devoted on a nonagricultural use.
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Par. 494
494  ldentifying Tracts, Fields, and Boundaries (Continued)

C ldentifying Areas (Continued)

Area Action
CRPreleased | Do the following.
before the
scheduled * Linethroughthe CRP entry and ENTER “BCSYR” on the fields
expiration approved for early release. The“YR” value shall be the year the CRP
date under contract was scheduled to expire.
special
authority in | «  Submit a photocopy to NRCS.
1995

*  When the originally scheduled CRP expiration date has been reached:
**--remove the CRP designation--*

* k% *

» notify NRCS by letter that the scheduled CRP expiration date has
been reached. Attach arevised photocopy.

Note: Exceptionsto this procedure must be approved by DAFP.
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Par. 494
494  ldentifying Tracts, Fields, and Boundaries (Continued)

D Special Situationsfor NRCS Deter minations
Some parts of the country have entire counties or portions of the county that NRCS
determines has no HEL or wetlands. If NRCS certifies in writing that an entire area on the
aerial photography has been officially determined “NHEL” or “NW":

*  “NHEL” or “NW"” is not required to be entered on each individual field on the official
aerial photography

» indicate the following in margins on aerial photography, as applicable:

« “ALL AREAS DETERMINED NHEL”
* “ALL AREASDETERMINED NW”

» ensure that the same statement that was used on the aerial photography is clearly
displayed on photocopies reproduced from the aerial photography.

Note: Do not use ablanket satement for an area, unless a signed statement by NRCS ison
fileto verify the technical decision.
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Par. 494

Identifying Tracts, Fields, and Boundaries (Continued)

494

E Exampleof Marked Aerial Photograph

Thisis an example of a marked aerial photograph.

i Ty

13H

TEHN O

Miod
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Par. 494

Identifying Tracts, Fields, and Boundaries (Continued)

F Maintaining Official Acreage

To maintain official acreage, mark aerial photographs as follows:

* enter the gross acreage in each field beside the field ID number
» underline each field acreage
* if apermanent boundary has been removed:

delineate the entire field
determine and enter the corrected acreage.

*--Note: There are no apha numeric field numbers. For CRP fields with alpha numbers, either
renumber or create a layer with the subfield according to 8-CM, subparagraph 92 C.
All other alpha number fields need to be renumbered.--*

G Updating Tract and Field Identifications

Update tract and field identifications according to the following:

» tract and farm numbers after reconstitution
» field boundaries and acreage when changes are discovered
» aerial photograph numbers in tract record maintenance according to 3-CM.

H Renumbering Split or Combined Fields

Use these steps to assign field numbers to split or combined fields that result in an increase or
decrease in the number of fields on the tract.

Step Action
1 Look for the highest number for any field on the tract.
2 Use the next highest number to that found in step 1.

Example: Tract 12 hasfields 2, 4, and 9. If field 2 issplit into 2 fields, the field
numbers for the resulting fields shall be 10 and 11.
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Par. 494
494  ldentifying Tracts, Fields, and Boundaries (Continued)

I When New Field Numbers Are Not Assigned
Do not assign new field numbers when:

e the number of fields in atract does not increase or decrease
» atract issplit and the fields in the resulting tracts have not changed.

Examplel: Fields1and 2 are 10 acres each. The permanent boundary between fields 1
and 2 ismoved so field 1 is5 acres and field 2 is 15 acres.

Example2: Field1is10 acres. Two acres of native grass is broken out and field 1 is
increased from 10 to 12 acres.

Example3: Old tract number 100 contained fields 1, 2, and 3. The new tract * * * now
contains fields 2 and 3 from the original tract.

J NRCS Determinations
When field boundaries or field numbers are changed:
* review the areato determine whether an HEL determination has been made by NRCS

o*--refer information to NRCS for making HEL determinations according to 6-CP,
paragraph 501 if any of the land is classified HEL or non-HEL--*

* identify potential HELC or WC violations according to paragraphs 20 and 331.
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Par. 494

494  ldentifying Tracts, Fields, and Boundaries (Continued)

*.-.K NRCS Determines Redefined Field asPart HEL and Part NHEL

Follow the procedure in this table for documenting aerial photography when NRCS
determines that a HEL field that is combined with other land results in a portion of the field
classified as HEL, and the balance of the field is NHEL.

Note: NRCS will require a conservation plan for HELC compliance only on the HEL
portion of the field.

Step

Action

1

Do not erase the boundary outline on the aerial photograph that existed before
the producer removed the boundary and combined the fields. Instead, show that
the 2 fields are combined using a connecting bracket.

Example: Field 1isNHEL and field 2 isHEL. The producer removes the
boundary between the fields, so they are combined into 1 field.
Bracket the 2 fields to show that the fields are combined.

1-50.0
NHEL

2-10.0
HEL

Erase the original field numbers and acreage entries for the separate fields. Enter
the new field number and total acres for the combined field.

Example:

1-60.0
NHEL

HEL

10-15-96
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Par. 494

494  ldentifying Tracts, Fields, and Boundaries (Continued)

*--K  NRCS Deter mines Redefined Field asPart HEL and Part NHEL (Continued)

10-15-96

Step

Action

3

Enter the applicable acres for the HEL and NHEL areas and circle these entries.

Example:

3-60.0
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3-1-07

Par. 495

Documenting Wetlands Certified by NRCS

A Background

New W determinations that are requested by producers and some previous W determinations
that were completed by NRCS will be considered “officially certified” by NRCS. The
official certification isthe initial phase for verification by NRCS that W determinations are
accurate. This certification is required according to the Food, Agriculture, Conservation, and
Trade Act of 1990.

This paragraph only applies for wetlands that NRCS determines are officially certified.

e Existing W determinations that will not be officially certified at this time are still valid
and will continue to be used.

e Continue to document noncertified wetlands according ta_paragraph 494/
Requeststo Verify All Wetlands

If NRCS determines that it wantsto verify all wetlands in a State or county, NRCS must
make arequest to the NRCS National Office. The request must include a statement by:

¢ NRCS providing the reasons to justify the expanded review

e FSA State or County Office providing the assessment of the need for the expanded
review.

National NRCS and FSA officials will determine whether the expanded review is warranted.
NRCS Documentation on Aerial Photography

County Offices shall provide NRCS with marking pens and instructions regarding the
methods used by FSA, such as size of print and where to place the W labels. Monitor the
documentation to maintain as much consistency as possible in documentation by FSA and
NRCS.

NRCS shall use the same methods that are being used by FSA to document wetlands. Using
different ink or other identification to distinguish the NRCS documentation from the FSA
documentation is not authorized.

Note: Existing noncertified wetlands shall be documented on official USDA aerial
photography by FSA according to this handbook.
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Par. 495
495 Documenting Wetlands Certified by NRCS (Continued)

D Wetland Labels Approved

*--State and County Offices shall refer to 6-CP, paragraph 221 for alist of wetland labels
certified by NRCS.--*

E Removing Photography From FSA Office

Generally, NRCS will not be required to remove the official USDA aerial photography from
the FSA office to document certified W determinations.

In limited circumstances, NRCS may want to remove the aerial photographs for short periods
to complete its responsibility. Make every effort to coordinate with NRCS to allow removal
of the aerial photographs at atime when it is the least disruptive to FSA’s ability to provide
services needed.

F Providing Photocopies
NRCS will provide FSA and the producer with NRCS-CPA-026, with an attached photocopy

of the documented certified W. The photocopies that are attached to NRCS-CPA-026 shall
be prepared using either of the following methods.

e FSA will photocopy the original photography that was documented by NRCS and mark
the photocopy “NOT TO SCALE”. This method shall be used if the FSA County Office
has photocopy equipment available to make legible copies.

e NRCSwill modify available FSA photocopies by marking the certified W delineation if
the FSA County Office is unable to provide legible photocopies.

Note: FSA-maintained photocopies shall reflect the NRCS-documented wetlands.
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Par. 495
495 Documenting Wetlands Certified by NRCS (Continued)

G Maintaining List of Tracts With Certified Wetlands
Because NRCS has agreed that wetlands will be certified by tract, al wetlands in the tract
will be identified when the certification is complete. This allows FSA to maintain an
automated record of certified wetlands by tract.

*--Record tracts on which NRCS has certified wetlands by entering a Y/N flag in the wetlands
fields on the Tract Land Data Screen.--*

H Transferring to New Aerial Photography

When FSA receives new agerial photography, follow the steps in this table for transferring
wetlands that were certified by NRCS on a previous set of official USDA aerial photography.

Note: The new aerial photography shall not be used until written documentation is received
to indicate that the NRCS review is complete and certified wetlands are accurate.

Step Action

1 FSA employees shall transfer certified wetlands to new aerial photography.

2 NRCS employees will review new aerial photography to verify accuracy of the
certified wetlands and make applicable corrections.

3 NRCS will provide FSA with written documentation that lists aerial photography
by map numbers that have been reviewed and certified as accurate.

12-16-05 2-CP (Rev. 15) Amend. 45 Page 5-25
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Par. 496
496  Transferring Data to Photographs

A DataToBeTransferred

The following data must be transferred from the old aerial photographs to the new
photographs to administer current programs:

e tract and farm boundaries
 FSN and tract numbers
» field datathat has not changed.

Note: Use

* markersto transfer data determined by NRCS
» black erasable ink for field delineations if the boundary is not easily identified.

B Transfer Rules

County Offices shall use the following to transfer data to new photographs.

» Delineate farm boundaries on the new photographs according ta paragraph 494!

» Transfer all farm boundaries to a new photograph before putting aside the old
photograph. Exceptions to thisrule are in subparagraph D.

» Transfer official acreage that is available and correct. Do not redigitize official acreage.

» Do not transfer subdivision boundaries, unless there is a positive indication that the
subdivision will be maintained for future crop years.

» Do not duplicate the same farm area on 2 or more photographs.

» Complete transferring data from the old to the new photographs for the entire county
before releasing the new photographs.

* Require NRCSto verify accuracy of certified wetlands according to paragraph 495 before
photographs are used for official purposes.
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Par. 496
496 Transferring Data to Photographs (Continued)

C Transferring Data

Use thistable to transfer data from old to new photographs.

Step Action

1 Arrange old photographs to match the flight line of new photographs.

2 Begin with the first photograph in flight line A to transfer all tracts and farm
boundaries from the old to the new photographs.

3 Enter a checkmark beside the farm number on the old photograph after the
transfer of boundaries have been completed for that farm.

4 On the new photograph, enter FSN and tract number near the upper left-hand
corner of the farm boundary.

5 Enter FSN and tract number more than once to clearly identify the farm’s location
if the farmis large or spread out over irregular boundaries.

6 Repeat steps 2 through 5 until all farm and tract boundaries have been transferred.
7 |F farm boundaries... THEN...

can be determined goto step 8.

cannot be determined see subparagraph D.

8 Transfer field data that has not been changed.
9 Transfer official acreage that are available and correct.

10 | Complete 